COBETCKOI'O PAMOHA PECHYBJIMKHA KPBIM

AIMIHICTPAIISA KPACHO®JIOTCBKOTI'O KBbBIPBIM /KYMXYPUETHU

CLUIBCHKOI'O TOCEJEHHS COBETCKHU BOJIIOI'A
COBETCBKOI'O PAMOHY KPACHO®JIOTCKOE KOU
PECIHYBJIKU KPUM KBACABACBIHBIHD UJIAPECH
IMIOCTAHOBJIEHUE
oT 26.09.2018 roxa No 188

c.Kpacnodnorckoe

00 yrBepxkIeHUM AJMHUHHUCTPATHBHOIO perjiaMeHTa IO HMCIOJTHEHUI0
MYHUMIMNAJABHOM  QyHKuuM  «Peanm3aumss  MepoONpUATHH 1O
0(OpPMJICHHI0 NMPAB MYHMUIHMINAJIbHOIO0 00pa30BaHUS HA BBIMOPOYHOE
HMYLIECTBO HA TeppuTOopur KpacHO(IOTCKOro CeIbCKOro nocejieHus
Coserckoro paiiona Pecnyosiuku Kpbim»

B coorBerctBum ¢ ['paxpaHckum kojekcom PO, @enepaibHbIM 3aKOHOM
Poccuiickoit ®enepanuu ot 06.10.2003 Ne 131-D3 «O6 00mMX MpUHIIMIIAX OpTraHU3AIUH
MECTHOro camoympasiiecHuss B Poccuiickonn ®enepanun», YCTaBOM MYHHIUIIAIBHOTO
obpazoBanus Kpacnodaorckoe cenbckoe mocenenne CoBeTrckoro paiioHa PecryOmuku
Kpbim, AnmunancTpanus KpacHohI0TCKOTO CEIBCKOTO MOCEICHUS

IIOCTAHOBJISIET:

1. VrtBepauth mnpuwiaraemblii AJMUHUCTPATUBHBIA pPETJIAMEHT MO HCIOJHEHUIO
MyHUIIUNANbHOW  (QyHKIuM «Peamusamust  mepornpusituii. mo  0opOPMIICHHIO TpPaB
MYHULIMMAIIBHOTO  00pa30oBaHMs HAa BBIMOPOYHOE MMYIIECTBO HAa TEPPUTOPHUH
Kpacnodnorckoro cenbckoro nocenenusi CopeTckoro paiiona PecryOmmku Kpeiv».

2. OOHapomoBaTh HACTOAIIEE TIOCTAHOBJICHHWE HAa OQUIMATBLHOM  caiTe
MYHHUITUTIATHLHOTO 00pa3oBanusi Aqmuuuctpanuu CoBeTckoro paiioHa Pecrybmuku Kpbsim
B uH(}OpMAIMOHHO-TEIEKOMMYHUKanoHHot  cetm  «Wutepner» Ha  [loprame
MYHHIIATIATBHBIX 0Opa3zoBanuii Pecryonmuku Kpeim https://sovmo.rk.gov.ru/ru/index, a
TaKX€ Pa3MECTUTh HA CTEHJI€ B 3JaHUM AJMUHHCTPALWH PACIOJOKECHHBIM MO aapecy:
Pecnybnuka Kpeim , CoBetckuii paiion, c.Kpacnoduorckoe, nep.Cagosbiid, 1.6

3. Hacrosiiee moctaHoBieHHE BCTyMaeT B CUJIYy C MOMEHTa OQUIHMAIBHOTO
00HApOOBAHHUS.



4.  KoHTponb 3a WCHOTHEHHEM HACTOAIIETO ITOCTAHOBJICHHS BO3JIOXKUTH Ha
ceKTop (PMHAHCOBOTO M OyXrajarepckoro ydera aamuHuctpanuu KpacHodaoTckoro
cenbckoro nocenenus: Coperckoro paiiona Pecniyonuku Kppim.

3amecTuTeNb IJ1aBbl AAMUHUCTPALUT
KpacHo10TcKOro0 cejibCKoro mocejieHust 0O.B. XaseeBa



IIpunoxenue

K [IOCTAaHOBJICHUIO aIMUHHUCTPALUN
KpacHO()I0TCKOro CenbeKoro noceaeHus
Coserckoro paitona PecniyOnuku Kpbim
oT «26» centsiopss 2018 r. Ne 188

AJIMUHUCTPATUBHBINA PETJIAMEHT
110 MCIIOJTHEHUI0 MYHUIIMITAJbHON pyHKuMH «Peannzauus
MepoNnpHuITHIA 10 0(POPMJICHUIO IPAB MYHUIIMIIAJIBLHOTO 00Pa30BaHUS HA
BBIMOPOYHOE MMYILIeCTBO Ha TeppuTOopun KpacHo(]10TCKOro0 ceibCKOro nocejieHust
Coserckoro paiiona Pecnyoinku Kpbim»

