AIMUHHUCTPALUA KPACHO®DJIOTCKOI'O CEJBCKOT'O HOCEJIEHUSA
COBETCKOI'O PAUOHA PECIYBJMUKHU KPBIM

AMIHICTPALIA KPACHO®JOTCBKOI'( KBbbIPBIM JUKYMXYPUETHU

CLIBCBKOI'O MTOCEJEHHS COBETCKHM BOJIIOT' A
COBETCBKOI'O PAMOHY KPACHO®JIOTCKOE KOU
PECIIYBJIKA KPUM KBbACABACBIHBIHB UJIAPECH
INOCTAHOBJIEHUE
ot 29.06.2023 roma Ne 76

OO0 yTBep:KIeHUU AIMUHUCTPATUBHOIO PerjiaMeHTa
NpeaocTaBJIeHUs] MYHHIMIAJIBHON yCIyru

«IlepeBoj KHJIOT0 MOMELIEHUS B HEKUI0€

NOMeIIeHNe H HEesKUJIOT0 MOMEIIeHUS B )KIJI0€ TTOMeLeHre»

PykoBoacTtBysice  ®@enepanbHbiM  3akoHOM  oT  27.07.2010 Ne 210-®3  «O6
OpraHu3allud TPEJOCTaBICHUS TOCYJApPCTBEHHBIX M MYHUIIMIAIBHBIX YyCIyTr», B
cootBeTcTBUM ¢ DenepanbHbiM 3akoHOM 0T 06.10.2003 No 131-d3 «OO6 o6mmx
MIPUHLNNAX OPTraHU3allMi MECTHOro camoymnpasieHuss B Poccuiickonn denepannny,
[TocranosnenuneM IlpaBurtensctBa Poccuiickoit @enepanuu ot 30 anpenst 2014 r. Ne 403
«O0 wucuepnbIBalOUIEM NE€peYHE Mpoueayp B cdepe >KWIMIIHOTO CTPOUTENbCTBAY,
YceraBom KpacHodhaoTckoro cenbckoro mnoceieHus, aqMuaucTpanus Kpacnodiorckoro
CEJIbCKOTO TOCEJICHHUS

IHOCTAHOBJIAET:

1. YTBepauTh AIMMHUCTPATUBHBINA pErVIAMEHT MPEJOCTABICHUS MYHUIUIAIbHON
yeiyru «IlepeBoj xKUI0ro NOMEEeHs B HEeXKUIIOe TTOMELICHHE U HEKUIIOTO MOMEIIECHHUS
B YKUJIO€ TOMELIEHUE» COTJIACHO MPHUIIOKEHHUIO.

2. TlocranoBnenune aamuHUcTpammu OT 06.02.2019r. Ne38 «OO0 yTBepk)IacHUU
aIMUHUCTPATUBHOTO perjaMeHTa MpeAOoCTaBIeHNUs MyHULIMNATbHON yceiyru «llepeBon
KUJIOrO TOMELIEHUS B HEXKWUJIO€ TMOMEIIEHWE W HEXUJIOro IMOMEIIEHUS B JKUJIOE
MOMEIICHUE»- CYUTATh YTPATUBIIUM CHUITY.

3. Hacrosimiee nmocTaHOBJIEHHE BCTYNAET B 3aKOHHYIO CHIIy C MOMEHTa MOJMUCAHUS
Y TIOUICKUT OPUITHaTEHOMY OMyOJUKOBAaHUIO (OOHAPOAOBAHUIO).

4. KoHTpoJb 32 UCIIOJIHEHUEM HACTOSIIIEr0 TOCTAHOBIIEHUS OCTABJISIO 32 COOO.

I'naBa agMmuHMCcTpaUMKU
KpacHod10TCKOr0 ceJibCKOro nocejaeHus Hecrepenko C.I'.



IIpunoxxkenue
K IIOCTAHOBJICHUIO
ot 29.06.2023r. Ne 76

AJIMMHHCTPATHBHBII perjaMeHT NpeaoCcTaBJIeHUs
MYHMIHNAJIBbHOM yciayru «IlepeBoj :Knjioro noMeueHus B HexKUJI0e
NOMelleHUEe U HeKUJIO0TO0 MOMEILeHUs B JKIJI0€e TIOMelleHUe» HA TePPUTOPUM
Kpacnoduiorckoro ceabckoro nocenennss Coperckoro paiiona Pecmy0imkun Kpbim

1. O0uue moJ10KeHusA
1. IIpenmer peryjupoBaHusi AIMAHUCTPATHBHOTO PerjiaMeHTa

1.1. AIMUHHUCTPATUBHBIA pErIaMEHT NpPEAOCTaBICHHs MyHUIMNANIbHOH yciyrn «llepeBox
KHJIOTO TIOMEIIEHHSI B HEXXHUJIOE MMOMEUICHUE W HEXHJIOTO TOMEIIEHHs B JKHIJIOE TIOMEIIEHHEe» (Janee
COOTBETCTBEHHO - aJMHUHHMCTPATHBHBIA PETJIAMEHT, MyYHHIMNAIbHAs YCIyra) pa3paboTaH B IIEJsX
MOBBIIIEHUS] KadecTBa M JIOCTYIIHOCTH TPENOCTABICHUS MYHHIMIIAIBHOW YCIYyTH, OIpeaesser
CTaH/JapT, CPOKH M IIOCIEIOBATEILHOCTh JEHCTBUI  (aAMUHHCTPAaTHBHBIX MpPOLEAYp) NpHU
OCYIIECTBICHUH MTOJIHOMOYHUH 10 MEPEBOAY JKUIIOTO TOMEIIECHHS B HEXHIIIOE MOMEIICHNE M HEXHIIOTO
NOMEIICHNUST B JKWIOE IIOMEIIEHHE» Ha TeppuUTopur KpacHO(IOTCKOrO CEIbCKOTO IMOCENEHHS
Cogerckoro paiiona Pecny6nuku Kpsim

2. Kpyr 3asiBuTeJieil Npu npeaocTaBjJieHUH MyHHIHNAJbHON yCJIyru

2.1. 3asgBuTENEM Ha TOJTYYCHHUE MYHUIIUIAIBHON YCIYTH SBISETCS COOCTBEHHHMK MOMEIICHUS B
MHOT'OKBapTHPHOM JioMe ((pr3nueckoe Win I0pUITUECKOe JIUII0) JTU00 YIOTHOMOUYEHHOE UM JIMLO (Jajee
- 3asIBUTEIID).

Wutepechl 3asBUTENEH MOTYT MpPEACTaBIATh JiMIa, OONaJarollie COOTBETCTBYIOIIMMU
MTOJTHOMOYHSIMH (Zajiee — MPEICTABUTEb).

