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AJIMHHUCTPATUBHBIN perjamMeHT
NpeaocTaBJIeHUs] MYHUIIUNIAJIbHON YCJayru “Bolgaua BbINMCOK U3 NMOX03AHCTBEHHONW KHUTH”

1. O01HMe MoJI0KeHUus

1.1. Ilpeamer perynupoBaHusi AIMUHUCTPATUBHOTO PErJIaMEHTa.

AJIMAHHUCTPAaTUBHBIA PErJIaMEHT II0 NMPEAOCTaBICHUIO MYHUIMIIAIBHOM yciayrn “Beimaua
BBIITUCOK M3 MOXO035UCTBEHHOW KHUTH pa3pabOTaH B LIEJSAX MOBBIIIEHHS KayecTBa MPeI0CTaBICHUS
U JIOCTYIHOCTH MYHUIMNAIBHOM YCIIYTH, CO3JaHUS KOMQOPTHBIX YCIOBUH JJsi TOJyYEHUs
pe3ynbTaTOB NPEIOCTABICHNS MYHULMIIAIbHON YCIIYTH.

1.2. Kpyr 3asBuTtenei.

3asgBUTENSAMH, MMEIOIIUM [pPaBO Ha [OJIyY€HUE MYHHUIMIAIBHON YCIYTH, SBISIOTCS
(buznyecKue 1A, a TAKKE UX 3aKOHHBIE MPEJCTaBUTEIH.

OT umMeHH QU3NYECKUX JUI] 3agBUTEISIMH MOTYT OBITh NMPEACTAaBUTENH, JEHCTBYIOIINE Ha
OCHOBAaHUHU HOTAapHAJIbHOU IOBEPEHHOCTH.

1.3. TpeboBanus k MopaaKy UHPOPMHUPOBAHUS O MPEJOCTABICHUN MYHHUIIUIAIBHOMN yCIIyru

1.3.1. HuadopMupoBaHue 3asgBUTEICH 10 BOMpPOCAM NPEIOCTABICHUS MYHHUIIUTATBHON
YCIIYTH OCYIIECTBIISETCS IOCPEICTBOM:

pasMmenieHuss wHGopManuu Ha oduIMaIbHOM caite AnmuHuctpanuu KpacHoduoTckoro
CENbCKOTO  TIOCENICHWsI B WH(OpMAIMOHHO-TEIEKOMMYHUKAaIMOHHOW  cetu  "HHTepHet"
https://sovmo.rk.gov.ru/ru/structure/321 (mamee - oduUIHANbHBIA CalT), B QeacpantbHOi
rocyIapCcTBeHHON WHGOpMaMOHHON cuctemMe "®denepadbHBId pPEECTp TOCYNAPCTBEHHBIX W
MYHUIIUNIATBHBIX yeayr (byHKui)" (manee - denepaabHbI peecTp), Ha O(QHUIIMAIBPHOM calTe B
(dhenepanbHON rocyaapcTBeHHON MHGOpMaIMoHHON cucteMme "EquHbIi mopTan rocyqapcTBEHHBIX U
MYHUIIUNIATBHBIX yenyr (pynkouit)" (manee - Equnblid mopTai), Ha WHPOPMAIMOHHBIX CTEHIAX B
nomenieHusax AqmuHucTpanuu KpacHo(uoTckoro cenbckoro noceyineHus;

MIPEeIOCTABJICHUS 3asiBUTEIN0 UH(pOpMaluu B yCTHON dopMme 1o TeneQoHy Wil HpU JTUYHOM
oOpareHuu;

MPEIOCTABICHUS 3asBUTEN0 HWHPOpMAIMM B THUCbMEHHOW (Qopme 1o mouTe WU
AJIEKTPOHHOU MOYTE.

1.3.2. Ha odunmansHOM caiite, B (emepalibHOM peecTpe, Ha EaumHOM moprane W Ha
MH(OPMALIMOHHBIX CTEHAAX B TMOMeHleHUsX AamuHucTpanuun KpacHO(IOTCKOro CenbcKoro
MOCEJICHUs Pa3MEIIAeTCs ClIeAYIoNIas CpaBoyHasi HHQOpMAIHs:

0 MecTe HaxoxAeHus u rpaduke padboTel AnmuHucTpauuu KpacHO()IOTCKOTO CenbcKoro
MOCEJICHUS;

cnpaBoyHbBIX Tenedonax AaMunuctpanuu KpacHO(IOTCKOrO CENnbCKOro MOCeNeHHs, B TOM
qrciie HoMmepe TenedoHa-aBTouHpopmMaTopa;

azpecax O(QUIMATBLHOTO caiiTa, a TaKKe AJIEKTPOHHOW mMoYThl U (Mim) GopmMbl 0OpaTHOU
cBs3  AnmuHuctpanud  KpacHO(IOTCKOTO  CENbCKOTO  MOCENeHHUs B MH(POPMAIMOHHO-
TEJIEKOMMYHUKaMOHHOM ceTH "HTepHeT".

1.3.3. Ha oduuuansHOM caiiTe KpoMme CpaBOYHOI MH(pOpManuu, ykasaHHOH B myHkTe 1.3.2
HACTOSIIIEro AJMHUHUCTPATHBHOTO PETJIaMEeHTa, Pa3MeIlaeTcs Ceyromnas nHhopMaIus:

rpaduk mpuema 3asBICHUN;

TEKCT HACTOSIIEro AJIMUHUCTPATUBHOTO PETJIAMEHTA;

MOPSIIOK  TIOJydeHUs WHGOPMAlMKU  3asBUTENSMU IO  BOMPOCaM  MPEIOCTaBICHUS



MYHULUIIAJIBHON YCIYrd, CBEICHUI O XOJ€E IPEJOCTABICHNS YKa3aHHBIX YCIIYT;

IIepeueHb  HOPMATUBHBIX  IIPaBOBBIX  aKTOB,  PErYIUPYIOIIUX  IPEIOCTABIICHUE
MYHULUIIAJIBHON YCIYTH;

MOPSIIOK JIOCyieOHOTo (BHECYAeOHOTO) 00KAIOBAHKS PEIICHUN U JCHCTBUN (Oe31eiCTBI)
AnmunucTpanu KpacHO(IOTCKOTO CEbCKOTO MOCEICHUS U €€ JODKHOCTHBIX JIHII,

(bopMBI 3asBICHAN IS 3AIIOJTHEHHS 1 00Pa3Ilbl 3aII0JTHEHUS 3asIBICHUH.

1.3.4. Ha EgunoM moprane KpoMe CIpaBOYHOW MH(pOpMALWH, yKa3aHHOW B myHKTe 1.3.2
HACTOSIIIEro AIMMUHUCTPATUBHOIO PETJIaMEHTA, Pa3MeIaeTcs cieayromas nHpopMaLus:

MOPSIIOK  MOJIydeHUs] MHGOPMALUM  3asBUTENSMU [0  BOIpOCaM  IPEJOCTaBICHUS
MYHHULMIIAIBHON YCIYrd M YCIYr, KOTOpbIE SBISAIOTCA HEOOXOAMMBIMU M 00s3aTENbHBIMM IS
MPeI0CTABJICHNUS MyHULIUIIAIbHON YCIYT'H, CBEIEHUHM O X0JI€ MPEA0CTaBICHHS YKa3aHHBIX YCIIYT;

IepeyeHb  HOPMATUBHBIX  MPaBOBBIX  aKTOB,  PETyJIUPYIOLIIUX  MPEJOCTaBICHUE
MYHULUIIAJIBHON YCIYTH;

UCYEpNBIBAIOIIMM  TepedeHb  JOKYMEHTOB, HEOOXOJMMBIX  JUIsl  MIPEJOCTaBIIECHUS
MYHHUIMIIAJIBHON yCiIyry, TpeboBaHus K 0(OPMIICHUIO YKa3aHHbBIX JIOKYMEHTOB, a TaKKe IepeueHb
JOKYMEHTOB, KOTOPbIE 3asBUTEINb BIIPAaBE MPEACTABUTH 110 COOCTBEHHON MHUIMATHBE;

KpYT 3asBUTEIIEH;

CPOK IMPEI0CTABIECHNUS MyHULIUTIAIbHON YCITYTH;

pe3yNbTaThl MPEAOCTaBICHHUS MYHUIIUTIAIIBHON YCITyTH, OPSAAO0K IPEICTaBICHUS TOKYMEHTa,
SIBJISIOIIETOCS PE3yAbTaTOM MPENIOCTABICHUS MyHULIUIIAIbHON YCIYTH;

MCYEpIBIBAIONINI TepeyeHb OCHOBAHHWM JJs OTKa3a B MPEJOCTaBICHUM MYHHUIMNAIbHOMN
YCIIyTH;

MOPSZIOK J0CcyAeOHOro (BHECYyneOHOTr0) 00KaIOBaHUS PEIICHUH M JAeHCTBUN (0e3/1erCcTBYA)
Anmunauctpanuu KpacHo()I0TCKOro cenbeKoro MoceaeHus U ee JOKHOCTHBIX JIUIL;

(hopMbI 3asBIICHUM [T 3aMOJTHEHHS U 00pa31ibl 3aI0IHEHUS 3asIBICHUMN.

1.3.5. Ha wuHpOpMAaIMOHHBIX CTEHIAX B MoMelleHusx AnMmuHucTpauu KpacHodmoTckoro
CEJIbCKOTO TIOCENIEHUsT KPOME CIpaBOYHOW MH(OpMaIuu, ykazaHHOW B myHKTe 1.3.2 Hacrosimiero
AJIMUHUCTPATUBHOTO perjlaMeHTa, pa3MellaeTcs cieayomnas nHhopManus:

rpaduk npuema 3asBICHUN;

MOPSAZOK J0CcyaeOHOro (BHECYIeOHOTO) 00KaIOBAaHUS PEIICHUNH W ACHCTBHM (0e31eiCTBUS)
Anmunuctpanuu KpacHo()I0TCKOro cenbeKoro MoceaeH s U ee JOMKHOCTHBIX JIUIL;

(dhopMblI 3asBIICHUM [T 3aNI0JTHEHHS U 00pa31ibl 3aI0JIHEHUS 3asIBICHUMN.

1.3.6. Hudopmaruss o mopsake M CpoKax IMPEAOCTABJICHHS MYHHIIMIAIBHOW YCIYTH,
pa3Meniaemas Ha EnnHom moprane u ¢opmupyemas Ha OCHOBAHUHU CBEICHHI, COIepXalluxcs B
(benepanibHOM peecTpe, MPEA0CTaBISCTCS 3asIBUTENIO OECIIaTHO.

Jloctyn K uH(pOpPMAIMU O CPOKaX U MOPSAKE MPEIOCTABICHUS YCIYT'H OCYIIECTBIseTCs 0e3
BBITIOJIHEHUS 3aBUTEJIEM KaKUX-JIMO0O TpeOOoBaHuUil, B TOM yucie 0€3 UCIOIb30BaHUsI IPOTPAMMHOTO
obecrieyeHns, YCTaHOBKa KOTOpPOTO Ha TEXHUYECKHE CpEeACTBa 3asBUTENS TpeOyeT 3aKIOYeHHUS
JUIEH3MOHHOTO WJIM HMHOTO COTJIAIEHHs C MpaBooOiiagaTesieM MPOrpaMMHOTO 00ecredeHus,
MpPEeIyCMAaTPUBAIOIIETO B3MMAaHHUE IUIAThI, PETUCTPALMI0O WM aBTOPH3AIMIO 3asBUTENS WU
MPEAOCTABICHUE UM NTEPCOHATBHBIX JAHHBIX.

1.3.7. TlpenocraBienne HMH(OpMAIMK 3asgBUTENIO B YCTHOH (Qopme mo TenedoHy Wi Hpu
JMYHOM OOpaIeHUH OCYLIECTBISETCA MO CIETYIOLIUM BOIIPOCAM:

Jara MocTyrieHus B AnMuHucTpanuio KpacHO(IOTCKOTO CeNbCKOro MOCENeHUs 3asiBICHUS
0 MIPEI0CTaBICHNH MYHULIUIIAILHOM YCIIYTH U BXOJSIIEM HOMEpE, MO KOTOPhIM 3apETUCTPUPOBAHO
yKa3aHHOE 3asBlieHHMe, 00 OTBETCTBEHHOM paboTHUKe AaMunuctpanuu KpacHodiaorckoro
CEJIbCKOTO MOCENIEHUS, paCCMaTPUBAIOIIIETO 3asIBICHUE;

XOJI paCCMOTPEHUS 3as1BJICHUS;

HOPMAaTUBHBIE TIPABOBHIE aKTHI, HA OCHOBaHUH KOTOPBIX AaMunuctpanus KpacHodiaorckoro
CEJILCKOTO MOCEIEHUS MPEAOCTABIISAET MyHUIIUNIATBHYIO YCIIYTY;



MECTO pa3MelleHus Ha opuIuaabHoM caiite AaMuHucTpanuu KpacHO(IOTCKOro cenbcKoro
noceneHus W Ha EguHOoM mopranie MH(POpPMALUHM MO BOMPOCaM MPEAOCTABICHUS MYHUIIUNAIbLHON
YCIIyTH.

[Tpu mpenocTaBieHUN 3asiBUTENIO YKa3aHHOW B HACTOSIIEM ITYHKTEe WH(pOpMAIMU pabOTHUK
Anmunuctpanuu KpacHO(IOTCKOTO cenbcKOro mocesneHus: A0DKEH Ha3BaTh CBOIO (DaMIITHIO, MM,
0T4YecTBO (IIPU HAJTWYMHU), JOJDKHOCTh, a TAaKK€ HAWUMEHOBAHHE CTPYKTYPHOTO TMOJpa3/IeIeHUs
Anvunuctpanuu KpacHO(IIOTCKOTO CETbCKOTO MOCENEHHUs, B KOTOPOe OOpaTHIICS 3asBHTENb, U B
BeXUIMBOW (opMe TOApOoOHO TPOMH(POPMUPOBATH OOPATUBLIETOCS TIO0 HMHTEPECYIOMIUM €ro
BOTIPOCAM.

Bpewmst oTBeTa Ha BOIIPOCHI 3asBUTES 110 TeTIePOHY W IPU JTMYHOM O0OpalIeHUH He TOJHKHO
npeBblaTh 10 MUHYT.

B cnywae ecnm misi IOATOTOBKH OTBETa TpeOyeTcss OOJbIIE BPEMEHH, YeM YCTaHOBJICHO,
pabotHuK AamuHUCTpanuu KpacHO(MIOTCKOTO CEIhCKOTO IMOCETEHUs, OCYIIECTBIISIIONIUN YCTHOE
WH(GOPMHUPOBAHKE, BIIPaBE MPEUIOKUTH 3aIBUTENIO OOPATUTHCS ISl TOJNYYCHHUS HEOOXOIUMON
nH(popmMaluy B TUCbMEHHOHN (hopMe 100 Ha3HAYUTH APYroe y1oO0HOEe BpeMsl.

1.3.8. Ilpu oOpamennn 3asButens 3a uHGopManue B Aaqmunucrpainuto Kpacnodmorckoro
CEeITbCKOTO TIOCENICHHST B TMHCBMEHHOW (OpMe OTBET Ha IIOCTABJICHHBIM B OOpAIIEHWH BOIPOC
M3JIaraeTcs B MPOCTOM, YETKOHM U MOHATHOU (OpME C YKa3aHUEM JTOJDKHOCTH, ()aMUIIH U HHUITHATIOB
JMIIA, TIOATHMCABIIETO OTBET, a Takke (aMwinu, WMEHH, oT4decTBa (MPH HAIMYHMK) W HOMEpa
TeneoHa HEMOCPEACTBEHHOTO HCHONHUTENsA. OTBET 3asBHTENIO HANpPaBISETCS B MHUCHMEHHOMN
(dbopMe MOYTOBBIM OTIIPABIIEHUEM WM IO AJIEKTPOHHOW TOYTE B TE€YCHHE TPHUIIATH JHEH CO JHS
MOCTYIUIEHUS 0OpaIieHus.

1.3.9. Ecnu 3anpammBaemMas 3asBUTeNIeM HHGOPMAIMS HE MOXET ObITh IpenocTaBieHa 0e3
pasriameHus CBEICHUN, COCTaBISIONINX TOCYJapCTBEHHYIO WIIM HHYIO OXpaHseMyio ¢eaepaabHbIM
3aKOHOM TailHy, 3asgBUTENI0 COOOIIaeTcss O HEBO3MOXHOCTHM JaTh OTBET [0 CYILECTBY
MTOCTABJIEHHOTO BOIIPOCA B CBSA3H C HEAOMYCTUMOCTBIO Pa3rialleHus] COOTBETCTBYIOLIUX CBEICHUH.

