AJIMAHUCTPALMSA KPAEprq)JIOTCKoro CEJIbCKOT'O
MOCEJEHHUSI COBETCKOI'O PAMOHA PECIYBJIUKHU KPBIM

AJIMIHICTPALISL KbbIPBIM KYMXYPUETU
KPACHO®JOTCBKOI'O COBETCKHWU BOJIIOTU
CIJIBCBKOI'O ITOCEJIEHHASA KPACHO®JIOTCKOE KOU
COBETCHKOI'O PAMOHY KbACABACBIHBIHDB UJJAPECHU
PECITIYBJIIKA KPUM
IMOCTAHOBJIEHUE
or 06.02.2019 roma Ne 33

c.Kpacnodorckoe

OO0 yrBepxkaeHMd AIMUHMCTPATUBHOIO PerjiaMeHTa
10 NMPeA0CTABJEHUI0 MYHUIIMTIAIBHON YCJIYTH
"Bbi1aya 1y0JMKATOB APXUBHBIX JOKYMEHTOB
(HOTapHAaJILHO 3aBEPEHHBIX 10T OBOPOB KYILJIN
NPOaAKH, 3aBelanni)""

B cootBerctBun ¢ denepanpubiM 3akoHoM oT 27 mrons 2010 . N 210-d3 "O6
OpraHM3aIliy  TPEAOCTABICHUS TOCYJAPCTBEHHBIX W  MYHUIMMAIBHBIX  YCIyr'",
[IpaBunamu  pa3pabOTKH H  YTBEPXKACHUA  AIMUHUCTPATUBHBIX  PEriaMEHTOB
NPEOCTABICHHUS] TOCYNAapCTBEHHBIX  YCIYT, YTBEPKACHHBIMH  TIOCTAHOBJICHHEM
[TpaButennctBa Poccuiickoit ®enepanmu or 16 mas 2011 roma N 373, VYcraBom
KpacHodioTckoro  cenbckoro  mocejieHusi, agMuHUCTpanuss — KpacHodiaoTckoro

CEJIbCKOT'0 TI0CEICHUS
INOCTAHOBIJISAET:

1.  VYTBepmuTe  npwiaraeMbli  AJZMUHHCTPATHBHBIM  PETJIIAMEHT IO
IOPEJOCTAaBICHUI0 MYHMLIMIAIbHOW  yciuyrdn "Belgadya  qyOiaMKaTOB — apXUBHBIX
JIOKYMEHTOB (HOTapUaJIbHO 3aBEPEHHBIX JJOTOBOPOB KYILJIM IIPOJAKU, 3aBELIaHUN)" .

2.IlocranoBnenne agmMunauctpauun ot 27.06.2016 roga Ne/7 «OO0 yrBepIeHUA
aJIMUHUCTPATUBHOIO pPEITIaMEHTa IPEAOCTABICHNS MYHULHMIIAIBHON yciayru «Bbrgada
yOJIMKAaTOB apXWBHBIX JOKYMEHTOB (HOTapHalbHO 3aBEPEHHBIX JOTOBOPOB KYILIU-
MPOAAKHU, 3aBEIIAHNI )» CUUTATh YTPATUBLIUM CHUITY.

3. Hacrosimee mnocraHoBiIeHHE BCTyMaeT B 3aKOHHYKO CHIIy C MOMEHTa
MOJMUCAHMS U TIOJJISKUT OUIIUATEHOMY OITyOJIMKOBAHUIO (OOHAPOIOBAHMUIO).

4. KoHTpOJIb 32 UCTIIOJTHEHUEM HACTOSIIETO MOCTAaHOBJIEHHS OCTABIISAIO 32 COOOM.

I'naBa Kpacnoduiorckoro
CEJILCKOI'0 MOCeJIeHUA I0.I'.IOpkeBu4



[Ipunoxenue
K IIOCTaHOBJICHUIO
o1 06.02.2019r. Ne33

AMUHHUCTPATUBHBIN PeriiaMeHT
10 NMPeJI0CTABJICHUI0 MYHUIMIIAJIBHOM ycayru ""Beiiaya n1y0jiMmKaToB
APXUBHBIX IOKYMEHTOB (HOTAPHUAJIBHO 32aBEPEHHBIX I0TOBOPOB KYILIHU
NMPOAAKH, 3aBeaHmnin)"

I. O01mue mosoxKeHUs

1.1. AIMUHHMCTPAaTUBHBIA PErjJaMeHT IO MPEAOCTAaBJICHUI0 MYHULIMNAIBHON yciyru "Bbigada
NyONMKAaTOB apXUBHBIX JIOKYMEHTOB (HOTapuUajdbHO 3aBEPEHHBIX JOTOBOPOB KYIUIM MPOAAXKH,
3aBemfanuii)"' (mamee - PermameHT) pa3paboTaH B LeNsX MOBBIIIEHHS KadyecTBa M JIOCTYITHOCTH
MpPeIOCTaBICHUSI MYHULIMITAIbHON yciyru "Beinaua 1y0auKkaToB apXMBHBIX JOKYMEHTOB (HOTapUabHO
3aBEPEHHBIX JIOTOBOPOB KYIUIM MPOJAXH, 3aBeIIaHuii)" (Janee - MyHUIUMMAIbHAS YCIyra) CO3AaHUs
KOM(OPTHBIX YCIOBUU ISl YYACTHUKOB OTHOIIECHUM, OMpPEIETIeHUs MOpsiKa, CPOKOB, COCTaBa M
MOCJIEA0BATEIbHOCTH aIMUHUCTPATUBHBIX IPOUEAYP MIPU MPEITOCTABICHUN MYHULIUIAIBHON YCIIyTH.

[Ipenmer perynupoBanus Pernmamenra

1.2. TlpenmetroMm peryiupoBaHusl HacTosAmlero PermameHTta siBisieTcss BbIIada IyOJIMKAaTOB
3aBelIaHUI U JOrOBOPOB KYIUIM-TIPOJAXKH, XPAHSAILIMXCA B apXuBe aaMuHucTpanuu KpacHodiaorckoro
CEJIbCKOr0 MOCEIEHUS.

Kpyr 3asBurenei

1.3. 3asBuTensIMH TIpU TPEIOCTABICHUHM MYHHULIUNAIBHOW YCIyrd SBISIIOTCS TpaxkIaHe
Poccuiickoit ®@enepaiuy, UHOCTpaHHBIE TpakAaHe, Julla 0e3 rpakJaHCTBa, OpUIWYecKHe Juna (3a
UCKIIIOYEHUEM  TOCYJAapCTBEHHBIX OpraHoB M HMX TEPPUTOPUAIBHBIX OpPraHOB, OpPraHOB
rOCy/IapCTBEHHBIX BHEOIOKETHBIX (OHJOB U HMX TEPPUTOPUAIBHBIX OPTaHOB, OPraHOB MECTHOI'O
camoyIpaBJieHHs) (Aajiee - 3asiBUTEINN).

1.4. 3asBuTenaMu TaKkKe MOTYT ObITh (PM3MUECKUE U IOPUAMUYECKUE JIUIA, UMEIOIIHUE NIPaBO B
COOTBETCTBMM C 3aKoHOAareabcTBOM Poccuiickoit ®enepanum , auM00 B CHIIy HaJEJEHUS HX
3aABUTEISIMM B IOPAJKE, YCTAHOBICHHOM 3aKOHOZATENbCTBOM Poccuiickoit denepauuu U Ipyrumu
HOPMAaTHBHO-IIPABOBBIMU aKTaMHU, MOJHOMOYMSAMM BBICTYNAThb OT MX HUMEHHU IIPU INPENOCTaBICHUU
MYHULIUINIAJIbHON YCIYyTH.

TpeOGoBanus K MOpsIAKY HHPOPMUPOBAHUS O IPEAOCTABICHUU
MYHUIIUNATBHON YCIyTU

1.5. UndopmupoBanue 3asBUTENEH MO BONPOCAM MPEILOCTABICHUS MYHHIMIIAIBHOW YCIyTrH
OCYIIECTBIIAETCS TOCPENCTBOM:

pa3mernieHus wuHboOpMANMK Ha oduIUanbHOM caiite AnMunuctpanuu KpacHodrorckoro
CeIbCKOro  MOCeleHuss B MH(OPMAlMOHHO-TEIEKOMMYHHUKAIIMOHHOM  CeTH "NuTepHeT"
https://sovmo.rk.gov.ru/ru/structure/321  (manee - odumMangbHBIA  calfT), B  (eaepanbHOi
rocylapcTBeHHOH uH(oOpMannoHHONW cucteMe "®denepanbHbIi peecTp TOCYAapCTBEHHBIX U
MYHUIMIAIBHBIX yeuyr (yHkomii)" (mamee - ¢emepalbHBI peecTp), Ha OQHUIMAIBHOM caiiTe B
denepanbHOl TOCYIapCTBEHHON MH(pOpMannOoHHOW cucTteMe "EQMHBIA mopTan rocyJapCTBEHHBIX U
MYHUIMIAIBHBIX ycuayr (¢ynkuuit)" (mamee - Eaunbli mopran), Ha MH(OPMAIMOHHBIX CTEHIAaX B
noMeueHusIX AaMuHucTpanuu KpacHo(noTcKkoro cespckoro noceaeHus;



IPEAOCTaBICHUS 3asBUTENI0 MH(OpMaLuu B YCTHOM (opme 1o TenedoHy WM Mpu JIUYHOM
oOparieHuu;

IPEOCTAaBICHNS 3asBUTEII0 MH(POPMAIIUN B MHUCbMEHHOH (hopMe MO MOoYTe MM 3JIEKTPOHHON
noure.

1.6. Ha odwumnumanpbHoM calite, B ¢denepaapbHoM peectpe, Ha EauHoM moprajiie W Ha
MH(GOPMAIIMOHHBIX CTEHAAX B MOMeEIIEeHUAX AnMuHUCTpanu KpacHOQIOTCKOro cenbCcKoro NoceneHus
pa3Meniaercs cieayrouias cripaBoyHas HHPopMaIus:

0 MecTe HaxoxJeHuss u rpaduke padoTel Aamunuctpauuu KpacHodiaorckoro cenbckoro
MIOCEJICHMUS,

cripaBOYHBIX TenedoHax AnmuHucTpanuu KpacHO(IOTCKOro cenbcKoro moceseHus, B TOM
qrcie HoMepe TenedoHa-aBTonHpopMaTopa;

aZpecax OQUIMAIBLHOrO caifTa, a TakKe AIEKTPOHHON MouThl U (1) Gopmbl 00paTHOI CBS3U
AJMHUHHCTpAINH Kpacunodnorckoro CeJIbCKOT 0 MOCEJICHUS B H(pOPMAIIOHHO-
TEJIEKOMMYHUKAIMOHHOM cetu "NHTepHeT".

1.7. Ha odumumansHOM caiiTe Kpome CIpaBOYHON HHQOpPMALWHU, yKa3aHHOM B IyHKTe 1.6
HaCTOALIEro AIMUHUCTPATUBHOIO PErJIaMEHTa, pa3MellaeTcs ciaenyrouas HHpopMarus:

rpaduk npuema 3asBICHUN;

TEKCT HACTOSIIEro AIMUHUCTPATUBHOI'O PETJIaMEHTA;

HOPAJOK  IOJydyeHUs MH(OpPMAIMM  3asgBUTEISIMH [0  BOIpOCaM  IPeJOCTaBJIECHUS
MYHUIMIAIBHON YCIIyTH, CBEICHUH O X0J1€ IPEAOCTABICHHS YKa3aHHBIX YCIYT;

nepeueHb HOPMATUBHBIX MPABOBBIX AKTOB, PErYIUPYIOIIUX MPEIOCTABICHUE MYHUIIUIIAIbHOM
yCIIyTH;

MOPSAZIOK JOCyneOHOro (BHeCyneOHOro) o0OkajaoBaHUsI pEIICHWH W aelcTBuil (Oe3aeiicTBuUs)
Anmvunuctpanuu KpacHo(IoTCKOro ceabCKoro nocesieHus ¥ ee 10JDKHOCTHBIX JIUIL;

(bopMBI 3asIBIICHUH 1)1 3a1I0JTHEHUS M 00pa31ibl 3aII0JHEHUS 3asBICHUN.

1.8. Ha EnunHoMm moprane KpoMe CHpaBOYHOM WHGOpMAIUH, yKa3aHHOW B TyHKTe 1.6
HaCTOSLIEro ATIMUHUCTPATUBHOTO perjlaMeHTa, pa3Meliaercs cieayromas HHPOopMaIusi:

NOPSIIOK  MOJy4YeHHs: HMHQOpMAalMM  3asiBUTESIMU [0 BOIpOCAaM  IPEIOCTaBJICHUS
MYHULMINAJIBHON YCIAYTM M YCIYT, KOTOpbIe SIBISIOTCS HEOOXOAMMBIMH U 00S3aTEIbHBIMU JJIS
NPEI0CTAaBICHNUS MYHUITUTIAIBHON YCIIYTH, CBEJICHUI O X0/1€ IPEAOCTABIICHUS YKa3aHHBIX YCIYT;

nepeueHb HOPMATHUBHBIX MPABOBBIX AKTOB, PErYIMPYIONIMX MPEIOCTABICHHE MYHHIIUIAIBLHON
YCIIYTH;

MCUEPIBIBAIONIUI NIEPEYEHb TOKYMEHTOB, HEOOXOAMMBIX JJIsl MPEAOCTaBICHUS MYHUIIUTIATbHOM
yciyru, TpeOoBaHUS K O(OPMIICHHIO YKa3aHHBIX JOKYMEHTOB, a TaK)Ke MepedeHb JIOKYMEHTOB,
KOTOpBbI€ 3aBUTEJIb BIIPABE IPEACTaBUTh 110 COOCTBEHHOM MHUIIMATUBE;

KpYT 3asiBUTEIEH;

CPOK TIPEIOCTABICHUS MYHHUIUITAIBHON YCITyTH;

pe3yibTaThl MPEIOCTABICHUS MYHUIMIIAJBHOM YCIIYTH, MOPAJOK IMpENCTaBICHUS JTOKYMEHTa,
SBIIIFOIIET OCs Pe3yJIbTATOM MPEIOCTaBICHUS MYHUIIMIIAIbHON yCIyTH;

UCUEPIBIBAIONIMM MEepeueHb OCHOBAHMN JUIsl OTKa3a B MPEJOCTaBIEHUM MYHMIUIAJIbHON
yCIIyTH;

MOPSAZIOK JOCyae0HOrO (BHECyneOHOro) o0KajaoBaHUsI pEIICHWH W aelcTBuil (Oe3aeiicTBus)
Anmunuctpain KpacHo(noTCKOro cenbckoro noceineHus 1 ee JOHKHOCTHBIX JIUIL;

(bopMBbl 3asBIIEHUH J1JIs 3aII0JIHEHUS U 00pa3Libl 3al10JHEHUS 3asBICHUM.

1.9. Ha wuHpOpManMOHHBIX CTEHIAaX B MOMeIIeHUsX AamuHuctpanuu KpacHodiaorckoro
CEeNIbCKOI'0 IOCENICHUs KpOoMe CIpaBOYHOM WHGOpMaluu, yKa3aHHOM B myHkre 1.6 HacTosmiero
AJIMUHUCTPATHBHOTO PEryiaMeHTa, pa3MelIaeTcs ciaenyromas HHpopMarus:

rpaduk npuema 3asBICHUIA;

MOPSAZIOK JTOCYeOHOTO (BHECYIeOHOTro) 00KalloBaHUS pelIeHUN W AeicTBui (Oe31eiicTBUs)
Anmunuctpaii KpacHo(IoTCKOro cenbckoro noceineHus 1 ee JOHKHOCTHBIX JIUIL;

(OpMBI 3asIBIICHHH 1151 3aTI0JHEHUS B 00pa3Iibl 3aII0JHEHUS 3asBICHUH.

1.10. Hudopmamuss o0 mMOpsIAKE M CPOKAaX TPEIOCTABICHHUS MYHHUIIMNAIBLHONH YCIyTH,
pa3meniaemass Ha ExmHoM mopraie m ¢opMupyemas Ha OCHOBAHHWU CBEACHUH, COACpIKAILMXCS B
(enepalbHOM peecTpe, IPEAOCTaBIIAETCS 3aBUTENO OECIIATHO.



Joctyn k mHpOpMaluu O CpoKax M MOpPsAKE MPEIOCTABICHHS YCIyrd OCyLIECTBJIsAETCS 0e3
BBIIMOJIHEHUS 3asBUTEIEM KaKUX-TM00 TpeOoBaHMI, B TOM uucie 0€3 MCIOIb30BAHUS IPOrpaMMHOIO
obecrieyeHusi, yCTaHOBKa KOTOPOrO Ha TEXHMYECKHE CPEACTBAa 3asBUTENs TpeOyeT 3aKIoUeHUs
JMLEH3UOHHOIO0 WJIM HHOTO COIVIAIeHUs C MpaBooOsazaTeseM MpOrpaMMHOIO obecredeHus,
IpelyCMAaTPUBAIOIIEr0 B3MMaHHE IUIAThl, PErHCTPALMI0 MJIM aBTOPH3ALMIO 3aABUTEIS MU
MPEAOCTaBICHUE UM IIEPCOHANBHBIX JaHHBIX.