3. TpeGoBaHusi K NOPsiAKY HH(POPMHPOBAHMS O NPEJIOCTABJICHUH MYHHMIMIIAIbHON yCIYTH

3.1. Ilopsinok noxydeHus: nHGOpMAIMU 110 BOPOCAM MPEIOCTaBICHUSI MyHULIMIAIILHOW YCIIyTH
U YCIIYT, KOTOpPbIE SBIISAIOTCS HEOOXOJUMBIMU U 0053aTE€IbHBIMU JIJISl IPEIOCTABIICHNS MYHUIIMTIAIBHON
yCIIyTH:

1) HenmocpeACTBEHHO MpU JMYHOM IMpueMe 3asBUTENs B aaMuHHCTpanuu KpacHodnorckoro
cenbckoro nocenenus: Coserckoro paitona Pecriy6nnku KpeiM (1anee - YmomTHOMOUEHHBIH OpraH);

2) 1o crpaBOYHBIM TeIEPOHHBIM HOMEpaM Y IOJIHOMOYEHHOI'O OpraHa;

3) NMCBbMEHHO, B TOM YHCJIE MTOCPEICTBOM HJIEKTPOHHOM MOYTHI, (PaKCUMIIIBHON CBSI3H;

4) mocpeACTBOM pa3MENICHUsI B OTKPBITON U AOCTYIHOM opme nHbopmaruu:

- B (enepambHOM TOCYJapCTBeHHOH HH(OpManmoHHOW cucteme «EmuHbIl  mopTan
TrOCYJAapCTBEHHBIX M MYHUIIMNIATBHBIX yCryT (dbyakumii)» (https://www.gosuslugi.ru) (manee — EIIT'Y,
Enuneiii nopran);

- B rocynapctBeHHoW wuH(popMaumoHHoM cucreMe «llopram rocygapcTBEHHBIX U
MyHUIUNanbHbIX yeryr Pecnyomuku Kpeim» (https://gosuslugi82.ru) (nanee — PII'Y, pernonanbHbIi
nopran);

- Ha 0 UIMATILHOM caiiTe YTIOJIHOMOYEHHOTO oprana (sovmo.rk.gov.ru);

5) mocpencTBOM pa3melieHus nHGopMaluu Ha MHPOPMAIIMOHHBIX CTEHAAX YTOJIHOMOYEHHOTO
Oprasa.

3.2. UadopmupoBaHue OCYIIECTBISETCS MO BOITPOCAM, KaCAIOIIUMCS:

- c10cO0O0B IM0a4YH 3asBIICHUS;




- azpeca YIIOJHOMOUEHHOT'O OpraHa, oOpaleHne B KOTOPbIH HE00X0AUMO sl IPEJOCTaBICHUS
MYHUIIMTIAJTbHON YCIIYTH;

- CIIPaBOYHOM HH(pOopMaKU 0 paboTe YIOJIHOMOYEHHOTO OpraHa (CTPYKTYPHBIX MOJpa3IeeHui
VYTI0THOMOYEHHOTO OpraHa);

- TOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEIOCTABICHUSI MYHHUIUITAIBHON YCIyTH;

- IOPSAJIKA U CPOKOB MIPEIOCTABICHUS MYHUIIUTIATBHON YCIYTH;

- TOpsAAKA TOJYYEHHUS CBEICHHH O XOJIe pPACCMOTPEHHUS YBEAOMJICHHS 00 OKOHYAHUHU
CTPOMTENLCTBA U O Pe3yJIbTaTaX MPea0CTaBICHUS MyHUIIUTIATbHON YCIYTH;

- TIopsIKa 0cyneOHoro (BHeCyaeOHOr0) 00xkaoBaHus AelcTBUN (0e31eHCTBHS) JOKHOCTHBIX
JUI, U TPUHUMAEMbIX UMU PEUICHUH NPHU NPeJOCTaBICHUH MYHUIIUITATLHOW YCIYTH.

[Tony4yenue WMHPOpPMALUHU IO BOIPOCAM MPEIOCTABICHUS MYHUIIMIIAJIBHON YCIYTH W YCIYT,
KOTOpBIE SIBJISIFOTCSI HEOOXOJUMBIMU U 00SI3aTEIbHBIMU JJISl IPEIOCTABICHUS MYHHUIIMIIAIBHON YCIYTH
OCyIIECTBIsIeTCS OeCIIaTHO.

3.3. Ilpu yctHoM oOpamenun 3asBuTelsd (JIMYHO WM 1O TeledoHy) MOHKHOCTHOE JIMIIO
YTOIHOMOYEHHOTO OpraHa, OCYIIECTBIISIONUI KOHCYIbTHPOBAaHUE, NOAPOOHO W B BEXIUBOU
(koppekTHOit) hopme HHPOPMHUPYET OOPATUBIIUXCS IO HHTEPECYIOIITUM BOIIPOCAM.

OtBer Ha TeneOHHBIN 3BOHOK JAOJDKEH HAUMHATHCS ¢ MH(OpMAIK O HANMEHOBAaHUH OpraHa, B
KOTOPBI O3BOHUI 3asiBUTEINb, (JaMHUIIMU, UMEHU, OTYECTBA (TIOCIeIHee — MPU HAJIHYUU) U TOJKHOCTH
CTICMAINACTA, TPUHSABLIETO TeJIC()OHHBIN 3BOHOK.

Ecnu pomkHOCTHOE IO YTIOJIHOMOYEHHOTO OpraHa HE MOXKET CaMOCTOSITENIbHO JIaTh OTBET,
Te’eOHHBII 3BOHOK JOJDKEH OBITH IepeajipecoBaH (IMePeBECH) Ha IPYroe JOKHOCTHOE JIUIO WIIH JKe
oOpatuBILIEeMyCsl JIMIYy IOJDKEH OBITh COOOIIEH TeleQOHHBII HOMEp, MO KOTOPOMY MOXHO Oyjaer
MOJYYUTh HEOOXOIUMYIO HH(POPMAIIHIO.

Ecnu moaroroBka orBera TpeOyeT MPOIOIKHUTENBLHOTO BPEMEHH, OH MpenjaraeT 3asBUTEIIO
OJIMH U3 CIIEIYIOUIMX BAPUAHTOB JaJbHENUIINX CHCTBH:

U3JI0KUTH OOpallleHue B MUCbMEHHOH QopMme;

HA3HAYUTH JIPYTO€ BPeMsl ISt KOHCYIIbTAIHH.