1.3.10. OcHoBHBIMU TpeOOBaHUAMH K HH(POPMUPOBAHUIO 3asABUTENEH 1O BOIpPOCaM
MIPEIOCTABJICHUS MYHULIUTIAIbHON YCIYTH SIBIISIFOTCS:

JIOCTOBEPHOCTH U MOJIHOTA MPEA0CTaBIsIeMON HHPOpMAIUY;

YEeTKOCTb B U3JIOKEHUU UH(POpMAIUY;

yI00CTBO U AOCTYITHOCTb MOJIy4eHUs HH(DOpMALINY;

OTepaTUBHOCTD MIPEIOCTABIICHUSI HH(POPMAIUH.

2. Ctanaapr npeaocTaBjeHus MyHMIUNAJIbHON YCJIYTH

2.1. HaumeHoBaHNe MYHULIUITAIbHON YCITYTH.
“Brimaya BBEIMUCOK U3 IIOXO3IHMCTBEHHON KHUTH .

2.2. HaumeHoBaHME Oprasa, peoCTaBIs0IIEro MyHUIIUIIAIbHYIO YCIYTY.

MyHUIMnanbHyl0 ycayry mnpenocrasiser AnmuHucrpauus KpacHodiaorckoro cembckoro
MOCEJIEHUs CeNbCKOro mocenenus (aanee - AAMUHUCTpalus). B coorBercTBUM ¢ myHKTOM 3 yacTH 1
cratbu 7 ®enepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 “O0 opraHuzaiu MpeaoCTaBIEHUs
TOCYJapCTBEHHbIX W MYHHUIMNAIbHBIX YCIYr” OpraHbl, IPeJOCTaBJSIONIME TOCYAapCTBEHHBIE
YCIYTH, U OpTaHbl, IPEeIOCTABIISAIOINE MyHUIIUIIAIbHBIE YCIIYTH, HE BIpaBe TPeOOBaTh OT 3asBUTENS
OCYILIECTBJICHUsS] JEUCTBUI, B TOM 4HCJIE COIVIACOBAaHUHM, HEOOXOOUMBIX s MOJydeHHUs
rOCyJapCTBEHHBIX U MYHUIIMNAIBHBIX YCIYT U CBSI3aHHBIX ¢ 0OpallleHueM B UHbIE FOCYJapCTBEHHbIE
Oprasbl, Opraibl MECTHOTO CaMOYIPABJIEHUS, OpPraHU3alluy, 32 UCKJIIOUYEHUEM IIOJIyUYEHUS YCIYyT U
MOJIydeHUsI JOKYMEHTOB U HWH(POpPMAallMU, TPeJOCTaBIsIeMbIX B pe3ylbTaTe TaKUX YCIYT,
BKJIIOUEHHBIX B IIEPEYHH, yKa3zaHHble B yacTu | craten 9 denepanpHoro 3akoHa ot 27.07.2010 Ne
210-@3 “O06 opraHu3ay MpeaoCcTaBIeHUs TOCyJapCTBEHHBIX U MYHUIMITATbHBIX YCIyT” .



2.3. Pe3ynpTaT npeaocTaBiIeHUs] MyHULIMIIAIIBHOMN YCIYTH.

KoneuHbIM pe3ynbTaToM MpeI0CTaBICHUS MYHUIIUIIATBLHOM YCIYTH SIBJISETCS:
- BBIJjaua BBIIMCKH U3 IIOXO3IMCTBCHHOM KHUTH,

- OTKa3 B BbIJIAY€ BBIMMCKHU W3 ITOXO3SHCTBECHHON KHUTH.

2.4. Cpok npenocTaBieHuss MyHULIMIIAIBHOU yCIyTH.
Cpoxk mpeAocTaBieHUs] MyHHUIIUTIATBHOM YCIYTH COCTaBIISIET HE Oojiee 5 pabouux IHEU co
THSI IOCTYIUICHHUS 3asBJICHHUS U TIPUJIaraéMbIX K HEMY JOKYMEHTOB B AJIMHHHUCTPALUIO.

2.5. TlepeueHr HOPMATHBHBIX MPAaBOBBIX akTOB Poccuiickoit denepanuy ¥ HOPMATHBHBIX
IIPaBOBBIX AKTOB cyObekTa P®, perynupyomux npeaocTapieHue MyHUIMIAIbHON YCIYTH.

[lepeueHr HOPMATHUBHBIX MPABOBBIX AKTOB (C yKa3aHWEM WX PEKBU3UTOB M HCTOYHHMKOB
OQUIMAIIBHOTO ONYOJMKOBAHUS), PETYIMPYIOIIMX MPEAOCTaBICHUE MYHULIUINAIBHOW YCIYTH,
pasmelaercs Ha o(puIuaIbHOM caiite, B (pefepaibHOM peecTpe U Ha EnmHOM noprase.

[lepeuenr HOpMaTHBHBIX NPaBOBBIX akTOB Poccuiickon ®enepauum M HOPMATUBHBIX
MPaBOBBIX aKTOB CyObekTa PD, perynmupyronmx mpenocraBieHne MyHHITUTATHHON YCIIYTH.

- Konctutyuus Poccuiickoit denepanmu;

- I'paxxnanckuii kogekc Poccutickoit denepanuy;

- @enepanbhblii 3ak0oH 0T 6.10.2003 Ne 131-®3 «O6 oOumx npuHIUNAX OpraHU3aluu
MECTHOTO camoynpaniieHust B Poccuiickoit denepanumy;

- Oepnepanbubiii 3ak0H OoT 27.07.2010 Ne 210-®d3 «OO6 opraHmzanuu MpeaoCTaBICHUS
rOCy/IapCTBEHHBIX U MYHHUIIMITAJIbHBIX YCIYT;

- DenepanbHBIA 3aK0H OT 24 HOs0ps 1995 roma Ne 181-d3 «O conuanbHOW 3amuTe
nHBanua0B B Pocculickoit denepanuny;

- ®enepanbHbIi 3aK0H OT 22 OKTsI0pst 2004 Ne 125 - @3 «O6 apxuBHOM zene B Poccuiickoit
denepanuny;

- ®enepanbublii 3akoH oT 07 wmrons 2003 roma Ne 112-®3 «O nauvyHOM 1M0ACOOHOM
XO3SICTBEY,

- noctaHoBieHue [IpaBurenscrBa Poccuiickoit @eaepanun ot 20 Hosi6pst 2012 r. N 1198 "O
denepanbHON  rocydapcTBEHHON WH(OPMALMOHHOM  cucTeMe, oOecrmeuyuBaromiel mpolecc
noCcyneOHOTo (BHECYneOHOTO) 00KaJOBaHUSI PEIICHHH M JCUCTBUHN (Oe31eHCTBHsI), COBEPIIIECHHBIX
IIPH MPEAOCTABICHUH TOCYJAapCTBEHHBIX U MyHUIMNanbHbIX yeayr" ("CoOpaHue 3aKOHOJATEIbCTBA
Poccuiickoit deneparuun', 26.11.2012, N 48, ct. 6706, "Poccuiickas razera”, 23.11.2012, N 271);

- noctra”oBienue [IpaBurenbctBa Poccuiickoit ®enepanun ot 26 maprta 2016 r. N 236 "O
TpeOOBaHUAX K MPENOCTABICHUIO B JJIEKTPOHHOW (opMe TOCYyTapCTBEHHBIX U MYHHIIMITATBHBIX
yeayr" (OdunuanbHblE  MHTEPHET-MOPTAN mpaBoBoil uHGopManuu http://www.pravo.gov.ru,
05.04.2016, "CobOpanue 3akoHomatenbcTBa Poccuiickoit denepanuu”, 11.04.2016, N 15, cr. 2084,
"Poccuiickas razera", 08.04.2016, N 75.);

- npukaz MuHcensxo3a PD ot 11 okta6ps 2010 r. N 345 "O6 yrBepxkaeHun ¢GopMbl U
MOpsAKa BEACHMS IMOXO3SMCTBEHHBIX KHHUI OpPraHaMM MECTHOI'O CaMOYIpPaBJIEHHUS MOCEIEHUN U
OpraHaMy MECTHOT'O CaMOYIIPaBIIEHUs TOPOJICKMX OKPYroB';

- YceraB KpacHO(IOTCKOTO CenbCKOTO MOCENECHHUS.

2.6. HcuepnbiBaromuii mepedyeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHU C
HOPMaTHUBHBIMM MTPABOBBIMU akTamMu Poccuiickoit deneparyiv 1 HOPMATUBHBIMU PABOBBIMHU aKTaMHU
cyobekra PO misg nmpenocraBieHus] MyHULUMTIANBHON YCIYTH.

2.6.1. HcuepnbiBaomuii mepedyeHb JIOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHM C
3aKOHOJIaTeIbCTBOM MJIM WMHBIMM HOPMATUBHBIMU TIPAaBOBBIMH aKTaMHU JUIS MPEJOCTaBICHUS



MYHHUIUITAJIILHOW YCIYTHU:

B nensx noaydyeHus MyHULMINIAIbHOW YCIYTH 3aBUTENb NIPEAOCTABISET B AIMUHUCTPALIUIO
3asIBJICHHUE.

3asiBlIeHUE HampaBisieTcsl 3asBUTENEM (MPEACTaBUTENEM 3asiBUTENA) B AJIMUHUCTPALMIO HA
OyMa)KHOM HOCHTEJIE TIOCPECTBOM MOYTOBOTO OTIPABICHHS C OMUCHIO BJIOKCHUS U YBEIOMIICHUEM
0 BPYYCHHU WJIM TPEACTABISIETCS 3asBUTENEM JMYHO WM B (OpME DJIEKTPOHHOTO JOKYMEHTa C
HCI0JIb30BAHUEM HH(POPMAILIMOHHO-TEJIEKOMMYHUKALIMOHHBIX CeTell 00Ilero mnojb30BaHUs, B TOM
yuciie EnnHoro nopraia rocyJapCTBEHHBIX U MyHULIMIIANBHBIX YCIyT (QpyHKImil), MO,

3asiBIeHUE MOANKCHIBAECTCS 3asiBUTENIEM JIUOO MPEICTAaBUTENIEM 3asiBUTENIS.

[Ipn npencraBineHuu 3asBICHUS MPEACTABUTENEM 3asBUTEIS K TAaKOMY 3asBJICHUIO
npujiaraercs JOBEPEHHOCTb, BbIAAHHAS TNPEJICTABUTENIO 3asBUTENsS, OPOpPMIIEHHAs B MOPSJIKE,
MIPEAYCMOTPEHHOM 3aKOHOAaTeNIbecTBOM Poccniickoit denepanun.

3asBieHHe B (QOpMe DJIEKTPOHHOTO JIOKYMEHTAa IOJIMUCHIBAETCA 3asBHUTENEM JIMOO
MPEACTaBUTEIEM 3asiBUTENS C HMCIOJIb30BAaHUEM YCUJIEHHOW KBAIM(UIIMPOBAHHOM SIIEKTPOHHOM
MOATHCH.

[Ipn mnpepocraBiaeHUM 3asiBICHUS MPEJCTaBUTENEM 3asBUTENS B (opME BIEKTPOHHOTO
JOKYMEHTa K TaKOMY 3asBJICHUIO IIPUJIaraeTcs HaJuIekanuM oopazomM odopMieHHas! JOBEPEHHOCTh
B (Qopme DJIEKTPOHHOTO JIOKYMEHTa, MOANHUCAHHOTO JIMIOM, BbLAABIIUM (TIOJTHCABIINM)
JIOBEPEHHOCTh, C HCIIOJIb30BAHUEM DJIEKTPOHHOM YCHJIEHHOW KBalM(UUMPOBAHHON mnoAmnucHu (B
cllydae, eCliy MPeICTaBUTENb 3asiBUTENIS JeHCTBYET HA OCHOBAHUHU JOBEPEHHOCTH).

B cnywae nmpencraBieHusl 3asBICHMS pPU  JIMYHOM OOpaIleHWH 3asBUTENS  WUJIU
MIPE/ICTABUTEINSI 3asiBUTENSI MPEIbIBISIETCS JOKYMEHT, YIOCTOBEPSIOIIUN JTUYHOCTh 3asiBUTEINS WIN
MIPeICTaBUTEISI 3asIBUTEISL.

TpeGoBanue K 3asBICHUIO.

3asiBiIeHHE JOJDKHO COJIEPKaTh CIEAYIOUINE CBEICHUS:

- HaMMEHOBaHKE OpraHa MECTHOTO CAMOYIIPABJICHUSI, B KOTOPBIN HaIMpaBIsieTCs MHUCbMEHHOE
3asIBJIICHUE;

- I8 Qu3Myeckux JMl - (GamMWIMIO, UWMS, OTYECTBO, PEKBU3UTHI JOKYMEHTa,
YIOCTOBEPSAIOIIETO JUYHOCTb, MECTO KHUTENbCTBA, Ui MpeAcTaBUTENs (PU3MUECKOTo JHla -
dbamMuiInio, UMs, OTYECTBO NPEACTABUTENS, PEKBU3UTHI JOBEPEHHOCTH, KOTOpas MpuUilaraercs K
3asiBJICHUIO. B 3asBieHNN yKa3bIBaeTCsl KOHTAKTHBIN Tene(OH 3asBUTEISL.

3asBieHHE HE JOJDKHO COJAEPKaTh MOJYUCTOK, MPUIMCOK, MCIPABJICHHBIX CJIOB, HAIUYUE
KOTOpPBIX HE TO3BOJIIET OJHO3HAYHO MCTOJIKOBATh €ro cojepkaHue. 3asBICHHE MOJAeTCi B
MMCBMEHHOM BHJE. 3asBICHUE MOKET OBITh 3alOJHEHO PYKOMHMCHBIM WM MAIlMHOTHCHBIM
crocobaMu, pacreyaTaHo TIOCPEACTBOM JJIEKTPOHHBIX I[€YATAIOIIUX YCTPOMCTB. 3asiBICHUE,
nepeaHHoe B DJIEKTPOHHOM BHJE uyepe3 EAuHbIi mopran rocyJapCTBEHHBIX M MYHHIIMITATBHBIX
yeryr (hyHKIHIA) MOANUCHIBACTCS KBATU(PUIIMPOBAHHON 3JIEKTPOHHOM MOAMKUCHIO (IPH HATTUYHH).

K 3asBnenuo npuiararoTcs Cleayonue J0KyMEeHThI:

nacnoprt rpaxaanuHa Poccuiickoit denepanumu.