1.11. IlpenocraBnenne uHGOpMAIMK 3asgBUTEII0 B yCTHOW Qopme mo TenedoHy WU HpU
JMYHOM OOpaIeHUH OCYIIECTBIIIETCS MO CIEeAYIOIIUM BOIIpOcaMm:

JaTa MOCTYIIeHUs: B ATMHUHUCTpaluio KpacHO(MIOTCKOro cenbCKoro moceaeHus 3asBJICHUS O
IPEAOCTAaBICHUM MYHHUIMNAIBHOW YCIYTH M BXOASIIEM HOMEpE, MOJ KOTOPBIM 3apETrMCTPUPOBAHO
yKa3aHHOE 3asBJICHUE, 00 OTBETCTBEHHOM pabOTHUKE AJMUHHUCTpanuu KpacHO(IOTCKOro CebCcKoro
MOCEJICHHSI, pACCMaTPHUBAIOLIETO 3asBJICHUE;

XOJI pAaCCMOTPEHHSI 3asIBJICHUS;

HOpPMaTUBHBIE IIPAaBOBbIE aKThl, HA OCHOBAHUHU KOTOPbIX AaMuHHUcTpauus KpacHoduoTckoro
CEJIbCKOI'0 IIOCEIEHMSI IPEAOCTaBIsIET MYHULIMIIAIBHYIO YCIYTY;

MECTO pa3MelleHMs] Ha oQHUIMalbHOM caiite AnMmuHuctpauuu KpacHo@uioTckoro ceibckoro
noceneHuss 1 Ha ExuHoMm mnoprane mH(popManuu IO BONPOCAM IPENOCTABICHHS MYHULIMIAIbHON
YCIIYTH.

[Tpu mpenocTaBieHUM 3asBUTEN0 YKAa3aHHOM B HACTOSALIEM IMYHKTe MH(pOpManuu paOOTHHUK
Anmvunuctpanuu KpacHO(IOTCKOro cenbCcKoro MoceneHus J0JDKEH Ha3BaTh CBOK (aMMIIUIO, UMS,
OT4EeCTBO (IIPY HAJIWYUH), JOJDKHOCTh, a TaKKE€ HAMMEHOBAHHWE CTPYKTYPHOI'O IOApAa3JeIeHUs
Anmunuctpaiun KpacHo(]aoTcKoro ceiabckoro moceneHus, B KOTopoe oOpaTwiicsi 3asiBUTENb, U B
BEXJIMBOM opMme noapoOHO NpouHPOPMUPOBATE 0OPATUBILErOCs 10 HHTEPECYIOLIUM €r0 BOIPOCaM.

Bpemsi oTBeTa Ha BOIPOCHI 3asBUTEINS MO Teae(OHY WM MPH JUYHOM OOpAIleHUU HE JODKHO
npeBbImaTh 10 MUHYT.

B cnywyae ecnu Ay MOATOTOBKM OTBeTa TpeOyercst Oonblile BPEeMEHH, YEM YCTaHOBIIECHO,
pabotHUK AnMuHHCTpanuu KpacHO(IOTCKOro CenbCKOro MOCENEeHHs, OCYHIECTBISIONUN YCTHOE
uH(GOPMUpPOBaHUE, BIIpaBE MPEIJIOKUTh 3aBUTENI0 OOpPATUTHCS IS MOJy4YeHHs HeoOXO0IuMOi
uH(bOpMaIHU B MUCbMEHHON (popmMe 100 Ha3HAYUTD APYroe yJo0HOe BpeMsl.

1.12. Tlpu obpamenuu 3asBuTens 3a WHPopMmanuedl B Anmunuctpanuio Kpacrodiorckoro
CEJIbCKOrO IIOCENIEHUS B IHCbMEHHOM (opMe OTBET Ha IIOCTABJICHHBIH B OOpallleHUH BOMNPOC
U3J1araercsi B MPOCTOM, YETKOM M MOHATHON (opMe ¢ yKa3aHUEM TOJDKHOCTH, (JaMHUIMHM ¥ WHUIHAJIOB
7M1, TTOANKCABILIEr0 OTBET, a Takxke (aMUJIMH, MMEHH, OTYeCcTBa (TIpU HAJIMYKMK) U HOMepa TeiedoHa
HEMOCPeCTBEHHOr0 ncnoaHuTens. OTBET 3asiBUTEII0 HANPaBIIsieTCs] B MUCbMEHHON (opMe MOYTOBBIM
OTIPABICHUEM WM MO OHJIEKTPOHHOM MOuYTe B TEYEHHE TPUALATH JHEH CO JHSA MOCTYIUIEHHS
oOpareHus.

1.13. Ecnu 3ampammBaeMasi 3asBUTeNleM WHGOpManus HE MOXET OBITh IpenocraBieHa 0e3
pasriamleHus CBEACHUH, COCTAaBIIAIOIIMX IOCYAAPCTBEHHYIO WM HMHYIO OXpaHAeMYIO (enepanbHbIM
3aKOHOM TaliHy, 3aBUTEJII0 COOOLIAETCS O HEBO3MOXHOCTH JaTh OTBET IO CYILIECTBY I1OCTABJICHHOIO
BOIPOCA B CBA3M C HEJOMYCTUMOCTBIO Pa3rilallieHUs COOTBETCTBYIOIINX CBEACHUII.

1.14. OcHoBHbIMH TpeOOBaHUSAMHU K HWH(GOOPMHPOBAHHUIO 3asBHTENCH 1O BOIpPOCaM
IPEAOCTaBICHUSI MyHUIIUIIAIBbHON YCIYTH SBIISIOTCS:

JIOCTOBEPHOCTb U MOJIHOTA MIPeloCTaBIIsieMOoi nHpopmanuy;

YETKOCTb B U3JI0KEHUH UH(OpMaLny;

yI00CTBO M JOCTYITHOCTh MOJYYEHUsI HH(OPMAIUH;

OIEPaTUBHOCTH MPEIOCTABICHU S HHPOPMALIUH.

II. Cranmapr npenocTaBieHUus MYHULIUMIIATBHONW YCIIYTH

HaumeHnoBaHne MyHUIIMIIATBHON YCIIYTH

2.1. Berada ny0imMKaTOB apXMBHBIX IOKYMEHTOB (HOTapHUaJbHO 3aBEPEHHBIX JOTOBOPOB KYIUIH
NPOJaXk, 3aBEIIaHuil) (1ajee - MyHHUIIMIAIbHAS YCIIyTa).



HauMenoBaHue oprana, npeioCTaBIIsIONIEro MyHUIIUNAIBHYIO YCIYTY

2.2.  llpenocraBneHue  MYHUUMIIAJBHOW  YCIYIM  OCYIIECTBJIIET  AJIMMHHUCTpPALUs
KpacHo(noTckoro cenbckoro moceneHus (qanee - ATMUHUCTPAIINS).

2.3. HemocpeacTBeHHOE H3rOTOBJIEHHE AYOJIMKATOB ApXUBHBIX JIOKYMEHTOB OCYILIECTBISET
aaMuHucTpanus KpacHo(oTCKOro cenbeKoro mocesieHus.

Onucanue pe3yapTaTa NpeaoCTaBICHNS] MYHHUIIUNIATbHOW YCIIYyTH

2.4. Pe3synpTaToOM NpenocTaBieHUs] MyHULIUIIAIbHON YCIYTH SIBISIOTCS:
- BbIJ1aua 3asBUTEIIO 3aBEPEHHOI0 HaAJIeXKaIIUM 00pa3oM AyOauKaTa J10KyMEHTa;
- MOTUBUPOBAHHBIN OTKa3 B IPEJOCTABIEHUH 3aBEPEHHOr0 1y0IMKaTa JOKYMEHTA.

Cpok npeocTaBieHUs MyHULIUITAIBHON YCIYyTH

2.5. O0muii CpoK NMPeAOCTaBICHUSI MyHULIMIIAIILHON YCIyTH (OT MOMEHTA HOJauu 3asiBJIECHUS J10
IPEeOCTAaBICHUS 3asBUTENI0 MH(OpMAIMKM) HE AOJDKeH mnpeBblmaTh 30 aHEH co AHA perucrpanuu
3asBJICHUS.

IIponoIKUTENPHOCTh IPUEMA 3aSBUTEIN Y JODKHOCTHBIX JIMIL IIPH II0JAa4€ MIIA ITOJYyYEHUU
JIOKyMEHTOB HE JJOJDKHO IIPEBBIIIATE TPUALATH MUHYT.

VYcnoBus M CPOKM BBINOJHEHUS OTACIBHBIX aJMHHUCTPATUBHBIX IPOLEIYP HCIIOJHEHHUS
MYHULIMIIAJbHOM  yCJIyTM  MpEACTaBlI€Hbl B COOTBETCTBYIOUIMX  pas3fesax  HacTOSLIEro
aJMHHHMCTPATUBHOI'O PETJIAMEHTA.

Cpox BblIauM (HampaBIEHMs) AOKYMEHTOB, SBISIOLIMXCA PE3YJbTATOM IIPEAOCTaBJICHUS
MYHHULIMIIAJIBHON YCIYTH, HE JOJDKEH MpeBbIaTh 1 pabouuil 1eHb.

HepequL HOPMATHUBHBLIX IIPABOBLIX AKTOB, PECr'YJIMPYHOIIUX OTHOILICHUA,
BO3HHUKAIOIKUC B CBA3HU C TPCAOCTABIICHUCM MYHHHPIHaJIBHOﬁ YCIYyI'u

2.6. IlepeueHb HOPMATHBHBIX INPAaBOBBIX aKTOB Poccuiickoit Penepannu ¥ HOPMATUBHBIX
IPaBOBBIX aKTOB cyOBbeKkTa P, perymupyromux mpeocTaBieHue MyHHIIUITATbHONW yCIYTH.

[lepeueHb HOpMATHBHBIX IPABOBBIX AaKTOB (C YKa3aHMEM HX PEKBU3UTOB M HCTOYHHKOB
ounmanbHOro  OnyOJMKOBAaHUA), PErYJIMPYIOUMX MPEAOCTaBI€HHE MYHUIMNAIBHOM  yCIyrH,
pa3melniaercss Ha opULUAIBHOM caiiTe, B GeepaibHOM peecTpe U Ha EnnHoMm nopraie.

OTHOIIeHMs, BO3HUKAIOMIME B CBSI3M C TMPEJOCTABICHHEM MYHHUIIUNAIBLHON  YCIyTH,
PETYIHUPYIOTCS CIEAYIOUMMH HOPMAaTUBHBIMH ITPAaBOBBIMH AKTaAMHU:

Koucrurymust Poccuiickoit @enepanuu ("Poccuiickast razera”, 25.12.1993, N 237);

OcHoBbI 3akoHOAaTenbecTBa Poccuiickoit @eaepanuu o HoTapuare ot 11 depans 1993 r. N
4462-1, onyomukoBansl B "Poccuiickoii razere" ot 13 mapra 1993 r., B Bemomoctsax cbe3ga HapoaHbIX
nenytatoB Poccuiickoit @enepanuu u BepxoBHoro Coera Poccutickoit @enepanuu ot 11 mapta 1993
r., N 10, ct. 357, B exemecsuHoMm xypHajie "3akoH" - npunoxenuu k razere "Mzsectus", N 3, mapt
1999 r;

®denepanpHbii 3akoH OT 22.10.2004 N 125-03 "O6 apxuBHOM nene B Poccuiickoit @enepammn”
("CoOpanwue 3akoHoaarenscTBa Poccutickoit denepanun”, 25.10.2004, N 43, ct. 4169);

®denepanpabiii 3akoH oT 06.10.2003r. Ne 131-03 «OO0 o0mMX NPHUHIMIAX OPraHU3alUH
MecTHOro camoynpanieHuss B Poccuiickoit denepanuu», onyonukosan B "Poccuiickoit razere" ot 8
okTsi0pss 2003 r. N 202, B "I[lapnamentckoii razere" ot 8 okTsa6ps 2003 r. N 186, B Cobpanuu
3akoHoAaTenbcTBa Poccuiickoit @enepanuu ot 6 okTsa0ps 2003 r. N 40 cr. 3822;

@enepanpublii  3akoH oT 27.07.2010 N 210-®3 "OO6 opraHuzaluyd MperOCTaBICHUS
roCy1apCTBEHHBIX U MYHUIIMNIAIBHBIX ycayr", omyOIMKoBaH B u3naHusax «Poccuiickas raszeta», Ne 168,



30.07.2010, «Cobpanue 3akoHonarensctBa POy, 02.08.2010, Ne 31, ct. 4179;

@enepanbiblii 3akoH oT 02 mas 2006r. Ne 59-03 «O nopsake paccMoTpeHHsi oOpaleHuit
rpaxaan Poccuiickori @eneparumy, onyoiukoan B "[lapmamentckoit razere” or 11 mas 2006 r. N 70-
71, B "Poccuiickoii razere" or 5 mas 2006 r. N 95, B CoOpanuu 3akoHomaTenbcTBa Poccuiickoit
®enepanuu ot 8 mast 2006 r. N 19 ct. 2060;

®denepanpHbIN 3aK0H OT 24 HOsIOpst 1995 roma Ne 181-D3 «O cornuanbHOM 3alIUTE UHBAIMIOB B
Poccuiickoit denepanuny», onybnmkoBan B "Poccuiickoit razere" oT 2 nmekabps 1995 r. N 234, B
Cob6pannu 3akoHonatenscTBa Poccuiickoit deneparuu ot 27 HosOps 1995 1. N 48 cr. 4563;

noctanoByieHue [IpasutenscrBa Poccuiickoit denepanuu ot 16.05.2011 Ne 373 “O pazpabotke
U YTBEPXKACHHH aJMHHHCTPATUBHBIX PETJIAMEHTOB WCIOJHEHUS TOCYJIAapPCTBEHHBIX (YHKIHA U
aIMUHUCTPATUBHBIX PETJIAMEHTOB IPEIOCTaBIICHUS TOCYAaPCTBEHHBIX yCIyT;

noctanoByienue [IpaBurenscrBa Poccuiickoit @enepanun ot 20 HOsOps 2012 r. N 1198 "O
¢enepanbHOl rocyapcTBeHHON MH(DOPMALIMOHHON cucTeMe, 00ecreunBaromiel mpoiece J0cyae0HOro
(BHECyneOHOr0) OOXKaJIOBaHMSI pelIeHWH ©  JelcTBUi  (0e3IelCTBUSA), COBEPIICHHBIX IIPH
IPEAOCTaBICHUM TOCYJapCTBEHHBIX M MyHununaiabHbix yciayr" ("CoOpaHue 3aKkOHOZATENbCTBA
Poccuiickoit @epepannn', 26.11.2012, N 48, ct. 6706, "Poccuiickas razera", 23.11.2012, N 271);

nocraHosyeHue IlpaBurensctBa Poccuiickoit @enepanuu ot 26 mapra 2016 r. N 236 "O
TpeOOBaHUAX K MPEIOCTABICHUIO B JIEKTPOHHOIN (hOopMe rocyqapCTBEHHBIX U MyHUIIUIAIBHBIX YCIyT"
(OdunmanpHbli WHTEpPHET-MIOpTall MpaBoBod uHMopManuu http://www.pravo.gov.ru, 05.04.2016,
"CobOpanue 3akoHomatenbcTBa Poccuiickort ®@enepanuu’, 11.04.2016, N 15, ct. 2084, "Poccuiickas
rasera", 08.04.2016, N 75.);

Koncrurynus Pecnnybnuku Kpobim, ony0iaukoBana B razere "Kpbeimckue uzsectus" ot 12 anpens
2014 r. N 68;

[TocranoBnenue Coera munuctpoB Pecriyomiku Kpeiv ot 07.10.2014 Ne 369 «O pa3paboTtke u
YIBEpKICHUU  aJMUHHUCTPATUBHBIX  PErJIAMEHTOB MPEAOCTaBICHHUS TOCYAApCTBEHHBIX  YCIYT
UCTIOJHUTEIBHBIMA OpraHaMH TOCyIdapcTBeHHOW Biactu PecnyOnmuku Kpbeim», omyOnmmkoBaH Ha
odurmanpaoM caiite [IpaButenscrBa Peciyomuku Kpsim (http://rk.gov.ru/) 7 oxts6pst 2014 t.;

- YcraB KpacHO(IIOTCKOTO C€elbCKOro MmoceaeHusl.

NcuepnbiBatoniuii nepeueHb JOKyMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMaTHUBHBIMH MTPABOBBIMU aKTaMU JIJIsl HPEAOCTABICHUS] MYHUIUTTATBHON
YCIIYTU U YCIYT, KOTOPBIE SBIISIIOTCS HEOOXOIMMBIMU U 00s13aT€IbHBIMU J1JISI
MPEAOCTABICHUS MYHUIUITAIIBHON YCIYTH, MTOAJIEKAIINX TPEACTABIECHUAIO
3asIBUTEJIEM, CITIOCOOBI UX MOJYyYEHUS 3aIBUTENIEM, B TOM YKCIIC B
AIIEKTPOHHOUN (hopMe, MOPSAI0K UX MPEICTABICHUS

2.7.J10KyMEHTBbI, PEIOCTABIISIEMbIE 3asIBUTEIIEM CaMOCTOSATENIBHO:

- 3asIBJICHUE O IIPEOCTABJIEHUN MYHULIMIIAIBHON YCIIYTH;

- IACHOPT UJIM APYTUe JOKYMEHTBI, YA0CTOBEPSAIOIINE JINYHOCTD 3asIBUTEIIS;

- CBHUJETEIbCTBO O CMEPTH 3aBeIlaTeNsd, a B HEOOXOAMMBIX ClydasX KOINUU JIOKYMEHTOB,
MOATBEPKAAIOIINX POACTBEHHBIE OTHOIICHMS;

- JOKYMEHTBI 00 yIuiaTe rocyapCTBEHHOM MOLIMHBI MM HOTapHaabHOr o Tapuda.

3amnpoc, TMpencTaBieHHBIH B AJMHHHUCTpAnuio B (QOpMe 3JIEKTPOHHOTO JOKYMEHTA,
MOJIUCBIBAETCSA IIPOCTON 3JEKTPOHHON IOJIMUCHI0 B COOTBETCTBUU C TpeboBaHusMH DenepaabHOTO
3akoHa "OO0 osnekTpoHHOH moamucu" u TpeGoBaHusMu DenepanpHoro 3akoHa "OO opraHuzalyu
MIPEOCTaBICHUS TOCY1aPCTBEHHBIX U MYHHUIIMNIAIbHBIX YCIyT".

dopMupoBaHHE 3alpoca OCYIIECTBISETCS IMOCPEICTBOM 3arlOJHEHUS 3JIEKTPOHHOH (OpPMBI
3arpoca Ha EnnHoM moprase, pernoHaqbHOM MOpTajie Uik opHUIHalIbHOM caiiTe ATMUHUCTpanuu 0e3
HEOOXOMMOCTH JONOJHUTEIBHOM MoJauy 3a1poca B KaKkoil -1100 HHOH dopme.