JlomkHOCTHOE NUI0 YIIOJIHOMOYEHHOTO OpraHa He BIIPaBe OCYILECTBISATh WH(OPMUPOBAHUE,
BBIXOJIIIEE 32 PAMKHU CTaHJAPTHBIX MPOLEAYP U YCIOBUM MPEIOCTAaBICHUS MYHUIIMIIAIBHON YCIYTH, U
BJIMSIIOILEE MPSIMO MJIM KOCBEHHO Ha MPUHUMAEMOE peIlIeHHeE.

[TpomomKUTETHHOCTh HHOPMHUPOBAHHS 0 TeNIS(OHY HE JIOJDKHA MPEBHImaTh 10 MUHYT.

HNHdpopmMHpoBaHue OCYIIECTBISETCS B COOTBETCTBUH € TpaQUKOM NMpUEMa IpakJaH.

3.4. Ilo mnuCbMEHHOMY OOpaIlEHUIO JOJKHOCTHOE JIMIIO YTIOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIN 32 MPEJOCTABICHHE MYHUIMIAIBHON yCIyrd, MNOAPOOHO B TNHCbMEHHOM (opme
pa3bpsACHSET TpaKIaHUHY CBEIEHUsS IO BOMNPOCAM, YyKa3aHHbIM B MYHKTe 3.2. HacCTOSILEro
AJIMUHUCTPAaTUBHOTO pErjlaMeHTa B MOPsIKE, ycTaHOBIEHHOM PenepanbHbiM 3ak0HOM 0T 02.05.2006Ne
59-®3 «O mopsake paccMoTpeHus oOpamieHuit rpaxnan Poccuiickoit ®denepamun» (manee —
®denepanbHblii 3aK0H No 59-D3).

3.5. Ha EII'Y, PIII'Y u oduuuanbHOM caiiTe YNOJHOMOYEHHOTO OpraHa pa3Meliaercs
crenyromas nHGopMaIus:

1) wucdepmpIBarOmMK  TMEpPEYeHb  JTOKYMEHTOB, HEOOXOAMMBIX JUIA  IPEIOCTaBICHUS
MYHUIIUNIATBHON YCIIyTH, TpeOOBaHUS K O(GOPMIICHHIO YKa3aHHBIX JOKYMEHTOB, a TakXe MNepedyeHb
JIOKYMEHTOB, KOTOpbIE 3asiBUTEIb BIIPaBE MPEJOCTaBUTh MO COOCTBEHHON MHUIINATUBE;

2) Kpyr 3asBUTENEN;

3) cpoK mpeocTaBIeHUsI MyHULIUITAIbHOW YCITYTH;

4) pe3ynbTaThl MPEAOCTABICHISI MyHHUIIUITATLHOW YCIYTH, OPSIOK MPEACTABICHUS JOKYMEHTa,
SIBJIIOILETOCS PE3YIbTATOM MIPEIOCTABIICHUSI MyHUIIMIIAIbHON YCIYTH;

5) pa3smep TrocynapCTBEHHOW MOIUIMHBI, B3MMAaeMOH 3a NpPEAOCTaBIECHHE MYHUIMIAIbLHON
YCIIyTH;

6) ucUepmbIBAIOIIMK IEpeYeHb OCHOBAHUM U TNPHOCTAHOBJIEHUS WIM OTKa3a B
MPEOCTABICHUN MyHUITUTIAIEHON YCITYTH;

7) o mpaBe 3asABUTENS Ha J0CyaeOHOe (BHecyaeOHOe) oOkanoBaHue aelicTBuil (6e31eicTBUsA) U
pelIeHNH, TPUHATHIX (OCYIIECTBISIEMBIX) B X0/I€ MPEAOCTaBICHHSI MyHUIIMTIAIBHON yCIyTH;

8) ¢opmbl 3asBieHUN (YBEIOMIICHHH, COOOIICHMIi), HCIONb3yeMble MPHU TMPEAOCTABICHUH



MYHUILUIIAJIBHON YCIYTH.

Nudopmanus va EINT'Y, PIIT'Y o mopsiake u cpokax MpemaoCcTaBiIeHUS MYHUIIMIIATLHON YCIyTH
HAa OCHOBAHWH CBEICHHH, CoOIepKammxcs B QenepalbHON TroCcylIapCcTBEHHOW WH(GOPMAIIMOHHON
cucremMe «PenepanbHbBIl PEECTp TOCYJApCTBEHHBIX M MYHULUUOAIBHBIX YCIyr ((QyHKLIMN)»,
IIPEIOCTABIIAETCS 3aBUTEIIO OECIIIIATHO.

Jloctyn K MHpOpMaLuu O CpOKax M HOpPsIKEe MPEAOCTAaBICHMS YCIYyTHW OCyllecTBisercs 0e3
BBITIOJIHEHUS 3asBUTEJIEM KakKuX — JIMOO TpeOoBaHMiA, B T.4. 0e3 HCIOIB30BaHHUSA IPOTPAMMHOTO
obecreyeHns, yCTaHOBKA KOTOPOI'O Ha TEXHMYECKHE CPEICTBAa 3asBUTENS TpeOyeT 3aKIIoYeHUs
JUIIEH3MOHHOTO MJIM MHOTO COTJIAIIEHUS C MpaBoobjanaTesieM MPOrpaMMHOIO obOecreueHwus,
IIPEIyCMATPUBAIOIIETO B3MMAHME IUIATHI, PETHCTPALMIO WM aBTOPU3ALMIO  3asABUTENS  MIIU
IIPEIOCTABIIEHUE UM IIEPCOHAIBHBIX IaHHBIX.

3.6. Ha uHdopManuoHHBIX CcTeHAax YIIOJHOMOUYEHHOIO OpraHa, B MeCTaX HpPeJOCTaBIICHUS
MYHUIIUTATBHON YCIIYTH, pa3MeIaeTcs ciaeayromas nHpopMarus:

- McueprbIBaroIas HHGpOpMaIus 0 HOpsIKe IPEJOCTaBICHUSI MyHULIMIIAIBHON yCIyTH;

- HOMepa KaOWHETOB, B KOTOPBIX MPEIOCTABISACTCS MYHHLMIIANbHAS yCIyra; haMuinu, UMeHa,
oT4yecTBa (MOCieAHEe - MPU HAJIMYUM) U JOJDKHOCTH COOTBETCTBYIOIIMX JIOJDKHOCTHBIX JIML, PEXHUM
npreMa UMH 3asBUTEJICH, CIPaBOYHBIC TelNe(OHBI CTPYKTYPHBIX IMOAPA3/ACICHUN YTOIHOMOUYEHHOTO
OpraHa, OTBETCTBEHHBIX 3a MPEAOCTABICHHE MYHULMIAIBLHOU yCIYr'H, B TOM 4YHClieé HOMep TenedoHa-
aBTOMH(pOpMaTopa (MPH HATUYHH);