2.6.2. 3anpemaercst TpeOOBATh OT 3asIBUTEIISA:

1) nmnpexacraBieHuss JOKYMEHTOB M HMH(GOpPMAMM WIM OCYIIECTBICHHS JCHCTBUM,
IIPEJICTAaBICHUE WM OCYILECTBIEHHE KOTOPBIX HE IPEIyCMOTPEHO HOPMATHUBHBIMHU IPaBOBBIMU
aKTaMH, pETYIMPYIOIIMMHM  OTHOIIEHHUs, BO3HUKAWOIIME B CBSA3W C  IPEJOCTABICHUEM
rOCy/IapCTBEHHBIX U MYHHUIIMITATBLHBIX YCIIYT;

2) mpencTaBleHHs TOKyMEHTOB M MH(OpMAIMM, B TOM YMCJE MOATBEPKAAIOLUINX BHECEHHE
3asiBUTEJIEM IUIATBl 3a IPEJOCTABIEHUE TOCYJAPCTBEHHBIX W MYHUIUIAIBHBIX YCIYr, KOTOPbIE
HaxOJATCsl B PAacCHOPSIKEHUM OPraHoB, IPEAOCTABISAIONIMX TOCYAAPCTBEHHBIE YCIYrHM, OPIaHOB,
IIPEIOCTABIISIIOIINX MYHULIMIIAIBHBIE YCIYTH, UHBIX FOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
caMOyIpaBieHHusT J100 MOJBEAOMCTBEHHBIX TOCYyJapCTBEHHBIM OpraHaM HWJIM OpraHaM MECTHOTO
CaMOYINPABJIEHUS OpraHMU3alfii, yJacTBYIOIIMX B IPEIOCTABJIECHUU IPETYCMOTPEHHBIX 4YacTbio 1



cratbu 1 denepanbHoro 3akona ot 27.07.2010 Ne 210-®3 “O06 opranuzauuu MpeaOCTaBICHUS
rOCylapCTBEHHBIX M MYHULUINAIbHBIX YCIYI” TOCYJAapCTBEHHBIX M MYHULMIAIbHBIX YCIYI, B
COOTBETCTBUM C HOPMATHBHBIMM IIpaBOBbIMM axkTamu Poccuiickoir denepanuy, HOPMAaTUBHBIMU
IIpaBOBBIMU aKTaMu cyObekTOB Poccuiickoil @enepanuu, MyHUIMIAIbHBIMU IIPAaBOBBIMU aKTaMH, 3a
UCKIIIOYEHHEM JIOKYMEHTOB, BKJIOYEHHBIX B OIPEICIICHHBIM uYacThio 6 crathu 7 PenepalibHOTO
3akoHa oT 27.07.2010 Ne 210-®3 “O0 opraHuzauuu IpeAOCTaBICHUS TIOCYAAPCTBEHHBIX U
MYHULIMIAIBHBIX YCIYr” T[Epe4YeHb JOKYMEHTOB. 3asBUTENIb BIIpaBE INPEICTABUTH YKa3aHHbIE
TOKYMEHTHI ¥ WH(GOPMAIMIO B OPTaHbl, NPEIOCTABISIONINE TOCYAAPCTBEHHBIE YCIYTH, U OPraHbl,
MIPEOCTABIISIONINE MyHUITUTIAIBHBIC YCITYTH, 110 COOCTBEHHOW MHULIMATHBE;

3) ocyuiecTBiIeHUs JIEUCTBHI, B TOM YHCII€ COTJIACOBAHM, HEOOXOAMMBIX IS TOJTyYCHUS
roCy/IlapCTBEHHBIX 1 MYHUIIMIIAIBHBIX YCIYT U CBA3aHHBIX C OOpAIlEHUEM B MHBIE FOCY/1apCTBEHHbBIE
Oprasbl, OpraHbl MECTHOTO CaMOYIPAaBJIEHUS, OpPraHU3alNK, 33 UCKIIOUECHUEM MOJYYeHHs YCIyT U
MOJIy4Y€HUs! JIOKYMEHTOB U MH(OpMalMU, MPEJOCTaBIsIEMbIX B PE3y/lbTaTe MPEJOCTaBIECHUS TaKUX
yCIIyT, BKJIIOYEHHBIX B IEpEYHM, yKa3aHHble B 4acTu 1 crtateu 9 @enepasbHOro 3aKOHA OT
27.07.2010 Ne 210-®3 “O0 opraHuzanuu NpeAOCTaBICHMSI FOCYIaPCTBEHHBIX U MYHHUIIMIIAJIbHBIX
yeyr”;

4) mpencrtaBieHHMs] JOKYMEHTOB M MHGOpMaluM, OTCYTCTBHE W (MJIM) HEIOCTOBEPHOCTD
KOTOPBIX HE YKa3bIBAIKMCh MPHU MEPBOHAYAIBHOM OTKa3€ B MpUEME JTIOKyMEHTOB, HEOOXOAUMBIX IJIsi
MPEIOCTABJICHNUS TOCYAApCTBEHHOM WJIM MYHHIMNAIbHOM yciyru, Jubo B MperoCTaBICHUU
rocy/lapCTBEHHOW MJIM MYHULIUIIAIbHOM YCIYTH, 32 UCKIIOUEHUEM CIIETYIOLIUX CIy4aeB:

a) U3MEeHEeHHe TpeOOBaHWI HOPMATUBHBIX MPABOBBIX aKTOB, KACAIOIIMXCS MPEIOCTaBICHUS
roCcy/lapCTBEHHOW WJIM MYHULUIAIBHOW YCIYTH, IMOCJE€ MEepPBOHAYAIBHOM MMOJa4Yu 3asBICHHS O
IIPEJOCTaBIEHUH FOCyJapCTBEHHON WM MYHULIUIIAIBHON YCITYTH;

0) Ham4ue OMKMOOK B 3asiBJIEHUH O NMPEIOCTABICHUN TOCY1apCTBEHHOM MIIM MYHUIIMNIATbHON
YCIOYyrd W JIOKYMEHTax, IOJAHHBIX 3asiBUTEJIEM II0CIE IE€PBOHAYAIBHOIO OTKa3a B IpHEME
JOKYMEHTOB, HEOOXOJUMBIX Il IPEJOCTaBICHUS TOCYIAPCTBEHHON WM MYHHMLIMIIAIBHOM YCIIyrH,
1100 B NPEAOCTABICHUM TOCYAAPCTBEHHON WM MYHMLMIIAIBHOM YCIYyrM M HE BKIIOYEHHBIX B
IIPEJCTABIICHHBIN paHee KOMIIJIEKT JOKYMEHTOB;

B) HCTEUCHHME CpOKa JEeWCTBUSA JOKYMEHTOB WJIM HM3MEHEHHe HUHPOpMaLUU TOCie
[IEPBOHAYAJILHOTO OTKa3a B IIpHUE€Me JOKYMEHTOB, HEOOXOAMMBIX Ui IPEJOCTaBIECHUS
rOCyJapCTBEHHON WJIM MYHULMNAJIbHON YCIYTH, JUOO B MPEIOCTaBICHUU T'OCYAAPCTBEHHOM WIIH
MYHULUIAIBHON YCIIyTH;

I') BBIABICHHUE JOKYMEHTAJIbHO TOJITBEP)KACHHOTO (akTta (IMPU3HAKOB) OUIMOOYHOTO WIIH
IIPOTHBOIIPABHOTO JeicTBUs (0e31eicTBUS) JOKHOCTHOIO JIMLIA OpraHa, IpeJoCTaBIIIOLIETO
rOCYyJapCTBEHHYIO  yCIYry, WIH OpraHa, HpeAOoCTaBJIAIOLIEr0 MYHHULHMIAIBHYIO  YCIYTY,
roCyJapCTBEHHOTO WJIM MYHHUIIMIIAIBHOTO CIIyXalllero, paboTHUKa MHOTO(QYHKIIMOHAIBHOTO LIEHTPA,
paOOTHHMKA OpraHu3aluy, NpeaycMOTpeHHoM dacthto 1.1 cratbu 16 denepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 “O0 opraHu3aluu MpPeAOCTaBICHUS FOCYAAPCTBEHHBIX U MYHHIIMIIATbHBIX
yciayr”, MpH MEepBOHAYAILHOM OTKa3e B IpHUEME JIOKYMEHTOB, HEOOXOAUMBIX AJISl MPEJOCTaBIECHUS
roCyJapCTBEHHON WJIM MYHULUNAJIbHON YCIYTd, JUOO B MPEJOCTaBICHUU T'OCYAAPCTBEHHOM WIIH
MYHHULIMIIAJIBHOM YyCIYyrd, O 4Y€M B NHUCbMEHHOM BHJIE 3a MOANKUCHIO PYKOBOIUTENS OpPraHa,
IIPEIOCTABJISIOIIETO FOCYIapCTBEHHYIO YCIYT'y, MM OpraHa, NMpeAoCTaBIsIONIEr0 MyHUIUIAIBHYIO
YCIYTY, PYKOBOJIHUTENIS MHOTO(YHKIMOHAJIBHOTO LIEHTpa MpU NEpBOHAYAILHOM OTKa3e B IpHUEME
JOKYMEHTOB, HEOOXOJUMBIX Il MPEJOCTaBICHUsI TOCYAAPCTBEHHON MM MYHHMIIMIIAIBHOM YCIyTH,
1100 PYKOBOJUTENSI OpraHU3aIMY, IpeaycMOoTpeHHO! YacThio 1.1 cratbu 16 denepanbHoro 3akoHa
o1 27.07.2010 Ne 210-®3 “O06 opraHuzanuy NpeAoCTaBICHNUS rOCyJapCTBEHHBIX U MYHUIIUIATbHBIX
ycayr”, yBeIOMIISIETCS 3asABUTEIb, a TAKXKE IPUHOCATCS U3BUHEHMS 32 JOCTaBJICHHbIE HEY100CTBa.

2.7. I/IC‘{epHLIBaIOU_II/Iﬁ NEepcUYCHb OCHOBaHMH [IJIsI OTKa3a B npueMe JOKYMCHTOB,
HCO6XO,[[I/IMBIX AJIg TIPEAOCTABJICHU A MYHHHHHaHLHOﬁ YCIIYTH:



3asBUTENIO HAIpaBIIsETCA YBEJOMIIEHHE 00 OTKa3e B IIPUEME K PACCMOTPEHHIO 3asIBICHUS B
cllydae, €cy Ipu 0OpallleH!H 3a MPEJOCTaBICHUEM MYHUIIUIIAIBLHON YCIYTH B 3JIEKTPOHHOU (hopme
B pe3yJIbTaTe MPOBEPKH KBATH(PHUIIMPOBAHHOW IMOJIUCH BBISBICHO HECOOIOICHHE YCTAHOBIECHHBIX
crarbeil 11 ®@enepanbHoro 3akoHa ot 06.04.2011 Ne 63-O3 «OO0 371€KTPOHHON MOANUCH» YCIOBUN
IIpHU3HAaHHUA €€ IICI\/JICTBI/ITGJIBHOCTI/I.

2.8. HcuepnbiBarouiuii mnepeyeHb OCHOBAaHMM JJIsi NPUOCTAHOBIEHUS WM OTKa3za B
MIPEIOCTABICHUH MYHULIUIATbHON YCIYTH.

2.8.1. OcHoBaHMI aJs1 TPUOCTAHOBJICHUS NPEIOCTABICHUS MYHUIUIAIBLHOW YCIYTH HE
IIPEyCMOTPEHO.

2.8.2. OcHOoBaHMEM JUTS OTKa3a B IPEIOCTABIICHUU MYHHUITUIIAIILHOMN YCITYTH SBIISETCS:

OTCYTCTBHE OJIHOTO U3 JIOKYMEHTOB, YKa3aHHbIX B MYyHKTe 2.6.1 AJIMUHUCTPaTHBHOIO
periamMeHTa;

HECOOTBETCTBUE XOTs ObI OJIHOTO U3 JOKYMEHTOB MO (OpMeE UJIM COJIEPKAHUIO0 TPEOOBAHUAM
JEMCTBYIOLIETO 3aKOHOATENbCTBA, & TAKXKE COJIEP)KaHNE B JOKYMEHTE HEOTOBOPEHHBIX MPUITUCOK U
WCIIPaBIICHUN;

MPEIOCTaBICHUS  TOJAEIBHBIX  JIOKyMEHTOB,  JIOKYMEHTOB,  YTPaTHBIIMX  CHIY,
HEJEMCTBUTENBHBIX TOKYMEHTOB;

MIpe/ICTaBUTENIEM HE MpeJCTaBieHa OQOPMIIEHHAs B YCTAHOBJIEHHOM IOPSIIKE JOBEPEHHOCTD
Ha OCYIIECTBIICHUE JEHCTBUH.

2.9. Ilopsaok, pa3Mep U OCHOBaHUA B3UMaHUs rOCY/IapCTBEHHOW MONIJTMHBI WJIM MHOW TUIATHI,
B3UMAaEeMOM 3a MPEI0CTABICHNE MYHUIIMTIATLHON YCIIYTH.
MyHununanbHas yciyra npelocTaBisercs OecriaTHO.

2.10. Tlopsmok, pasMep M OCHOBaHUSA B3MMaHUA IUIAThl 3a MPEIOCTABICHUE YCIYT,
HEOOXOIUMBIX M 00s3aTeNbHBIX [UISI TPEAOCTABICHUS MYHUIMNAIBHON YCIYrH, BKIIOYas
nH(OpPMALIHIO O METOJMKAX pacueTa pa3Mepa TaKou IJIaThl.

[Ipu nmnpepocTaBieHHMM MYHULUIAIBHOW YCIYTM OCHOBAaHMII B3MMaHUS IUIAThl 34
MPeI0OCTaBJICHNE MYHUIIUTIAIBHON YCIYTH HE MPETyCMOTPEHO.

2.11. MakcuMalnbHbIi CPOK OXKHUAAHUSA B OUEpEIU NPH IOJaye 3arnpoca O MpeaoCTaBICHUU
MYHHUIMIIAIBHOM YCIYTH M yCIyr, HEOOXOOUMBIX U O0OS3aTENbHBIX [UIS MPEJOCTaBICHUS
MYHHIMIIATBHON YCIIYTH, U MPU NOJYyYSHUH Pe3yJibTaTa IPeJ0CTaBICHUS TAKUX YCIYT.

2.11.1. MakcumanbHOE BpeMs OXHIaHUA B OdYEpeAd INpU I[OJadye 3asABICHUS O
MPEIOCTaBICHUN MYHUILIUIIAJIBLHONM YCIYrd HE IOJDKHO MPEBBIIIATh 15 MUHYT.

2.11.2. MakcumainbHOoe BpeMs OXUJAaHUS B OdYepeAu Ha IMOJy4YeHUE pe3yiabTaTa
MPEIOCTABJICHUS MyHULIUIIATHHON YCIYTH HE JOJDKHO MPEBBIIATh 15 MUHYT.

2.12. Cpok ¥ IOpSAAOK PETUCTPALlUU 3alpoca 3asBUTEINS O MPEAOCTABICHUN MYHHUIIUIAIbHON
YCIYITM W YCIYTH, TIPEIOCTaBlIsIeMOW OpraHu3anued, y4yacTBYIOLIEH B MPEAOCTaBICHHUU
MYHHIIMITATEHON YCIYTH, B TOM YHCIIE B DJIEKTPOHHOH (opMe.

OcHoBanueM Ui Hayala aJAMHHHCTPATHUBHOW TMPOILEAYpHl SBISETCS  pErucTparus
OTBETCTBEHHBIM IMIIOM AJMHUHUCTpAIMKM OOpAIEHUS 3aMHTEPECOBAHHOIO JIHIA C MPHIOKEHUEM
KOMILJIEKTa TIOKYyMEHTOB, HEOOXOAUMBIX JUIS OKa3aHUS MyHHUIIMIIATLHOW YCITyTH.

2.13. TpeboBaHMsI K MOMEIICHUSM, B KOTOPBIX MPEJOCTABISIETCS MyHULIMNIAIBHAS YCIIyra, K
MeCTaM OKUJAHUS U TpueMa 3asBUTEJeH, pasMelIeHnI0 U 0(pOPMIICHUIO BU3YaJIbHOM TEKCTOBOM U
MYJIbTUMEIUIHON MH(pOpMAIMK O TOPSAKE MPEJOCTABICHUS MYHUIIUIIAIBHOMN YCIYTH.

2.13.1. Tlomemenre, B KOTOPOM MPENOCTABIISIETCS MYHUIMINANBHAS yCIyra, COOTBETCTBYET



YCTaHOBJIEHHBIM IIPOTUBOIOKAPHBIM U CAHUTAPHO-3IUEMHOJIOTMYECKUM IIpaBUjIaM U HOpMaTUBaM.

2.13.2. TlomerieHwusi, B KOTOPOM MPEAOCTABISETCS MYHUITUTNIAIbHAS YCIyTra, BKIOYAIOT MECTa
ISl OJKUIaHUS, MECTa Uil MHPOPMHUPOBAHUS 3asBUTEICH U 3aMI0JHEHUS HEOOXOIMMBIX TOKYMEHTOB,
a TaKKe MecTa JJIs IprueMa 3asBUTENICH.

2.13.3. [IpueM 3asBUTENICH OCYIIECTBISIETCS B AJIMUHUCTPAIIUH.

2.13.4. B mensx oOecriedcHus] KOHQUACHIMAIHHOCTH CBEIACHHA O 3asBUTENE, OJHUM
JOJDKHOCTHBIM JIMIIOM OJHOBPEMEHHO BEAETCS IPUEM TOJbKO OJIHOTO 3asBUTENS IO OJHOMY
o0palIeHnIo 3a MPeJOCTaBICHUEM OTHOW MYHHUIIMIIATBHOMN YCIyTH.

2.13.5. Kabuner ans mpuema 3asBUTENEH IOJDKEH ObITh 000pynOBaH WH(GOPMAIMOHHBIMU
TabIMYKaMu (BBIBECKAMH) C YKa3aHHEM:

- HoMepa KaOuHeTa;

- paMIIIMK ¥ MTHULIMAJIOB PaOOTHUKOB AJIMUHUCTPALIUU, OCYILIECTBISIOUIUX TPUEM.