1. OOme mMoJI0KeHUA

1.1. Hacrosiuii ATIMUHUCTPATUBHBIN PETIaMEHT ONpeAeseT MOPSII0K, CPOKU U
MOCJIEIOBATENILHOCTh  JICHCTBUM  (aJIMHHUCTPATUBHBIX TMPOILEAYpP) NPH HCIOJIHCHUU
MYHUIIMNIAIBHOW (QYHKIIMU 10 peau3allud MEpPONpHUATHH 1o OQGOPMIICHHIO TIpaB
MYHHUIIMIIAIBHOTO  00pa30BaHMsl Ha BBIMOPOYHOE HMMYIIECTBO Ha TEPPUTOPUU
Kpacnodnorckoro cenbckoro nocenenusi Coperckoro paitona Pecriyonuku Kpbsim

1.2. YNoaHOMOYEHHBIM OpPraHOM IO MCIOJHEHUIO MYHHIIUTAIBLHON (QYyHKIIUM
SIBIISICTCS AJIMUHUCTPAIIHSI CEIBCKOTO TIOCENICHUs (anee - AJIMUHUACTPAIHS).

1.3.  AaMuHHCTpanus TpPUd  OCYIIECTBICHHMM  MYHUIMMNAIBHOW  QyHKIIMU
B3aUMOJEHCTBYET C:

- Yopasnennem DenepalibHON CiIy>KObI TOCYIapCTBEHHOMN perucTpaluu, Kajaacrpa u
kaprorpaduu mo Pecriyonuke Kpoim;

- pummanom OI'VII «Pocrexunpentapuzarnus - DenepansHoe BTNy,

- otnenamu 3AI'C;

- HOTapUyCaMH.

1.4. Hcnonnenne MyHUITUTIATEHON (QYHKITUU OCYIIIECTBIISIETCS B COOTBETCTBHH C:

- ' paxxpanckum kogekcoM Poccutickon denepanuu;

- OenepanpabiM 3akoHOM 0T 06.10.2003 No 131-d3 «O06 o0O0mMX NPHHIIUAIIAX
OpraHu3alMyi MECTHOTO caMoympaBiieHus B Poccuiickon denepanum»;

- Tlopsgox mpuHATHS, ydyeTa U OQOPMIICHHS B MYHHUIIMIAIBHYIO COOCTBEHHOCTH
CEJIbCKOTO MOCEJNIEHUs BBIMOPOYHOTO UMYIIIECTBA,;

- MHBIMH HOPMAaTHMBHO-IIPAaBOBbIMU akTaMu Poccuiickor denepanni U OpPraHoB
MECTHOTO CaMOYIIPaBIICHUS.

1.5. PesynpTaToM ~ WCMONHEHWS ~ MYHHIMNAIBHOW  (QYHKIIUU  SBISIETCS
roCy/1apCTBEHHAs perucrpanus rpasa COOCTBEHHOCTHU AJIMHHUCTpaLUU
Kpacnodnorckoro censckoro mocenenusi CoBerckoro paitona PecnyOnmku Kpeim Ha
00BEKT HEJIBIYKUMOTO UMYIIIECTBA.

1.6. B nensx opopmnenust npaB Anmunuctpauuu KpacHo(haoTCKOro ceinbckoro
nocenenuss CoBerckoro paiioHa PecnyOnuku KpbiM Ha BEIMOPOYHOE HUMYIIECTBO JIMIIO
(ero ynoJIHOMOYEHHBIN MPECTABUTENb) (J1aliee - 3asBUTEIND), o0Jaaroiiee nHhopmanuen
00 00bEeKTe, HMMEIOIIEM MPU3HAKA BHIMOPOYHOIO HMMYIIECTBA, PACIOJOXKEHHOM Ha
TEPPUTOPUU  CEJIBCKOTO TIOCEJICHUS, HAIpaBSIET B AJMHHUCTPALMIO NUCbMEHHOE



oOpaimieHue (3asBICHHE) C YKAa3aHHEM JAHHBIX, IMO3BOJSIOIIUX HJIEHTU(DUIIMPOBATH
OOBEKT.

[IuceMenHoe oOpaleHue (3asBICHHE) TAaKKe JODKHO COAEpKaTh (pamMuinio, ums,
OTUeCTBO (MOCTEAHEE - MPU HAIWYMU) oOpaTuBlIerocs ¢usnyeckoro juia (MOJHOE
HAaUMEHOBaHWE IOPUIWYECKOTO JIMIA), KOHTAaKTHBIM TenedOoH, IMOYTOBBIA ajpec, IO
KOTOPOMY JIOJDKEH OBITh HANpaBleH OTBET, YBEIOMIICHHE O TMepeaapecanni oOparieHus,
CYTb 3asBJICHUS, INYHYIO MOAMUCH (TIOAMUCH YIOTHOMOYSHHOTO IPECTABUTENS) U JIATYy.

B ciayyae HEOOXOAMMOCTH MOATBEPKACHHS CBOUX JOBOJOB 3asBUTENb MPHUIAracT K
MMUCbMEHHOMY OOpaIIeHNI0 HE0OXOAUMBIE JOKYMEHTHI JIMOO UX KOMUHU.