- aapec opUIMAIBLHOTO CalTa, a TaKXKe JICKTPOHHOHM MOYThl M (WiH) GOpMBI OOPATHOW CBS3H
YnonHoMoueHHOro opraHa B cetu «MHTepHEeT»;

- HCYEpINbIBAIOIIUN IepeueHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C HOPMAaTHUBHBIMHU
[IPaBOBBIMU aKTaMH JIJIsl IPEJOCTABICHHS MyHULIMIIAIIBHON YCIIYTH;

- (hOopMBI 3asIBICHUI;

- IepeYeHb OCHOBAHUH /711 OTKa3a B IPEAOCTaBICHUY MYHULIMIIAJILHON YCIIyTH;

- MOpAIOK O00XKalloBaHMs pELIeHWH, MAeUCTBUM MM Oe3eicTBUS  JOJDKHOCTHBIX —JIMIL,
IIPEAOCTABIAIOIINX MYHULIUIIAJIBHYIO YCIIYTY.

B 3anax oxugaHus YTOJIHOMOYEHHOIO OpraHa pa3MELIaloTCsi HOPMAaTUBHBIE IIPABOBBIE aKTHI,
peryiupyoIye nopsioK NpeaoCcTaBIeHUs] MyHUIMIIAIBHOW YCIyTH, B TOM 4uclie AJIMUHUCTPATUBHBIN
periaMeHT, KOTOpbIE 10 TPEOOBAHUIO 3asIBUTEINS IPEJOCTABIIAIOTCS €My JUJIsl 03HAKOMIICHHSL.

3.7. CBenenust 0 xoJie NMPEAOCTABICHNUS MYHULIUIAIBHON YCIIYTH 3asBUTEJb BIPABE MOITYUYHUThH
IpU JUYHOM, NMHUCBMEHHOM OOpalleHHMM B YIOJHOMOYEHHBIM OpraH, MpedOCTaBISAIOUIMHA yCIayry, a
TaK)Ke TIOCPEICTBOM TeleQoHHOM cBsi3u. Kpome TOoro, cBeaeHus O XOAe MPerOCTABICHUS
MYHUIIUNATBHON YCIYTH 3asBUTEINb BIIpaBe NMoiay4uTh nocpeactsoM EIIY (s 3asBieHuil, moganHbIX
nocpeactsoM EII'Y), PIII'Y (g 3asBnenuii, noganHeix nocpeactsoM PIII'Y), snekTpoHHON MOYTHI
VYI0JIHOMOYEHHOTO OpraHa.

3.8. CnpaBounas wHpopmarusi MoJISKUT obs3aTenbHOMYy pasmemienuto Ha EINTY, PIITY,
ounmanbHOM caiiTe YIOJHOMOUEHHOIO OpraHa, NpeloCTaBISIOIIEr0 MYHHLIHMIANBHYIO YCIYry, H
SIBJISIETCSL TOCTYIHOW JUIA 3asiBUTENA. YTIOJHOMOYEHHBIN OPraH, IPeIOCTaBISAIOMNAN MyHUIUIIAIbHYIO
yciayry, o0ecreunBaeT pa3MelleHnue U akTyadu3alio CIpaBOYHON MH(OpMAIMK B 3JIEKTPOHHOM BHJIE
nocpeactsoM EINTY, PIII'Y, opunmansHoro caiita YNOJIHOMOYEHHOTO OpraHa.

II. Crangaprt npepocTraB/jeHUsi MyHHMIMIIAJIBHON yCJIyTI'H

4. HaumeHOBaHME MYHUIIUNIAJIbHOM YCJIYTH
4.1. IlepeBoa KMIJIOTO MOMEIIEHNS B HEXWIOE MOMEIIEHUE U HEKUIIOIO IMOMELICHUS B JKUJI0€
ITOMEIIEHUE.

5. HaumeHoBaHMe OPraHa, NpeaoCTABJIAONIEr0 MyYHHIHMIIAIBHYI0 YCIYTy
5.1. MyHUIMIIaNbHYIO YCIIYTY MpeaocTaBiseT aaMuHucTpanus KpacHodmoTckoro cembckoro
nocenenust Coserckoro paiiona Pecriyonuku Kpeim
CrpyKTypHOE Iozipa3iesieHne Y IOJIHOMOUEHHOTO OpraHa Mpel0CTaBIIAIOIEr0 MyHUIIUIIAIBHYIO
anMuHUCcTpanusa KpacHO(I0TCKOro ceabcKoro noceseHus
IIpu  mpenmocrtaBieHMun  MyHULUnanbHOM  ycinyru  Opran  B3aumojeiictByeT  (mpu



HEOOXOUMOCTH )C:

- ®epepanbHas cay»0a rocyaapCTBEHHOM perucTpaiuu, KajacTpa u kaprorpaduu;

- OepepanbHasi HAJIOTOBas CIyK0a;

- CHeIHMalM3UpOBaHHBIE TOCYJApCTBEHHbIE MYHUIMNAIbHbIE OpPraHU3alMd TEXHUYECKOMN
MHBEHTapU3aL1H.

5.2. 3ampemeHo TpeOOBaTh OT 3asBUTES OCYIICCTBICHHS JICWCTBHH, B TOM YHCJE
COTJIACOBAaHUHM, HEOOXOMUMBIX ISl TOJYYEHHUS] MYyHUIIUIIATBHOW YCIIYTH U CBSI3aHHBIX C OOpalieHueM
BHUHBIE TOCY/JIapCTBEHHBIC OpPraHbl U OpraHU3alUH, 32 UCKIIOYEHHUEM MOJYYeHHs YCIYT U MOTy4YeHUS
JOKYMEHTOB M HWH(pOpMAallM{, TPEIOCTABISIEMbIX B pE3y/lbTaTe IPEIOCTABICHUS TaKUX YCIYT,
BKJIFOUCHHBIX B [IEPEYHHU, YKa3aHHbIC B 4acTH NepBoi ctathu 9 denepanbHoro 3akoHa ot 27 uroiist 2010
roga Ne 210-®3 «O6 opraHuzanuy NpefOCTaBICHUS TOCYAAPCTBEHHBIX U MYHULMINAIBHBIX YCIYI»
(manee — denepanbHbiid 3aKk0H Ne210-D3).