Ha EnumnoM moprane, permoHajdbHOM MOpTale W O(UIMAIFHOM caiiTe ATMHHHCTpaLUU
pa3merniaercs oopasell 3amoIHEeHuUs 3ampoca B (popMe JEKTPOHHOTO JJOKYMEHTA.

Eciu Ha EnvHoM nopTaine 3asBUTENI0 HEe 00ecneunBaeTCs BO3MOKHOCTD 3aIl0JIHEHUS 3a11poca B



(dopme 3JeKTPOHHOr0 JOKYMEHTa, TO JUis (opMHpoBaHus 3ampoca Ha ExuHoM moprane B mopsjke,
onpenensieMoM MHHUCTEPCTBOM CBS3M M MAcCOBbIX KOMMYHHKanui Poccuiickoit ®enepanuu,
obecrieqnBaeTCsl aBTOMATUYECKUI Tepexol K 3al0JHEHUIO 3JIEKTPOHHON (OPMBI YKa3aHHOIO 3aIpoca
Ha PErMOHAIbHOM MOpTalie UM OUIHATIBHOM CaliTe AJIMUHUCTPALUH.

dopmaTHO-IOrMYECKasi IpoBEepKa CHOPMUPOBAHHOTO 3ampoca OCYIIECTBISIETCS — IOCIIEe
3alOJIHEHUsl 3asBUTENEM KaXJO0ro W3 IMoied 3JeKTpoHHOW ¢(opMmbl 3ampoca. [lpu BbIsIBICHUH
HEKOPPEKTHO 3alloJHEHHOI0 TOJs 3JIGKTPOHHOM (opMBI 3ampoca 3asBUTENb YBEAOMISETCS O
XapakTepe BBISBICHHON OMMOKM M TOPAIKE €€ YCTpaHEHHsS IOCPEICTBOM HH(OPMAIMOHHOTO
COOOIIEHNUSI HEMOCPEICTBEHHO B 3JICKTPOHHOU (hopMe 3ampoca.

[Tpu popmupoBanum 3ampoca 00eCreunBaeTCs:

BO3MO>KHOCTb KOITMPOBAHUS U COXPAaHECHHUS 3a11pOCa;

BO3MOXKHOCTD I1€4aTy Ha OyMa)>kHOM HOCHTENe KOIUU 3ampoca B 3JIEKTPOHHOI popme;

COXpaHEHHUE paHee BBEJECHHBIX B 3JIEKTPOHHYIO (OpMY 3ampoca 3HaYeHHH B 000K MOMEHT IO
’KEJTaHUIO 3asiBUTENs], B TOM 4YMCJEe NPU BO3HUMKHOBEHHM OIIMOOK BBOJA M BO3BpaTe AJIs OBTOPHOIO
BBOJIa 3HAUEHUH B 3JIEKTPOHHYIO (OpMY 3a1poca;

3aMoJHEHUE MOJIeH 31eKTPOHHOW (OpMBI 3ampoca 10 Hayajla BBOAA CBEIEHHI 3asBUTENIEM C
UCIOJb30BAaHUEM CBEJCHMM, pa3MEIIEHHBIX B (heepanbHON TIOCYAapCTBEHHOW HH(POPMALMOHHOM
cucreme "EnnHas cucremMa naeHTUGUKALMK U ayTeHTHU(GUKaLuu B HHPPACTPYKType, 0OecreunBaonei
MH(POPMALIMOHHO-TEXHOJOIMUECKOe B3aUMOACHCTBUE MH(OPMALIMOHHBIX CUCTEM, MCIIOJIb3YEMbIX IS
IPEe0CTAaBICHUS FOCYJapCTBEHHBIX U MYHULIMIIANBHBIX YCIYT B 3JIEKTpOHHOHN (hopme" (najnee - eauHas
cucTeMa MJAeHTU(UKALUU U ayTeHTU(UKALUK), U CBEIEHUM, ONyOJMKOBaHHbIX Ha EnuHom mopraine,
pPETHOHATIFHOM MOpTaie Ui OpUIIMATIHFHOM caiiTe AJMUHUCTpAIMU, B YaCTH, KaCAIOMIEHCsl CBECHUN,
OTCYTCTBYIOILIUX B €AMHON CUCTEME UCH TUPUKALIUU U ayTeHTU PUKALUY;

BO3MOXHOCTh BEPHYTHCS Ha JIFOOOW W3 3TAINOB 3aIOJHEHHUS 3JIEKTPOHHOM (OpMBI 3arpoca 0e3
[OTEpU paHee BBEICHHOM MH(opManny;

BO3MOXKHOCTb JOCTyna 3asBuUTeIsl Ha EnuHOM moprane, peruoHaIbHOM IOpTAJIE WIIH
ounranbHOM caliTe AIMUHUCTpAllMU K paHee MOAAHHBIM MM 3alpocaM B TEUEHHE HE MEHEe OJJHOT0
roja, a Takke 4aCTUYHO CPOPMHUPOBAHHBIX 3aIIPOCOB - B TE€UEHHE HE MEHEE 3 MECSIIEB.

CdopmupoBaHHBI U MOANUCAHHBIA 3alpOC HaIpaBisgeTcs B AJIMUHUCTPAIUIO MOCPEICTBOM
Ennzoro noprana, pernoHaJbHOIO MopTaja Wi OPUIHAIBHOIO caiTa ATMUHUCTPALIUH.

3anpoc, HanpaBJIEHHBIH B (POpME 3IEKTPOHHOrO JOKYMEHTA, pacredaTblBaeTcd Ha OyMa)kKHbIN
HOCUTENIb U PETUCTPUPYETCS AOHKHOCTHBIM JIMLOM AJIMUHUCTPALlMM, OTBETCTBEHHBIM 3a IpPUEM
JIOKyMEHTOB, B JKypHAaJIe ydeTa IIpueMa 3alpocoB 3assBUTENIEH B IEHb €r0 NOCTYIIJICHUS.

JlomkHOCTHOE JMII0O AJMUHHCTpalluu oOecrmedyrBaeT MpUeM 3arpoca, HEOOXOIUMOTro Jis
IPeIOCTAaBICHUS YCIYTH, U PErMcTpaltio 3ampoca 6e3 HeoOXOAMMOCTH MOBTOPHOIO IMpPECTaBIIECHHS
3asiBUTEJIEM 3TOr0 JOKYMEHTa Ha OyMa)XHOM HOCHUTENE, €CIM MHOE HE YCTAHOBJIEHO (pelepaabHbIMU
3aKOHAMU U IIPUHMMAacMbIMM B COOTBETCTBMM C HHMMM akTtamu IIpaBurensctBa Poccuiickoit
denepanyu, 3aKOHAMU 1 HHBIMU HOPMaTUBHBIMU akTamu Pecriyonuku Kpbim.

VYBenomieHHe O MpUEME M PEerucTpalyy 3ampoca, HEoOXOJUMOro Jis IpeloCTaBICHUS
MYHUIMIIAJIBHOM YCIIYyI'H, conepikallee cBeleHUs o ¢akTe MpueMa 3ampoca, HeoOXOJUMOro i
IIPEAOCTaBICHUS] MYHULIMIIAIBHON YCIYI'M, U Hadajle IPOLEeAYyphl NPENOCTaBICHUS MYyHULMIAIBHON
YCIIYT'H, @ TaKXKE CBEICHMS O JaTe U BPEMEHHM OKOHYAHMS NPEAOCTABICHUS MYyHULUNAIBHON yCIyrd
100 MOTHUBHMPOBAHHBIM OTKa3 B IpuUeMe 3ampoca, HEOOXOAMMOro JUIsl MPEedOCTaBICHUS
MYHULIMIAJIBHON YCIYrd, MOCTyNHUBIIEe B AIMHHHCTpAui0 B (opMe 3JIEKTPOHHOrO JIOKYMEHTa,
HaMpaBJIAeTCsl 3asABUTENI0 HE IO03/1HEee pabodero IHS, CIEAYIOIIEro 3a JHEM IOAaYd YKa3aHHOTO
3ampoca, B (hopMe 3JIEKTPOHHOIO TOKYMEHTA 10 aapecy 3JIEKTPOHHOM MOUTHI, YKa3aHHOMY B 3aIpoce,
WM B MIUCBMEHHOM (hopMe 10 MoYTOBOMY aJpecy, YKa3aHHOMY B 3arpoce.

®dopma 3ampoca, HeoOXoAuMas JJisg MPEAOCTaBICHUS] MYHUIUMAIBHON YCIYTH, MOXET ObITh
MOJIy4€HA 3asIBUTEIIEM:

HENOCPEJCTBEHHO B AIMUHUCTpALINH;

Ha oUIHATBHOM caiiTe AIMUHUCTpaIH, EqMHOM mopTane 1 pernoHaIbHOM IOpTae;

B MH(POpMAIIMOHHO-TIpaBoBBIX cucTeMax "Koncynprantllmoc" u "T'apant".



WcuepnwiBaroniuii mepeueHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMATUBHBIMU IIPABOBBIMU AKTaMHU IS IPEAOCTABICHUSA MYHULUTIIAIIbHON
YCIYTY, KOTOPBIE HAXOASATCS B PACIIOPS)KEHUH TOCYJAPCTBEHHBIX OPraHoB,
OPTraHOB MECTHOI'O CaMOYIIPABJIECHUS U UHBIX OPraHOB, YYaCTBYIOLIUX B
MPEIOCTABICHUN IOCYAAPCTBEHHBIX U MYHUIIUTIIAJIBHBIX YCIYT, U KOTOPbIE
3asIBUTEJb BIPABE MPECTaBUTh, & TAKXKE CIIOCOOBI UX MOJTYyYEHUS
3asIBUTEJISIMU, B TOM YHUCJI€ B 3JIEKTPOHHOU hopme, TOPSI0K UX
MIPEJICTABICHUS

2.8. HeoOxoaumMocTh OTCYTCTBYET.

VYka3zanue Ha 3anper TpeOoBaTh OT 3asBUTEIA

2.9. AnMuHHCTpanus He BIIpaBe TPeOOBATh OT 3asSBUTEIIS:

1) npexcraBieHus JOKYMEHTOB U HH(GOPMALIMU WM OCYILECTBIECHUS ACHCTBUMN, IPEICTaBIICHHUE
WIA OCYLIECTBJIEHUE KOTOPBIX HE IPENyCMOTPEHO HOPMAaTUBHBIMU IIPaBOBBIMH  aKTaMH,
pPEryJUpYIOIMMU OTHOUICHHs, BO3HHMKAIOLIME B CBS3U C INPEAOCTaBICHUEM TOCYJApPCTBEHHBIX H
MYHULIUIAJIbHBIX YCIIYT;

2) mpeAcTaBlieHUS JOKYMEHTOB M MH(OpMalMy, B TOM YHCJIE IOJTBEPKJIAIOLINX BHECEHUE
3asiBUTENIEM IUIAThl 3a IPEJOCTaBJIEHUE TOCYJAapCTBEHHBIX W MYHHUIMMNAJIBHBIX YCIYyr, KOTOpBIE
HaxoIATCd B pacCHOpPSHKEHMM OpraHoB, IPENOCTABILIOIIMX TIOCYAAPCTBEHHBIE YCIYTH, OPraHOB,
IIPEAOCTaBIAIONIMX MYHULUIAIBHBIE YCIYTH, MUHBIX TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYIIpaBJICHUs JMOO MOJBEAOMCTBEHHBIX TOCYIApCTBEHHBIM OpraHaM HJIM OpraHaM MECTHOTO
CaMOYIIpaBJIeHUs] OpraHu3aluii, y4acTBYIOIIMX B MPEIOCTABICHUU MPEIYCMOTPEHHBIX YacThio 1
cratbu 1 @enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 “O6 opraHuzanuu MperoCTaBICHUS
rOCYy/JapCTBEHHBIX W MYHUIUNAIbHBIX YCIYr~ TOCYAapCTBEHHBIX M MYHHIMIAIBHBIX YCIYT, B
COOTBETCTBMM C HOPMAaTHBHBIMM IIPaBOBbIMH akTaMu Pocculickoii ®enepanuu, HOPMaTHUBHBIMHU
IIPaBOBBIMM aKTaMu cyObekToB Poccuiickoit denepanny, MyHUIIUNAIBHBIMU [IPAaBOBBIMH aKTaMH, 3a
UCKJIIOUEHHEM JOKYMEHTOB, BKJIFOUEHHBIX B ONpEIeNeHHbIN YacTbio 6 ctaThu 7 PenepanbHOro 3aKoHa
ot 27.07.2010 Ne 210-®3 “O6 opraHu3anuy MpeaOCTaBIEHUS IOCYAAPCTBEHHBIX U MYHUIIUIAIbHBIX
ycIyr” TepedeHb JOKYMEHTOB. 3asBUTENb BIpaBe MPEACTaBUTh YKa3aHHbIE JIOKYMEHTHl H
MH(POPMALIUIO B OpPraHbl, MPe0CTaBIAI0INE FOCYJapCTBEHHbIE YCIYTH, U OPraHbl, PeJoCTaBIsIOINe
MYHHULIMIIAJIbHBIE YCIYTH, 10 COOCTBEHHON MHULIMATUBE;

3) ocyuiecTBiIeHUs] IEWCTBUH, B TOM YHUCJIE COIVIACOBAHMM, HEOOXOOUMBIX AJI IMOJIYy4EHHUS
roCyJIapCTBEHHBIX M MYHULIMIIAJIBbHBIX YCIYI U CBSI3aHHBIX C OOpallleHMEM B MHBIE TOCYIAapPCTBEHHbIE
Oprasbl, OpraHbl MECTHOI'O CaMOYIpaBJICHUs, OPraHU3alUH, 32 MCKJIIOUYEHHEM IIONY4YEHMs YCIyr U
HOJTY4YEHUs] JIOKYMEHTOB M HMH(OpMAIMK, MPEIOCTaBIAEMBIX B pe3yJbTaTe IPEIOCTABICHUS TaKUX
yCIyT, BKJIIOYEHHBIX B MEPEUHH, YKa3aHHbIe B yacTu 1 ctatbu 9 denepanpHoro 3akona ot 27.07.2010
Ne 210-@3 “O6 opranuzanuu NpeaocTaBiIeHNs FOCY1apCTBEHHBIX U MYHULIUIIAIBHBIX YCIyT”;

4) npencraBieHHs] JOKYMEHTOB M HH(OpMalMH, OTCYTCTBHE M (MJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJMCh IIPU MEPBOHAYATIBHOM OTKa3€ B IMpPUEME JIOKYMEHTOB, HEOOXOAMMBIX IJIs
IPEIOCTAaBICHNUA TOCYJapCTBEHHOW WIM MYHHIUIAIBHOMH YCIyrd, JuO0 B HpPeIoCTaBJICHUH
roCylapCTBEHHON WJIM MYHULIMNIAJIBHOM YCIIYTH, 33 UCKJIIOUEHUEM CIIEAYIOIIUX CIy4Yaes:

a) M3MEHEeHHe TpeOOBaHMI HOPMATUBHBIX IIPABOBBIX AKTOB, KacalOLIUXCSA IMPEIOCTABICHUS
roCy/lapCTBEHHON WJIM MYHUIUNAIbHOM YCIyTH, MOCJIe IepBOHAYalIbHON TMOJauM 3asBICHUS O
IPEAOCTaBICHUH FOCYAaPCTBEHHON MIIM MYHHUIIMIIAILHON yCIIyTH;

0) HanMyue OIMMOOK B 3asBJIEHUU O MPEJOCTABIECHUHU TOCYJapCTBEHHON MM MYHUIIUIAIbHOM
YCIyTU U JOKYMEHTaX, OaHHbIX 3asBUTEJIEM I10CJIE IEPBOHAYATIBHOIO OTKa3a B IPUEME JOKYMEHTOB,
HEOOXOMUMBIX ISl TIPEIOCTABICHUS TOCYAAPCTBEHHOW WJIM MYHUIMIAIBHOM yciyrd, aubo B
IPEAOCTaBICHUM TOCYJapCTBEHHOM MJIM MYHULUMNAIbHOM yCIyrM UM HE BKJIOYEHHBIX B
IPEACTABICHHBIN paHee KOMILIEKT JOKYM EHTOB;



B) MCTEYEHHE CpOKa JACHCTBHS JOKYMEHTOB WJIM HM3MEHEHHE WHpOpMalUK Iocie
NEpBOHAYAJILHOIO OTKa3a B IpUEME JOKYMEHTOB, HEOOXOIUMBIX Ui  HpPeloCTaBIEHUS
TOCYy/IapCTBEHHON WJIM MYHUIIUIAIBHON YCIOyrd, Ju0O0 B MPEAOCTaBICHHHM TOCYJapCTBEHHON WU
MYHHUIUIIAJIbHON YCIYTH;

I') BBIBJICHHE JIOKYMEHTAJILHO IOATBEPKICHHOTO (akta (IMPU3HAKOB) OMIMOOYHOTO WJIH
IPOTHBOIIPaBHOr0 JeiicTBUs (0e3elcTBUSA) JODKHOCTHOTO JIML@ OpraHa, IpeqoCTaBIIsIONIEro
rOCy/lapCTBEHHYIO  YCIYry, WM  OpraHa, MpPEJOCTaBISIONIEr0  MYHHUIMIAIbHYIO  YCIYTY,
roCy/IapCTBEHHOT'O0 WJIM MYHHUIMIAJIBHOIO CIIy)Kalllero, paboOTHHKa MHOTO(YHKIMOHAJILHOTO IEHTpa,
paOoTHHKA OpraHu3aluu, NpeaycMoTpeHHoW uacteio 1.1 crateu 16 DenepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 “O0 opraHu3anMy MPEIOCTABIECHUS TOCYAAPCTBEHHBIX U MYHHUIMIAJIbHBIX
yclyr”, mpu MEpBOHAYAIbHOM OTKa3€ B IPUEME JTOKYMEHTOB, HEOOXOAMMBIX AJIs NMPELOCTaBIECHUS
rOCy/IapCTBEHHON MJIM MYHUILIMIAJIBHOM YCIyrd, Ju00 B MNPEAOCTaBICHHHM TOCYJapCTBEHHON WIIN
MYHULMIAJIBHON YCIyrd, O 4YeM B IHCBMEHHOM BHJE 3a TMOJMUCHI0O PYKOBOAWUTENS OpraHa,
MPEIOCTABISIONIET0 TOCYJapCTBEHHYIO YCIYTY, WM OpraHa, MpeIoCTaBJISAIOUIET0 MYHULHUIAIBHYIO
yCIyry, PYKOBOAMTENS MHOTIO(DYHKIMOHAJIBHOIO LIEHTpPAa IpU IEPBOHAYAIbHOM OTKa3e B IIpHUEME
JIOKYMEHTOB, HEOOXOIUMBIX /AJIs MPENOCTaBICHHUS TOCYAAPCTBEHHOW WM MYHHUIMIAJIbHOW YCIIyTH,
1100 PyKOBOJIUTENSI OpraHU3ally, IpeycMoTpeHHOo! yacTbio 1.1 ctatbu 16 denepaibHOro 3aKoHa OT
27.07.2010 Ne 210-®3 “O06 opraHM3alMy MPEIOCTABJICHUS TOCYAAPCTBEHHBIX W MYHHIIMIAIBHBIX
yCIyr”, yBeOMIISIETCS 3asBUTENb, a TAKXKE IPUHOCATCS U3BMHEHUS 32 JOCTABIICHHbIE HEYJ00CTBA.