2. TpeOoBaHus K MOPAIAKY MCTIOJTHEHUS] MYHUIUNIAJIbHON GyHKIHA

2.1. HudbopmupoBanue 00 WCIIOJTHEHNHN MYHULUITAIBHON byHKIIN
OCYIIECTBIISIETCS:

- HEMOCPEJCTBEHHO B MOMENIeHUsAX AIMHUHHUCTpauu KpacHO(PIOTCKOro CenbCKoro
nocenenus Coetckoro paitona Pecyonuku Kpeim myrem

- pa3Melnenus nHpopmanuu Ha HHOOPMAIIMOHHBIX CTEH/IAX;

- C HCIIOJIb30BAHUEM CPECTB Teae(HOHHOMU U PaKCUMUIBLHOU CBSI3H.

MecTto HaxoxaeHHsI U ClipaBOYHbIN TernedoH AnMunuctpanuu: Pecnyonuka Kpbiwm,
CoBetckuii paiioH, c.Kpacnodiorckoe, nep.CanoBbiit, .6

DIIeKTpOHHBIN ajipec: krasnoflotsk.admin@sovmo.rk.gov.ru

KonrakTthbiit Tenedon: 98544
I'paduk padoter: moreaenbauk — natauIa ¢ 08.00 no 17.00, mepepwi ¢ 12.00 g0
13.00;

Ha odunmansHoM HHTEpHET-CalTe CEIbCKOr0 MOCENEHUS pa3MEIIAOTCs CIeAYIOIIe
MaTEepHAaIIbI:

- TIEpeYeHb HOPMATUBHO-NPABOBLIX JOKYMEHTOB IO HCIOJIHEHUIO MYHHUIIUIAIBHON
byHKIHY;

- TeKCT AJIMUHUCTPATUBHOTO pPerjaMeHTa.

Ha wnbopmammroHHoM cTeHae AJIMHMHHCTpAllMM pa3MEMIaeTcsi  Cieayromias
uHbopMaIms:

- MepeYeHb HOPMATUBHO-NPABOBBIX JOKYMEHTOB MO HMCIOJHEHUIO MYHULIMNAIbHOMN
byHKIHY;

- TEKCT AJIMUHHCTPATUBHOIO PErJIAMEHTA;

- IOPSIIOK UCTIOTHEHUS] MyHUITUTAIBHON (QYHKIINH;

- oOpaselr 3asBIICHHUS.

[Ipu otBetax Ha TenedoOHHBIE 3BOHKM U YCTHbIE OOpalIeHHs] CIEHUATUCT
AIMUHHUCTpAIlMK, B YbU JIOJKHOCTHBIE OOS3aHHOCTHM BXOJUT WCIOJHEHUE HTaHHOM
byHKIEM (ganee - CHEIUAIUCT), MOAPOOHO M B BEXIMBON (KOPPEKTHOM) dopme
nHPOPMUPYET OOPATUBLINXCA 10 MHTEPECYIOIIUM X BOIPOCAM.

Nudopmanmss o xome UCHONHEHUS MYHUIUNAIBbHOW (QYHKIMU  JOBOAUTCS
CHEUAINCTOM IMPH JUYHOM KOHTAKTE€ C 3asiBUTEIEM, a TaKXKe€ C MCIOJIb30BAHUEM
MIOYTOBOM, TeJIe(POHHOU CBS3H.

CrienranucT npeocTaBiIseT KOHCYJIbTALUH 110 CIEIYIOLIIMM BOIPOCaM:

- 0 IIPOLIeAYPE UCIIOTHEHUS MYHHUIIUNIATbHON (DYHKIUY;



- O TepeyHe JIOKYMEHTOB, HEOOXOJUMBIX ISl MCIOJHEHHS MYHUIIMIATLHOMN
byHKIMY;

- 0 BpEMEHHU MpueMa 3asiBJICHUI U CPOKE UCTIOJHEHUS] MYHUIUTNIATbHOU (DYHKIIUU; O
nopsA/IKe 00kanoBaHUsl JAeWcTBUM (0e34eHCTBUSA) M PEIICHMH, OCYUIECTBISIEMBIX H
MIPUHUMAEMBIX B X0JI¢ MCITOJIHCHHUSI MYHUIIMITAIbHON ()YHKIIHU.

OcHOBHBIMU TpeOOBaHUSIMU K HHHOPMUPOBAHUIO 3asIBUTEIICH SBIISIOTCS:

- IOCTOBEPHOCTh MIPEA0CTaBIsIEMON HHPOpMAITUH;

- YETKOCTh B U3JIOKEHUU UH(POPMAIUU; TIOJTHOTAa UHOOPMUPOBAHUS;

- HarJISIAHOCTD (DOPM MPEOCTABIIEMON HHPOPMALIUK;

- y10OCTBO M IOCTYIMHOCTH MOJIyueHust HHGOpMaIluu;

- ONIEPATUBHOCTH MPEIOCTABICHUS HH(POpMAITIH.