6. Onucanue pe3yjbTaTa NPea0CTABJICHUS MYHUIMIIAJIbHON YCJIYTH

6.1. Pe3ynmbraroM MpeaoCTaBICHUS  MYHULUNAIBHOM  YCIYIH  SBISIETCS  MPUHATOE
YIOJTHOMOYEHHBIM OPraHOM pEILICHHE O MEPeBOJEe WM 00 OTKa3ze B MEPEeBOJIE KUJIOrO MOMEHICHHS B
HEXHUJI0€ MOMEIIEHUE U HEXXHMIIOTO TOMEIICHUS B KUJIO€ TOMEIICHUE.

®opma yBenomIleHUs O TepeBoje (OTKa3e B MEPEBOJAE) KHJIOTO (HEKUIOro) MOMEUICHHS B
HeXuso0e (KIiioe) moMenieHnue yrepkaena nocranornenrem [IpaBurenscrBa Poccuiickoit deneparmn
ot 10.08.2005 Ne 502 «O6 yrBepxkaeHuu (opmbl yBETOMIIEHUS O TEpeBoje (OTKa3e B MEPEBOJC)
XKUJIOTO (HEXUIIOr0) MoMeIIeHus B Hexxuiioe (xuinoe) nomenienue» (Ilpunoxxenne Ne 2 k HacrosieMy
a/IMUHUCTPATUBHOMY PETJIaMEHTY).

7. Cpok npegocTaBjieHusi MyHUIMIIAIbHON YCIyTH

7.1. YIOTHOMOYEHHBIH OpraH NPUHUMAET pelIeHHE O MEPeBOJAe WM 00 OTKa3e B IEepeBOJE
KWJIOTO IIOMELIEHUS B HEXKUIIOE ITOMEILIEHUE U HEKUIIOTO ITOMEILEHHUS B KUIJIOE IIOMELIECHUE HE MTO3HEE
yeM uepe3 45 KaJeHJapHbIX JHEW CO JHS NPEJICTaBICHHUs B YKa3aHHbI OpraH JIOKyYMEHTOB,
00513aHHOCTb 110 MPE/ICTaBICHUIO KOTOPBIX BO3JIOKEHA HA 3asiBUTEIISL.

B ciyyae nomaun nokymenToB uepe3 EIII'Y, PIII'Y cpok mpenocTaBieHHs] HCUUCISIETCS CO JTHS
IIOCTYIJIEHUs B YIIOJHOMOYEHHBIM opraH AoKyMmeHTOB. Hampasinenue npussatsix Ha EIIIY, PIITY
3asBJICHUN U JTOKYMEHTOB OCYILIECTBIIIETCS C UCIIOJIb30BAHUEM €IMHON CUCTEMBI MEKBEIOMCTBEHHOTO
ANEKTPOHHOTO B3auMoeiicTBus (nanee — CMOB) u moakitodeHHOM K Hell pernoHanbHoi CMOB.

7.2. Cpok BblAAUU JIOKYMEHTOB, SBIISIOIIMXCS PE3YJIbTaTOM IPEJOCTAaBICHUS MYHHUIMIAIbHOM
YCIYTH, - HE TI03/IHee YeM uepe3 3 pabouux JHs (1ocjae OKOHYAHUS MPOLEAYPbl IPUHATHS pEIIeHUs) CO
JTHS] IPUHSATUS PELICHUS.

7.3. IlpuocTraHOBIEHHE MPENOCTABICHUS MYHHMLIMIAIBHOW YCIYTH 3aKOHOAATEIbCTBOM
Poccuiickoit ®enepaium He NPETyCMOTPEHO.

8. [lepeueHb HOPMATHBHBIX IPABOBBIX AKTOB, PeryJIHPYIOIIMX OTHOILIEHHS, BOSHUKAKOLIUE
B CBSI3H C MPEJOCTABJICHHEM MYHHMIHIIAJIBHON yCJIyrH

8.1. IlepeyeHp HOPMATHMBHBIX MPABOBBIX AKTOB, PETYJUPYIOUIUX  IPEJOCTABICHHE
MyHuunansHoi ycnyru pasmemien Ha EIITY, PIIIY u oduumansHOM caiiTe YNOJTHOMOYEHHOTO
oprasa.

Ilepeuenv HOpMamueHuIX NPABOBLIX AKMOS, PecyIUPYIOWUX Npedocmasienue MYHUYUNaiIbHOU
yeayeu  pasmewen Ha ITlopmane Ilpasumenvcmea Pecnyonuxu Kpoiv Cosemckuii  patioH, 6
gedepanvrom peecmpe, na EIII'Y, PIIT'Y.

Opzan, _npedocmasiaruiuii __MyHUUURAIbHYIO _VYCaY2y, odecneuusaenm _pasmeuieHue u
AKMYaiu3auui) NnepeuyHs HOPMAMuGHbX NpPABOGLIX AKMO8, pecyIupyiouux npeoocmasieHue
MYHUYURATBHOU — YClyeu, Ha ceoem  ouyuanbHom caiime, pacnonodxceHnom Ha Ilopmane
IIpasumenvcmea Pecnybnuku Kpvim, a makace 6 coomsemcmsyrowem pazoeine gheoepaibHo2o peecmpa.

IIpedocmasnenue MyHUYUNAIbHOU YCY2U OCYWECMBIIAEMC sl 8 COOMBEMCMBUU C:

- Kunuwnvim Kooexcom Poccutickou @edepayuu,

- @eodepanvuvim 3akonom om 27.07.2010 Ne 210-D3 "O6 opeanuzayuu npedocmasieHus
20CY0apCmEeHHbIX U MYHUYUNANbHBIX yeaye'';
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- nocmanognenuem Ilpasumenvcmsea Poccuiickoii @edepayuu om 26 cenmsopsa 1994 2. Ne 1086
"0 eocyoapcmeennoul scunuwHou uncnekyuu 8 Poccutickou @edepayuu’;

- nocmanosnenuem Ilpasumenvcmea Poccutickou @edepayuu om 10 aseycma 2005 Ne 502 «O6
VymeepcoeHuu hopmvl y8edoMIeHUsL 0 nepesode (OMKa3e 8 Nepesooe) HCUio2o (HeHCUI020) NoMeueHUs.
8 HedcuI0e (Jicuoe) nomeujeHue

- pacnopsicenuem Ilpasumenvcmea Poccutickou @edepayuu om 17 dexaops 2009 e. Ne 1993-p
"O6 ymeepoicoeHuu c800HO20 nepeulsi NepeooyepeorblX 20CYOAPCMEEHHbIX U MYHUYURATbHBIX VCIYe,
npeooCcmasisiemMvlx 6 dAeKmMpOHHOM suoe";

- UHLIMU HOPMAMUBHBIMU AKMAMU OP2AHO8 MECMHO20 CAMOYNPAGIeHUs, HA Meppumopuu
KOMOpbIX npedoCmasisiemcs: MyHUYUnaibHas ycuyead.