HcuepnpiBaronuii nepeyeHb OCHOBAHUM JJIs1 OTKa3a B IPUEME JOKYMEHTOB,
HEOOXOIMMBIX ISl TPEAOCTABICHUS MYHUIIUNIAIBHON yCIyTH

2.10. OcHoBaHueM a1 OTKa3a B IpueMe JOKYMEHTOB, HEOOXOAMMBIX JJI MPEAOCTaBICHUS
MYHHULIUIIAJIbHON YCIYTH SIBISETCS:

1) orcyrctBue B 3ampoce (aMumuu TrpaKAaHWHA (HAMMEHOBAHHS OPUIAMYECKOTO IUIA),
HaAIPaBMBILIEr0 3alpoc, WM MOYTOBOro ajapeca (agpeca JIEKTPOHHOMW MOYTHI), IO KOTOPOMY JOJDKEH
OBITH HAIIPaBJICH OTBET;

2) TEKCT 3ampoca He TOAJAeTCsl IPOYTEHUIO.

3asBUTENIO HANpaBJseTCsl yBeJOMJIEHHME 00 OTKaze B MpHEME K PAaCCMOTPEHMIO 3asBIICHUS B
cllydae, eciii IpH o0palleHuH 3a MPeI0oCTaBIeHNEM MYHHUIIUIAILHONW YCIYTH B AJIEKTPOHHOI hopme B
pe3yibTaTe MPOBEPKHM KBATM(PUIMPOBAHHON TIOJIMUCH BBIIBICHO HECOOIONEHHE YCTAaHOBJIEHHBIX
crateeii 11 ®enepanbHoro 3akona ot 06.04.2011 Ne 63-03 «OO0 371eKTPOHHON HOANMCH» YCIOBHM
IPU3HAHMS €€ 1eH CTBUTEIbHOCTH.

HcuepnipiBaromuii nepeyeHb OCHOBAHUM JIJIsI IPUOCTAHOBIIEHUS UM OTKA3a B
MPEIOCTABICHUHA MYHULIUIIAIIbHON YCIIYTH

2.11. OcHoBaHui [UIsI TPUOCTAHOBIEHUS IIPEIOCTABICHUS MYHULUIIAJBHOM YCIyTH HE
IIPEAYCMOTPEHO.

2.12. OcHOBaHMEM U1 OTKa3a B IPEIOCTaBICHUN MYHUIIMIIAIbHOW YCIYTH SBISETCSA:

- COJ€p’KaHUE 3asBJICHUS HE I03BOJIIET YCTAHOBUTH 3allpalllUBAEMble CBEIEHUS, JOKYMEHTHI,
MaTepuabl;

- 3alpallluBaeMble JOKYMEHTBI OTCYTCTBYIOT B APXUBE;

- 00palleHUs] HEIPAaBOMOYHOIO JIMLA.

VYBenomieHue 00 0TKase B IPEJOCTaBICHUHM MYHUIIUIIAIBHON YCIyr opopMIIsieTcs MMCbMEHHO
C YKa3aHHeM MPHUYUH, TOCITYXHUBIIUX OCHOBAHUEM JIJIsl OTKAa3a.

B ciydae ycTpaHeHus NpUYMH, MOCIYXHUBIIMX OCHOBAHMEM MJI1 OTKa3a B IPEJOCTaBICHUU
MYHUIMIIAIBHOM YCIIYyT'H, 3asgBUTEIb MOXET IOBTOPHO OOpaTUTBCS B OTAEN C aHAJIOTHYHBIM
3asIBJICHUEM.

[lepeueHn ycayr, KOTOPBIE SIBJISIFOTCS HEOOXOUMBIMU U 003aTEIbHBIMU JIJISI



MPEAOCTABICHUS MYHHUITUIIAIIBHON YCIIYTH, B TOM YHCJIe CBEIACHUS O
JOKyMEHTE (JIOKYMEHTAaX ), BbIJaBAa€MOM (BbI1aBA€MbIX) OpraHU3alUsIMU,
YYaCTBYIOIIUMU B MPEIOCTABICHUA MYHUIIMTIATLHON YCIyTH

2.13. Ycayru, KOTOphIE SBISIOTCS HEOOXOIUMBIMH W OOS3aTEIbHBIMU JJISI TPEIOCTABICHUS
MYHHUITUTIAJIFHON YCIIYTH, HE IIPEYCMOTPEHBI.

ITopsanok, pasmep ¥ OCHOBaHUS B3UMaHUSA FOCYyJapCTBEHHOM IOLIIUHBI WIN
VHOW IJIaThl, B3SUMAEMOMN 3a IIPENOCTABICHUE MYHULIMITAIILHON YCIIYTU

2.14. MyHunumnangbHasi yciyra MpeaocTaBisieTcsi OecriaTHo, 0e3 B3UMaHHs TOCYIapCTBEHHON
HOILLIHHBI.

[Topsinok, pa3Mep U OCHOBaHMSI B3UMAHUS TUIATHI 32 MPEIOCTABIECHUE YCIIYT,
KOTOPBIE SBJISIOTCS HEOOXOAUMBIMHU U 00s3aTEIbHBIMU JIJIS MTPEAOCTABICHUS
MYHULIUMTTATBHON YCIYTH, BKIItOYas MH()OPMAIIMIO O METOJIUKE pacyuera
pa3Mepa TakoM IIaThl

2.15. TlpenocraBieHrne HEOOXOIUMBIX U 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.

MaxkcuMaJIbHbIN CPOK 0XKUJIaHUsS B OYEPEIU IIPU IOAAYE 3apoca O
MPEIOCTABICHUY MYHUIIUIIAIIHOM YCIIYTH U IIPHU MOJIYYEHUU PE3YybTara
IIPEIOCTABICHUS TAKUX YCIIYT

2.16. MakcumanibHOE BpeMsl OXKHUAAHUSI B OYEPENIU MPHU MOAAYe 3asIBJICHUSI O MPEIOCTABICHUHN
MYHHUIIUTIAJIBHON YCIYTH HE IOJDKHO MPEBBIATh 15 MUHYT.

2.17. MakcumanbHOE BpeMs OXKHJIaHUS B OYEPEIU HA MONydeHUE pe3yabTaTa MpeqoCTaBICHUS
MYHHUIIUTIAJIBHON YCIYTH HE IOJDKHO IPEBBIATh 15 MUHYT.

CpOK M ITOpSAIOK PErUCTPALMH 3aIIPOca 3asIBUTEIS O NPENOCTABICHUN
MYHHULUNAJIBHOU YCIYTH

2.18. 3ampoc 3asBUTENsS O NPEJOCTABICHHMH MYHUIIMIIAJIBHON YCIYTU PETUCTPUPYETCS He
no3zHee 1 pabouero JHs, CIEAYIOLIETO 3a JHEM €r0 MOCTYIICHUSI B ATMUHUCTPALIUIO.

TpeboBaHMs K MOMEIICHUSM, B KOTOPBIX MPEAOCTABIACTCS MYHUIUITAIbHAS
yCIIyTa, K 3aJ1y OXKUJAaHWs, MECTaM JIJId 3allOJIHEHUS 3alIPOCOB O
MPe0CTaBICHUN MYHUILIMIIAIIBHON YCIyTH, HH(POPMALIMOHHBIM CTEHIaM C
oOpa3iamMy UX 3aloJIHCHHUS U IIepeYHEeM JOKYMEHTOB, HEOOXOAUMBIX IS
MPe0CTaBICHUS MYHULIMIIAJIBHON YCIYTH, B TOM YK CJIE K 00CCIICUCHUIO
JOCTYITHOCTH ISl ”THBUIMJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUH C
3aKOHOAATeNbCTBOM Poccuiickon denepannu 0 CONMAIBLHON 3aIUTE
WHBAJINI0B

2.19. TpeboBaHuUA K MOMEIIECHUSAM, B KOTOPBIX MPEAOCTABISIETCS MyHULIUIIATIbHAS YCIyTa.
2.19.1. Ilomemenusi, B KOTOPBIX IPEIOCTaBIAETCS MyHUIIMIAIbHAS YCIyTa:



pasMeIaoTcsl MPEeANoYTUTEIbHO Ha HIKHUX O3Ta)kaxX 3[JaHUM, WM B OTAEJIBHO CTOSLIUX
3/1aHUSAX, U JOJDKHBI OBITH 000PY0BaHHBIX OTAEIbHBIM BXOJOM. PacrnosioxkeHue BhIlle EpBOTro ITaxa
JOMTyCKAeTCsl MPU HANWYUU B 3[aHUM CIEUATbHO OO0OpPYIOBaHHOrO NUdTa WIM MOIBEMHHKA IS
WHBAJIMIOB ¥ WHBIX MaJOMOOWIBHBIX TPYININ HaceleHWs. BXoAapl B TOMEHICHHS O00OpYyIYIOTCS
NaHAyCaMH, PacIIMPEHHBIMH MPOXOJaMH, MO3BOIAIOMIMMU 00€CeduTh OeCHpensTCTBEHHBIH J0CTYI
MHBAJIMJIOB, BKJIIOYas MHBAJIHNI0B, HCIOIb3YIOMINX KPECa-KOJISICKY;

JIOJDKHBI COOTBETCTBOBATh CAHUTAPHO-TUTMEHUYECKUM, MPOTHBOMOXKAPHBIM TPeOOBaHUSAM U
TpeOOBaHMSAM TEXHUKU OE30MaCHOCTH, a TAK)Ke 00eCreurnBaTh CBOOOAHBINA JOCTYN K HUM WHBAJIMIOB U
MaJIOMOOMIIBHBIX TPYII HACEIICHHS;

000pynyIOTCSl CBETOBBIM MH(OPMAILIMOHHBIM Ta0JIo;

KOMITJIEKTYIOTCSI HEOOXOIMMBIM 000pYIOBaHHEM B IIENIIX CO3AaHUST KOM(OPTHBIX YCIOBUH A
nojyyaTesiell MyHUIIUITaJbHON yCITyTH;

JOJDKHBI  ObITh  00OpYAOBAaHBI YCTPOICTBaAMH [UIsl O3BYYHBAHUS BU3YaJbHOM, TEKCTOBOU
uHboOpMaIMK, a TakXKe HAJIUCSIMM, 3HAKaMU M WHOW TEKCTOBOM M rpaduueckoil mHbopMmaiuei,
BBITNIOJIHEHHBIMH pebepHO-TOUEUHBIM HIpu(TOM bpailiis 1 Ha KOHTpacTHOM (OHE, B COOTBETCTBUH C
JNEHCTBYIOIMMHU CTAaHJApPTaMH BBIMOJHEHUS W pa3MEIICHUsS TAaKUX 3HAKOB, a TaKKe BU3YaJIbHBIMHU
MHAMKATOpaMH, peo0pa3yrolMMH 3BYKOBBIE CUTHAJIbl B CBETOBBIE, PEUEBBIE CUTHAJbI B TEKCTOBYIO
Oeryuryro cTpoky. ObecreyuBaeTcs 10MyCK CypIonepeBoAYnKa U TU(IOCYPAOIEPEBOAUNKA.

2.19.2. TpeOoBaHus K 3Ty OKUIAHHUS.

MecTa oxuJaHUs TOJDKHBI OBITH 000PYIOBAHBI CTYJIBIMU, KPECEIbHBIMU CEKIHSIMH, CKAMbSIMHU.

KonmnuectBo MecT oOXuJaHUSI ONpeaensercss ucxois u3 (AKTUYECKOM Harpy3ku U
BO3MOKHOCTEH JIJIs1 UX pa3MEILECHHUS.

2.19.3. TpeboBaHus K MecTaM sl 3allOJHEHHS 3alIPOCOB O MPEJOCTABIEHUN MYHULUIAIbHOM
YCIIYTH.

MecTta s 3amnojHEHUss JOKYMEHTOB JOJDKHBI ObITh OOOpYAOBaHBI CTYJbSIMH, CTOJAMH
(croiikamu) u oOecriedeHbl OOpa3laMu 3alOJHEHUS JTOKYMEHTOB, OJIaHKaMH 3asBICHUNA U
KaHLEIAPCKUMU TPUHAJJIEKHOCTSIMHU.

2.19.4. TpeboBanus k HHOOPMAIMOHHBIM CTEHAAM C 00pa3laMy WX 3aMOJHEHUS U TEpEeUHEM
JTIOKYMEHTOB, HEOOXOMUMBIX JJIsl IPEAOCTaBICHHUSI MyHULIUIIAJIbHON YCIYTH.

Mecra q1st uHQOPMHpPOBaHMA, TpPEAHA3HAYCHHBIE U1 O3HAKOMJIGHHUS 3asBUTENCH ¢
UH(POPMAIMOHHBIMU MaTepUaIaMu, 000pyYIOTCS HH(OPMAIIHOHHBIMH CTEH/IaMHU.

WNH(popManmoHHbIE CTEHIbl YCTAHABIMBAIOTCA B yJOOHOM MJI IpakJaH MECTE M JIOJKHBI
COOTBETCTBOBATh ONTHMAJLHOMY 3pUTEIBHOMY M CIYXOBOMY BOCHPHATHIO 3TOH HH(pOpMaIuu
rpaXkIaHaMH.

Ha undopmManmoHHbIX cTeHaax Uik HH(GOPMAIIMOHHBIX TEPMUHAIAX pa3MellaeTcs BU3yaabHasl,
TEKCTOBasi U MyJIbTUMEIUITHAS MHPOPMALUS O HNOPAAKE MPEIOCTABICHNUS MYHULUIAIBHOW YCIyrH, B
TOM YHCJIE:

PEKBU3UTHl HOPMATUBHBIX IIPaBOBBIX AaKTOB, COJEpXAIUX HOPMBI, PETYJIUPYIOLIHE
Ipe0CTaBICHNE MYHULIUMIIAIbHON YCIYTH, U UX OT/EJIbHbIE TTOJIOKEHUS;

00pas3Ibl 3aMoIHeHNs o0palieHus, 3asBICHUS;

nepeueHb HEOOXOAUMBIX JOKYMEHTOB JIJIsl TIOJIyY€HUS! MYHHUIIMIIAIbHON YCIIyTH, YKa3aHHBINA B
nyHkre 2.7. noxgpaszzaena "VcuepnbiBaronuii nepedeHb JOKyMEHTOB, HEOOXOJUMBIX B COOTBETCTBUH C
HOPMAaTHBHBIMU IIPABOBBIMM aKTaMU JJIsl IPEJOCTABICHHUSI MYHULUIIAIbHON YCIYTH U YCIIyT, KOTOpbIE
ABJISIIOTCS HEOOXOAMMBIMM U 00S3aTENbHBIMU JUIsl IPEIOCTABJICHUS MYHHUIMIAIBHOM yCIyrH,
MOUIeKAIINX TPEICTAaBICHUIO 3asBUTENEM, CHOCOOBI HMX IMOJyYEHHUs 3asBHUTEIEM, B TOM YHUCIE B
JIEKTPOHHOM (hopMe, TOPSIOK UX mpeacrapieHus" pa3zaena I Pernamenra;

Pernamenrs;

MECTO HaXOXKJEHUs, rpaguK paboThl, HOMEpa KOHTAKTHBIX Tesle(OHOB AIMUHHUCTPALIUH.