2.13.6. MecTo it ipueMa 3asBUTENICH JOHKHO OBITh CHA0XKEHO CTOJIOM, CTYJIOM, MHCYEH
Oymaroil ¥ KaHIEISIPCKUMU MPUHAUICKHOCTIMH, a TaKKe OBbITh NMPUCHIOCOOIEHO ISl 0hopmIIeHus
JOKYMEHTOB.

2.13.7. B mnomemnieHM AJIMUHUCTpALUU JOJDKHBI OBbITh OOOpPYAOBAHHBIE MeECTa IS
OKUJaHUS TpUeMa U BO3MOXHOCTU O(OPMIIEHHUS TOKYMEHTOB.

2.13.8. HMudopmanus, kacaromasicsi NpPeJOCTaBICHHUs MYHULUIAIbLHON YCIyrd, JOJKHA
pacrojiaratbcs Ha HHPOPMAIIMOHHBIX CTEHIaX B A IMUHUCTpALUU.

Ha ctennax pazmeniaercs cienyromias ”HQOpMaIus:

- 001U pexuM paboThl AJIMUHUCTPAIIHH;

- HOMepa TenepOHOB paOOTHUKOB AJMHUHUCTPAINH, OCYIIECTBISIONINX MTPUEM 3asiBJICHUN U
3asiBUTEIIEH;

- TeKCT AIMUHHMCTPATUBHOTO PETJIAMEHTA;

- OJ1aHK 3asBJICHUS O MIPEJOCTaBICHUN MyHUIIUTIAILHON YCIIyTH;

- 0Opa3sel] 3aroJHeH!s 3asBJIEHHS O NIPEIOCTABICHNN MYHULIUIIAIBHOMN yCIyry;

- IepeYeHb JOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEOCTaBICHUS MyHULIUIIAIBHOMN yCIyTH;

- IOPAJOK MOJyYEHUSI KOHCYJIbTAlUH.

2.13.9. TlomemieHusi, B KOTOPBIX MPEIOCTABISIETCS MYyHULMOAIbHAS YCIyra, JIOJKHBI
COOTBETCTBOBATh CAHUTAPHO-TUTMEHUYECKUM IIPaBUJIaM M HOpPMATUBaM, IpaBUJIaM IOKapHOM
0e30macHOCTH, 0€30IaCHOCTH Tpyla, a Takke obecrnedynBaTh OECHpPENsATCTBEHHBIH JOCTYI
WHBAJINJOB, BKJIIOYAs HMHBAIUAOB, HCIOJIB3YIOIIUX KpPECIa-KONACKM M MaJOMOOWIIBHBIX TIpYIII
HaceJIeHUs, JJOJKHBI ObITh 000PYOBaHbl YCTPOMCTBAMU AJIsl O3BYUMBAHUS BU3YalbHOH, TEKCTOBOM
uHbOpMalMY, a TAKKE HAANUCAMH, 3HAKAMM U MHOW TEKCTOBOM M rpaduueckoil MH(popMalueH,
BBITNIOJIHEHHBIMU peibeHO-ToueuHbIM mpudTOoM bpaiinsg u Ha koHTpacTHOM (poHE, B COOTBETCTBHUHU C
NEUCTBYIOLIUMH CTaHJIapTaMH BBINOJHEHHUS U pa3MEILeHHs] TaKUX 3HAKOB, a TaKKe BU3yalbHBIMU
MHAMKAaTOpaMU, MpeoOpa3yrolMMHU 3BYKOBbIE CUTHANIBI B CBETOBbBIE, PEUYEBbIC CUTHAJIBI B TEKCTOBYIO
OEryIyIo CTPOKY.

2.14. Tloka3arenu JOCTYIHOCTH U KaueCTBa YCIYyTH.

2.14.1. Iloka3aTensiMu OLIEHKH TOCTYIIHOCTH YCIIYTH SIBJISIFOTCSL:

- TpaHCHOpPTHas JOCTYMHOCTh K MeCTaM IpeaocTaBieHHus ycinyru (He Oosiee 10 MuHYT
X0Ab0BI OT OCTAHOBKH OOIIIECTBEHHOI'O TPAHCIIOPTA);

- pasmeneHue HMHPOpPMALMU O TOPSAKE MNpPENOoCTaBlIeHHsl yciayrn Ha EnuHom mnoprane
rOCyIapCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIIYT;

- pa3MereHue MHGOPMAIMKM O MOPAIKE MPEAOCTABICHUS YCIYrd Ha OQHUIMAIBLHOM caiTe
AnMUHUCTpaLUK;

- BO3MOKHOCTb CAMOCTOSITEIIbHOTO MEPEABMKEHUS 110 TEPPUTOPUH, HA KOTOPOH PacIoyoKeH
0O0BEKT B LIENAX JIOCTYIA K MECTY MIPEJOCTaBICHUS MyHUIIMITATBHON YCIYTH, BX0/Ia B TAKUE OOBEKTHI
U BBIX0JIa U3 HUX, MIOCA/IKU B TPAHCIIOPTHOE CPEJCTBO U BBICAAKH M3 HETO Mepe]] BXOJAOM Ha 0OBEKT,



B TOM YHCJIE C HCIOJB30BAHUEM KpECIa-KOJSICKM, B TOM YHCIE C IIOMOIUBI CIICLHAAIUCTOB,
IIPEAOCTABIISIONINX YCIYTH, ACCUCTHBHBIX M BCIIOMOTATEJIBHBIX TEXHOJIOIMH, a TaKKe CMEHHOIO
KpECIIa-KOJISCKU;

- COTPOBOXKJICHHE HWHBAIUAOB, WMEIOMIMX CTOWKHE pAacCTpoiicTBa (QYHKIMH 3pEHHUS U
CaMOCTOSITEJIBHOIO IEPEABIIKEHUS 110 TEPPUTOPUM YUPEKIACHUS, OpPraHU3alMM, a TaKke IpU
II0JIb30BAHHUHU YCIYTaMH, IIPEIOCTABISAEMBIMU UM;

- COJIeIiCTBUE UHBAJIMY IIPU BXOJE B 31aHUE U BBIXOJI€ U3 HETO, NH(OPMHUpPOBaHHE UHBAIUA
0 JIOCTYIHBIX MaplIpyTax 00IIECTBEHHOIO0 TPAHCIIOPTa;

- nyOnupoBaHHE HEOOXOAWMOW JUIsi MHBAJIUAOB 3BYKOBOW M 3pUTENBHON WH(pOpManuu, a
TaKKe HaaNWCceHd, 3HAKOB M WHOW TEKCTOBOM ™ Tpaduueckoil wuHOpManuu 3HAKAMHU,
BBINIOJIHEHHBIMU  pelbepHO-TOUeUHbIM IpudToM bpainsg, nomyck cypaomepeBoquuMKa U
TU(]IOCYpIOTIEPEBOIUNKA;

- JIOTIyCK Ha 00BEKThl COOAKU-NPOBOJHUKA NPU HAIMYUU JTIOKYMEHTA, MOATBEPKIAIOIIETO €€
crenuagbHoe OOydeHHMEe M BbIIaBa€MOro Mo (GopMe U B MOPSAIKE, KOTOPBIE OIPENENSIFOTCS
(enepanbHBIM OPraHOM HCHOJIHUTEIbHOW BIIACTH, OCYILECTBISIOUIMM (PYHKIIMM MO BBIPaOOTKE U
peaiv3allMi TOCYAapCTBEHHOM MOJMTUKM U HOPMAaTUBHO-TIPaBOBOMY pETyIHMpOBaHHMIO B cdepe
COIMAJIFHOM 3alTUTHI HACEIEeHH,

- BblJesnieHHe He MeHee 10 MponeHTOB MecT (HO HEe MEHee OJHOTO0 MECTa) Uil MapKOBKH
CHElHabHBIX aBTOTPAHCHOPTHBIX CPEACTB HMHBAIMIOB Ha KaXJOW CTOSIHKE (OCTaHOBKE)
ABTOTPAHCIOPTHBIX CPEJCTB.

B cnywasx, ecnu cyiecTByroliee agMHUHUCTPATUBHOE 3/1aHUE M OOBEKTHI COLMAJIBHOM,
WHXEHEPHON U TPaHCHOPTHONW MH(PACTPYKTYp HEBO3MOKHO MOJHOCTHIO MPHUCIOCOOUTH C YYETOM
noTpeOHOCTEN MHBAINOB, HEOOXOAUMO IIPUHUMATh MEPBI A 00eCeueHHs AOCTYNAa HHBAIUAOB K
MECTY HpPEJOCTaBJIECHUS YCIYTH, COIJIACOBAaHHbIE C OJHUM U3 OOLIECTBEHHBIX OOBEIUHEHUN
MHBAJIUJIOB, OCYLIECTBIISIOIINX CBOIO JEATEIBHOCTh HA TEPPUTOPUH paiioHa, MEphI JUIsl 00eCIeUeHHMsI
JOCTyIIa MHBAJIUAOB K MECTYy IPEAOCTaBJICHUS YCIYr'H JIMOO, KOTrJa 3TO BO3MOXKHO, 00€CHEeUuTh
IIPEJOCTaBIeHNE HEOOXOAMMBIX YCIYr MO MECTY >KUTEJIbCTBA MHBAIMIA WM B AUCTAHIIMOHHOM
pEeKHUME.

2.15. Tlokazarenu JOCTYMHOCTH M KayecTBa MYHHIMIIAJBHOW YCIYrd, B TOM YHCIIE
KOJIMYECTBO B3aUMOJCWUCTBHS 3asBUTENSI C JOJDKHOCTHBIMHM JIMLIAMU TPU [PEIOCTaBICHUU
MYHHUIMIIAIBHOM YCIYTH M HMX HPOJOJDKUTENBHOCTh, BO3MOXKHOCTH TIOJYYEHHUs YCIYyTd B
MHOTO(YHKIIMOHAJIBHBIX I[IEHTPaX MPEAOCTaBICHUS MYHHIMIAIBLHON YyCIyrd, B TOM 4YHUCIE C
UCI0JIb30BaHNEM MH(POPMAITMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHI.

BzaumopneiictBue  3asBUTENs C  JODKHOCTHBIMU  JIMLIAaMH  TPU  TPEIOCTABICHUU
MYHHUIMIIATBHON YCIYTM OTPaHUYMBAETCSd HEOOXOAMMOCTHIO TOJaud 3asBICHUS WU TOJIy4eHUs
pe3ynbTaTa OKa3aHus MyHUIIUNAIBHOHN ycinyru. MiHoe B3auMoieiiCTBUE 3asiBUTENS C TOJKHOCTHBIMU
JUIAMHU TIPH TMPEIOCTABICHUH MYHUIIMIAIBHON YCIyTH HE SBIAETCS OO0s3aTENbHBIM YCIOBUEM
OKa3aHUs MYHUIIUTIATHHON YCIYTH.

2.16. OcobeHHOCTH MPeAOCTaBICHUS MYHUIMNAIBHON YCIYyrd B MHOTO(YHKIHOHAIBHOM
LIEHTpE.

IIpenocraBnenre MyHuuunanbHon ycinyru B MOI[ ocymiecTBisieTcs B COOTBETCTBUM C
@®enepanbHbiM - 3akoHOM  OT 27.07.2010 Ne 210-®3 “O6 opraHuzanuud MpeI0oCTaBICHUS
rOCyJapCTBEHHBIX M MYHUIMNAIBHBIX YCIYI~, WHBIMH HOPMAaTHBHO-NIPAaBOBBIMM akTamu P®,
HOPMAaTUBHBIMM TPAaBOBBIMH akTaMH cyObekTta P®, MyHHIMDAIbHBIMU IPABOBBIMM aKTaMU 10
MIPUHLMITY “OJHOTO OKHA”, B COOTBETCTBUU C KOTOPBIM IPEJOCTABIECHUE MYHULUIAIBHONW YCIYTH
OCYIIECTBISICTCS TOCE OJHOKPATHOTO OOpAIIEeHUs 3asBUTENS C COOTBETCTBYIOIIMM 3alpocoM, a
B3aUMOJICICTBUE C OpraHaMi, IpPEJOCTaBISAIOLIMMHU TOCYJAPCTBEHHBIE YCIYTH, WM OpraHaMHy,
MPEJOCTABISIONIMME MYHUITUTIAbHBIE YCIIYTH, OCYIIECTBISETCS MHOTO(YHKIIMOHATBHBIM IIEGHTPOM



0e3 yJacTusi 3asiBUTEJSI B COOTBETCTBHM C HOPMAaTHBHBIMH IPABOBBIMU aKTaMHU U COTJIALICHUEM O
B3aUMOJICICTBUMU.

[IpenocraBienne MyHUIMNATBHOW YCIYTH B OJIEKTPOHHOW ¢opme, B TOM YHCIE
B3aUMOJICHICTBUE  OpPraHOB,  IPEJOCTABISAIOLIMX  TOCYJApCTBEHHBIE  YCIyIH,  OpPIaHOB,
MIPEIOCTABIISIIOIINX MYHUIMIAIbHBIE YCIYI'M, OpraHMU3alfii, OPraHU3yIIIUX MPEJOCTaBICHUE
rOCylapCTBEHHbIX Y MYHUIUNAIbHBIX YCIYr, M 3asBUTENEH, OCYyLIECTBIseTcs Ha 0Oase
MH(POPMAIIMOHHBIX CHUCTEM, BKIIOYas TOCYIapCTBEHHbIE M MYyHHLMNAIbHBIE HH()OPMAIIOHHBIE
CUCTEMbI,  COCTABJIAIOIIME  HMHMOPMALMOHHO-TEXHOJOTMYECKYI0 M KOMMYHUKAIIMOHHYIO
uHppacTpykrypy. CocTaB, MOCIEIOBATEIBHOCTh M CPOKH BBIIOJHEHHUS aJMHHUCTPATHBHBIX
nporenyp, TpeOOBaHUS K TOPSAKY HMX BBIOJHEHHS, B TOM YHCJIE OCOOCHHOCTH BBITIOJTHEHUS
aJIMMHHUCTPATUBHBIX MIPOLIEY.

2.17. llpenocraBieHre MYHHIMIAIbHON YCIYrM B 3JIEKTpPOHHOW (opme, B TOM 4HCIE
B3aUMOJICHICTBUE  OpPraHOB,  IPEJOCTABISAIOIIMX  TOCYJAapCTBEHHbIE  YCJIYrH,  OpPraHoOB,
MPEIOCTABNISIOMNX MYHUIMNAIbHBIE YCIYI'M, OpraHu3alyii, OpPraHU3yILIUX [PelI0CTaBICHNE
rOCy/IlapCTBEHHBIX W MYHUIUNAIbHBIX YCIYI, W 3asBUTENEH, OCYIIEeCTBIseTcs Ha 0Oase
MH(OPMALIMOHHBIX CUCTEM, BKJIOYas TOCYIapCTBEHHbIE M MYHUIMNAIbHbIE HH(OPMALMOHHBIE
CUCTEMbI,  COCTABJIAIOIIME  HMHMOPMAIIMOHHO-TEXHOJOTHYECKYI0 M  KOMMYHUKAIIMOHHYIO

HH(QPACTPYKTYpY.

3. Cocras, 10¢J1e10BATEJIbHOCTb U CPOKH BbINOJIHEHHUS a[IMMHUCTPATHUBHBIX MPOLEAYP,
Tpeﬁosa}mn K MOPAAKY HX BBIIIOJTHCHHSA, B TOM YUCJIC 0COOE€HHOCTH BBINOJHEHHUS
aJIMMHUCTPATHUBHBIX MPOLEAYP B 3JEKTPOHHOU dopme, a TaKKe 0COOEHHOCTH BbINOJIHEHUSA
aIMHUHHMCTPATHBHBIX NMPoOIeYP B MHOTO()YHKIMOHAJBHBIX EHTPAX

3.1. IlocnenoBarenbHOCTh AAMUHUCTPATUBHBIX TPOLIETYP

[IpenocraBienre MYHUIMMAIBHOW YCIYTH BKIIOYACT CJIACAYIOIMIME aJIMUHHCTPATUBHBIC
MPOIICTYPHI:

- IPHEM M PETUCTPAaIUs 3asBJICHUS O IPEIOCTABICHUN MYHUIIUITAIbHON YCITYTH;

- PacCMOTPEHHE U TMPOBEPKA TPEJCTABICHHBIX JOKYMEHTOB, NPHHATHE PEHICHUS O
MPEAOCTABJICHNM MYHUIMIAIBHOW YCIyTH JIMOO 00 OTKa3e B MPEIOCTaBICHUU MYHHIIUIATBHOM
yCIIyru;

- IIOJrOTOBKA BBLIIUCKH U3 MOX03IMCTBEHHON KHUIH,

- BbIJIaua (HampaBJICHUE) 3asBUTEIIIO PE3YJIbTAaTa NMPEAOCTABICHUS MYHUIIMITAIIBHOW YCITYTH.