9. UcyepnbiBarommii nepeyeHb JOKYMEHTOB, HEO0X0AMMBbIX B COOTBETCTBHH C
HOPMATHBHBIMH IIPABOBBIMH aKTAMHU JJISl IPEAOCTABJICHUS MYHHMLIMIIAIBHON YCIYIH U YCJIYT,
KOTOpbIe SIBJIAIOTCH He00X0AMMBbIMHU U 00513aTe/IbHBIMHM JIS1 IPEI0CTABJICHU MYHMIHIIATbHOMN
YCJIYTH, MOAJIeKAIUX NPeI0CTABICHUIO 3asiBUTEIEM, B TOM YHCJIe B 3JIEKTPOHHOI (popme

9.1. [lepeueHb JOKYMEHTOB, 00s3aTENIbHBIX K IIPEIOCTABIICHUIO 3asIBUTENIEM CAMOCTOSITENIBHO:

a) 3asBJICHUE O MPEAOCTABICHUH YCIIYTH 10 (hopMe coriacHo, npuioxkenuto Ne 1 k Hacrosmemy
AJIMUHUCTPAaTUBHOMY PETJIaMEHTY (Jajee - 3asBJICHUE);

B cnyuae nampaBnenus 3asBienus nocpeactsom EINY, PIII'Y dopmupoBanue 3asBrieHus
OCYIIECTBIISICTCS  MOCPEICTBOM 3amojHeHHs MHTepakTuBHOM (opmer wa EIY, PITY 06e3
HE0OXOIMMOCTH JIOTIOJIHUTEIHHON TO/Ia4M 3asIBICHUS B KaKOW-TM00 MHOU (hopMme.

B cnyugae oOpamenuss yepes EIII'Y, PIII'Y B 3asBIcHUM TakKe YKa3bIBa€TCA OJUH W3
CJIEYIOIIUX CIIOCOO0B HAMPaBICHUS pe3yNbTaTa IPe0oCTaBICHUS MyHUIIUTIATBHON YCIYTH:

- B (hopMe IIIEKTPOHHOTO JJOKYMeHTa B Tu4HOM KabuHere Ha EINTY, PIIT'Y;

- Ha OyMa)XHOM HOCHTENle B BUJE PACIEYaTaHHOTO SK3EMILIApA AJIEKTPOHHOTO JTOKYMEHTa B
VYTOIHOMOYEHHOM OpraHe, MHOTO(YHKIIMOHAILHOM IIEHTPE;

0) IoKyMeHT, yAOCTOBEPSAIOIINN JINYHOCTD 3asBuTeNs W NPEICTaBUTEIS
3asBuTensA(IIpe10CTaBIAETCABCIYYaCINYHOT000paIlIeHUSIBYTTOJTHOMOUEHHBIMOPraH). B ciydae
HanpasieHus 3asBieHus nocpencrsoM EIINNY, PIII'Y cBeneHus M3 JOKYMEHTA, YIOCTOBEPSIOLIETO
JUYHOCTh 3asBUTENS, NPEACTaBUTENS (OPMUPYIOTCS MPU MOATBEPKIECHUU y4eTHOU 3amucu B EnunHoit
cucreMe uaeHTuGuKau 1 ayreHTudukannu (nanee — ECMMA) n3 coctaBa COOTBETCTBYIOIIUX JaHHBIX
YKa3aHHOM y4eTHOM 3alMCH U MOTYT ObITh IPOBEPEHBI IyTEM HaIIpaBJICHHUS 3alpoca C UCIOIb30BaHUEM
CMDOB.

B) JlOKyMEHT, MOATBEPXAAIOIIMUNA IOJIHOMOYHUS NpPEACTaBUTENs 3asBUTENS JEeHCTBOBaTh OT
uMeHM 3asBuTens (B ciydae oOpalleHHs 3a MPeJoCTaBIEHUEM YCIYTH NpejacTaBuTens 3asBurens). B
cily4dae, €CIM 3asBJICHUE MOMAETCS uepe3 npeacraButTens 3asBurens nocpeactsom EINNY, PIITY, u
JIOBEPEHHOCTh IPEICTABUTENS 3asBUTENS M3TOTOBJIEHA B 3JIEKTPOHHOH (opme, Takas JOBEPEHHOCTb
JOJDKHA OBITh TMOJIHMCAHA JJIEKTPOHHOM TOJNMCHIO, TPeOOBaHUS K KOTOPOM YCTaHaBIMBAIOTCS
3akoHoJaTeabcTBOM Poccuiickoit denepanyy, perylupyromyM OTHOIEHHUs B 001aCTH UCIIONIb30BaHUS
JJIEKTPOHHBIX MOJIUCEN. Y TOCTOBEPEHHAs, COBEPIIECHHAs WJIM BBIIAHHAS HOTAPUYCOM JOBEPEHHOCTH
NPEJCTaBUTEINS 3asBUTEIISI B 3JIEKTPOHHOM (hopMe MODKHA COOTBETCTBOBATH TPeOOBaHUSAM CTAaThu 44.2
OcHoB 3akoHogaTenscTBa Poccuiickoit @enepanuu o Hotapuare ot 11 despanst 1993 rona Ne 4462-1;

B cnydae oOparienus npeacTaBUTeNs 3asiBUTENS IUYHO B Y IOJTHOMOYEHHBIH OpraH:

- 0(pOpMIIEHHYIO B COOTBETCTBHUH C 3aKOHOAATeNbcTBOM Poccuiickoit deneparun 10BepeHHOCTh
(st puzHUecKuX JUN);

- o(hopMIICHHYIO B COOTBETCTBUH C 3aKOHOJATEIbCTBOM Poccuiickoit deneparnu JOBEpEHHOCTb,
3aBEPEHHYIO I€YaThI0 3asIBUTEIS U NOJIINUCAHHYIO PYKOBOJUTENIEM 3asBUTENS WU YIOJIHOMOYEHHBIM
3TUM PYKOBOJHUTENIEM JIULIOM (JIUIs] FOPUINYECKUX JIMII).