[Ipu HEBO3MOXKHOCTH CIEIMAIUCTA CAMOCTOSITEIbHO OTBETUTh Ha TMOCTaBJICHHBIN
BOMNPOC OH JIOJDKEH MepeajpecoBaTh BOIMPOC APYroMYy CIEHHUATUCTY JUOO0 COOOIIUTH
TeraedOHHBIH HOMEP, IO KOTOPOMY MOKHO MOJYYUTh HEOOX0UMYI0 HH(OPMAIIUIO.

Ecnm mocraBneHHble BOMPOCH HE BXOASAT B KOMIICTCHIIMIO AJIMUHUCTpAIIUH,
CrienUanIucT UHGOPMUPYET MOCETUTENISI O HEBO3MOXKHOCTH TPEJAOCTABICHUS CBEJICHUM U
10 BO3MOXXHOCTH COOOIIIaeT Ha3BaHUE OpPraHa, B KOMIETEHIIMIO KOTOPOTO BXOJAT OTBETHI
Ha MTOCTaBJIEHHBIE BOMPOCHI.

B cnyyae ecnu rpakiaHuH HE YIOBIETBOPEH MH(POpPMAaIIMEH, IPEIOCTaBICHHON eMy
IpU JTUYHOM OOpalIeHUU WM 10 TeleQoHy, CHEUaTUCT MpeajiaraeT eMy MOoJArOTOBUTh
MUChMEHHOE 00pallleHHe M0 MHTEPECYIOLIUM €ro BOIIPOCAM.

[TucbMeHHBIN 3ampoc AJiA MOJYYeHHUS KOHCYJIBTAIlMM MOKET OBITh HAIlpaBlIeH MO
1o4Te, MOCPEACTBOM (HDaKCUMUIBHOU CBA3U JIMOO JTOCTABIEH B AJIMUHHUCTPAIUIO JIMYHO
3asIBUTEJIEM WM YIIOJTHOMOYEHHBIM UM JIUIIOM.

2.2. MynununanbHas GyHKIUS UCTIOTHSAETCS TTOCTOSTHHO.

B cnydae nmucbMeHHOTO OOpalieHHus CPOK HCIIONMHEHHS] MYHUIIMMATBbHON (YHKIIHH
coctapinseT 30 KaJeHIapHBIX JHEH CO JHS PETUCTPAIlUU 3asBIICHHUS.

[IpoaoKUTENPHOCTh  MHANBUAYATBHOTO YCTHOTO HWH(OOPMUPOBAHUS  KaXKIIOTO
3asBUTENIS COCTaBIAeT He Oosee 10 MUHYT.

3nanve AIMUHUCTpAlMU (Jaee - 31aHue), B KOTOPOM BEIETCS IPUEM 3asBUTEIICH,

JOJKHO OBITh O0OpPYZOBAaHO BXOJIOM, OOECIEUYMBAIOIINM CBOOOJHBIA JIOCTYM

3asBUTENIEd B TNoMmelieHuWe. Bxon B 3maHMe  AJIMHHUCTpanuud oOOpyayercs

nH(OPMAITMOHHON TaOJIMYKOMU, COIepKAIIEeH eT0 HAaMMEHOBAHHE.

2.2.1. Mecto, TpenHa3HauYCHHOE  JJIs  O3HAKOMJICHHMS  3asBUTENEH ¢
WH(OPMAITMOHHBIMU MaTepHaIaMH, TOJDKHO OBITH OCHAIIEHO:

- ”H(OPMAITMOHHBIMH CTCHIAMU;

- CTYJIBSIMH M CTOJIAMH JIJI1 BOBMOXKHOCTH O(DOPMIICHHS TOKYMEHTOB.

2.2.2. Ha uHpOpMaIMOHHBIX CTEHAX pPa3MENIaeTCs CIEayIoNas HHPOPMAaIIHS:

- U3BJICUCHUS U3 3aKOHOIATEIBHBIX M HHBIX HOPMATUBHO-TIPABOBBIX aKTOB,

- PETYIHPYIOUUX BOMPOCHI, CBSI3aHHBIE C UCTIOJTHEHUEM MYHUITUTIATHLHOW (PYHKITHH;

- TIepEYCHbh JOKYMEHTOB, HEOOXOMWMBIX ISl WCTOJHEHUS MYHHUIIUTAIBHON
byHKINY;

- o0Opa3sibl oQopMIICHHS] YHOMSIHYTBIX JIOKYMEHTOB W TpeOOBaHUS K HUM;

TEKCT aIMUHACTPATUBHOTO PETIaMEHTA.
2.2.3. Paboune MecTa CIENHMAINCTOB OCHAIAIOTCA TaOMWYKaMH C YyKa3aHHEM



dbaMuIumM, UMEHHU, OTYECTBA U JOJIKHOCTH.

2.2.4. Kaxnoe pabouee MECTO CHEUHUAIUCTOB JOJDKHO OBITh 000pYJ0BaHO
MEePCOHATBHBIM  KOMIIBIOTEPOM C  BO3MOXHOCTBIO  JOCTyma K  HE0OXOAUMBIM
MH(OPMAIIMOHHBIM 0a3aM TaHHBIX, IEYATAIONUM YCTPOMCTBAM.