3.1.1. Tlopsimok OCYIIECTBJICHHS aIMUHUCTPATUBHBIX MPOIEAYP B AIEKTPOHHOU (opme, B
TOM YHCJIC C UCIIOIb30BAHUEM PETHOHAILHOTO U €JMHOTO TIOPTAJIOB.

[IpenoctaBnenue wuHpOpManMK 3asgBUTENI0 U oOOecleYeHHe JOCTyma 3asBUTENEH K
CBEICHUSIM O MYHHIIMIIAJILHOM yCIyre OCYHIECTBIISIOTCS MOCPEICTBOM pa3MelieHus nH(opMaluu o
MYHHIIMIIATBEHOM yCIyre Ha perioHaIbHOM MOpTalie U €IMHOM MOpPTale.

B anekTpoHHOM opMe, B TOM YHCIIEC C UCIIOJBb30BAaHUEM PErMOHAILHOTO MOPTaia M €UHOTO
MopTana, OCyIIECTBISIOTCS CIEAYIOIINe aAMUHUCTPATUBHBIEC TPOLIEAYPHI:

- TpenocTaBiieHWe HWH(OpMANWU 3asgBUTENSIM M oOecmedyeHue [A0CTyna 3asBUTENeHd K
CBEJICHUSAM O JaHHOW MYHULIUNIAJILHOM yCIyTe;

- Tojaya 3asBUTENIEM YEpe3 PETHOHAJIbHBIM MOpPTal W E€OUHBIM MOpTal 3asBICHUS O
MPEAOCTABICHUN MYHULIUIIAIbHON YCIIYTH;

- TpueM 3asBJICHHS O TPEJOCTaBIECHUH MYHUIMIMAIBHOW YCIyru, ero oOpaboTka u
MOATOTOBKA OTBETA Ha 3asBJICHUE B DIIEKTPOHHOM popme;

- IPOBEPKa B YCTAHOBJICHHOM IMOPSIIKE ACHCTBUTEIHHOCTH YCUICHHOUN KBaTU(DUIIUPOBAHHOM
ANIEKTPOHHOW TMOJIMUCH, KOTOPOW TMOJNUCAHO 3adBJICHUE O MPEIOCTaBICHUU MYHHIIMIAIbHON
YCIIYTH;

- TIOJIyY€HHUE 3asIBUTEIIEM CBEJICHUM O XOJ€ MPEIOCTABICHUS MyHULIMTTAIIbHOU YCITYTH.



[lonyuenue 3asBUTENIEM CBEIEHUNM O MOHUTOPUHIEC XOJAa MPEAOCTaBICHUS JAHHOU
MYHUIUIAIBHOW YCIYTHM OCYLIECTBISIETCS B OJIEKTPOHHOW (opme, a Takke MOXET ObITh
OCYIIECTBIICHO IO TeJIePOHY WM MPH JIMYHOM OOpaIleHuH K JOJDKHOCTHOMY JIMIY aJIMUHUCTPAIINY,
OTBETCTBEHHOMY 32 IIPEIOCTaBICHUM MYHHUIMIAIBHOM YCIyrd, B Yachl INpueMa IO aJpecy:
c.kpacHo(poTckoe, mep.CamxoBbIii,i.6.

[lonyuenue 3asBuTENEM pe3yibTaTa MPEAOCTABICHUS MYHMLMIIAIBHOM YCIYIM B
AIIEKTPOHHOU (OopMe HE TMpemxycMOTpeHO. Pe3ynbraT MOKeT ObITh MOJyYeH MO TOoYTe WIM TPU
JIMYHOM 00paleHUH K JOJKHOCTHOMY JIMIY aAMUHHUCTPALMU, OTBETCTBEHHOMY 3a IPEA0CTABICHUU
MYHULUIIAJIBHON YCIYTH.

3.2. Ilpuem u peructparus 3asBJICHUs O MPEAOCTABICHUY MyHUIIUTIAJIbHOU YCIIyrU

3.2.1. OcHoBaHMEM Ui Hayalsla BBIMIOJHEHUSI aIMUHUCTPATUBHOM MpOLETypHl 10 TpUEMy U
perucTpanuu 3asBJI€HUS O NPEJOCTABIEHUU MYHMIMIAIBHOW YCIYTH SBJSETCS MOCTYIJICHHE B
AJZIMAHUCTpAIMIO 3asBIICHHUS C TpPHJIAraéMbIMH JOKYMEHTaMH, yKa3aHHbIMH B TyHKTe 2.6.1
HACTOSIILEro periaMeHTa, He00X0AUMbIMU JJISl TOTYYEHHUS MYHUIIUIATIBHOM YCIIyTH.

3.2.2. 3agBuUTEns BIpaBe IM0JaTh (HANpPaBUTH) 3asBICHUE W NPUIOKEHHBIE K HEMY
JOKYMEHTBI 110 CBOEMY BBIOOPY OJJHUM U3 CIEAYIOIINX CIIOCOO0B:

a) B DJIGKTPOHHOU (opme;

0) mocpeAcTBOM JIMYHOTO OOpalleHHs B 4Yachl NMpueMa B AJMHHHCTPALMIO IO aJipecy,
YKa3aHHOMY B MPUJIOKEHUH | aIMUHUCTPATUBHOTO pErjlaMeHTa;

B) MOCPEICTBOM IIOYTOBOTO OTIPABICHUS C OIMUCBHIO BJIOXKEHHUS B AJMHUHHUCTPALMIO IO
ajzipecy, yKa3aHHOMY B MIPUJIOKEHUHU | aJMUHUCTPATUBHOIO pPerjaMeHTa.

3.2.3. Tlpuem u peructpanus 3asBICHHUS O MPEIOCTABICHUHW MYHHUIIUNAIBHOW YCIYTH U
MpujaraeMbplx K HEMy JIOKYMEHTOB  OCYIIECTBIISIETCS — CIEUUAIMCTOM  AJIMUHUCTpALIUY,
OTBETCTBEHHBIM 3a MPUEM 3asBICHUSL.

Cneunanuct, OTBETCTBEHHBIN 3a IPUEM 3asIBJICHUS:

1) ycraHaBmuMBaeT JHMYHOCTb 3asABUTENS, B TOM YHCIE TPOBEPSET JOKYMEHTHI,
YIOCTOBEPSIOIINE JIMYHOCTD 3aIBUTENS JIMOO IMOJTHOMOYUS MPECTABUTENS;

2) NPOBOIUT MPOBEPKY MPEACTABICHHBIX JOKYMEHTOB (IIPOBepseT Haaexalee oopmieHue
3asIBJICHUS, COOTBETCTBUE MPUIIATAEMBIX TOKYMEHTOB, YKa3aHHBIM B 3asIBJICHUN);

3) cBepsieT KoMUY IPEICTABICHHBIX JOKYMEHTOB C OPUTHHAIAMHU.

3.2.4. Cnenuanuct AIMUHUCTPALUKM, OTBETCTBEHHBIM 3a MpPUEM 3asBJICHHUS, OCYIECTBIISET
MIPUEM U PErucTpaIMio 3asBJICHUSI O MPEIOCTABICHUN MYHUIIMIAIBLHOW YCIYrM U MpUJIAraeMbIX K
HEMY JOKyMEHTOB:

- IPY JINYHOM TIpHEME - B ICHb MIPHEMA;

- IIPY HaMpaBIECHUH 3aMpOca MOYTOBBIM OTHPABICHUEM - B ICHb PErHCTPAIIH 3asBICHHUS;

- MPU HAMpaBJICHHUM 3alpoca B AIEKTPOHHON ¢dopMme - B J€Hb PErucTpally 3asiBICHUS Ha
EaunoM mopTaiie rocyJapCTBEHHBIX U MyHULIUNIAIBHBIX YCIYT ((QYHKIUI).

[Ipu noctymniueHnn 3asBIeHUS B 3JIEKTPOHHOM (hopMe JOHKHOCTHOE JTUI0 YIIOJTHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a IPEJOCTaBIEHUE MYHUIIMIIAIBHON YCIIyrH, B TeueHue 1 pabouero qHs
MOMEHTa  €ro  perucTpauy  OpOBOAUT  MPOLEAYPY  HPOBEPKH  JEHCTBUTEIBHOCTH
KBAJM(HUIMPOBAHHONW TMOJAMKUCH, C UCIOJIb30BAaHUEM KOTOPOH MOJAMMCAHO 3asBIeHHE (TaKeT
3JIEKTPOHHBIX JIOKYMEHTOB) O MPEIOCTaBICHUN MYHUIMNAIBHON YCIIYTH, MpPeayCMaTpHUBAOLIYIO
MIPOBEPKY COOJIOIEHUS YCIOBHM, yKa3aHHBIX B ctaThe 11 denepanbHOro 3akoHa «O0 31IeKTPOHHOMN
TIOATTHCK.

B cnyyae ecnu B pesynpTare MpPOBEPKH KBANMM(UIMPOBAHHOW MOJMUCH OYIET BBISBIECHO
HECOOJIIOJICHNE YCTAaHOBJICHHBIX YCJIOBUN TNpPU3HAHUSA €€ JIeHCTBUTENBHOCTH, YIOJIHOMOYCHHBIH
OpraH B T€YEHHUE TPeX JHEH CO THs 3aBepILICHMs NMPOBEICHUS TaKOM MPOBEPKU MPUHUMAET pelieHUe
00 oTKa3e B mpHUeMe K PACCMOTPEHHUIO 3asiBIICHUS M HANPABIISET 3aSBUTEIIO yBEIOMIIEHHE 00 3TOM B
ANIEKTPOHHOU (opMe C yka3aHHeM NyHKTOB cTaTh 11 DenepanbHoro 3akoHa «OO0 3JIEKTPOHHOMN



MOANNCHY», KOTOpBIE IOCIYKWUIM OCHOBAaHUEM JUld MPHUHATHS YKA3aHHOIO pemeHus. Takoe
YBEJIOMJICHHE TOJMUCHIBACTCA KBATHU(PHUIUPOBAHHON TOIMHUCHI0 PYKOBOJIUTENS YIIOIHOMOYEHHOTO
OpraHa WM YIOJHOMOYEHHOI'O UM JIOJKHOCTHOTO JIMI[Aa M HAIpPaBJIAETCS IO aApecy 3JIEKTPOHHOMN
MOYTHI 3asBUTEIIS MO0 B €ro JINYHBIA KaOMHET B (eliepaibHOM TOCy1apCTBEHHOM HH(OPMAIIMOHHOM
cucreme «EMUHBIN OpTai rocyJapCTBEHHBIX U MYHHUIMITATBHBIX YCIIYT ((PYHKITHIT)».

3.2.5. IIpo1oJKUTENBHOCTD U (MIJIH) MAaKCUMAIIbHBIA CPOK BBITIOJTHEHUS aJMHUHACTPATHBHOTO
JNEUCTBUS MO MPUEMY M PETUCTPALIMU 3asiBICHUSI U IPUTIATaeMbIX K HEMY JIOKYMEHTOB HE JIOJDKEH
MpeBbILIATh 15 MUHYT.

3.2.6. Pe3ynbTaroM aIMUHUCTPAaTUBHON NpPOLEAYpbl SBISETCS IPUEM U perucTpanus
3asIBJICHUS U IIPEJICTaBICHHBIX JOKYMEHTOB.

3.2.7. CnocoboMm ¢ukcauuu aAMMUHMCTPATUBHOW MPOLEAYpPHI SIBISIETCA PETUCTPALIUS
3asIBJICHUS O MPEAO0CTaBICHUY MYHULIUNIAIbHON YCIYTU U MPUJIAraeMbIX K HEMY JOKYMEHTOB.

3.2.8. MakcuManbHbIi CpOK BBIMOJIHEHHUS] AJAMUHUCTPATUBHOM TMpouenypbl "HpueM u
perucrpanus 3asBJIE€HUS U MPUJIAraéMbIX K HEMY JOKYMEHTOB" HE JIOJDKEH IpeBbllmIaTth 1 paboumit
JIeHb C JaThl PETUCTPALIUU.

3.3. PaccMoTpenne W TIpoBepKa IMPEACTABICHHBIX JOKYMEHTOB, IPHHITHE PEIICHHS O
MIPEeIOCTABICHUH MYHULUINAIBHOW yciayrd 1ubo o0 oTKa3ze B MPENOCTaBICHUM MYHUIIUIAIbHOU
yCIIyTH

3.3.1. OcHOBaHMEM AJIs1 pACCMOTPEHMS 3asIBJICHUS U IIPEICTABICHHBIX JOKYMEHTOB SIBIIECTCS
MOCTYIUICHUE 3asBIICHUSI ¥ TIPEJICTABICHHBIX JOKYMEHTOB CIEIHAIICTY, OTBETCTBEHHOMY 3a
MOATOTOBKY JIOKYMEHTOB.

3.3.2. CneunanucT, OTBETCTBEHHBIN 32 TOATOTOBKY JOKYMEHTOB, MPOBEPSIET KOMIUIEKTHOCTh
U coiepKaHHE JOKYMEHTOB B TEYEHHME OJHOro paboyero mHS €O JHS TMOJy4deHHs MakKeTra
JOKYMEHTOB.

3.3.3. B cnyuae mpeACTaBICHHUS 3asBUTENIEM JTOKYMEHTOB, yKa3aHHBIX B MyHKTe 2.6.1
aJIMMHHUCTPATUBHOTO pErjaMeHTa, CIElHaluCT, OTBETCTBEHHBIH 3a TMOJIrOTOBKY JOKYMEHTOB,
MEePEeXOIUT K aJMUHUCTPATUBHOM MPOLIEYPE MO MOATOTOBKE BBIMUCKU U3 OXO3SHCTBEHHONW KHUTH.

3.34. B cmydyae HaiMuMsg ~ OCHOBaHWW, MNPEIYCMOTPEHHBIX  IMyHKTOM  2.8.2
aJIMUHHUCTPATUBHOTO pErjaMeHTa, CHEIHalUuCT, OTBETCTBEHHBIH 3a MOATOTOBKY JOKYMEHTOB,
rOTOBUT MOCTAaHOBJIEHUE 00 OTKa3€ B MPEIOCTABICHUN MYHUIIUTIATBHON YCITYTH.

[ToctanoBnenne 00 oOTKa3ze B MPENOCTABICHUH MYHUIMNAIBHON ycnyru B TeueHue 1
paboyero nHs HampaBlsgeTCs HAa MoANKCH [ 1aBe AAMUHHCTpAIIIU

3.3.5. Pe3ynpraroM agMUHUCTPATUBHOM MpOIEAYyphl SBISETCS MaKeT JIOKyMEHTOB,
MPOBEPEHHBI HAa  KOMIUIEKTHOCT M  COOTBETCTBYIOUIMII  TpeOoBaHusIM myHkTa 2.6.1
aJIMMHHUCTPATUBHOTO PErjaMeHTa, WM OTKa3 MPU HAIMYUKU OCHOBAHHIA, IPEIYCMOTPEHHBIX YHKTOM
2.8.2 aIMUHUCTPATUBHOTO pErjiaMeHTa.

3.3.6. CnocoboM ukcanuu aAMUHUCTPATUBHON MPOIIETyphl SBISETCS MUChbMEHHAs OTMETKA
Ha 3asBJICHUHU O MPOBEpPKE IMaKeTa JOKYMEHTOB HAa KOMIUIEKTHOCTb U COOTBETCTBUE TPEOOBaHUSM
aJIMMHHUCTPATUBHOTO pErjaMeHTa.

3.3.7. OOmas npoaoJKUTENbHOCTh AJMMHUCTPATUBHOM mpoueaypsl He mpeBbimaer 1
paboyero nHS.

3.4. IloaroroBka BBIITUCKH U3 MOXO3SIMCTBEHHON KHUTH

3.4.1. OcHoBaHUEM /JIs Hayala aIMAUHUCTPATUBHOMN MPOLIEAYPHI SBISIETCA HAMYHE TIOJTHOTO
MaKeTa JI0KYMEHTOB, ONPEIEICHHBIX TYHKTOM 2.6.1 aIMUHUCTPATUBHOTO pErjaMeHTa.