I') IpaBOYCTaHABIMBAIOIIME JTOKYMEHTHI Ha MEpeBOJUMOE MOMEIIeHHE (B Cilydae, €Cly IpaBo
COOCTBEHHOCTH 3asBUTENSI Ha IepeBoanMoe nomenieHue He 3apeructpupoano B EI'PH. IMomnuaamMk
WM HOTapUajibHO 3aBEPEHHYIO KOIHIO TaKOI'0 JOKYMEHTA);

J1) TIOATOTOBJICHHBIM U O(GOPMIICHHBI B YCTAaHOBJICHHOM MOPAIKE MPOEKT MEepeyCcTPOHCTBA U
(un) nNepenJaHupOBKU IEPEBOJMMOIO IOMEIIEHUs (B ciy4yae, €Clu IEepeyCTPOMCTBO M (MJIN)



NeperuIaHupoBKa TpeOYIoTCs A1t 00eCTIeYeHHUs HCIIOIb30BaHMs TAKOTO TIOMEIEHHS B Ka4eCTBE JKHIIOTO
WJIA HEKUIIOTO MIOMEILEHMS);

€) IpOTOKOJI o0Imero coOpaHus COOCTBEHHHMKOB IOMEHICHUH B MHOTOKBAPTHPHOM JIOME,
coJiepKalIuii peleHre 00 UX COrJIaCHM Ha MEePEBOJ KHUJIOTO MOMEIIECHUS B HEXHIIIOE TOMEIICHUE;

) COrJlacMe KaXJOoro COOCTBEHHHMKAa BCEX IOMEIIEHHH, MPUMBIKAIOMUX K MEPEBOJUMOMY
MIOMELICHHUIO, Ha NIEPEBOJL )KUIIOT0 IIOMEIIEHUS B HEXKUIIO€ IIOMEIIIEHUE.

BceootserctBuncnynkrom3cratsu3 6)KununHorokoaekcaPoccuiickoii®enepanunyMeHblIEHUE
pasmepa OOIIEro MMYyILIECTBA B MHOTOKBAapTUPHOM JOME BO3MOXKHO TOJBKO C COIJIacUsl BCEX
COOCTBEHHUKOB ITOMEIICHHU B JAHHOM JOME ITyTE€M €r0 PEKOHCTPYKIIUH.

B cootBercTtBuu ¢ nmyHkToM 2 ctathu 40 XKunumnoro kojaekca Poccuiickoit denepanuu, eciiu
PEKOHCTPYKIUS, MEpPEyCTPOMCTBO U (WIM) MEpeIUIaHupOBKa IIOMEIIEHUH HEBO3MOXHBI  0€3
IPUCOEIUHEHNs K HHMM 4YacTh OOIIero MMyLIeCTBa B MHOIOKBAPTHUPHOM JOME€, Ha Takue
PEKOHCTPYKIIHIO,IEPEYCTPOUCTBOU(WIIN )IIEPETIIAHMPOBKYTOMEIICHU I TOIKHOOBI THIIOTY4€HOCOTIaCHEB
CeXCOOCTBEHHUKOB MOMELIEHUH B MHOIOKBAPTUPHOM JIOME.

9.2. 3adBUTENL WM €r0 NPEACTABUTEND IPEACTABISAET B YIOJHOMOYEHHBIH OpPraH MECTHOI'O
CaMOYIIpaBJICHHsI 3asBJIEHUE, a TAaKXKe IpuilaraeMble K HEMY JOKYMEHThI, yKa3zaHHble B IyHKTe 9.1.
HACTOSIIEro AJIMUHUCTPAaTHMBHOTO perjamMeHTa, OJHHM W3 CJEIYIONUX CIO0COO0B IO BHIOOpY
3asBUTEIISL:

a) B asekTpoHHOM popme mocpeacreom EINTY wmm PIITY.

B ciiyuae HampaBieHMs 3asBICHUS U MPUIAraeMbIX K HEMY JOKYMEHTOB YKa3aHHBIM CIIOCOOOM
3asBUTENb (MIPEICTABUTENb 3asBUTENS), MPOIMICAIINN MPOLEIYpbl PETHUCTPAMK, WACHTU(DUKAIMHA U
ayreHTU(uUKauuu ¢ wucnonb3oBanueM ECUA, 3anonsser ¢opMy yKa3aHHOTO YBEIOMIJIEHUS C
WCTIOJIb30BAaHUEM MUHTEPAKTUBHON (POPMBI B SJICKTPOHHOM BHJIE.

0) Ha OyMa)XHOM HOCHUTEJE MOCPEICTBOM JIMYHOTO OOpalleHHs B YIIOJHOMOUYEHHBIH Opra,
100 MOCPEICTBOM MTOYTOBOTO OTIIPABJICHUS C YBEIOMIICHHEM O BPYYCHUH.

9.3. JIoKyMeHTHI, NpuiIaraéMble K 3asBIICHHIO, IPEICTABIsEMble B 3JIEKTPOHHOH (opme,
HANPaBJISIFOTCA B CIIEAYIONINX (opMaTax:

a) xml — I JOKyMEHTOB ,B OTHOILIEHHHM KOTOPBIX YTBEpXkJEHbl (OpPMBI U TpeOOBaHMS IO
(OopMHPOBAHUIO JIEKTPOHHBIX JOKYMEHTOB B BUJIe (aiinoB B opmare xml;

6) doc, docx, odt - 17151 TOKyMEHTOB C TEKCTOBBIM COZEP>KaHUEM, HE BKIIIOUAIOIIUM (POPMYJIbI;

B) pdf, jpg, jpeg - nns NOKYMEHTOB C TEKCTOBBIM COJEpX AaHHEM, B TOM YHCIE BKJIIOYAIOIIMX
dbopmysbl 1 (Mn) rpadudeckue N300pakeHHsl, a TAKXKe JOKYMEHTOB C TpapUUECKUM COIepPKaHHEM.

94. B ciaywae ecauM  OpUTMHaIbl  JIOKYMEHTOB, IpPWIAraéMblXx K  3asBIEHHUIO,
BbIJIaHBIMTIOIIIMCAHBIYTIOJTHOMOYEHHBIMOPTraHOMHA0 yMaXKHOMHOCHUTEJIE, IOy CKaeTCsIpOPMUPOBAHUETAK
UXJIOKYMEHTOB,IPEICTABISIEMBIX BAIEKTPOHHOKW (hOpME, Ty TeMCKaHU POBAHHSI HENOCPEACTBEHHO  C

OpHUTHHAla JIOKyMEHTa (ucmonp30BaHUE KOmuit
HEJIOIYCKAETCA),KOTOPOEOCYIIECTBISIETCACCOXPaHEHHEMOPUEHTAIMHOPUTUHATIAIOKYMEHTA B
pa3penieHuun 300-500 dpi (macmTad 1:1) u BCEX ayTEeHTHUYHbBIX

MPU3HAKOBIOITTMHHOCTH(TpapUueCcKONIIO NN CHIINLIA, [I€YaTH,yTJI0BOT OIlITaMI1a0JIaHKa),CUCII0Ib30BaHU
€M CIEAYIOIUX PEKUMOB:

«4epHO-0emblii» (IIPU OTCYTCTBHHM B JOKYMEHTE rpaduueckux H300pa’keHui H(MIH) IIBETHOTO
TEKCTa);

«OTTEHKHUCEPOrO»(MPUHATNYMUBAOKYMEHTETpaPpUIECKUXU300paKEHU N, 0TIIMYHBIX OT ILIBETHOTO
rpaduuecKoro n300paxeHus);

«LIBETHOM» WM «pEeXHUM TOJHOW IBeronepenaun» (MpU HaIMYUU B JOKYMEHTE IBETHBIX
rpaduuecKux n300paskeHu 100 [BETHOTO TEKCTA).