2.20. TpeOoBanuss k oOeclmeUYeHHUIO JOCTYIMHOCTH JMJi WHBAJIUJOB B COOTBETCTBUU C
3aKOHOIATENbCTBOM Poccuiickoi denepanuu 0 COlMaabHON 3alIUTE NHBATUIOB:

BO3MOYKHOCTb CaMOCTOSITEIBHOIO IEPEABUKEHUSI 110 TEPPUTOPUH, HAa KOTOPOH pPacCIOJIOKEH
00BEKT B LEJIIX JOCTYNA K MECTY IIPEAOCTaBICHNUS MyHULIMIIAIBHON yCIyru, BXoJa B TaKue 0OBbEKTHI U
BBIXO/Ia U3 HUX, MOCAJIKU B TPAHCIHOPTHOE CPEJCTBO M BBICAJKHM M3 HErO Iepes BXOAOM Ha OOBEKT, B
TOM UHCIE C UCHOJIb30BAaHUEM KpECIa-KOJISICKH, B TOM UHCJIE C IOMOUIbIO CIEHaINCTOB,



IPEIOCTABISAIOIMUX YCIYT'HM, ACCHCTUBHBIX M BCIOMOTaTEJIbHBIX TEXHOJIOIMH, a TaKKe CMEHHOro
Kpecia-KOJISICKH;

COMPOBOXKJICHWE WHBAIUAOB, HMMEIONIMX CTOWKHE paccTpoiicTBa (yHKIMU 3peHHs U
CaMOCTOSTEIIbHOTO TEPEABUKEHUS 110 TEPPUTOPUU YUPEXKACHHUS, OpraHu3aluu, a TakxKe IMpHU
M0JIb30BAaHUU YCIIyTaMU, IPEAOCTaBISIEMbIMA UMU;

cofieiicTBHE MHBAIUAY IIPU BXOJ€ B 3/1aHUE U BBIXOJ€ U3 HEro, NH(POPMHUPOBAHUE WHBAIHNAA O
JOCTYIHBIX MaplIpyTax oOIIECTBEHHOI'O TPAHCIIOPTA;

ny6nrpoBaHue HEOOXOIUMOW JJIsl MHBAINUJOB 3BYKOBOW U 3pUTENbHON MHpOpMAINK, a TaKkKe
HAJAMKUCEH, 3HAKOB M HWHOH TEKCTOBOW W rpaduueckod HWH(OpMANMH 3HAKAMH, BBITOJHEHHBIMU
penbedHO-ToueUHbIM mIpupTOM bpaiiis, 1omyck cypaonepeBoIInKa u TH(IOCYpAOIepeBOIIHNKa;

JIONYCKYy Ha OOBEKTBHl COOAKU-TIPOBOJHUKA NMPU HAINYUHU JOKyMEHTa, IMOATBEPKAAIOIIETO €€
crienuanpHOoe O0ydeHHe M BblJaBaeMoro mo ¢opMe U B TOpSAKE, KOTOpbIE OMpPEAesiOTCs
denepasbHBIM OpPraHOM HCIHOJHUTENBHOM BJIACTH, OCYIIECTBJSIOIIMM (YHKIMU TO BBIpAaOOTKE U
peanu3alyd TOCYJapCTBEHHOH TMOJMTUKA W HOPMATHBHO-TIPABOBOMY PpEryJIMpOBaHUIO B cdepe
COLMAJIBHOM 3aIUThI HACEIICHNUS,

BbliesieHHe He MeHee 10 IporeHToB MecT (HO HE MEHEe OJHOro MecTa) Uil NapKOBKU
CHELHMAJIbHBIX  aBTOTPAHCIOPTHBIX CPEICTB MHBAJIMIOB HAa KaXJAOW CTOSIHKE (OCTaHOBKE)
ABTOTPAHCIIOPTHBIX CPENICTB, B TOM YHCJIE OKOJIO OOBEKTOB COLUATIbHON, MH)XEHEPHON M TPaHCIOPTHOMN
uHppacTpyKTyp.

B cnydasx, ecnu cymiecTByrOUIHe OOBEKTHI COLMATIbHON, HMHXXEHEPHOHW M TPaHCHOPTHOU
MH(PACTPYKTYP HEBO3MOXHO MOJHOCTHIO MPUCIIOCOOUTH C YYETOM MOTPEOHOCTEH MHBAINUIOB, 10 UX
PEKOHCTPYKIIMM WM KalMTAJIBbHOIO PEMOHTAa, IPUHUMAKOTCA COIVIACOBAHHBIE C OJHUM H3
OOIIECTBEHHBIX OOBEIUHEHUIH WHBAJIUIOB, OCYLIECTBIIIOLIMX CBOIO JEATEIbHOCTh HA TEPPUTOPHUU
MOCEJICHUSI, MYHUIMIIAJIBHOIO pailoHa, TOPOJCKOro OKpyra, MUHMMAaJbHbIE MeEpbl IJs1 0OecredeHus
JOCTyMa WHBAJIMIOB K MECTy MPEIOCTAaBIEHUS YCIYrd IHOO, KOrjJa 3TO BO3MOXHO, OOECIIEUUTh
MpeIOoCTaBJICHUE HEOOXOAMMBIX YCIYr MO MECTy JKUTEIbCTBA HMHBaJWAa WIM B JUCTAHIIMOHHOM
pexume.

[lokazarenu JOCTYITHOCTH U Ka4€CTBA MYHULIIMNIAJIBHON YCIyTH

2.21. IToka3aTenssMu JOCTYITHOCTH U Ka4YeCTBAa MyHUILIUIIAJIbHON YCIIYyTH SBISIOTCS:

1) AOCTYMHOCTH U MOMHOTA MH(OPMAIIMU O MYHUIIMTIATBHON yCIIyTe;

2) BO3MOXXHOCTH BbIOOpa criocoba mosydeHus HHPOpMaIii 0 MyHHITUTAIBHOW yciyre (JIMYHO,
IIOCPEICTBOM IOYTOBOI CBSI3HU, B (hOpME 3JIEKTPOHHOIO TOKYMEHTa, yepe3 Enunblii mopTan);

3) CBOEBPEMEHHOCTH MPEAOCTABIICHUS MYHUIIUIIAILHOU YCIYyTd B COOTBETCTBUU CO CTAHAAPTOM
ee MPEeOCTaBJICHHS, YCTAaHOBIEHHBIM PerimamenTom;

4) onepaTUBHOCTH BEIHECEHUSI PEIIEHUSI B OTHOIICHUH PacCMaTPUBAEMOTr0 3a1poca;

5) MOCTOBEpHOCTh MPENOCTABISIEMOM 3asBUTENAM HH(OpPMalUU O XOJe MPEeaOCTaBICHUS
MYHULIUIIATBHON yCIYTH;

6) orcyrcTBUE OOOCHOBAHHBIX KajloO 3asfBUTENEH, CBSA3aHHBIX C MPEIOCTABIEHUEM
MYHHUITUTIATBHON YCITYTH.

KomnuectBo B3anMopelcTBUN 3asBUTENS C JOJDKHOCTHBIMM JIMIIAMM IPU IPESOCTABIICHUU
MYHUILIUIATIBHON ycIyru He Oosee 2 pa3 (mpu moaaye JOKYMEHTOB O MPEAOCTaBICHUN MYHUIIUTIATBHOM
YCIYTU ¥ IPU TONyYEHUH Pe3yiibTaTa MPea0oCTaBICHUSI MyHHUIIUITAILHOW YCIIyTH), TPOJIODKUTEIbHOCTD
Ka)XJI0r0 B3auMOAeCcTBUS HE Oosiee 15 MuHyT.

WHupie TpeOoBaHMS, B TOM YUCIIE YUUTHIBAIOIINE OCOOEHHOCTH
NpPEAOCTABICHUSI MYHUITUTIAIBHBIX YCIYT B AJIEKTPOHHOM PopMme

2.22. Ilpu otBerax Ha Tene(oHHbIE 3BOHKM M YCTHbIE OOpAalICHHsS CIIEIUAINCTHI
AIMUHUCTpAIMM MOJPOOHO M B BEXIIMBOU (KOPPEKTHOW) (hopme MHOOPMHUPYIOT OOpaTUBLIMXCS TI0
MHTEpECYIOMUM UX BorpocaMm. OTBeT Ha TeleOHHBIH 3BOHOK JAOJDKEH HauYMHATHCS ¢ MH(OpManmu o
HaMMEHOBAHUU OpraHa, B KOTOPBI MO3BOHWI TpakJaHHWH. [lo mpockbe rpakJaHMHA CIIEHHAIUCT,



MPUHSBIINI 3BOHOK, 00513aH COOOIIUTE CBOIO (PaMWIINIO, UMSI, OTYECTBO M JIOJDKHOCTD.

2.23. Bpems pa3roBopa He AOJDKHO NMpeBbIaTh 10 MUHYT.

2.24. Tlpyu HEBO3MOXKHOCTH CIIEI[MAIUCTa, MPUHSIBIIETO 3BOHOK, CAMOCTOSATEILHO OTBETUTh Ha
IIOCTABJIEHHBIE BOMPOCHI O0pAaTUBLIEMYCS TPaKIaHUHY JOJDKEH ObITh cooOuieH TenedoHHbI HOMED,
110 KOTOPOMY MOXKHO TTOJTYYUTh HEOOXOIUMYI0 HH(POPMAIIHIO.

2.25. TlucbMeHHOE KOHCYJIbTHPOBAaHUE OCYILIECTBIIIETCS MpH OOpallleHuu 3asBUTENS B
AJMHMHHCTpAIIMIO IyTeM JIMYHOI'O BpPYy4YEHHUs OOpallleHHs WJIM HampaBlIEHUS €ro IMOYTOBBIM
OTIPABJICHUEM.

2.26. T'maBa AJMUHHCTpPAllMd WJIM 3aMECTHTENb [JIaBbl AJIMUHHUCTpPAIUA ONPEACIIICT
UCIIOJHUTENS AJI OATOTOBKU oTBeTa. OTBET Ha MMCbMEHHOE O0pallleHNe JaeTcsl B IPOCTOM, YETKON U
NOHATHOM (¢opMe c yka3aHueM (aMWIMM U MHHUIMAJIOB, HOMepa TesnedoHa ucrnonHutens. OTBeT
noanuceiBaercss [naBoit  AaMmuHucTpanuu Wi 3aMmectuteneM ['naBel  Anmunucrpauuu. Ilo
NUCHbMEHHBIM OOpalleHusM TII0 BOINpOCaM MPEAOCTaBICHUS MYHHUIMNAIBHOM YCIYyrd OTBET
HarnpasiseTcs B TeueHue 30 nHel co AHsS perucTpaluu oOpallieHus OYTOBBIM OTIPABIIEHHEM B aJpec
3asIBUTEIIS.

2.27. llpemocraBieHWe MYHUIUNAIBHOW YCIYIH B JJEKTPOHHOW (Qopme obecreunBaer
BO3MOYKHOCTb:

- MOJAauu 3asBJICHUS C JOKYMEHTaMH, YKa3aHHbIMU B IOAIYHKTE 2.7 aJIMUHUCTPAaTHUBHOIO
periaMeHTa B 3JIEKTPOHHOH (opMe, B TOM YHCIIE C HUCHOJIb30BAHUEM YHUBEPCAJIBLHOW 3JIEKTPOHHOMN
KapThl;

- JIOCTYNHOCTb JJIi KOIHPOBAHMSI M 3aIIOJIHEHUS B D3JIEKTPOHHOM (opMe 3ampoca HHBIX
JIOKYMEHTOB, HEOOXOMMBIX JJI5 OJYyYEHHs] MyHULIUIIAIbHON YCIYyTH;

- BO3MOXXHOCTb IOJIy4€HUS 3asBUTEJIEM CBEACHUN O XO/€ MPEeIOCTaBICHHS MYyHUIUIAIbHON
yCIIyTH;

- IOJIy4E€HHE 3asIBUTEIIEM pe3yJibTaTa IPEJOCTABICHUS MyHULMIIAIBHON YCIYyrd B 3JEKTPOHHON
dopwme.

[Tpu oOparmieHuu 3a MyHUIIUTIATBHON YCIYrol B 3JIEKTPOHHOM BUJIE:

- 3asBJIEHUE O MPEJOCTAaBICHUH MYHUIMIAILHONW YCIYTH JOJHKHO OBITH MOJAMUCAHO YCHIICHHOM
KBaJIM(PUIIUPOBAHHOM 3JIEKTPOHHON MO CHIO;

- JOKYMEHTBI, YKa3aHHbI€ B MOANMYHKTE 2.7 aAMMHHUCTPATUBHOIO PETJIAMEHTA, JOJLKHBI OBITH
MOJAINKMCAHBI YCUJIEHHOMN 3JIEKTPOHHOH MOAIHUCHIO.

III. CocraB, mocnen0BaTeIbHOCTh U CPOKH BBIIIOJIHEHUS 4 IMUHUCTPATUBHBIX
npouenyp (aeicTeuil), TpedbOBaHUS K OPAIKY UX BBIITOJIHEHUS, B TOM YHCIIE
O0COOEHHOCTH BBIMIOJIHEHUS IMUHUCTPATUBHBIX Mpolenyp (AehiCcTBUil) B
AIIEKTPOHHOM (hopMe

3.1. IlpemoctaBieHue MYHULUINAJIBHOW yCIyrd BKIOYaeT B ce0s  CleAyrolue
aIMUHHUCTPAaTUBHBIE TPOLIEYPBI:

1) npuem 3asBiIE€HUS O IPEIOCTABIEHUN MYHUIIMIIAIBHON YCIyTH;

2) paccMOTpeHUE 3asBICHUSI O IPEJOCTABIEHUN MyHUIIUIIAIbHON yCIIyTH;

3) npuHATHE pelIeHUs O MPEAOCTaBICHUH MO0 00 OTKa3e B MPEIOCTaBICHUHU MYHUIIUTIAIBHOMI
YCIIYTH;

4) HampaBJiCHHE 3aBUTEIIO PE3yJIbTaTa MPEIOCTABICHUS MYHUITUIAIBHON YCIIYTH.

3.2. Ilopsanok ocyliecTBIeHUs] aIMUHUCTPATUBHBIX IPOLEAYP B 3JIEKTPOHHOH (opme, B ToM
YHUCIIE C UCITOJIB30BAHUEM PErMOHAIBHOIO U €IMHOIO IOPTAJIOB.

[TpenocraBnenue nHpopMaIU 3aIBUTEIIO U 0OecledeHne JOCTyIa 3asgBUTENeH K CBEJEHUSIM O
MYHUIUIIAJIBHON YCITyre OCYIIECTBISIOTCS MOCPECTBOM pa3MeLeHUs HHPOPMALIUU O MyHHIIUIIAIbHOH
yCIIyr€ Ha pErMOHaJIbHOM IIOPTaJie U €AMHOM I1OpTaJIe.

B snexTpoHHON (opme, B TOM YMCiie C UCIOJIb30BAHUEM PETMOHAIBHOrO MOpTala U €IUHOr O
nopTajia, OCyIIECTBISIFOTCS CIEAYIOIINE aIMUHUCTPATUBHbIE TPOLEAYPHI:

- IpeiocTaBIeHNe HH(POpPMaLIUY 3asiBUTENAM U o0ecrieueHne J0CTyTa 3asiBUTENIeH K CBEICHHIM



0 JaHHOM MYHMIIMIIAJIBHON yCIIyre;

- Tojaya 3adBUTEJIEM Yepe3 PEruoHajbHbII TOpTadl W €IUWHBIA MOpTaJl 3asBJICHUSA O
MPENOCTaBICHUY MYHHUITUIIAILHON YCIYTH;

- IIpHEM 3asiBJICHUS O MPEAOCTABICHUH MYHHUIIUIIAJIBHON YCIIYTH, €ro 00paboTKa U MOAr0TOBKA
OTBETA Ha 3asBJICHUE B DJICKTPOHHOM (opMe;

- MMPOBEpPKa B yCTAHOBJICHHOM TMOPSAKE NEHCTBUTEIbHOCTH YCHJICHHON KBaJM(DUIIMPOBAHHOM
ANEKTPOHHON MOAMUCH, KOTOPOM MOAMUCAHO 3asIBJICHUE O MPEAOCTABICHUN MYHULIMTIIAJIBHON YCIIYTH;

- IOJIy4Y€HUE 3asIBUTENIEM CBEJICHHUI O XO/1€ MPEeI0CTaBICHUS MYHUIIUTIAIbHOW YCITYTH .

[TonyueHnne 3asgBUTENEM CBEAECHUW O MOHUTOPUHIE XOAAa NPEAOCTABIICHUS JAaHHOU
MYHHUIIUATIATBHON YCIYTH OCYIIECTBISIETCS B AJICKTPOHHON (hopMe, a TAK)KE MOKET ObITh OCYIIIECTBICHO
1o Tene)OHy UIU MPH JIMYHOM O0paIIeHUH K JODKHOCTHOMY JIUIY aAMHHUCTPAIIUU, OTBETCTBEHHOMY
3a MPe0CTaBICHUN MyHULIMIIAJIBLHOM YCIyTH, B Yachl IpreMa 1o aJpecy: .

[Tonyuenue 3asiBUTENIEM pe3ysibTaTa MPEAOCTABICHUS] MYHUIIUNIAIBHOU YCIYTH B AJIEKTPOHHOM
dbopMe He penycMOTpeHo. Pe3ysibTaT MOKET OBITh TTOJIYYECH 110 TIOUTE WJTU MPU JTUIYHOM OOpaIleHUH K
JOJDKHOCTHOMY JIMIY IMUHUCTPALMU, OTBETCTBEHHOMY 3a MPEA0CTaBICHUN MYHULIMIIAJIbHON yCIIYTH.

HpI/IeM 3a4BJICHUA O ITPCAOCTABICHUHA MYHI/IHI/IHaHBHOﬁ yCiayru

3.3. IOpunumyeckum QaxkToM Uil Hayajga aJMUHUCTPATUBHOM IpPOLEAYpHl SBJISIETCA
NOCTyIUIEHUE B AJMUHUCTPALMIO 3asBJICHUS O IMPEJOCTaBJICHUH MYHMIMIAIBHOW YCIyTd B
NUCbMEHHON (Qopme Wi B (opMe IEKTPOHHOIO JOKYMEHTa (IO MOYTe, JIEKTPOHHOM IOYTe, Yepes
opunManbHBIA calT AIMUHUCTpAlUU, HEMOCPEICTBEHHO 3asBUTENEM JHOO €ro MpeacTaBUTENIEM,
MOJTHOMOYHUS KOTOPOro O(QOPMIIIIOTCS B TMOPSIKE, YCTAHOBICHHOM HOPMATHUBHBIMU ITPABOBBIMH
aktamu Poccuiickoi @enepaniu 1 JpyruMu HOPMAaTUBHO-TIPABOBBIMU aKTaMH.

3asBieHus, NOCTYyNHUBIIME B (OpMe BJIEKTPOHHOIO JOKYMEHTAa, pacledyaThblBalOTCs Ha
OyMa)XHOM HOCHTENE U, B JajbHeileM, paboTa ¢ HUM BEIETCs aHaJOrM4YHO paboTe C 3asBICHHEM B
MUCBMEHHOU (hopMme.