3.4.2. CnenmanucT, OTBETCTBEHHBII 3a MOATOTOBKY JOKYMEHTOB, B CPOK, HE MPEBBIMIAIONTUI
2 pabouux JHEW ¢ JaThl PETUCTPAlMU JOKYMEHTOB, MOJATOTABIMBACT JIBA JK3EMIUISIpA BBHIMHCKU U3
MOXO035IMCTBEHHOM KHUTH U HAIIpaBJIsieT €€ Ha NOANUCH [ 1aBe AAMUHUCTpALINH.

3.4.3. KputepueMm NpuHSATHUS PElICHUS O MPEIOCTaBICHUN MYHUIIUINAIHHOU YCIYTH WA 00



OTKa3e B MPEJOCTABICHUN MYHULUIAIBHOW YCIYTH SIBIISICTCS OTCYTCTBME OCHOBAHUH /ISl OTKa3a B
NPEJOCTaBICHUH MYHULIUNAIBHOW YCIYTH, YKa3aHHBIX B IyHKTe 2.8.2 aIMUHHCTPATUBHOTO
periameHTa.

3.4.4. TlognucanHasi BBIIMCKA W3 TOXO3SWCTBEHHON KHHUTH PETHCTPHPYETCS B CPOK HE
M03/IHEE OJJHOTO paboyero JHS C aThl MOANMCAHMS.

3.4.5. Pe3ynmpTaTroM aJIMUHUCTPATUBHOW MPOILEIYPHl SBISETCS MOATOTOBKA, MOINHCAHUE W
perucTparysi BHIIMCKH U3 MOX03SMCTBEHHON KHUTH.

3.4.8. Cnocobom ¢ukcanuu pe3yibTara SBISCTCS  PETUCTPAMS  BBIMHCKH W3
ITOXO351ICTBEHHON KHUIH.

3.4.9. O6mas nmpoaOILKUTENBHOCTh aIMUHICTPATUBHON NPOIIEYPhI HE JOJDKHA MPEBHIIIATh
1 paGouero gHsl.

3.5. Brimaua (HampaBiieHWE) 3asBUTENIO pe3ylbTaTa IPEIOCTABICHUS MYHHUIHITATHHON
yCIyru

3.5.1. OcHoBanmeM i Havajga aJIMUHUCTPATUBHON MPOIEIYpPHl SIBISICTCS TMOJIydeHUE
CHEIUAJTUCTOM, OTBETCTBEHHBIM 3a MOJATOTOBKY JIOKYMEHTOB, MOMUCAHHON U 3apEruCTPUPOBAHHON
BBIMUCKH U3 MOXO3SIICTBEHHON KHHTH.

3.5.2. Tlocme monydyeHHs TOANMCAHHONM W  3aperUCTPHUPOBAHHOW  BBIMIHCKH U3
MOXO3SIMCTBEHHON KHHIH, CIEIUAINUCT, OTBETCTBEHHBIA 3a MOATOTOBKY JIOKYMEHTOB, B T€ueHHE |
pabouero aHsS WHOOPMHUPYET 3aABUTENS O MPHHITOM PEIICHUH JIOOBIM JOCTYIMHBIM CIOCOOOM,
Ha3HAYaeT JIaTy U BPEMs €0 BBIJaUd 3asBUTEIIO B MPEJIEIax CpOKa UCTIOJTHEHHS aIMUHUCTPATUBHOM
MIPOTICTYPHI.

3.5.3. Bpigaua pesynbpTaTa MNPEAOCTABJICHHS MYHHUIIMIIAIBHON YCIYTH OCYIIECTBIISETCS
crocoboM, yKa3aHHBIM 3asBUTEIEM INpU I[0Jaye 3asBICHUS U HEOOXOIUMBIX JOKYMEHTOB Ha
MOJIYy4EHUE MYHHUIIMNAIBHOM YCIIYT'H, B TOM YHCIIE:

- IpY JINYHOM 0OpaIleHuu B AIMHUHHUCTPALHIO,

- IOCPEJCTBOM IOUYTOBOT'O OTIIPABIICHHUS HA aJIpEC 3asBUTEIIS, YKA3aHHBIN B 3asBJIICHUH.

Cneuunaiiuct, OTBETCTBEHHBIM 3a TMOJATOTOBKY JOKYMEHTOB, BBIAACT 3asBUTEII0 WIU
YIOJIHOMOYEHHOMY MPEICTABUTEINO 3asBUTENS BBIIUCKY W3 IOXO35AWCTBEHHOW KHHUIH, a TaKkKe
BO3BpalllaeT €My MOJJIMHHUKU JOKYyMEHTOB, NPWJIOKEHHBIX K 3asiBiieHHI0. DakT BbIIAYM U
MOJIY4YEHUS] TOCTAHOBJICHHS aIMUHHUCTPALH, a TAK)KE MOJJIMHHUKOB JOKYMEHTOB, IPUJIOKEHHBIX K
3asiBJIICHUI0, (PUKCHpYeTCS B >KypHaje BBIJIAHHBIX (HaMpaBiIeHHBIX) BBIMUCOK (mpuiiokeHue N 4 k
aJIMUHHUCTPATUBHOMY PETJIaMEHTY).

B ciayuyae HesBKM 3asBUTENS B Ha3HAUCHHBIE JAaTy U BpeMs BBINMCKA U3 MOXO35HCTBEHHOU
KHUTH, a TAKXKE MOJUIMHHUKNA JOKYMEHTOB, IPUJIOKEHHBIX K 3asBJICHUIO, HAIIPABIIAIOTCS 3asBUTEIIO
10 TIOYTE 3aKa3HbIM [IUCbMOM C YBEJIOMJIEHUEM O BPYYEHHUH, O YEM JIENAETCSI OTMETKA B KypHaJe.

3.5.4. 3asBieHue 0 BblJaye BBHIMHCKU U3 MMOXO3SMCTBEHHON KHUTH M MPUJIOKEHHBIE K HEMY
KOIUU JTOKYyMEHTOB, BTOPON 3K3EMIUISIP MOCTAHOBICHUS OPOIIIOPYIOTCS B JENO B COOTBETCTBUU C
MpaBUIIaMHU JEJIOTPOU3BO/ICTBA.

3.5.5. O0mast TpoAOKUTENBHOCTh AAAMUHUCTPATUBHON MPOLIETyphl HE MOKET MPEBBILIATH 2
pabounx JAHEH.

3.6. VcnpaBieHue NOMYIIEHHBIX ONEYaTOK M (MIM) OWIMOOK B BBIAAHHBIX B pe3yjbTare
IIPEIOCTABJICHNS MyHULIUIIAIbHON YCIYT'M TOKYMEHTAX.

3.6.1. B ciydae BBIABIEHMS 3asgBUTEIEM OIEYATOK, OMIMOOK B TOJIYYEHHOM JOKYMEHTE,
ABIIAIOIIEMCSA  PE3YIbTATOM IPEJOCTABIECHUS MYHHMIMNAIBHON YCIyrd, 3asiBUTEIb BIIPaBE
00paTuThCst B AZIMMHUCTPAIUIO C 3asiBJIEHHEM 00 UCTIPaBJIEHUH JIOMYIIEHHBIX OTIEYaTOK U OMIMOOK B
BBIJIAHHBIX B PE3YJIbTATE MIPENOCTABICHNUSI MyHULIMIIAIIBHOM YCIyTH JOKYMEHTAaX.

3.6.2. OcHoBaHueM JJIsi Hayaja MPOLEAYphl MO HCIPABIECHUIO ONEYaToK M (WJIM) OIHUOOK,
JOTYILIEHHBIX B JIOKYMEHTAaX, BBIJIAHHBIX B pE3yJIbTaTe IPEIOCTABIECHUS MYHULUIAIBHOW YCIyru



(manee - mpoueaypa), SIBISICTCS TOCTYIUICHHE B AJIMUHUCTPALUIO 3asBIICHUS 00 WCIpPaBIICHUH
omeyaTok M (MiaM) OIMOOK B JOKYMEHTAaX, BBIAAHHBIX B pe3yJabTaTe IPEJOCTaBIICHUS
MYHUIIUTAIBHON YCIIYTH (J1asiee - 3asiBIeHue 00 UCTIPaBICHUH OTIEYaTOK U (WUJIH) OUIHOOK).

3.6.3. 3asBieHue 00 WCHIpaBICHUH OMNEYATOK W (WiM) OIMMOOK C YKa3aHWEM Crocoba
MHGOPMHUPOBAHUSA O pe3ylIbTaTaX €ro PacCMOTPEHHs] M JOKYMEHTBI, B KOTOPBIX COJEPKaTCS
OTIEYATKH U (W) OIIMOKH, TPEICTABIISIOTCS CICAYIOIIUMH CIIOCOOaMU:

- JIMYHO (3asiBUTEJIEM IIPEJCTABIISIOTCS OPUTHHAJIBI JIOKYMEHTOB C OI€YaTKaMHu U (WJIH)
OIIMOKaMH, CIICIIHATUCTOM JIEJIAIOTCS KOTIUU 3TUX JIOKYMEHTOB);

- 4epe3 OpraHu3alfi0 MOYTOBOW CBS3M (3asBUTENEM HAIPABISAIOTCS KOMUU JOKYMEHTOB C
oreyaTkaMu U (W) omuOKaMu).

IIpuem wu peructpanusi 3asBieHUss 00 MCHpPABICHUM ONeyaToK U (WiM) OIMOOK
OCYILIECTBJISIETCSI B COOTBETCTBUU C IMMYHKTOM 3.2 HAcTOSIIEro AJMMHHUCTPAaTUBHOIO PETJIaMEHTa, 3a
UCKJIIOYEHHEM TOJIOKEHUH, KacarolMXCsl BOBMOKHOCTH MPEJCTABIATH JTOKYMEHTHI B JIEKTPOHHOM
BUJIE.

3.6.4. Tlo pe3ynapTaTaM pacCMOTPEHHUs 3asBICHUS OO0 HCIPABIECHWU OMNEYATOK W (WJIM)
OLIMOOK CNEeUUaInCT B TE€YEHHE 5 pabouux OHEM ¢ MOMEHTa PEerucTpanyu COOTBETCTBYIOIIETO
3asIBJICHUSA:

- IpUHHUMaeT peuieHue o0 HCIpaBIEHUU ONeYaToK U (MJM) OWIMOOK, MOMYIIEHHBIX B
JOKYMEHTaX, BBIJJAHHBIX B PE3y/bTaTe€ MPEJOCTABIICHUS MYHHUIMNAIbHON YCIyrd, U YBEIOMIISET
3asiBUTENI O MPUHATOM PEIIEHUHU CIIOCOOOM, YKAa3aHHBIM B 3asIBJICHUU 00 HCIIPABICHHUU ONEYaTOK U
(nnn) omKOOK (C yKa3aHHeM CpOKa UCIIPaBJICHUS AOMYLHIEHHBIX ONeYaToK U (MJIK) OMIHO0K);

- NPUHUMAET pelieHne 00 OTCYTCTBUM HEOOXOJMMOCTH HCIIPAaBIICHHS ONEYaToK M (WIIH)
OLIMOOK, JOMYIIEHHBIX B JOKYMEHTAX, BbIJIAHHBIX B PE3yJbTaTe MPEAOCTABICHHUS MyHULUIAIBHON
YCIyrd, W TOTOBUT MOTHMBHPOBAaHHBIM OTKa3 B MCIPABJIECHUM ONEYaToOK M (Win) OIIMOOK,
JOIMYIIEHHBIX B IOKyMEHTAX, BBIAAHHBIX B PE3y/IbTaTe MPEAOCTABIECHUS MyHULIUIIAIBHON YCIIYTH.

HcnpaBnenne omneyarok W (WJIM) OIIMOOK, IONYIIEHHBIX B JIOKYMEHTaX, BBIJAHHBIX B
pe3yibTaTe NpeJoCTaBICHUS MyHUIMIIAIbHON YCIYTH, OCYILIECTBIIAETCS CIELUAINCTOM B TEUCHHE 5
pabouux AHENH C MOMEHTA PErMCTPALUU COOTBETCTBYIOLIETO 3asIBICHUS.

IIpu ucnpaBneHun omneyatok U (Win) OMIMOOK, JOMYLICHHBIX B JOKYMEHTaX, BbIJAHHBIX B
pe3yibTaTe Npe0CTaBICHUSI MyHULIUIIAIBHON YCIIyTH, HE JOIYCKAeTCA:

- U3MEHEHHE COJIepXKaHMsl JIOKyMEHTOB, SBISIOIIUXCA PpE3yJbTaTOM IPEJOCTaBJIECHUS
MYHULUIAIBHON YCIIyTH;

- BHECEHHE HOBOM MH(pOpMAlIMH, CBEIEHUI U3 BHOBb NOJYYEHHBIX JTOKYMEHTOB, KOTOpPbIE HE
ObUIN IPEACTaBJICHBI IIPH [10J1a4e 3asBJICHUS O IPEAOCTABICHUN MyHUIIUIIAIBHON YCIIyTH.

3.6.5. Kpurepuem npuHATHS pelieHus: 00 UCIpaBICHUH ONeYaToK U (MJIK) OLIMOOK SBIISETCS
HaJIMYME OMNEeYaTOK M (M) OIIMOOK, NOMYLIEHHBIX B JOKYMEHTaX, SBISAIOLIMXCS pPE3yJIbTaTOM
IIPEJOCTaBICHUS MyHULIUIIAIBHOMN YCIYTH.

3.6.6. MakcuMasbHbIIl CPOK HCIOJIHEHHs aJAMHUHUCTPATUBHOM MpPOLENypbl COCTABIISET HE
Oonee 5 pabouux JHEH cO AHSA NOCTYIUIEHUS B AJMMHUCTPALMIO 3asBJICHUS OO0 HCIpaBIICHUU
OTIeYaTOK M (MJIM) OIIHOOK.

3.6.7. Pe3ynpTaToM NpoLEnypsl ABISETCA:

- MCIIpaBJICHHBIE JIOKYMEHTBHI, SIBIISIOLIMECS Pe3yIbTaTOM IMPEIOCTABICHUS MYHUIMIAIbHON
yCIIyTH;

- MOTUBUPOBAHHBIM OTKa3 B MCIpPaBIECHUM OMEYaTOK M (WiIM) OWIMOOK, JOMYIIEHHBIX B
JOKYMEHTaX, BBIJJAHHBIX B PE3yJIbTaTe MPEJOCTaBICHUS MYHUIIMIIATbHOMN YCIYTH.

Bbigaua 3asBUTENO0 MCIPABIEHHOIO JOKYMEHTA IPOU3BOAUTCSA B MOPAIKE, YCTAHOBICHHOM
IyHKTOM 3.5 HacTosAuiero Pernamenra.

3.6.8. CiocoboM ¢ukcanuu pe3yapTaTta Mpolenypsl SABISETCS PErucTpalys UCIPaBIeHHOTO
JOKYMEHTa WJIN MPUHSTOTO PELIEHUS B )KypHaJe UCXOAALIEN TOKYyMEHTALUN.

JIOKyMEHT, cojep)Kalluid omneyatku ¢ (WIM) OIIMOKHM, TOCie 3aMEeHbl IOJICKUT



YHUYTOXKEHHUIO, (PaKT KOTOPOTO (PUKCHPYETCS B JIeJIe TI0 PACCMOTPEHUIO OOpAIICHHUs 3asBUTEIS.

3.6.9. B cinyuyae BHeceHMS W3MEHEHUH B BBIJAHHBII MO pe3yibTaTaM IPEIOCTaBICHUS
MYHUIIUIAIBHONW YCIIYTH JTOKYMEHT, HAlpaBJICHHBIX HA MCIPABICHHE OMIMOOK, MOMYIIEHHBIX IO
BUHE AJMUHHMCTPALMH U (WIK) JOJKHOCTHOTO JIMIA, TJ1aTa C 3asiBUTENISI HE B3UMAETCSl.