3. AJAMHMHHCTPaTHBHbIE POLEYPbI

3.1. HcnonHenne MyHUUMNAIBbHON (YHKUIMH BKIIOYAET B ce0sl ClIETyIOIIHE:

- IPUEM U PETUCTPALUS 3aBICHUS U MPEICTABICHHBIX JTOKYMEHTOB;

- cOop uHdopmanuu 06 00bEKTE;

- oOpaleHue B CyJi C ICKOM 00 yCTaHOBJICHUH (hakTa BHIMOPOUYHOCTH UMYIIIECTBA;

- HampaBJICHUE JIOKYMEHTOB HOTapuycy sl oQopMIieHHs CBUIETEILCTBA O
HACJIEACTBE;

- HampaBJICHHE OTBETa 3asBUTENIO (B cllydyae NUCBMEHHOrO oOOpalieHus JuIa,
obnanaroniero nHpopmamueit 06 00BEKTE);

- IOJITOTOBKA TIPOEKTA IMMOCTAHOBJICHUS O MPUEME B MYHHUIUIIAIbHYIO COOCTBEHHOCTD
BBIMOPOYHOTO UMYIIIECTBA;

- perucTpalys rnpaBa MyHHUITUTIATLHOW COOCTBEHHOCTH Ha BRBIMOPOYHOE UMYIIIECTBO.

3.2. OcHoBaHWeM JUIsi Hayajga aJAMUHUCTpATUBHOW mpouenypsl  «COop
uHopMauu 00 0OBEKTE» SBISETCS MOATOTOBKA CHEIIUATUCTOM HEOOXOIMMBIX 3alpPOCOB
B COOTBETCTBYIOIIME TOCYHApPCTBEHHBIE OpPraHbl C LEJIbK IOJYYEHHUS CIIEIYIOLINX
JOKYMEHTOB:

- CBHUJIETEIHCTBA (CIPAaBKK) O CMEPTH, BbIIaHHOTO yupexaeHusimu 3AIC;

- BBIIIMCKH U3 JOMOBOW KHUTH;

- KOTIUH JINIIEBOTO CUETA;

- BBIIUCKM W3 EIMHOro TrocylIapCTBEHHOIO peecTpa NpaB Ha HEABUKHUMOE
UMYILIECTBO U CIEIOK C HHUM, YIJOCTOBEPSIOIIECH BHECEHHE B PEECTP 3alKCH O IMpaBe
COOCTBEHHOCTH YMEPIIETO TpakIaHNHA Ha JKUJI0€ TIOMEIICHUE;

- TEXHHYECKOro  macmopTa, a  Takke  copaBku  ¢uamana  OI'YII
«PocrexunBeHTapuzanus - @enepanbHoe bTHU» 0 cTouMOCTH My oTYETa O HE3ABUCUMOM
OLICHKE BBIMOPOYHOI'0 UMYLIECTBA.

Pacxonpl Ha TOATOTOBKY TOKYMEHTOB IMPOM3BOISTCS 3a CUET CPEACTB OIOKETa
MIOCEJICHUS.

MakcuMalbHbBIN CPOK BBIMIOJTHEHUS JEHCTBUSA - TISATh PaOOYHX JHEH.

B crydae mucsmeHHOT0 OoOpalieHus niia, ooianamoimero nHpopmMaiuei 00 00beKTe,
JOKYMEHTBI, HAIlPaBJIICHHbIE B AJIMUHHUCTPALMIO TIOYTOBBIM OTHPABICHUEM WIIH
MOJIyYEHHbIE MPHU JUYHOM OOpAIEHHH 3asiBUTEINS, PETHUCTPUPYIOTCS CHEHUATUCTOM
AJIMUHUCTpALMU B IOPSAKE AETONPOU3BOJICTBA.

ITocne perucTpannu 3asBJI€HUE C KOMIUIEKTOM JOKYMEHTOB NEPENACTCS B MOPSJIKE
nenonpous3BoacTBa [maBe AnMunuctpanuu KpacHO(IOTCKOTO CENbCKOTO MOCEICHUS
CoBetrckoro paiiona PecnyOonuku KpeimM. ['nmaBa AJMHUHHCTpallMM —HaKJIaJbIBaeT
PE30JIIOLIHI0 W TEpPEeaeT 3asBICHHE C KOMIUIEKTOM JIOKYMEHTOB 3aMECTUTENO [ TaBbl
AJMUHHUCTpAINU, KYPUPYIOIIEMY UCIIOJTHEHUE MYHULIMIAIBHON () yHKIIUH.

MakcuManbHbIi CPOK BBIOTHEHUS I€UCTBUS COCTABIISIET OJIUH pabO4Hil 1eHb.



3amectutenp ['maBel AIMHHUCTpAllMM B COOTBETCTBHUM CO CBOEH KOMIIETCHUHUEU
OTIIHCHIBACT TIOCTYIMBINECE 3asBJICHHUE [UJII PACCMOTPEHHMsT W OTBETA 3asBUTEIIO
CHEIUANTICTY AJIMUHUCTPAIMK, B YbH JODKHOCTHBIC OOS3aHHOCTH BXOJUT HCIIOJHCHUE
JaHHOU (DYHKITUH.