AnMuHUCTpalnyst oOecreynBaeT NpHEM JOKYMEHTOB, HEOOXOOUMBIX Ui TPEelOCTaBICHUS
MYHUIUIIAIBHON YCIyTH, U PErUCTPAIUIO 3asiBIeHHs 63 HEOOXOIMMOCTH MOBTOPHOTO MPEACTaBICHUS
3asBUTEJIEM TaKUX JJOKYMEHTOB Ha OyMaKHOM HOCHTEIIE.

[IpenocraBieHrie MyHUIIMNIATBHONW YCIYTM HAayMHAETCd C MOMEHTa MpHUeMa U PEerucTpauuu
AJMHMHHCTpAIMel 3JeKTPOHHBIX JTOKYMEHTOB, HEOOXOJUMBIX AJisS MPEIOCTaBICHUS MYHUIIUIAIbHOM
YCIIyTH.

[Tpu nmosyueHuu 3ampoca B 3JIEKTPOHHOH (opmMe B aBTOMAaTHUECKOM PEXUME OCYIIECTBIISAETCS
(opMaTHO-JIOrMUECKUN KOHTPOJIb 3alpoca, MPOBEPSETCS HAJIWYME OCHOBAHMM Ul OTKaza B IIpUEMeE
3ampoca, ykKasaHHbIX B nyHKTe 2.10 HacTosmero AJIMUHHCTPAaTUBHOIO pETJIAMEHTa, a TaKke
OCYILIECTBJISIOTCA CIAEAYIOIIME 1EUCTBUS:

1) npu Hamuyuu XOTs OBl OJHOTO W3 YKAa3aHHBIX OCHOBAHMH JOKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a IPEJOCTaBICHUE MYHULMMNAIbHOW YCIYI'M, B CpPOK, HE MPEBBIIIAIOUINI CpPOK
IOPEAOCTaBICHUS] ~ MYHHULMNAJIbHOM  yCIyTH, IOATOTABJIMBAET IHUCBMO O  HEBO3MOXKHOCTH
IPEAOCTaBICHHUS] MyHUIIMIIAIBHON YCIYTH;

2) mpu OTCYTCTBUM YKa3aHHBIX OCHOBAHHI 3asBUTEIIO COOOMIACTCS MPUCBOEHHBIN 3ampocy B
AIIEKTPOHHOM (pOopMe YHHKANBHBIN HOMEp, 0 KOTOPOMY B COOTBETCTBYIOIIEM pasjielie OUIIHATBHOTO
caifTa 3asgBHTEINO OyeT peAcTaBieHa HHPOPMAIIHS O XO/1€ BBIMOTHEHHS YKa3aHHOTO 3aIpoca.

JIOIOKHOCTHOE  JIMLO  YIIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a IIPelOoCTaBlIEHUE
MYHULIMINIAJIBHON YCIyru, B TedeHHe | pabouyero AHS C MOMEHTa €ro perucrpanuud IpPOBOIUT
Ipolenypy MPOBEPKU J1eHCTBUTEIBHOCTH KBaJIM (PUIIMPOBAHHOM MOJIMUCH, C HCIOJIb30BAHUEM KOTOPOI
MOJNUCAHO 3asBJIeHUE (TTAKET 3JEKTPOHHBIX JOKYMEHTOB) O MPEI0CTaBICHUH MyHUIIUITAIbHON YCIIyTH,
MpeyCMaTPUBAIOIIYIO TMPOBEPKY COOJIIOJIEHUsI YCIOBUHM, yka3zaHHbIX B crathe 11 denepanbHOro
3akoHa «OO0 3JIEKTPOHHOM MOATTUCHY.

B cnywae ecnu B pe3ynpraTe NPOBEPKM KBATM(PUUIMPOBAHHOM MOANUCH OyIET BBISIBIECHO
HECOOJII0/IEHNE YCTAaHOBJICHHBIX YCIOBHI NMPU3HAHUS €€ JIeHCTBUTENbHOCTH, YITOJTHOMOYEHHBINH OpraH
B TEUEHHE TpeX JHEH cO JHS 3aBepLIEHHs MPOBEIEHUS TaKOH MPOBEPKU MPUHHMMAET pelIeHHe 00



OTKa3e B NpPUEME K PACCMOTPEHUIO 3asBJICHHS U HAIpaBIISIET 3asBUTEII0 YBEAOMJIEHHE 00 3TOM B
NEKTPOHHON (opme ¢ ykasanueM MyHKTOB ctaThu 11 ®DenmepanmpHoro 3axoHa «OO0 3JIEKTPOHHOM
NOJANUCH», KOTOpbIE TMOCIHYXKHJIM OCHOBAHMEM JUIs NPUHATUS yKazaHHoro peureHus. Takoe
YBEIOMJICHHE TOAMKUCHIBACTCS KBAJIM(PUIMPOBAHHON MOAMUCHI0 PYKOBOJUTENS YIOJIHOMOYEHHOTO
opraHa Wiy YINOJIHOMOYEHHOTO UM JOJDKHOCTHOIO JIMIIa U HAIpaBJsieTCA MO aJpecy 3JIEKTPOHHOU
MOUTHI 3asiBUTENS JIMOO B €ro JUYHBIA KaOMHET B (peiepaibHOM TOCyIapCTBEHHON WH(POPMAIMOHH O
cucreMe «EnuHBINA mopTan rocy1apcTBEHHBIX U MYHUIIUIAIBHBIX YCIYT (yHKIMI)».

3.4. TloctynuBumii 3anmpoc (3asiBI€HUE) PETUCTPUPYETCS B JKypHaJle PErUCTpalliy 3alpocoB
CHeuaIucToM AJIMUHUCTPALIUH.

Perucrpanuu noasiexar Bce MOCTYNUBIIME 3apockl. B ciydae, ecnu 3asiBUTENb 00OpaTHIICS C
HECKOJIbKMMH 3allpOCcaMu 10 pa3HbIM BOIIPOCAM, TO KaX/Ibli 3aIIpOC pErUCTPUPYETCS OTAEIBHO.

MaxkcuManbHbIM CPOK BBIOJHEHHS] aAMMHUCTPATUBHOMN Mpolenypsl - He mo3aHee 1 paboudero
JIHS1, CIIEAYIOLIErO 3a THEM MTOCTYIIJIEHHUS 3apoca B AIMUHHUCTPALMIO.

Pe3ynbTaToM aiMUHUCTPATUBHOIN MPOIEAYphI ABISAIOTCS MPUEM U PETUCTpalMs 3ampoca Jubo
HalpaBJIeHUE YBEAOMJEHHMs 00 OTKa3ze B INpuUeMe K PAacCMOTPEHMIO 3asBJICHUS, IO OCHOBAHUSAM,
YCTaHOBJICHHBIM ITyHKTOM 2.10 HacTOSIIero aIMMHUCTPATUBHOTO PEriiaMeHTa.

CnocoboM (ukcanuu pe3yJsibTaTa BBIMOJHEHUS AJMUHUCTPATUBHON MPOLEAYPHI SBISETCS
perucrpanus MOCTYINUBILIErO 3alpoca B JKypHAJIE PErucTpalydy 3alpocoB U POCHUCH COTPYIHUKA
AJMUHHCTpaUU, OTBETCTBEHHOI'O 32 MCIIOJIHEHHUE 3a1poca, O €ro NOoJTyYeHHUH.

Paccmorpenue 3asBieHrs 0 NPeIOCTaBICHUN MYHUIIUTIAIBHON YCIIYTH

3.5. FOpunuyeckum (akToM JUisl Havyaua aqMUHUCTPATUBHON MPOLEAYPHI SBISIETCS, TOTYICHHE
3arpoca COTPYJAHUKOM AJIMUHHMCTpPALIMK, OTBETCTBEHHBIM 3a €r0 UCIOJIHEHUE.

OTBETCTBEHHBIM 32 BBIINOJHEHUE AJMUHUCTPATUBHON MPOLEAYPHl SABJISIETCA CIEIUATUCT
AnmuHuCTpanuu (1ajiee - OTBETCTBEHHBIN CIICIIHANINCT).

OTBETCTBEHHBIN CIEIUATUCT MPOBOIUT IKCIEPTH3Y JOKYMEHTOB Ha COOTBETCTBHE MO (hopMe U
COJIEP’KAHUIO0 HOPMaM JIEMCTBYIOIIETO 3aKOHOAATENbCTBA.

ITo pe3yspraTam SKCOEpPTU3Bl CHEUUAINUCT aJMUHUCTPALMU CEJILCKOTO MOCEIEHUS ONPENEIIIET
OCHOBAHHS:

- ISl OTKa3a B paCCMOTPEHUU 3asIBJICHUSI O MPEOCTABICHUU YCIYTH;

- 77151 TOJATOTOBKH 3aBEPEHHOTO AyOJIMKaTa MpaBOyCTaHABIMBAIOIIETO TOKYMEHTA.

[Ipu OTCYyTCTBMM OCHOBaHWW i OTKa3a B MPEAOCTaBICHUM MYHUIUIAIBHON YCIyTH
OTBETCTBEHHBI CHEUUAIMCT OCYUIECTBIIET PO3BICK JOKYMEHTA, YKAa3aHHOIO B 3asBJICHUH, U
M3TOTABJIMBAET €ro AyOnKar.

JyOnukar AoKyMeHTa HaajexalM o0pa3oM 3aBepseTcsl OTBETCTBEHHBIM CIEIUATNCTOM
aIMUHHUCTPALIUH CEJIbCKOT'O MOCEIEHUS.

MaxkcuMabHbIN CPOK BBIMONHEHUS aAMUHUCTPATUBHON MPOLEAYPHI - 2 pabodux THS.

B cnywae, ecim B XOA€ 3KCHEpTU3bl JOKYMEHTOB BBISIBICHbl OCHOBAaHHUS sl OTKa3a B
MPEIOCTaBICHUU MYHHUIIUTIATHLHON yCIyrd, cnenuanuct B Tedenue 10 pabounx AHEW rOTOBUT MPOEKT
yBemOoMJIeHUs 00 OTKa3e B MPENOCTABJICHUN MYHUIIMTIAIBHON YCIYTH C YKa3aHWEM MPUYUHBI OTKa3a. B
cllydae OTCYTCTBHSI 3aMEUaHHi, MPOEKT yBEAOMJIEHHS 00 OTKa3e B TEUEHHE OJHOrO pabouero JHA
MOJANUCHIBAETCA TJIABOM aJMUHUCTpALMU, U MEpefaeTcss sl €ro perucTpaluu B KHUTE UCXOZAsUIei
nokyMeHTanuu. OTKa3 B MPENOCTaBICHUU MYHUIMIAIBHOM YCIYTM JOJDKEH OBITh HaIlpaBiieH
3asiBUTENIO He nmo3aHee 30 [Hel ¢ MOMEHTa MOCTYIJICHUS 3asiBJICHUS.

Pe3ynbTaToM aAMUHHUCTPAaTUBHOM MPOLEAYPHl SBJIAETCS ONPEIENCEHUE OCHOBAaHMM s
MPEOCTaBICHUST TUOO OTKa3a B MPEAOCTABICHUH MYHHUIIUTIATBHON yCIIyTH, H3TOTOBJICHUE TyOaMKaTa
3ampanmMBaeMoro JOKYMEHTa JHOO TOATOTOBKA YBEIOMJIEHUS 00 OTKa3e B TMPEIOCTaBICHUH
MYHULIMNAJIBHON yCIIyTH.

CrocoboM (¢ukcanuu pe3yjbTaTa BBITOJTHEHUS aJMUHUCTPATUBHON MPOIEAYpPhl SBISETCS
MOJrOTOBKA AyOJIMKATa 3alpalinBaeMoro JOKyMeHTa 00 yBEIOMICHHS 00 OTKa3e B MPEJOCTABICHUH
MYHULIMTIAIBHON YCIIYTH, U TIepeaaya ux JAJisl PErUCTPalli B KHUTE UCXOISIIIEH JOKYMEHTAINH .



HanpaBnenue 3asBUTENIO pE3ybTaTa MPEAOCTABICHUS MYHULIUITAIBHOU
YCIIYTH

3.6. FOpuandeckum ¢axToM A Hayana aAIMUHUCTPATUBHOM MPOLIEYPHI SBJISIOTCS MOATOTOBKA
nyOnvKaTa 3ampammBaeMoro JOKyMeHTa 00 yBeqoMIIeHUs 00 OTKa3e B TEUEHHE OJHOr0 pabodero
JTHSI TIOATIHCHIBAETCS TI1aBOW aIMHUHUCTPAIIHH.

OTBETCTBCHHBIM 3a BBIOJHCHUE aJMHHHUCTPATUBHON TIPOICIYPHI SIBJISCTCS CIICIIHATUCT
AnmuHucTpanuu (anee - OTBETCTBEHHBIN CIICIIHANINCT).

Crienuanuct, OTBETCTBEHHBIM 3a MOATOTOBKY JOKYMEHTOB, B TeueHHe | pabouero mHs
UHPOPMUPYET 3asBHTENS O MPUHSATOM PEHICHUH JIOOBIM JOCTYIHBIM CIIOCOOOM, Ha3HAdaeT JaTy U
BpEMsl €r0 BBIAUU 3asBUTENIO B IIPEENiaX CPOKA UCIIOHECHUS aIMHHICTPA THBHON TPOILISTYPHI.

Brimaua pesynpTaTa MpenocTaBieHUS MYHHIIUIIATBHON YCIYTH OCYIIECTBISIETCS CIOCOOOM,
yKa3aHHBIM 3asBUTEIEM IpU I[Oaye 3asfBJICHUS W HEOOXOIUMBIX JIOKYyMEHTOB Ha IOJIyueHUe
MYHULIUIAJIBHON yCIYTH, B TOM YHUCIIE:

- IpU INYHOM OO pallleHHH B ATMUHHUCTPALIHIO;

- IOCPEICTBOM ITOYTOBOT'O OTIIPABIICHHS HA aApeC 3asBUTENSI, YKa3aHHBII B 3asBICHUU.

Crieruanuct, OTBETCTBEHHBIM 3a TMOATOTOBKY JOKYMEHTOB, BBIJACT 3asBUTEIIO KU
VIIOJHOMOUEHHOMY  TPEACTABUTENIO 3asBUTENS AyONMKAT 3alpOIICHHOr0 JOKyMeHTa JH0o
yBEIOMJICHHE 00 OTKa3e B IMPEAOCTaBICHUM MYHUIUIAIbHON yciayru. DakT BBIIAYM M TOJTydYCHUS
ny6nukaTa puKcupyeTcs B ’KypHase BbIIaHHBIX (HApaBICHHBIX) TOKYMEHTOB.

B cnydyae HesBKM 3asBUTENs B Ha3HA4YE€HHBIE ATy U BpeMs pe3yjibTaT MPEAOCTaBICHUS
MYHUIIUIATIBHON yCIyTH HAMpaBiISLeTCs 3asBUTENIO MO MOYTE 3aKa3HBIM MUCHMOM C YBEIOMJICHHEM O
BPYYCHHH, O YeM JIeTaeTCs OTMETKA B JKypHAJIe.

OO01mast IpOAODKATEIHPHOCTh AJIMHHICTPATHBHON MTPOIEAYPHI HE MOXKET MPEBBIMIAThH 2 padourx
JTHEH.

HcnpaBinenue TONyIEHHBIX OMeYaToK U (MJIM) OIIMOOK B BBIJJAHHBIX B
pe3yNbTaTe MPEAOCTABICHHUS MYHUITUTIAIIBHON YCIYTH JTOKYMEHTaX

3.7. B cny4yae BBIABICHUS 3asBUTENIEM OINEUATOK, OIIMOOK B TOJYy4YEHHOM JOKYMEHTE,
SBIISIOIIEMCS PE3YIBTATOM MPEIOCTABICHUS MyHULIUIIAJIbHON yCIIyTH, 3aBUTENb BIIPaBe 0OPaTUTHCS B
AJMHMHHCTpAIMIO C 3asiBJICHHEM 00 HCIpPaBJICHUU JIOMYIICHHBIX OMEYaTOK M OIIMOOK B BBIAAHHBIX B
pe3yJibTaTe MPEel0CTaBICHUS MyHULIUIIAJbHON YCIyTU JOKYMEHTAX.

3.7.1. OcHoBaHMeM IJisi Hayaja MPOLENYpPhl MO WCIPABICHUIO ONEYAaTOK M (WJIHM) OIIHMOOK,
JOMYIIEHHBIX B JIOKYMEHTaX, BBIJAHHBIX B pe3yJbTaTe MPEAOCTABICHUS MYHUIUIAILHON YCIYTH
(manmee - mpouenypa), SBISETCS MOCTYyIJIEHHE B AJIMHHHCTpAIMIO 3asBICHUS 00 HCIpaBlIEHUU
ornevyaTtok U (M) omuOOK B TIOKYMEHTaX, BBIIAHHBIX B PE3yJbTaTe MPEIOCTaBICHUSI MyHULIUIIAIbHON
yCIIyTH (1ajnee - 3asBjeHue 00 CIPaBICHUH OIEYaTOK U (MJIHM) OO OK).

3.7.2. 3asBienue 00 HCHIpPABICHUM ONEYaTOK W (WIM) OMMOOK C YyKa3aHWeM crocoba
MH(OPMUPOBAHUS O PE3YIbTATaX €r0 PACCMOTPEHUS U JOKYMEHTHI, B KOTOPBIX COEP)KAaTCs ONEYaTKU
U (WJIn) OMUOKHU, IPEACTABIISIIOTCS CIASAYIOMKUMHU CIIOCO0aMMU:

- JIMYHO (3asABUTENIEM IMPEACTABIAIOTCS OPUTHHANBI JTOKyMEHTOB C ONeYyaTKaMu U (UJIH)
OLIMOKaMH, CIIEIUAINCTOM JEJIaf0TCs KOMUU ATUX JOKYMEHTOB);

- 4yepe3 OpPraHu3al{I0 MOYTOBOW CBS3U (3asiBUTENIEM HAMPABIAIOTCS KOMUU JOKYMEHTOB C
ornevyaTkaMu U (Win) oluoKamH).