4. q)OprI KOHTPOJISA 32 UCIIOJTHEHHEM A)IMI/IHI/ICTpaTI/IBHOFO periamenTa

4.1. KoHTposb 3a NOJHOTOM U KayeCTBOM IPEAOCTABICHMUS] MYHHUIUNAIBHON YCIYrH
BKJIIOYAET B ce0si MPOBEACHUE MPOBEPOK, BBISABICHUE W YCTpaHEHHE HAPYLIICHWW NpaB 3asBUTENCH
MYHHUIMIIAIBHON YCIyTH, a TaKKe€ PacCMOTpPEHHUE, NMPUHATHE PEIIeHUH M MOATrOTOBKY OTBETOB Ha
oOpallleHusl 3asiBUTEJIEH O NPEJOCTAaBIEHUU MYHULIMIAJIBHOM YCIIYTd, COAEp)Kallue >KanoObl Ha
pemieHus, naectBus (Oe3neiicTBHE) JODKHOCTHBIX JIMI, YYacTBYIOIIMX B IPEI0CTaBICHUU
MYHUIMIIAILHOMN ycayru (fanee - xano0a).

4.2. TlopsaoK OCYIIECTBICHUS] TEKYIIETO KOHTPOJsS 3a COOJIIOJICHHMEM W MCIOJHEHHEM
MOJIOKEHUH aIMUHUCTPATUBHBIX MTPOLIEYP.

Texymuit KOHTPOJIb 32 COOTIOACHUEM IOCIIEI0BATEIbHOCTH aIMUHUCTPATUBHBIX JNEHCTBHA,
OTIpEeJIeNIEHHBIX HACTOSIIIUM PETJIaMEHTOM IPEA0CTaBICHNUS MYHUIIMIIATBHON YCIYTH, U MPUHSATHE B
XO0/JI€ €€ MPEeI0CTaBICHUS PEIIEHNI OCYIECTBIISIET IJ1aBa aIMUHUCTPALIUH.

4.3. Tlopsaok ¥ TMEPUOJUYHOCTH OCYLIECTBJICHHS IUIAHOBBIX M BHEIJIAHOBBIX IPOBEPOK
MOJIHOTHI ¥ KA4eCTBA MPEIO0CTABICHNS MyHUIIUTIATBHON YCITYTH.

KoHTposb MOJIHOTHI M KayecTBa MPEJI0CTABICHNUS MYHUIIMIIATBHON YCIIYTH BKIIIOYAET B ceOs
MIPOBEJICHUE IPOBEPOK, BBISBICHWE M YCTpAaHEHHWE HAPYIICHUM MpaB 3asBUTENICH, NPUHSITHE
perieHuit 006 yCTpaHeHUH COOTBETCTBYIONIUX HAPYIIICHUH.

[IpoBepku MOTYT OBITH IJIAHOBBIMU (Ha OCHOBAHHH TIJIAHOB pabOTHl afMUHUCTpanun). JInbo
BHEIIJIAHOBBIMU (TMPOBOJMMBIMM B TOM YHCJE IO jkKajlobaM Ha CBOEBPEMEHHOCTb, MOJHOTY U
Ka4yeCcTBO MPEAO0CTaBICHHS] MyHULIMITAILHOMN YCIIYTH).

[IpoBeneHne mMpoBepKH OCYIIECTBISETCS HA OCHOBAHUU DPACIOPSHKEHUS aIMUHUCTpALUH, B
KOTOPOM YyKa3bIBaeTCsl JOJDKHOCTHBIC JIMIA, YIIOJHOMOYEHHBIE Ha IMPOBEIEHUE TNPOBEPKU, CPOKU
MPOBEpKU U HHasg HHpopManus, HeoOxomumas Juisi MpoBeaeHUs mnpoepku. Cpok MpoBeneHUs
MPOBEPKHU HE MOKET MpeBbIaTh 20 KaJleHAapHbIX JHEH.

4.4. Tlopsnok U GOpMBbI KOHTPOJIA 332 MPEJOCTABICHINE MYHHUIIMIIAILHON YCIYTH CO CTOPOHBI
rpaxaaH, uX 00beJMHEHUI U OpraHU3alHH.

I'paxnanuH, o0beIMHEHUE WM OpraHU3aIMsl BIPaBE HAMPaBUTh MHCbMEHHOE OOpalleHHe B
aZipec TiaBbl aJMUHUCTPALIMU C MPOCHOOH O MPOBEICHHUH MPOBEPKH COOIOICHUS U HCIOJTHEHUS
MOJIOKEHUI HacTosIero PermamMeHTa ¥ MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, YCTaHABJIMBAIOIINX
TpeOOBaHUs K MPEIOCTABICHUIO MYHUIIMIAIBLHOW YCIYTH, MOJHOTHI U KauecTBa IMPEIOCTABICHUS
MYHHUIMIIATBHOM yCAYyrd B Cly4yae HapyIIeHUS 3aKOHHBIX HWHTEPECOB 3asBUTENCH IMpu
MPEIOCTABICHUN MYHUIIUTIATHHON YCIYTH.

[locne mnpoBeneHuss MPOBEPKH IO KOHKpETHOMY oOpamienuto, B TeueHue 30 1Hel
oOpatuBILIEMYcs HalpaBisieTcsa HH(popMaus 0 pe3ylbTaTax MPOBEPKU MO OOpaICHHIO.

4.5. JlommxHocTHele nuna M®IL[ oCyliecTBIAIOT KOHTPOJIb B PAaMKaxX IPEJOCTaBIECHHBIX
MOJIHOMOYHUH MO MpHEMY TOKYMEHTOB, HEOOXOJMMBIX JJIsi TOTYYeHHUS MYHUIIUINAIBHOW YCIYTH, U
BbIJIaue pe3ybTaTa Mpel0CTaBICHNS MyHUIIUTIATHHOU YCIYTH.

Crnenmanuctel MO®LL HecyT NmepcoHaIbHYIO OTBETCTBEHHOCTH 3a HCIIOJHEHHE IOJIOKEHUHN
periamMeHTa B paMKax MpeA0CTaBICHHBIX MOJHOMOYHUH MO MPHEMY JTOKYMEHTOB, HEOOXOAUMBIX IS
MOJYYeHUS MYHULMINAIBHOW YCIYT'M, W BbIJay€ pe3yJibTaTa NPEeNOCTaBICHUS MYHUIIMNAIbHOU

YCITyTH.

5. JocyneOHblii (BHecy1eOHBIIT) MOPSIAOK 00:ka10BaHNUsl pelleHuil U aeiicTBuil (0e3eiicTBUs)
OpraHa, NpeIoCTABJIAINIEr0 MYHHIMIAIBHYI0 YCJIYI'y, MHOTO(YHKIIMOHAJIBHOIO LIEHTPA, a



TAKIKE UX NOJKHOCTHBIX JIMIl, MYHUIIMITAJIBHBIX CJTYy7KallluX, paﬁoTHI/IKOB

5.1. 3asgBHUTENb MOKET 0OPATUTHCS C Ka00O, B TOM YHUCIIE B CICIYIOLINX CIydasx:

1) HapylieHHe cpoka perucTpalyy 3arnpoca 3asBUTENSA O MPEJOCTaBICHUM MYHUIMIAIbHON
YCIIYTH, 3ampoca, ykazaHHoro B cratbe 15.1 @enepanbuoro 3akoHa ot 27 uronst 2010 r. N 210-03
"O6 opraHuM3zanMM IPENOCTaBIIEHUS TOCYJAPCTBEHHBIX W MYHHUIMNAIbHBIX ycuayr" (manee -
®enepanbhblil 3ak0H Ne 210-D3);

2) HapyluleHHE CpOKa IpelOCTaBJIEHUs MYHULUMIAIBHOW yciayru. B ykazaHHoM ciydae
nocynebHnoe (BHecyneOHOe) oOkaloBaHHWE 3asBUTEIEM pEHICHWH W JeiicTBuil (Oe3meiicTBus)
MHOTO(YHKIIMOHAJILHOTO IIEHTPa, pa0OTHIUKA MHOTO()YHKIIMOHAIHFHOTO [IEHTPa BO3MOXKHO B CITydae,
€ClIi Ha MHOTO(YHKIIMOHANBHBIM ILIEHTp, pemeHus | jaelctBus (Oe3neiicTBHE) KOTOpPOTro
00aNyroTCsl, BO3JIOKEHA (DYHKIMSI 110 MPEJOCTABICHUIO COOTBETCTBYIOIINX T'OCYIapPCTBEHHBIX WM
MYHHUIMIAJIBHBIX YCIYT B IOJHOM O0bEME B MOPSJIKE, OINpeneiaeHHOM uacTeio 1.3 cratbu 16
®enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHue y 3aABUTEIS JOKYMEHTOB MM HH(GOPMALUH JIHOO OCYIIECTBICHUS ICHCTBHH,
MIPE/ICTAaBICHUE WM OCYILECTBICHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHUBHBIMHU IPABOBBIMU
aktamu Poccuiickoit denepanny, HOpMAaTHUBHBIMU TMPAaBOBBIMH aKTaMu CcyObeKkToB Poccuiickoii
®denepanyy, MyHULUIIAIbHBIMU TPABOBBIMU aKTaMH JIJIsl IPEJOCTABICHUS MYHHUIIUIATIBLHOM yCIIyTH,;

4) oTka3 B mpHeMe JOKYMEHTOB, MPEAOCTaBICHHE KOTOPBIX MPETyCMOTPEHO HOPMATUBHBIMU
npaBoBeIMU akTamMu Poccuiickoit ®enepanuu, HOPMATHUBHBIMU MPABOBBIMH aKTaMU CyOBEKTOB
Poccniickoit  @enepanyy, MYHHIMNAIBHBIMM IPAaBOBBIMM  aKTaMU JUIS  [IPEJOCTABIICHUS
MYHUIMIIAIBHOM YCIYTH, Y 3assBUTENS;

5) oTka3 B MpPENOCTaBIEHUM MYHULUNAIBHOW YCIYTM, €CIM OCHOBAaHUS OTKa3a He
IPEeSyCMOTPEHbl  (ellepalbHBIMU 3aKOHAMU M TNPHUHATBIMM B COOTBETCTBMUM C HHMMU HHBIMHU
HOPMAaTHBHBIMU MPABOBBIMU akTamu Poccuiickoit denepanniu, 3aKOHaMU U UHBIMU HOPMAaTUBHBIMU
MPaBOBBIMU aKTaMU CyObeKTOB Poccuiickoit denepannu, MyHUIIMTTAIBHBIMEA TTPABOBBIMHU akTamu. B
yKa3aHHOM cllydae jaocyacOHoe (BHecyneOHoe) o0kajoBaHWE 3asBHUTEIIEM DPEIICHUH W JIeHCTBHMA
(6e3neiicTBUsA) MHOTO(PYHKIIMOHAJIILHOTO II€HTpa, pabOTHHWKA MHOTO(MYHKIIMOHAIHHOTO IIEHTpA
BO3MOJKHO B Clly4ae, €ciii Ha MHOTO(QYHKLIMOHAJIbHBIN LEHTp, peleHus u aeicTus (OezaeiicTue)
KOTOPOIrO O0OXaJIyloTCsl, BO3JI0KE€HAa (DYHKLHSA IO MPEJOCTaBICHUI0 MYHUIUNAIbHBIX YCIYT B
MOJJHOM oOBeMe B TOPSIZIKE, ONpeaeieHHOM 4acTbio 1.3 ctathu 16 denepanpHoro 3axkoHa Ne 210-
®3;

6) 3aTpeboBaHME C 3asBUTEIS NPU NPEJOCTABIECHUM MYHUIMNAIBHON YCIYrH ILIaThl, HE
IIPEyCMOTPEHHOM HOpMAaTHBHBIMU NpaBOBbIMU akTamu Poccuiickoil ®enepanuy, HOPMATUBHBIMU
IIPaBOBBIMHU aKkTaMM cyObekToB Poccuiickoit denepanyy, MyHHIUIAIbHBIMU IPAaBOBBIMU aKTaMU;

7) 0TKa3 opraHa, IpeA0CTaBIIAIOLIEr0 MyHUIIUIATIBHYIO YCIYTY, TOJDKHOCTHOTO JIMLA OpraHa,
IPEJOCTABISIONIEI0 MYHULIMIAIBHYIO YCIYr'Y, MHOTO(QYHKIMOHAJIBHOIO IIEHTPa, pabOTHUKA
MHOTO()YHKIIMOHAJILHOTO IIEHTPA, B MCIPABICHUU JIONMYLICHHBIX HMMHU OIEYaTOK U OLIMOOK B
BBIJIaHHBIX B PE3YJIbTaTe MPEAOCTABICHUS MYHHULMIIAIBHON YCIyrd JOKYMEHTax JIMOO HapylleHHe
YCTaHOBJICHHOTO CpOKa TakMX HcHpaBieHUd. B ykasaHHoM ciyuyae pocyaeOHoe (BHecyaeOHOE)
o0XaJloOBaHUE 3asBUTENEM pelleHuil u neiicTBuil (6e31eicTBYs) MHOTO(YHKIIMOHAIBHOTO LIEHTPA,
pabOTHHKAa MHOTO(YHKIIMOHAIBHOTO LIEHTPa BO3MOKHO B Clly4yae, €CJIM Ha MHOTO(YHKIIMOHAJIbHBIN
LEHTp, pemeHus u aedcTBus (Oe3aeiicTBHE) KOTOPOro OOXKaIyroTcs, BO3J0KEHAa (QYHKIHS 10
IIPEIOCTABJIIEHUIO COOTBETCTBYIOIMX T'OCYJAapPCTBEHHBIX MM MYHHUIMIAIBHBIX YCIYyT B IOJIHOM
o0Bveme B MopsiAKe, ompeaenieHHoM dacThio 1.3 crateu 16 ®enepansHoro 3akoHa Ne 210-D3.

8) HapylleHHe cpoKa WIN MOPSAJIKa BbIIAYM JOKYMEHTOB IO pe3ylbTaTaM HpefoCTaBJICHUS
roCylapCTBEHHOW MM MyHHULIMIIAJIbHOM yCIIyTH;

9) TnpHOCTaHOBJEHHWE TMPENOCTABICHUS MYHHMIMIIAIBHOM yCIYrM, €ClIM OCHOBAaHHUS
MIPUOCTAHOBIICHUS HE MPEeTyCMOTPEHBI (eiepaIbHBIMU 3aKOHAMU U MPUHATHIMH B COOTBETCTBUU C
HUMH WHBIMH HOPMAaTHUBHBIMH TPaBOBBIMHM akTamH Poccuiickoil @enepannu, 3aKOHaMU U UHBIMH



HOPMATHBHBIMH TIPaBOBBIMH akTamMH CcyObekToB Poccuiickoit ®epepanuu, MyHUIUNATILHBIMH
NPaBOBBIMU aKTaMu. B ykazaHHOM ciydae nocyneOHoe (BHecyneOHOE) 00)KalloBaHUE 3asBUTENIEM
pemeHnit  u  neiictBuil  (Oe3neiicTBUs)  MHOTO(MYHKIMOHAJIBHOTO  IEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJILHOTO IIEHTPa BO3MOXKHO B Cly4yae, €CJIM Ha MHOTO(QYHKIMOHAJIBHBIN LIEHTP,
pemieHuss W AcWcTBUS  (Oe31elCTBHE) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHAa (QYHKIUS —TIO
IIPEIOCTABJICHUIO MYHUIIMIIAIBHBIX YCIYT B [IOJIHOM 00beMe B NOPSAKE, OIPEACIIEHHOM YacTbio 1.3
cratbu 16 @enepanbHoro 3akoHa Ne 210-P3;

10) TpeOoBaHuMe y 3asBUTENS NPU MPEIOCTABICHAN MYHHIIMITAILHON YCIYTH JOKYMEHTOB
wii uHpOpPMAIMK, OTCYTCTBHE U (MJIM) HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCh TpHU
MEpPBOHAYAIBHOM OTKa3e B TpHEME JIOKyMEHTOB, HEOOXOIMMBIX JJIsI  MPEJOCTaBICHUS
MYHHUIMIIAIBHON yCIyru, JU00 B NPEJOCTAaBICHUM MYHULMIAIBHOW YCIYT'H, 3a HCKIIOYEHHEM
ClIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yactu 1 cratbu 7 DegepanpHoro 3akoHa Ne 210-03. B
yKa3aHHOM cllydae jaocyaeOHoe (BHecyneOHoe) 00kajoBaHUE 3asBHUTENIEM DPEIICHUNW U JIeHCTBHIA
(Oe3neiicTBUS) MHOTO(QYHKIMOHAJIBHOTO IIEHTpa, pabOTHHKA MHOTO(YHKIIMOHAIBLHOTO IIEHTpPa
BO3MOJKHO B ClIy4ae, €CJid Ha MHOTO()YHKIIMOHAIBHBIN IIEHTp, PEIICHUsI U JAeUCTBUs (0e3/1eicTBuIE)
KOTOpOTO  OOXKalmyloTCs, BO3JOXKE€HAa (QYHKUMS IO MPEJOCTaBICHHIO  COOTBETCTBYIOIIMX
MYHHUIMIIAIBHBIX YCIYT B IOJHOM O0bEeMe B MOpSJAKE, OIpeaeiaeHHOM uacTeio 1.3 crtateu 16
®enepanpHoro 3akoHa Ne 210-D3.