MakcuMallbHbIN CPOK BBIOJHEHUS ACHCTBUS COCTABIIAET OAUH pabounii JEHb.

3.3. OcHoBaHWEeM IS Hadaia aJIMHHHCTPATUBHON mpouenypbl «HamparneHwue
JOKYMEHTOB HOTapuycy isi O(OPMIICHHsS CBHUACTCILCTBA O HACICACTBE» SBIISCTCS
MOJIYYCHHE CIICIIMATICTOM HEOOXOIUMBIX JIOKYMEHTOB.

CrenuaqucT B TEYCHUE TMATH pabdoyux JHEH TOcie TMONMydeHUs JOKYMEHTOB
00001aeT UHPOPMALIMIO M HAIpaBIseT HOTApUYyCy s OQOpPMIICHUSI CBUAETEIHCTBA O
HAaCJEJICTBE.

3.4. B cmydae oTkaza B NPEJOCTaBICHUU JOKYMEHTOB 1O NMPUYMHE OTCYTCTBUS
HeoOxouMOlN MHpOopManuu AJMUHUCTpAIMS 0OpamaeTcs ¢ UCKOM B CyJ O NMPU3HAHUU
npaBa MYHHIIMITAJIBHOH COOCTBEHHOCTH Ha BBIMOPOYHOE HMMYIIeCTBO. OCHOBaHUEM IS
Havajla aJIMHHHCTPATUBHOHN mporenypsl «HampaBieHue orBera 3asBHTENO (B Ciydae
MUCBMEHHOTO oOpaleHus juna, obnanaromero uHbopmaiuein 006 00BEKTe)» SBIISETCS
nojiyueHrue WHGOPMAIIMU O HAJIMYUK/OTCYTCTBUH COOCTBEHHHMKA pPacCMaTPHBAEMOTO
o0bekTa. CeIMaINCT TOTOBHT OTBET 00 OTKa3¢ B UCIIOJHEHUHA MYHUIIUIIATLHOW QyHKIIUN
B Cjlydyae BBISBJICHUS COOCTBCHHUKA WM IPOMEKYTOUYHBIH OTBET O JICHCTBHSIX
AJMUHUCTpAIMK ¥ HAMPABIISICT €ro 3asBUTEITIO.

3.5. OcHoBaHHWEeM JUIA Hauaja aJMUHUCTpaTUBHOW mpouenypsl «IloaroroBka
IIPOEKTa IOCTAHOBJICHHSI O TMPHEME B MYHHIIUIIAIBHYIO COOCTBEHHOCTh BBIMOPOYHOTO
UMYIIIECTBa» SBJISICTCS BbIJjada HOTApPUYCOM CBHUETEILCTBA O IMpaBe Ha HACIENCTBO IO
3aKOHY WJIM TIOJyYe€HHE PEIICHHS O Iepefadye B COOCTBEHHOCTh MYHHUIIMIIAIBHOTO
00pa3oBaHUs BBIMOPOYHOTO UMYIIIECTBA.

3.6. OcHoBaHHMEM JIsI Havalla aJMHUHUCTPATUBHOW TporeAayphl «Perucrparus
npaBa MYHHIIMIAILHOH COOCTBEHHOCTH Ha BBIMOPOYHOE MMYIIECTBO»  SIBIISICTCS
MOIMUCAaHNe TTOCTAHOBJICHHUS O NPUEME B MYHHUIIUIIAIBHYIO COOCTBEHHOCTh BBIMOPOYHOTO
umymiecTBa.  CrnenuaaucT  MNPOBOAUT  MEPONPHATHS 10  PETHCTpaluyd  IpaBa
MYHUITATIAIBHOM COOCTBEHHOCTH C TIOCIICAYIONIUM BKIIOYEHHEM OOBEKTa B PEecTp
00BEKTOB HEJBMKMMOCTH MYHHUITAIIAIBHOW COOCTBEHHOCTH.

4, IHopsiaok U GpopMbI KOHTPOJIA 32 HCIIOJTHEHUEM MYHHIUIAJIbHOI
Gynxkumun

4.1. Texymuuii KOHTPOJIb 32 COOJIOICHUEM M MCIIOJTHEHUEM JOJDKHOCTHBIMU JIUIIAMU
MOJOXKEHWM HACTOAIIETO perjaMeHTa M HWHBIX 3aKOHOJATENbHBIX M HOPMATHUBHBIX
MPaBOBBIX AaKTOB, YyCTAHABIWBAIONIMX TPeOOBaHUS K HCIOJTHCHUIO MYHHITUTIAIBHON
GyHKIMM, a TakKe NPHHATHEM PEIMICHWH JOKHOCTHBIMHU JIMIIAMH OCYIIECTBIISICT
3aMecTUTeNt0 [ JaBel  AJMUHHCTpalMKd, a B OTCYTCTBHE 3amecTutTessi [ aBbl
AJIMUHUCTpAIIMU — CIIEUATUCT AIMAHUCTPALIVN.