[Tpuem u peructpans 3asBieHUs 00 UCIPABICHUHU OMEYaTOK U (MJIHM) OMINOOK OCYIIECTBISETCS
B COOTBETCTBUU C MYHKTOM 3.3 HACTOSIIEro AIMHUHHCTPATUBHOIO DPErjlaMeHTa, 3a HCKIIOYCHHEM
MIOJIO’KEHUH, KaCAIOIINXCS BO3MOXHOCTHU IPEJCTaBIATh JOKYMEHTHI B 3JIEKTPOHHOM BU/IE.

3.7.3. Tlo pe3ynpTaTamM pacCMOTPEHHsI 3asBICHHUSI 00 MCIPABICHUH OMEYATOK M (WJIH) OMIMOOK
CIELUAIIUCT B TeUEHHE 5 pabouux AHEH ¢ MOMEHTA PETUCTPALIMU COOTBETCTBYIOILETO 3asBJICHU:

- TNpUHUMAeT pelieHrue o0 HCHpaBICHUU ONEeYaToK W (WiaM) OmMOOK, IOMYIICHHBIX B
JOKYMEHTaX, BBIJAHHBIX B pe3yJibTaTe MPEAOCTaBICHHUS MYHHUIMMAIBLHON YCIyrH, U YBEJOMJISET



3asiBUTENS O MPUHATOM PEIIEHUHU CIIOCOOOM, YKa3aHHBIM B 3asBJICHUM 00 MCIPABIIEHUU ONEYATOK U
(unm) o1mMOOK (¢ yKa3aHUEM CPOKa MCIPaBJICHUS TOMYIIIEHHbBIX OMEYaTOK U (UJIH) OIIHOO0K);

- IpPUHUMAET peleHue 00 OTCYTCTBUM HEOOXOAMMOCTH HCIIPABJICHUS OINEYAaTOK M (WIIN)
OUIMOOK, JOMYLICHHBIX B JIOKYMEHTaX, BBIJAHHBIX B PE3y/lbTaTe NPEAOCTaBICHUS MYHHULUIAIBHON
YCIYTH, ¥ TOTOBUT MOTUBHUPOBAHHBIN OTKa3 B UCIIPABJICHUH ONEYaTOK U (MJIM) OLIMOOK, JOMYIICHHBIX B
JIOKYMEHTaX, BbIIaHHBIX B Pe3yJIbTaTe MPel0CTaBICHUS MyHULIUIIAIbHON YCIyTH.

HcnpaBrnenne omnedyatok © (WJId) OIIMOOK, IOMYIIEHHBIX B JOKYMEHTaX, BBIJAaHHBIX B
pe3ysbTaTe MpefoCTaBICHNUS MYHHUIMIIAJBHONW YCIYTH, OCYIIECTBISETCS CIEHUATNCTOM B TEUEHHE 5
paboYMX JHEH ¢ MOMEHTa PETUCTPAIIMK COOTBETCTBYIOIIETO 3asBJICHUS.

ITpu umcnpaBieHuH omne4yaTok M (MyM) OMMOOK, JONYIIEHHBIX B JIOKYMEHTAaX, BBIIAHHBIX B
pe3yJbTaTe MPEelOCTaBICHUS MyHUIIUIIAJbHON YCIYyTH, HE IOMYCKAETCs:

- W3MEHEHHE COJep)KaHUs [OKYMEHTOB, SBJAIOMIMXCS PE3yJbTaTOM TMPEAOCTaBICHUS
MYHULIMIIAJIBHON yCIIYTH;

- BHECEHHE HOBOHM MH(OpMalLUu, CBEEHHH M3 BHOBb IOJYYEHHBIX JOKYMEHTOB, KOTOpbIE HE
OBLIM IIpeCTaBICHBI IIPU MOJaUe 3asIBJICHUSI O IPEAOCTaBICHUH MYHHULIMIIAILHON yCIIyTH.

3.7.4. KputepueM NpUHATHS pelIeHus 00 MCIPaBIECHUHM OMNEYaTOK W (UJIH) OIIUOOK SIBISICTCS
HaJMyue onedarok M (win) omuOOK, IOMYLIEHHBIX B JOKYMEHTaX, SBISIOLIUXCA pPE3YyJbTaTOM
IPEeOCTAaBICHNUS MYHUIIUIAIBHON YCIYTH.

3.7.5. MakcumalbHbIi CPOK MCIOTHEHHsI aIMUHUCTPATUBHOM IPOLEyphl COCTaBIseT He Oonee
5 pabouux AHEH CO JIHSA MOCTYIUIEHMS B AJMUHUCTPALMIO 3asBJI€HHUS 00 HCIPABIEHUM ONEYATOK U
(nyn) ommuoOOK.

3.7.6. Pe3ynbTaToM HpoLeaypsl BISETCS:

- HCIIPaBJICHHBbIE JTOKYMEHTHI, SBJSIOLIMECS PEe3yJbTaTOM MPEIOCTAaBICHUS MYHULUIAIbHON
yCIYyTH;

- MOTHBHMPOBAaHHBI OTKa3 B MCIPABIEHUM ONEYATOK M (MJHM) OMMOOK, JOMYIIEHHBIX B
JIOKyMEHTaX, BBIZJAHHBIX B PE3yJIbTaTe MPEAOCTaBICHHUSI MyHUIIUTAIBHON YCIIyTH.

Bbimaya 3asBUTENI0 MCIPaBICHHOTO JOKYMEHTa MPOHM3BOAUTCS B IOpPSAKE, YCTAHOBICHHOM
nyHKTOM 3.6 Hacrosero PernamenTa.

3.7.7. CriocoboM ¢ukcanuu pesyibTaTa MPOIEAYPhl SBISIETCS PErHCTPAIUs HCIPABICHHOTO
JIOKYMEHTA WM IPUHATOr O PEIEHUs B )KypHaJIe UCXOASIIEN JOKyMEHTAIUH.

JIoKyMeHT, collepKaliuii onevyaTky U (UJM) OMIMOKH, IMOCIe 3aMEHbI TOJICKUT YHUUTOXKEHHUIO,
(dakT KOTOpOro (pUKCUpYyETCcs B Aele IO PACCMOTPEHUIO 00pallleHNs 3assBUTENS.

3.7.8. B ciyuae BHeceHHS H3MEHEHUH B BBIJAHHBIA 10 pe3yJbTaTaM IPEJOCTaBICHUS
MYHULMIAJIBHON YCIYTH JOKYMEHT, HallPaBJIEHHBIX Ha MCIpaBieHHE OMIMOOK, TOMYIIEHHBIX M0 BHUHE
AnMuHUCTpanMy U (WIN) JOJDKHOCTHOTO JIMLIA, I1JIaTa ¢ 3asBUTENS HE B3UMAETCs.

IV. ®opmbl KOHTPOJIS 32 MPEAOCTABICHUEM MYHUIIUTTAIBLHON YCIIYTH

4.1. Texkymuili KOHTpPOJIb 3a MCHOJHEHUEM AJMUHUCTPATUBHOIO pErJaMeHTa IIpU
IIPEIOCTaBICHUU MYHULUIIAIbHON YCIYI'H OCYIIECTBIIAECTCS AIMUHHUCTPALUEH.

4.2. Texymmii KOHTPOJb 32 IOJHOTOM M Ka4€CTBOM IPEAOCTABIICHUS] MYHHUIUIIAIBHON YCIYI'H
BKJIIOYAET B ce0sl MPOBEACHHUE NPOBEPOK, BHIABICHHE M yCTpaHEHHWE HApYUICHWH NpaB 3asBUTENEH,
paccMOTpeHue, IPUHIATHE PEIIeHUH M MOATOTOBKY OTBETOB Ha OOpallleHUs 3asBUTENCH, copepikaHue
KanoObl Ha JeiicTBue (6e3/1eiicTBHE) TOJDKHOCTHBIX JIMI U OTBETCTBEHHBIX UCIIOJIHUTENEH.

4.3. TlpoBemeHue NPOBEPOK MOXKET HOCUTH IIJIAHOBBIA XapakTep (OCyIIEeCTBIISIETCS Ha
OCHOBAaHUHU TIOJYIOAOBBIX W TOAOBBIX IUIAHOB palOThI), TEeMaTHYECKHH XxapakTep (IpoBepKa
NPEAOCTaBICHUS] MYHMIMIAIBHON YCIYTH IO OTHAEIbHBIM BHJAM IMpaB U CHAENOK, OTIEIbHBIM
KaTeropusM 3asiBUTENIeN) U BHETIJIAHOBBIIM XapakTep (110 KOHKPETHOMY OO PAaIIeHUIO 3asSBUTEINS).

4.4. JIuua, OTBETCTBEHHBIE 3a NIPEIOCTABICHNE MYHUIIUIIAIBHOW yCIYyTH, HECYT MEPCOHAIBHYIO
OTBETCTBEHHOCTH 32 COOJIIOZCHUEM CPOKOB M MOPSAAKA MPEIOCTABICHNUS MYHUIUIIAIBHOMN yCIIyTH.

4.5. IlepcoHanbHass OTBETCTBEHHOCTb MYHHUIMNAJBHBIX CIY)KallMX 3a HaJuIexallee
NPeAOCTaBICHHE MYHHUIMNAIbHON YCIYrM 3akKperuiserci B HX JODKHOCTHBIX HHCTPYKLHUSAX B
COOTBETCTBHH C TPeOOBaHUSIMHU 3aKOHOIATENIbCTBA.



4.6. TTo pe3ynbTaTaM MPOBECHUS IPOBEPOK B CITydac BBISBICHHS HAPYIICHUH MPaB 3assBUTEIICH
BUHOBHBIC JINIIA TIPUBJICKAIOTCS K OTBETCTBEHHOCTH B IMOPSIIKE, YCTAHOBICHHOM 3aKOHO/IATEIbCTBOM.

4.7. Jluuamu, OTBETCTBEHHBIMH 3a IMPEIOCTABJICHHWE MYHHUIMNAIGHOW YCIyTH, B XOe
MPEAOCTaBICHHS] MyHHIIUIIAILHONW YCIYTH oOecrednBaeTcsi 0€30MacHOCTh MEPCOHANBHBIX JaHHBIX MPU
ux 00paboTke B cooTBETCTBUU ¢ TpeboBaHusmu PenepanbHoro 3akoHa ot 27.07.2006 Ne 153-d3 “O
MEePCOHAIBHBIX TAHHBIX .

4.8. JIOJDKHOCTHBIC JIMIIA, TTPEOCTABIISIONINE MyHUITUTIATBHYIO YCIYTY, HECYT MEePCOHATBHYIO
OTBETCTBEHHOCTh 32 HCOKa3aHHWE IIOMOIIM WHBAJIHMJIAM B MPEOJOJCHUHM OaphepoB, MEIIAIONINX
MONMYYSHUIO IMH MYHUITUTIAILHOW YCIIyTH HapaBHE C APYTUMU JIHIIAMH.

V. JlocyneOHblii (BHECYACOHBIN) MOPSAIOK 00XKaJIOBaHUS PEIICHUN U JeHCTBHH (0e31elCTBUS) OpraHa,
MPEIOCTABIISIONIET0 MYHHUITUTIIATBHYIO YCIYTy, MHOTO()YHKITMOHAIBHOT O IIEHTPA, a TAKKE UX
JOJDKHOCTHBIX JIMII, MYHHUITUTIATBHBIX CITYXKAIUX, pAOOTHUKOB

5.1. 3asgBuUTENIL MOXKET OOPATUTHCS C 5KaJ000M, B TOM YHCIIE B CIEAYIOIUX CIydasx:

1) HapyuieHHe CpoKa pEerucTpaluy 3amnpoca 3asBUTENS O MPEAOCTaBICHUM MYHULIUIAIbHON
yCIIYTH, 3apoca, YkazaHHOro B crathe 15.1 deaepanbHoro 3akona ot 27 utois 2010 . N 210-d3 "O6
OpraHu3aliy MPeAOCTaBICHUS TOCYJapCTBEHHBIX M MYHHIMIAIBHBIX ycuyr" (manee - denepanbHblit
3akoH Ne 210-D3);

2) HapylleHUE CcpoKa IpelOCTaBJE€HUS MyHUIUNAIbHON ycinyru. B ykasanHoM ciiydae
nocynebHoe (BHecyneOHOE) o0kajloBaHUE 3asBUTENEM pelIeHHd u jaeictBuil  (Oe3meicTBus)
MHOIO(QYHKLHOHAJIBHOI'O 1I€HTpa, pabOTHHUKAa MHOIO(QYHKIIMOHAJIBHOIO I[€HTpa BO3MOXKHO B CiIydae,
€CIIi Ha MHOT O YHKIIMOHAJIBHBIN IIEHTp, pelieHus 1 AeicTBus (0e3AeliCcTBHE) KOTOPOTrO 00KaTYIOTCS,
BO3JIOKEHA (PYHKIIHSI 1O MPEIOCTABICHUIO COOTBETCTBYIOIINX FOCYIaPCTBEHHBIX WM MYHUIIUIAIBHBIX
yCIIYT B MOJIHOM 00bE€ME B IMOPSIKE, onpenesieHHoM vacThio 1.3 crateu 16 denepanbHoro 3akona No
210-93;

3) TpeboBaHuUE y 3asBUTENS JTOKYMEHTOB WM MH(pOpMANUU JHUOO OCYIIECTBICHUS ICHCTBUH,
MPEACTaBJICHNE WIN OCYIECTBJIEHUE KOTOPBIX HE MPETYyCMOTPEHO HOPMATUBHBIMU NTPAaBOBBIMU aKTaMHU
Poccuiickoii Deneparnuy, HOPMATHBHBIMU TMPABOBBIMU aKTaMHu CyObeKTOB Poccuiickoit denepanuu,
MYHHUIUTIAJIbHBIMU ITPABOBBIMU aKTaMH JIJIsl IPEIOCTaBIECHUSI MyHUIIUIIATLHON YCITyTH;

4) oTka3z B IpUEME JOKYMEHTOB, NPEIOCTABIECHNE KOTOPBIX MPEAYyCMOTPEHO HOPMAaTHUBHBIMU
npaBoBbIMH akTamMu Poccuiickoit ®@enepaiyy, HOPMAaTHUBHBIMU IPaBOBBIMU aKTaMU CYOBEKTOB
Poccuiickoii ~ ®enepanuy, MyHUIUNAIGHBIMH  MPABOBBIMH  aKTaMU  JUId  [PEAOCTaBJICHUS
MYHUIUNIAJIbHON YCIIYTH, Y 3aIBUTEIS;

5) oTka3 B MNPENOCTAaBIEHUH MYHMLMNAIBHOM YCIyTH, €CIM OCHOBAHMSI OTKa3a He
IpeAyCMOTPEHbl  (enepaibHbIMU 3aKOHAMH U IPUHATHIMH B COOTBETCTBUM C HHUMU HHBIMHU
HOPMAaTHBHBIMM NPaBOBBIMM akTaMu Poccuiickoit denepanuu, 3aKOHAMU M MHBIMH HOPMAaTUBHBIMU
MpaBOBBIMH akTamMH cyObekToB Poccuiickoii denepannu, MyHULIUNIAIbHBIMUA PAaBOBBIMH aKTaMu. B
yKa3aHHOM cllydae JocynedHoe (BHecyneOHoe) oOkaJoBaHWE 3asBUTENIEM PELICHUNH U JeWCTBHM
(Oe3neiicTBUsl) MHOTO(YHKIIMOHAIBHOTO IIEHTpa, pabOTHHKA MHOrO(QYHKIMOHAJIBHOTO LEHTpa
BO3MOXXHO B CIIy4ae, €CIM Ha MHOTO(YHKIIMOHAJIbHBIA LIEHTP, PEIICHUus U JeicTBus (0e31eiicTBHE)
KOTOPOI'o 00XalIyITCs, BO3JI0XKEHA (PYHKLHUS 110 MPEAOCTaBICHUIO MYHUIIUNIAJIBHBIX YCIYT B ITOJHOM
o0beMe B MopsaKe, onpeaeneHHoM yacTbio 1.3 crateu 16 denepanpHoro 3akona Ne 210-03;

6) 3arpeOoBaHHME C 3asBUTENS MPU MPEJOCTABICHHMM MYHUIIUIMAIBHONH YCIyrd IUIaThl, HE
NPEeyCMOTPEHHOW HOPMATUBHBIMM TPaBOBBIMH akTaMu Poccuiickoii depepaiiuv, HOPMaTHUBHBIMU
MIPaBOBBIMH aKTaMu cyObekToB Poccuiickoit denepauu, MyHHITUIATBHBIMU ITPABOBBIMH AKTAMU;

7) oTKa3 oprasa, MpeaoCTaBISIONIEr0 MyHUIIMNAIBHYIO YCIYTY, JODKHOCTHOTO JIMIIA OpraHa,
MPEAOCTaBISAIONIEr0 MYHUIUIAIBHYIO YCIyry, MHOTOQYHKIIMOHAJIbHOIO II€HTpa, paboTHUKA
MHOTO(YHKIMOHAJIBHOT'O IIEHTpa, B UCHPABICHUH JOMYIIEHHBIX UMH OII€YaTOK U OIIMOOK B BBIJAHHBIX
B pe3ylbTaTe IMpPEAOCTaBICHHUs MYHHLIMNAIBHOM YCIYIM JOKyMEHTax JM0O HapylleHue
YCTAaHOBJIEHHOTO CpOKa TaKUX HCHpaBiieHud. B yka3aHHOM ciydae nocyneOHoe (BHecyaeOHOE)
o0XaJloBaHUE 3asBUTEIEM pELIeHUN M AelcTBUM (0e3aeicTBUS) MHOIO(QYHKLIMOHAJIBHOTO LEHTPA,
paboTHHKAa MHOTO(YHKIMOHAIBHOTO IIEHTpa BO3MOXKHO B Cllyyae, €Clid Ha MHOTO(YHKIIMOHATbHBIN



LEHTp, peueHus U JedcTBus (Oe3nelicTBUE) KOTOPOro OOXKalyrTCs, BO3JIOKEHA (QYHKUMS 10
IPEAOCTaBICHUIO COOTBETCTBYIOIINX IOCYAapCTBEHHBIX MM MYHUIMIIAIBHBIX YCIYT B IOJHOM 00beMe
B MOPsIKE, onpeaeneHHoM 4acTbio 1.3 ctathu 16 @enepanbHoro 3akoHa Ne 210-D3.