5.2. O6mue TpeboBaHMs K MOPSAKY MOJAAYN U PACCMOTPEHHS JKaT0ObI

1) XKanoba momaercss B mucbMeHHOU (hopme HA OyMa>KHOM HOCHTEIE, B AJIEKTPOHHOU opme
B AJIMUHHCTpalMIO, MHOTO(QYHKIMOHAIbHBI UEHTp JMOO B COOTBETCTBYIOLIMN OpraH
rocy/lapCcTBEHHOW BJIaCTH (OpraH MECTHOIO CaMOYIIpaBJIeHHs) MyOJIMYHO-IPAaBOBOrO 0Opa3oBaHUS,
SBIAIOIIUNACA ~ y4ypeauTeNleM  MHOTO(YHKIIMOHANBHOTO  IEHTpa  (Jajee -  ydpeauTenb
MHOTO(YHKIIMOHAJIBHOTO IeHTpa). JKamoObl Ha peuieHus, NMPUHATHIE TJIaBOMl AJIMHUHHCTpAIMY,
MOJAIOTCA B BBIMICCTOSIIMN oOpraH (IIpU €ro Hajau4uHk) JMUOO B CiIyd4ae €ro OTCYTCTBHS
paccMaTpUBaIOTCS HEMOCPEJICTBEHHO TJIaBOW AamuHucTpanuu. JKanoOsl Ha pemieHus] U JEeHCTBHS
(6e3neiicTBre) pabOTHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTpa TMOJAOTCS PYKOBOAMTEIIO 3TOTO
MHOTO(YHKIIMOHAJIBHOTO  IIeHTpa. JKamoObl Ha pemeHus © JedcTBus  (0Oe3meiicTBue)
MHOTO()YHKIIMOHAJILHOTO LIEHTpa MOJAIOTCA YUPEAUTENI0 MHOTO(PYHKIHMOHAIBHOTO IIEHTpa HIIU
JOJKHOCTHOMY JIMILY, YIIOJTHOMOYEHHOMY HOPMATHUBHBIM IPAaBOBHIM akTOM cyOnekTa Poccuiickoit
denepanuu.

2) JKamoba wHa pemeHus u JedcTBus  (Oe37CCTBHE) OpraHa, IIPEIOCTaBIISIONIETO
MYHHUIMIIATBHYIO YCIYTY, AOJDKHOCTHOTO JIMI[A OpraHa, IpPeJOCTaBISIONIEI0 MYHUIUNAIbHYIO
yCIyry,  MYHHUIMIAILHOTO  CIYXalllero,  pPYKOBOAMUTENS  OpraHa,  IpeJoCTaBIISIOIIErO
MYHHUIMIIAIBHYIO YCIYTY, MOKET OBbITh HAalpaBlieHa MO MOYTe, 4epe3 MHOro(pyHKIHOHATbHBIN
LEHTP, C HCHOJb30BaHUEM HH(OPMALMOHHO-TEIEKOMMYHHUKAIIMOHHONW cetu  "HMHTepHer",
opUIMAILHOTO caliTa OpraHa, MPEIOCTABIISIIONIET0 MYHULUIAIBHYIO YCIYT'y, €IWHOTO MopTala
rOCY/IapCTBEHHBIX U MYHHUIMMNAIBHBIX YCIYT JHOO pPErMOHANBbHOTO IMOpTaja rOCYJapCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT, @ TAKXKE MOXKET OBITh MPHUHSATA MPU JTUYHOM IIpuemMe 3asBurens. JKanoba Ha
pemienus u  gedctBus  (OesnmeiicTBME)  MHOTOGYHKIMOHAIBHOTO  IIEHTpa,  pabOTHUKA
MHOTO()YHKIIMOHAJILHOTO IIEHTPa MOXKET ObITh HampaBjieHa [0 TOoYTe, C HCHOJIb30BAHUEM
MH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHON ceTu "Untepuer", opHIIHATBHOTO caiita
MHOTO(YHKIIMOHATILHOTO IIEHTPa, €AMHOTO IMOpTalia TOCYJapCTBEHHBIX M MYHUIIUNANBHBIX YCIYT
00 PErMOHANBHOTO MOpTaia TOCYJapCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT, a TaKkKe MOXET OBbITh
MIPUHSATA TPH JIUYHOM TIpHUeMe 3asBUTETIS.

5.3. XKano6a momxHa coaepx aTh:

1) HauMeHOBaHHE OpraHa, MPEJOCTABIISIONIEI0 MYHUIHMMAIBHYIO YCIYTY, IOJHKHOCTHOTO
JMIa OpraHa, MPEeAOCTABISAIONIET0 MYHUIUIAIBHYIO YCIYTy, JTUOO MYHUIMIIAJILHOTO CIYXKAaIlero,
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, €ro PyKOBOIUTENS M (WiIM) pabOOTHHKA, pEUIeHus M JeHcTBUs
(Oe3neiicTBUE) KOTOPBIX 00XKATYIOTCS;



2) damunuio, UMs, 0OT4eCTBO (TOCIEIHEE - PU HAJMYUH), CBEICHHUS O MECTE JKUTEIbCTBA
3agBUTENS - (U3UYECKOro JMIa JUO0 HAaMMEHOBAaHUE, a TaKke HOMep (HOMepa) KOHTAKTHOTO
tenedoHa, anpec (agpeca) dMEKTPOHHOW MOYTHI (MPU HAJMYUHU) W TOYTOBBIN agpec, M0 KOTOPBIM
JOJKEH OBITh HAIPaBIJICH OTBET 3asIBUTEIIIO;

3) cBemeHus o0 OOXKamyeMbIX PENICHHUSIX M JCUCTBHUSX (Oe3neiCTBUU) AJIMHHHUCTPAIAH
CEJIbCKOIO  MOCEJNEHUs,  JOJDKHOCTHOTO  JIMLA, WJIM  MYHULIMIAIBHOTO  CIIY)KAallero,
MHOTO(YHKIIMOHAJILHOTO [EHTpa, pabOTHHKAa MHOTO()YHKIIMOHAIFHOTO IICHTPA;

4) noBOMBI, HA OCHOBAaHMM KOTOPHIX 3asSBUTENIb HE COTJIACEH C PEHICHHEM U JICHCTBHEM
(Oe3meficTBMeM) AJMHHHCTpAIIMA CEIHCKOTO TIOCEICHHS, JOJDKHOCTHOTO JIMIIA OpraHa, WiH
MYHUITUTATEHOTO CITyXKAaIlero, MHOTO(YHKIIMOHATLHOTO LEHTpa, paboTHHKA
MHOTO(YHKIIMOHAJILHOTO IIEHTpA. 3asBUTEIEM MOTYT OBITh TIPEACTABICHBI JOKYMEHTH (IIpU
HAJIMYHHN), TTOATBEPKAAIOINE JOBOIbI 3asBUTEIIS, JINOO UX KOTIHH.

5.4. Xanoba, nocrynuBmias B OpraH, NIPEJOCTaBISAIOUMI MYHULIUNAIBHYIO YCIYTY,
MHOTO(DYHKIIMOHAJILHBIA ~ LEHTP,  YYPEAUTENI0O  MHOTO(QYHKIIMOHAIBHOTO  IIEHTpa,  J0o
BBIIIECTOSIIANA OpraH (TP €ro HaJW4YWH), TOJUIC)KHT PACCMOTPEHHIO B TEUYCHHE NSATHAIIATH
pabounx [HEHl co JAHA e€e perucTpaluy, a B clydae oOOXKaJoBaHMS OTKa3a Oprasa,
MPEOCTABIISIONIET0 MYHHIUNIAIBHYIO YCIYTy, MHOTO(QYHKIMOHAIBFHOTO IIEHTpa, B TpUEME
JOKYMEHTOB Y 3asBHUTENS JIMOO B WCIPABICHUU JOMYHICHHBIX OMEYaTOK W ONIMOOK WM B Cilydae
00KaJIOBaHUsI HAPYIICHHUS YCTAHOBJIIEHHOTO CPOKAa TaKMX WCIIPABICHUH - B TEUEHHE IISITH PabOYMX
JTHEW CO JTHA €€ pEerucTpalyu.

5.5. Ilo pe3ynbTatam pacCMOTPEHUS KaI00bl MPUHUMAETCS OJTHO M3 CICAYIOIIUX PEIICHUM:

1) »xanoba ymoBineTBOpsAeTCs, B TOM 4YHcie B (OopMe OTMEHBbl MPHUHITOrO pElIeHus,
UCIPABJICHUs JOMYUICHHBIX OINMEYaTOK W OUIMOOK B BBIJIAHHBIX B PpE3ylbTaTe MPEIOCTaBICHUS
MYHHUIMIIAIBHON YCIIYTH JOKYMEHTAaX, BO3BpaTa 3asiBUTEIIO IEHEKHBIX CPEICTB, B3UMaHNUE KOTOPBIX
HE TPEAyCMOTPEHO HOPMATHMBHBIMH IMPAaBOBBIMU akTaMu Poccuiickoit denepanyu, HOpMaTUBHBIMU
MPaBOBBIMU aKTaMH CyObekTOB Poccuiickoii denepanuu, MyHUITUTIATLHBIMA TPABOBBIMH aKTaMU;

2) B YIOBJIETBOPECHHH KaJI00bI OTKA3bIBACTCHI.

OcHoBaHMeM JJIs1 OTKa3a B YAOBIETBOPEHUU KaJIOObI SBISETCS MPU3HAHHE NMPABOMEPHBIMU
neiictBuil  (O6e3melCTBUSA) OpraHa, MPEAOCTaBIAIONIEr0 MYHUIUIAIBHYIO YCIyry, a Takke
JOJKHOCTHBIX JIML, MYHUIMNAIbHBIX CIYXKallUX, MHOTO(QYHKIMOHAIBHOTO IIEHTpPa, pabOTHUKA
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA B X0JI€ MPEJOCTaBICHH MYHUIIUIIATLHON YCIYTH.

5.6. He mo3aHee nHs, CIEQYIOLIEro 3a JHEM MPHUHATHS PEUICHHs], YKa3aHHOTO B MyHKTE 5.5
3asiBUTEIII0 B MUCbMEHHON (hopMe U MO >KEJIaHUIO 3asBUTENS B AJIEKTPOHHON (hopMe HampaBiisgeTcs
MOTHBHUPOBAHHBIN OTBET O Pe3yJIbTaTaX PACCMOTPEHHUS JKaJO00BL.

5.6.1. B cnyyae mpu3HaHuUs >kajgo0bl MOJJIEKALIEH yIOBICTBOPEHUIO B OTBETE 3asBUTEIO,
yKa3aHHOM B MyHKTe 5.5, nmaercs wuH(opmamus O JEHCTBUSAX, OCYIIECTBISEMBIX OPraHoM,
MPEIOCTABNSIONIMM MYHUIUMNAIBHYIO YCIYry, MHOTO(YHKIIMOHAJIbHBIM IIEHTPOM, B IENIIX
HEe3aMeUINTEIILHOTO YCTPAHEHHUs BBISBICHHBIX HApyIICHUH MPU OKa3aHUU MYHUIIMNIAIBHON yCIyTH,
a TaKkKe MPUHOCATCS W3BUHEHMs 3a JIOCTAaBIIEHHbIE HEYJOOCTBAa W yKa3biBaeTcs HH(OpManus o
JNalbHEUIINX JCUCTBUIX, KOTOpble HEOOXOJUMO COBEPIIUTH 3asBUTENI0 B IENAX MOTYyYCHUS
MYHHIIUIIATBEHON YCITYTH.

5.6.2. B cinydae mpu3HaHus kanoObl HE MOJUIeXKallel yI0BIETBOPEHHUIO B OTBETE 3asIBUTEIIO,
yKa3aHHOM B IyHKTe 5.5, NaloTcsl apryMEHTHPOBAHHBIE PA3bsCHEHUS O NPUYMHAX TMPHHITOTO
peleHus, a Takke HHPopMaIus o Mopsiike 00)KaJI0BaHUS PHHITOTO PEIICHHS.

5.7. B cnydae ycTaHOBJIEHHS B XOJI€ WJIM IO pe3yJibTaTaM pacCMOTPEHHS JKanoO0bl MPU3HAKOB
cocTaBa aJMHHUCTPATUBHOTO MPaBOHAPYIIEHUS WM MPECTYIUIEHUS JTOJDKHOCTHOE JIMIO, PaOOTHHUK,
HAJIeJICHHBIE TOJIHOMOYMAMHU IO PAacCMOTPEHHIO Kajlo0, He3aMeUIMTENbHO  HAaIpaBIISIOT
MMEIOIINECS MaTepUaibl B OpraHbl IPOKYpaTyphl.



[Tpunoxxenne Ne 1
K AIMUHHCTPATUBHOMY PEIJIAMEHTY

KonrakTHast uHGopManus

Oomas nugopmauus 06 AAMUHUCTPALMU CeJIbCKOI0 MoceJIeHusl

ITouTOBBIN azpec A HallpaBICHUS
KOPPECHIOH ICHIINH

DaKTHYECKHUN aIpeC MECTOPACIIOTIOKEHHUS

AJipec 3IEKTPOHHOM NOYTHI ISl HAIIpaBJICHUS
KOPPECHOHICHIINH

Tenedon ans cnpaBok

Odunmaneupiii cait B cetu MutepHer (ecim
MeeTCs])

®OUO u 10HKHOCTh PYKOBOJIUTEIIS OpraHa

I'paduk padoTbl AIMMHUCTPALUMN CEJIbCKOI0 MOCEJICHUS

[enp Hegenu Yacwr pabotsl (00eeHHBIHI Yacel mpuema rpaxaan
TIepPEPHIB)

TlonenenbHUK

BTopHuk

Cpena

YerBepr

IIaTanna

Cy660Ta

Bockpecenne




[Tpunoxxenue Ne 2
K AIMUHHCTPATUBHOMY PEIJIAMEHTY

KOMY

oT

(®UO 3asBUTENS/HANMEHOBAHNE
opraHuzaiuu, 10bKkHoCcTh, DU O)

azpec

tenedoH

3ASIBJIEHUE

[Ipomry Bac BeIIaTh BBITUCKY M3 MOXO3SIMCTBEHHON KHUTH.
[Ipunoxenns:

nacnopt rpaxaanuaa Poccuiickoit @enepanuu;

JIOMOBasi KHHTA.

Tloamuce 3asgBuTENa

Hara



[Tpunoxxenue Ne 3
K AIMUHHCTPATUBHOMY PEIJIAMEHTY

BJok-cxema
NMPeA0CTABJICHUS MYHULIHMIIAJIBbHOH YCIAYIH

[Ipuem n peructpanus 3asBICHUS U
IIPUJIOKEHHBIX K HEMY JOKYMEHTOB

PaccmotpeHue 3asBieHus 00 0ka3aHuu
MYHUIIAIIAJIBHON YCIyTH

TloaroToBka BEIMUCKH U3 IIOXO3IUCTBEHHOMN Brinaua 3asBuTento yBenoMieHus 00
KHUTH OTKa3€ B MPEAOCTABICHUN
MYHULIMTIAJIBHOW YCIYTU

Brimaua BEINUCKH U3 MOXO3IUCTBEHHONM KHUTHU




[Tpunoxxenue Ne 4
K AIMUHHCTPATUBHOMY PEIJIAMEHTY

Kypnan
BBIJIJAHHBIX (HAMIPaBJICHHBIX) BBITUCOK U3 MOXO03UCTBEHHON KHUTH
N [ara u O®UO 3asBuTeNS, IToanuce [Tonnuce 3asaBUTENA O [Tonnuce
/11 HOMEp MPEACTABUTENS 3asBUTENS O IIOJTy4CHUHN CIIELHAIINCTA,
BBIITUCKHU 3asBUTENSA MOJTy4YEHUH OPUTHHAJIOB BBIJIABIIETO
BBIITUCKHU JIOKYMEHTOB, JIOKYMEHTBI
MPUJIOKEHHBIX K
3as1BJICHUIO
1 2 4 5) 6 7
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