4.2. Texkymuii KOHTPOJb OCYIICCTBISCTCS IIyTEeM IPOBEIACHHUS IIPOBEPOK
COOTIOJICHUST JTOJKHOCTHBIMM JIMIIAMH TIOJIOKEHUM HACTOSIIEr0 perjiaMeHTa M HHBIX
3aKOHOJIaTEJIbHBIX M HOPMATHUBHBIX IPABOBBIX aKTOB, YCTaHABIMBAIOIIUX TPEOOBAHUA K
WCTIOJIHEHUIO MYHUITUTIATBHON (DYHKITUH.



4.3. KoHTposb 32 NMOJHOTOM M KaueCTBOM HCIOJMHEHHS MYHHIMNAIbHOW ()YHKLIHMH
BKJIIOYAET B ce0s MpPOBEJEHUE MPOBEPOK, BBIBICHUE M YCTPAHEHHWE HApPYIICHHUI MpaB
3asiBUTENICH, paCCMOTpPEHUE, MPUHATHE PEIICHUN W MOJArOTOBKY OTBETOB Ha OOpalleHUs
3asBUTENICH, CcoJepKaIlie *Kaao0bl Ha pelieHus, necTBus (0e3AeiCTBUS) TOTKHOCTHBIX
JUL OTAENA.

4.4. Tlo pe3ynbTaraM NMpOBEACHUS MPOBEPOK B CIIydae BBIABICHMS HApPYIICHUU MpaB
3asiBUTENIEH OCYIIECTBIISIETCSl TPHUBJICUEHHE BUHOBHBIX JIML K OTBETCTBEHHOCTH B
COOTBETCTBUHU C JACHUCTBYIOIIUM 3aKOHOAATENLCTBOM Poccuiickoit Penepanum.

5. locyneOHblii (BHeCy1eOHBbII) MOPSAA0K 005KAJTOBAHUSA PellIeHUA W (WIH)
naeiicTBuil (0e31eiCTBUS) OPraHA MECTHOI0 CaAMOYIIPaBJICHHS, IIPEI0CTABJISIIONIET 0
MYHHUIUNAJIBHYIO YCJIYTY, 4 TAKKE ero JOJTKHOCTHBIX JIMI, MyHUIUNAJIbHBIX
CJIY KAl X

5.1. IIpeameroM gocyneOHOro 0O0XKalOBaHWUA MOTYT  SIBISTBCA  JCHCTBUSA
(Oe3meiicTBUE) W pelIeHUs, MPUHATHIE AOHKHOCTHBIM JIMIIOM B XOJE HCIOJIHEHUS
MYHUIIMTIATIBHON (DYHKIIMM Ha OCHOBAaHUU HACTOSIIETO PErIaMeHTa.

5.2. 3asBuTenb BHOpaBe o0XaloBaTh JAeiicTBUsA (Oe3AeiiCTBUE) U pEIICHUS,
OPUHATBIE B XOAE MWCIOJIHEHUS MYHHUIIMNAIbHOW (YHKIHMHU JOJKHOCTHBIM JIMIIOM,
OoOpaTUBIINCH YCTHO WJIM MHCbMEHHO K 3amectuTento [maBel AJMUHUCTpaUM JIHOO
['maBe AIMUHHCTPALIMM CENBCKOTO MOCEJICHHUS.

5.3. OcHoBaHueM JUIsl Havaja MpoLenypbl JOCYAeOHOr0 00XKalIOBaHUS SBISETCS
NOCTYIUICHME NHCHBMEHHOTO WJIM YCTHOTO oOOpalleHus ¢ Kaino0oil Ha JedcTBus
(Oe3nmeiicTBUE) U pElICHUs], IPUHATHIE B XOJ€ MCIOIHEHUS MYHUIIMITAIbHON (QYHKIIUKA Ha
OCHOBAaHMHU HACTOSIIETO perjaMeHTa (J1anee - )xanooa).

5.4, B nucerMeHHoI kanobe yKa3bIBarOTCS

- (hammnns, UMsi, OTYECTBO 3AMHTEPECOBAHHOIO JIUIIA;

- IOJTHOE€ HAMMEHOBAHUE IOPUIUIECKOTO JIHIIA (B ciydae oOpalieHusi OpraHu3alnm);

- KOHTaKTHBIA TOYTOBBIN aJpec;

- MPEIMET KaJI00bI;

- INYHAs MOJIKCh 3aMHTEPECOBAHHOTO JIUIIA.

[lucemennass »kanoba JODKHA OBITh HamucaHa pa300pUMBBIM TIOYEPKOM, HE
COJZlep>KaTh HELIEH3YPHBIX BBIPAKECHUIA.

[TuceMenHas xanoba MoKHA OBITH pacCMOTpeHa B TedueHue 15 paboumx gHEH ¢
JaThl MTOCTYIJICHUS KAI0OBl B AIIMHUHHUCTPAIIHIO.

IIpueM rpaxknan 3amectuTeneM [7aBbl AJMHHUCTpAlMU OCYIIECTBIISIETCS IO
YTBEPKICHHOMY Tpa(uKy.