8) HapylleHHe CpOKa WJIM THOpsAIKa BbIJAYM JOKYMEHTOB IO pe3yJjbTaTaM IpeaoCTaBICHUS
TOCYAapCTBEHHOW MJIM MYHUIIUTNIAJIBLHON YCIYTH;

9) mnpuocTaHOBIEHHWE NPENOCTABIECHUS MYHUIUINAIbHOM  YCIyrH, €CIM OCHOBaHHUSA
MPUOCTAHOBJICHHUS] HE MPENyCMOTpEHbl (efepalbHBIMI 3aKOHAMHU M HPHHITHIMH B COOTBETCTBUU C
HUMH WHBIMH HOPMAaTUBHBIMHM MpPaBOBbIMU akTamu Poccuiickoii denepannu, 3aKkOHAMU W WHBIMH
HOPMAaTUBHBIMM TMpPaBOBBIMU akTaMu CcyObekTOoB Poccuiickoit ®@enepaunu, MyHHIIMOATbHBIMU
NPaBOBBIMH aKTaMu. B ykazaHHOM ciydae mocyneOHoe (BHecyaeOHOE) o0kalloBaHHE 3asBUTENIEM
pemweHnii  u  geiictBuil  (Oe3nmeiicTBUSA)  MHOrOQYHKIMOHAJIbHOIO  ILIEHTpa,  pabOTHUKA
MHOTO(QYHKIHOHAIBHOIO I[€HTpa BO3MOXHO B CiIy4ae, €CIM Ha MHOTrOQYHKIMOHAJbHBIN IIEHT,
pemieHuss W gedcTBus  (0e3EHCTBHE) KOTOPOro  OOXKANYIOTCS, BO3JIOKEHAa (QyHKOHMS TI0
MPEAOCTaBICHUIO MYHUIMIAIBGHBIX YCIYT B MOJHOM 00ObeMe B MOpSIKE, ONpeneleHHOM ydacTeio 1.3
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3;

10) TpeGoBaHue y 3asiBUTENS MPHU MPEIOCTABICHUU MYHHUIIUNIAIBHOW YCIYyTH JOKYMEHTOB WM
uH(pOpMaIH, OTCYTCTBUE U (UJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh MPU IIEPBOHAYATBHOM
OTKa3e B IpHEMe JOKYMEHTOB, HEOOXOJUMBIX JAJISl MPEIOCTaBICHUSI MYHHUIIUIIAILHONW yCIyrd, 100 B
[PEeJOCTaBICHUU MYHULUIIAIBHON YCIIYTH, 32 UCKJIFOUEHUEM CIIy4aeB, IPEAyCMOTPEHHBIX NYHKTOM 4
gactu 1 crateu 7 @enepanbHoro 3akona Ne 210-03. B ykazaHHOM ciiydae gocyaeOHoe (BHECY1e0HOE)
o0)aJloBaHUE 3asBUTEIEM pelIeHUN U AelcTBuil (0e3aeicTBUS) MHOIO(QYHKLIMOHAIBHOTO LEHTPA,
paboTHHKA MHOTrO()YHKIIMOHAJILHOIO LIEHTPa BO3MOXHO B cllydae, €CciiM Ha MHOTO(YHKIIHOHAIbHBIN
LHEHTp, peueHus U JeicTBus (Oe3aeiicTBUE) KOTOPOro OOXKalyroTCs, BO3JIOKEHA (QYHKUHS 110
MPEAOCTABICHUIO COOTBETCTBYIOIIMX MYHHUIIMIANBHBIX YCAYyr B TIOJHOM o00beMe B MOpSIKE,
onpeneneHHoM JacThio 1.3 ctateu 16 @egepanpHoro 3akona Ne 210-D3.

5.2. O6mue TpedoBaHUS K MOPSIIKY MOIAYH U PACCMOTPEHHUS KaT00bI

1) XKanoba mogaercs B MUCbMEHHOH (hopMe Ha OyMaKHOM HOCUTEIIE, B AJIEKTPOHHOU (hopme B
AJMHMHHCTpAINIO, MHOTO(QYHKIIMOHAIBHBIN EHTp MO0 B COOTBETCTBYIOIIMI OpraH rocyaapcTBEHHON
BJIACTH (OpraH MECTHOTO CaMOYIPABJICHHS) IyOJUYHO-IPABOBOTO OOpa30OBaHMs, SBJISIFOIIUHCS
yupeauTeneM MHOTO(QYHKIMOHAJIBHOTO IIeHTpa (Jajiee - YYPEAWUTEeNb MHOTO(pYHKINOHAIBHOTO
neHTpa). XKanoOwl Ha pelieHus, MPUHATHIC TJ1aBOH AJIMHHHCTPAINH, TOAIOTCS B BHIIIECTOS NI OpraH
(mpu ero Hamuuyuu) MO0 B CIydae €ro OTCYTCTBHS pPAaCCMAaTPHBAIOTCS HEMOCPEICTBEHHO TJIaBOM
Anmunuctpanuu.  JKamoOsr  Ha  pemieHus u gedctBus  (Oe3meiicTBue)  paOOTHHKA
MHOTO(QYHKIMOHAIBHOTO I[€HTpa MOJAI0TCS PYKOBOIUTENIO 3TOr0 MHOTO(YHKIIMOHAJHHOTO LIEHTpA.
Kanobsr Ha pemeHus u JedctBus (Oe3nelcTBHE) MHOrOQYHKIIMOHAJIBHOI'O LIEHTpPa IONAITCA
YUpPEIUTEII0 MHOIO(QYHKIMOHAJIBHOTO LEHTpa MM JODKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY
HOpPMaTHBHBIM IIPaBOBBIM akTOM cyObekTa Poccuiickoit denepauuu.

2) JKamoba Ha pemeHuss u gAeiictBus (Oe3melcTBHE) oOpraHa, MPEAOCTaBIISIIOIIETO
MYHHUIUIAIbHYIO YCIYTy, JOJDKHOCTHOTO JIMLA OpraHa, pe1oCTaBIIAI0Iero MyHUIIMIAIBHYIO YCIyTY,
MYHHUIMIIAJIBHOIO CIY’KaIlEero, PyKOBOJUTENS OpraHa, IpeloCTaBisoIero MyHULIUIAIBHYO YCIYTY,
MOXKET OBITh HAmpaBjeHa IO MOYTe, 4Yepe3 MHOTrO(QYHKIMOHAJIbHBIA IIEHTP, C HCIOJIb30BAHUEM
MH(pOPMALIMOHHO-TEIEKOMMYHUKAllMOHHOW  cetn  "MHTepHer", oduuuaipHoro caita oprasa,
IPEAOCTaBISIONIEr0 MYHUIIUTIIAIbHYIO YCIIYTY, €IUHOr0 MOpTajia TOCY1apCTBEHHBIX U MYHHUIIUIIAIbHBIX
yciyr MO0 PEernoHaIbHOrO MOpTaJia TOCYyJapCTBEHHBIX M MYHULMIAIbHBIX YCIYT, @ TAaKKE€ MOXET
OBITh MpUHSTA MPU JUYHOM IpueMme 3asBUTeNs. JKanoba Ha pemieHuss u aedctBusi (OesaelicTBue)
MHOTO(DYHKIIMOHAJILHOTO IIGHTpa, paOOTHHMKAa MHOrO(QYHKIMOHAJIBHOTO I[EHTPAa MOXKET OBITh
HampaBlieHa [0 T[O4YTe, C HCIOJIb30BaHHUEM WH()OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON —CeTH
"UnTepHer", oduuManbHOr0  caiiTa MHOTO(QYHKIHMOHAJIbHOIO  LEHTpa, €IUHOro  IopTaia
rOCYy/IapCTBEHHBIX M MYHHIMMNAIBHBIX YCIYr JHUOO PEruoHaJbHOTO TMOpTajia TOCYJapCTBEHHBIX U
MYHHULUIAJIBHBIX YCIIYT, @ TAK)KE MOXKET OBITh MPUHSATA MPU JIUYHOM MPUEME 3asIBUTEIIS.

5.3. XKanoba noimkHa conepKaTh:

1) HauMeHOBaHME OpraHa, MPeIOCTaBIAIONIET0 MYHULIUIIAIBHYIO YCIYTY, TOJDKHOCTHOTO JIMIA
opraHa, TpEeIOCTABISIIONIEI0 MYHHLIMNAIBHYIO YCIyry, Ju0O0 MYyHHIMIIAJIBHOTO  CIYJKaIlero,
MHOTO(QYHKIIMOHAIEHOTO IIEHTpa, €ro pyKoBOIuTeNs W (M) pabOTHWKA, PEHICHHs W JIeHCTBUS



(Oe3neiicTBHE) KOTOPBIX 00XKATYIOTCS;

2) ¢damunuioo, UM, OTYECTBO (IOCIIEAHEE - MPU HAJIUYHMM), CBEIEHUS O MECTE KHUTEJIbCTBA
3asgBUTENs - (DU3MYECKOro IMIa MO0 HAMMEHOBaHWE, a TaKkkKe HoMmep (HoMepa) KOHTaKTHOTO
tenedoHa, agpec (ampeca) IEKTPOHHOH MOYTHI (MPU HAJMYHMKM) W TMOYTOBBIA ajpec, MO KOTOPHIM
JIOJDKEH OBITh HAIlpaBJIe€H OTBET 3asBUTEIIO;

3) cBemeHuss 00 OOXKalyeMbIX pEHICHUSX W JeUCTBUAX (0e3melicTBHU) AJIMHUHUCTPALUH
CeJIbCKOT0 MoceseHus, JOJHDKHOCTHOT'O nvna, Wi MYHHUIIMIIATIBHOTO CITy’Kalllero,
MHOTO(YHKIIMOHAJIHOT'O IIEHTpa, pabOTHIUKAa MHOTO(YHKIIMOHAIBHOT O IIEHTPA;

4) noBOABl, HA OCHOBAaHMM KOTOPBIX 3asBUTENb HE COIVIACEH C PEUICHHUEM MU JIEHCTBUEM
(Oe3neiicTBeM) AJMHHHCTpPAllMM CEJIbCKOTO IOCEJIEHUS, JOJDKHOCTHOTO JIMIA OpraHa, WIu
MYHHUIUIIAJIBHOTO CIY)KaIero, MHOro(yHKIMOHAJIBHOTO LIEHTPa, pa0OTHUKAa MHOTO(QYHKIIMOHAIBHOT O
[eHTpa. 3asBUTENEM MOTyT OBITh MpEICTaBICHbl JOKYMEHTHI (MpU HaJIU4YUU), MOATBEP)KIAIOLINE
JTOBOJIBI 3asBUTEIS, TUOO UX KOMUU.

5.4. JKanoba, mnocrynuBmIas B OpraH, MPEAOCTaBISIONIMA MYHUIUIAIBHYIO YCIYTY,
MHOIO(QYHKLMOHAJIBHBIM LEHTP, YUPEAUTENII0 MHOMO(QYHKLIMOHAIBHOIO LEHTPA, JIMOO BBIILIECTOSILUI
opra (Ip1 €ro HaJM4MH), MOMAJIEKHUT PACCMOTPEHUIO B TE€UEHHE NATHAALATH paboYuX JTHEN CO THS ee
perucTpanuy, a B ciaydae o0XkajaoBaHUs OTKa3a OpraHa, MpeAoCTaBIIIOLIEr0 MyHULIIUNIAIbHYIO YCIYTY,
MHOTO(QYHKIMOHAIBHOTO II€HTpa, B MpHEMe JOKYMEHTOB Yy 3asBUTENs JUOO B HUCIPaBICHUU
JOTMYIIEHHBIX OMEYaTOK M OIIMOOK WM B Ciiy4yae 00)KaloBaHUs HAapyIIEHUs YCTAHOBJIEHHOTO CpOKa
TaKWX HUCIPaBJICHUH - B TEYEHHUE MSTH PabOUnX THEH CO JHS ee PeruCTpaluu.

5.5. Ilo pe3ynbpTataM pacCMOTPEHHUS 3KaT00bl MPUHUMAETCS OJTHO U3 CICAYIOMIMX PEIICHUMN:

1) )xanoba y0BJIETBOPSIETCS, B TOM YHCIie B (P OpME OTMEHBI IIPUHATOr O PELICHUS, UCIPABIICHUS
JIOMYIIEHHBIX OMNEYaTOK M OMIMOOK B BBIIAHHBIX B pE3yJbTaTe MPEJOCTABICHHUS MYHULIUIAIbHON
YCIIYT'H JOKYMEHTaX, BO3BpaTa 3asiBUTENIO JIEHEKHBIX CPEJCTB, B3UMAaHHE KOTOPBIX HE MPELYCMOTPEHO
HOpPMaTUBHBIMU MpaBOBbIMU akTaMu Poccuiickoin denepariuu, HOpPMATUBHBIMU MPABOBBIMU aKTaMU
cyonexToB Poccuiickoit depepaninu, MyHUITUTAIEHBIME TPABOBBIMU aKTaMU;

2) B yIOBJIETBOPEHUH 7KaJI00bI OTKA3bIBAETCSI.

OcHOoBaHHEM Il OTKa3a B YJOBJIETBOPEHUHU 3KaJIOObI SBISETCS NMPU3HAHHUE MPABOMEPHBIMU
neiictBuii  (Ge3neiicTBUs) OpraHa, NpPENOCTABIAIONIEr0 MYHHUIUMNAIbHYIO YCIYTy, a TaKxke
JOJDKHOCTHBIX  JIUI], MYHHUIIMIAIBGHBIX CIIYXKalldX, MHOTO(YHKIMOHAILHOTO IIEHTpa, pabOoTHHKA
MHOTO(YHKIIMOHAJIBHOT'O IIEHTPA B XO/I€ MPET0CTaBICHUS MYHUITUIIAIBHOMN YCIIyTH.

5.6. He no3nHee AHs, CIEAYIOLIEro 3a AHEM NPHUHATHS PELIEHHs, YKAa3aHHOTO B MYHKTE 5.5
3asgBUTEIO B MHUCHMEHHOM (QopMe M MO KEJaHWUIO 3asiBUTENS B DIIEKTPOHHON (opMe HampaBseTcs
MOTUBHPOBAHHBII OTBET O Pe3yJbTaTaX PacCMOTPEHUS JKal00BbI.

5.6.1. B ciydae mpusHaHHs >KajJo0bl MOMJIEKAIIEH YJOBJIETBOPEHUIO B OTBETE 3asSBUTEINIO,
yKa3aHHOM B INyHKTe 5.5, naercs wuHpopMmanuss O JEHCTBUSAX, OCYILECTBISIEMBIX OpraHoM,
MPEIOCTABISIONIMM ~ MYHULUNAIBHYIO  YCIYTy, MHOTO(QYHKIMOHAJIBHBIM I[EHTPOM, B  IEJIX
HE3aMEeJINTEIbHOTO YCTPAaHEHUS BBISIBIICHHBIX HAPYIICHUH NMPU OKa3aHUU MYHHIIMIAIBHOW YCIYTH, a
TaK)KE MPHUHOCATCS W3BUHEHHS 3a JOCTaBJICHHbIE HEYJ0OCTBA M YKasplBaeTcs HHQpOpMalus o
JanbHEHINX JEHCTBUSAX, KOTOpble HEOOXOOUMO COBEPILIMTh 3asBUTENI0 B LEISIX IMOTYYCHUS
MYHHUIUIIAIbHON YCIIYTH.

5.6.2. B cnyuae mpu3HaHUS XKaJo0bl HE MOAJICKAIIECH YIOBICTBOPEHUIO B OTBETE 3aBUTEIIO,
yYKa3aHHOM B IYHKTe 5.5, Jar0TCs apryMEHTUPOBAaHHBbIE pa3zbsCHEHHS O IPUYMHAX IPUHATOrO
peleHus, a Takxke HHGopMaIus o mopsAaKe 00KaloBaHUS PUHATOrO PEIICHMUS.

5.7. B ciydae ycTaHOBJICHUSI B XOJI€ WJIM 110 Pe3yJibTaTaM PacCMOTPEHUS KajloObl IPU3HAKOB
coCTaBa aJMUHUCTPATUBHOTO MPAaBOHAPYIICHUS WM MPECTYIUICHUS TOKHOCTHOE JIMIO, PaOOTHUK,
HaJCTICHHBIE MTOJIHOMOYUSIMH MO PACCMOTPEHUIO Kallo0, He3aMeJIUTEIbHO HAIpPaBISIOT UMEIOIIUecs
MaTepuasbl B OpraHbl IPOKYpPaTypHl.



ITpuinoxenue 1
K Pernamenty

bitok-cxema mnocneaoBareabHOCTU ACUCTBUN IIPU IIPEAOCTABICHUN
MyHUIUNIATBEHON yciryry 'T1o BbIjaue CripaBOK, apXUBHBIX BBIITMCOK, KOMUM
apXUBHBIX JIOKYMEHTOB"

IIpuem u perucrpanus 3asBJICHUS U
MIPHIIOKEHHBIX K HEMY JOKYMEHTOB

Paccmotpenue 3asBieHns 00 okazaHuu
MYHUIIUNAJIBbHON YCIIYTH

[TonroToBka ay0iukara Brinaya 3asBuTENO YBEIOMIIECHUS 00
0TKa3€ B MPEI0CTABICHUH
MYHHITUTIAJIBHON YCITYTH

Brinava nyonmukaTa
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