5.5 CopnepxaHue YCTHOTO OOpallleHHs] 3aHOCUTCS B KApTOYKY JIMYHOIO IMpUema
rpaxaanuHa. B cimydae eciu  W3M0XKEHHbIE B YCTHOM oOpameHnn (GakThl U
00CTOATENbCTBA SIBIAIOTCS OYEBHIHBIMM M HE TpPeOYIOT JOIMOJHUTENBHON MPOBEPKH,
OTBET Ha OOpaIllEHHE C COrjacusl rpakJaHrHa MOXKET ObITh JaH YCTHO B XOJI€ JIMYHOTO
npueMa, O 4eM JeJaeTcs 3aluch B JKypHaje JIMYHOTO npuema. B ocTanbHBIX ciyyasx
JAeTCsl NUCBMEHHBIM OTBET M0 CYLIECTBY IIOCTABJIEHHBIX B OOpAllleHUH BOIIPOCOB.
3asIBUTEIIO HAIIPABJISETCS COOOLIEHNE O MPUHATOM PEIICHUH U JEeHCTBUAX, IPOBEAECHHBIX



B COOTBETCTBHH C MPHUHATHIM PEIICHHEM, B TeUeHHUE 15 paboumx AHEH MOCIe TPHHSTHS
peleHusl.

5.6 ITuceMeHHbIe kano0bl HE pACCMATPUBAIOTCS B CIEAYIOLIUX CIyYasiX:

- B kajno0e He yka3aHbl (amwiMs 3agBHUTENs, HaAMpaBUBIIErOo OOpalleHue, u
MOYTOBBIN a/Ipec, MO KOTOPOMY JTOJKEH ObITh HAIIPABIICH OTBET;

- B xayiobe coaepikaTcsl HElEH3ypHbIE JTUOO0 OCKOPOHWTEIHHBIE BBHIPAKEHUS, YTPO3bI
’KU3HU, 3/I0POBBI0 U UMYIIECTBY JOHKHOCTHOTO JIMIIA, a TAK)KE YIEHAM €T0 CEeMbU TEKCT
XKanmoObl HE TMOAMACTCS MPOUYTCHHIO, O YeM COOOIIAeTCs 3asBUTEIN0, HANpPaBHUBIIEMY
xamoOy, ecnmu ero QamMuivs W TOYTOBBIA aJgpec TOJNAIOTCA TMPOUTCHHIO, a TaKKe
cooOmiaercss mo TenedoHy wWid (PaKCUMUIBHON CBS3U, MO SJEKTPOHHOW moute (Mpu
HAJIMYUU TaKOW WH(OPMAITNH, B €CITH YKa3aHHbBIC JaHHBIC MTOIIA0TCS TPOYTCHHUIO),

- xamoba TOBTOpSET TEKCT TMpeAbLAylIero  oOpalieHus, Ha  KOTOpoe
3aMHTEPECOBAHHOMY JIMIlY J1aBajiCsi MUCHbMEHHBIH OTBET IO CYIIECTBY, M NPHU 3TOM B
*ano0e He PUBOASTCS HOBBIC JOBOBI MIIH OOCTOSITEILCTBA.

B ciydae mocTyrieHHs Takod kaloObl 3aMHTEPECOBAHHOMY JIUITYy HAIPABIISETCS
YBEJIOMJICHHE O paHee JAHHBIX OTBETaX WIJIM KOIUU 3TUX OTBETOB.

5.7. OOpareHnuss 3aWHTEPECOBAHHBIX JIMII, COJCpIKaIIre O00XalloBaHHE pPEIICHUH,
neicTBui (0e31eHCTBUSA) KOHKPETHBIX JOKHOCTHBIX JIMII, HE MOTYT HANPaBISATHCS dTUM
JOIHKHOCTHBIM JIMIAM JJIs PACCMOTPEHUS U (MITN) OTBETA.

5.8. PesynbpraTtomM mocyaeOHOTrO 00KalOBaHUS SIBIISIETCS NMPUHATHE HEOOXOIMMBIX
Mep (MCIIOJTHEHNE MYHUIIUNATBHON QYHKIIMU U (WJIM) IPUMEHEHHUE MEP OTBETCTBEHHOCTHU
K COTPYAHHUKY, OTBETCTBEHHOMY 3a JeiicTBue (0e3/1eiicTBIE) U pelieHue, IPUHATOE B X0/1€
UCIIOJIHEHUSI MYHMIIMITAJIbHOW (YHKIIMM) W HamnpaBlieHWe TMHCbMEHHBIX OTBETOB
3aMHTEPECOBAHHBIM JIUIIAM.

5.9. [etictBus (0e3meWCTBUSI) W pEIICHUS, NPUHATHIE B XO0JI€ MCIOJHECHUS
MYHUITATIATIBHON (PYHKIIMH, MOTYT OBITh 00’KaIOBaHBI B CyICOHOM IOPSIIKE.

3amecTHTEJNb IJIABbI AAMUHUCTPALIUT
KpacHo}10TCKOr0 cesIbCKOro mocejaeHus Xaueesa O.B.
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