KonnuecTBo (aiiyioB T0KHO COOTBETCTBOBATh KOJIMUYECTBY JOKYMEHTOB, KaXKIBIH U3 KOTOPBIX
COJIEP’KUT TEKCTOBYIO U (MJIH) TpadruecKyto HH(POPMAIIHIO.

9.5.JIOKyMEHTBI, IPUIIaracMbIe3assBUTEIIEMK3asBJICHUIO,  NPEACTAaBIsEMblE B DJIEKTPOHHOM
¢dopme, TOHKHBI 00ecrednBaTh BO3MOKHOCTh WACHTU(MHUIIMPOBATH TOKYMEHT M KOJUYECTBO JIMCTOB B
JOKYMEHTE.

JlokyMeHTBI, o yIexKaluenpeacrapieHnoBpopmaraxxls, xIsxunmods,hopMupyroTCIBBUICOTAET
BHOT'OJJOKYMEHTA,IPEACTaBIISIEMOT OBAJIEKTPOHHOM (OpME.

9.6. ®opMBbl JOKYMEHTOB MJIsi 3alIOJIHEHHSI MOTYT OBITh IOJIyY€HBI 3asBHTEIEM IPH JIMYHOM



oOpamieHnn B YTOJIHOMOYEHHBIH OpraH, B 3JIEKTPOHHOW ¢opme Ha oduuuasbHOM BeO-caiiTe
YnonnomouenHnoro oprana, EINI'Y, PIITY.

10. UcuepnbiBaouii nepevyeHb JOKYMEHTOB, HE00X0AMMBbIX B COOTBETCTBHU €
HOPMATHBHBIMU NPABOBBIMHU AKTAMM /ISl IPEIOCTABJEHNS MYHMIMNAJIbHOI yCJIYyTH, KOTOpPbIe
HAXOJSATCS B PACHOPSI>KEHUH TOCYAAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOI'0 CAMOYNPABJIEHUS U
HHBIX OPraHoOB, YYACTBYHOIIUX B MPeI0CTABJICHNH MYHUIIMNIAJIBHON YCIYTH, M KOTOPbIE
3asiBUTe]Ib BIIPABe MPEACTABUTH, B TOM YHCJIe B JJIeKTPOHHOM dopme

10.1.ln1  mpenocTaBiieHHsT  MYHULIMOAJIBHOM  YCIyrd,  YIOJHOMOYEHHBIM  OpPraHoOM
3aMpalIBaOTCA B MOPAIKE MEKBEIOMCTBEHHOTO MH(POPMALIMOHHOTO B3aUMOJCHCTBUSA (B TOM YHUCIIE C
ucrnonb3oBanueM eauHoin CMOB u noakimodaeMbIx kK Hel peruoHabHbIX CMOB) B rocynapcTBeHHBIX
OpraHax, opraHax MECTHOI'O CaMOYIIPaBJIEHUS U IOJIBEJOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM MU
OpraHaM MECTHOI'O CaMOYIPAaBIIEHUSI OPTaHU3ALMSIX, B PACIOPSKEHUH KOTOPHIX HAXOASTCS yKa3aHHBIE
JOKYMEHTHl U KOTOpBIE 3asSBUTENb BIPABE IMPEJICTABUTH MO COOCTBEHHOW WHUIIMATUBE CIEIYIOIINE
JOKYMEHTBI U CBEICHHUS:

- IpaBOYCTaHABJIMBAIOIINE JOKYMEHTHI HA IIEPEBOAMMOE IIOMELICHMUE;

- IJaH TEePeBOAMMOIO IIOMEIIEHUs C €ero TEXHUYECKUM OMHCcaHueM (B clydae, eciH
[IEPEBOUMOE [TOMEILEHUE SIBIISIETCS KWIBIM, TEXHUUYECKHUM MTaclOPT TAKOTO ITOMEILEHUS);

- IOATAXKHBIN IJIaH JOMa, B KOTOPOM HaXOJUTCS MEPEBOAUMOE MTOMEIICHHUE.

10.2. 3asgButenp BHopaBe, MO COOCTBEHHOM WHMIIMATUBE MPENOCTABUTH JIOKYMEHTHI,
npeaycMoTpeHHble MyHKTOM10.1 AIMUHUCTPATUBHOIO PErJIaMEHTA.

HenpencraBnenue BbII€yKa3aHHBIX JIOKYMEHTOB HE SBISIETCA MPUYMHOM 1Jis OTKasa B
MPEIOCTABICHUU MYHUIIUTIATBHON YCITYTH.

11. Yka3anue Ha 3anpeT TPe0OBATH OT 3asiBUTEJIsI

11.1. Opran, npeaoCTaBISIOMIUNA MYHUITUIIATLHYIO YCIYTY HE BIIpaBe:

- OTKa3blBaThb B NpPUEME 3alpoca M HHBIX JOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEJOCTaBICHUS
MYHHULMIIAJIBHOM yCIIyTH, B Cly4yae, €Ciau 3alpoc U JOKYMEHTbl, HEOOXOAUMBIE JJIsl MPEJOCTaBICHUS
MYHUIMNAIBHON YCIYI'M, NOJaHbl B COOTBETCTBMM ¢ HHpOpMalnuell o cpokax U TOpsJIKe
MPEeA0CTaBICHNUS] MyHUIIMTIAIIBHON yCiryTH, onmyonukoBanHoi Ha EINI'Y, PIIT'Y, Ha odpunmansaoMm caiite
YIOIHOMOYEHHOTO  OpraHa, IPEeJOCTABIAIOIIETO0  MYHULMIAIBHYIO  YCIyry, OpraHu3alui,
Y4AaCTBYIOLIUX B MPEIOCTABICHUN MYHUIIMIIAIBHON YCIIYTH;

- OTKa3bIBaTh B IIPEJOCTABICHUY MYHUIUINIAIBHONW YCIYTU B Cllydae, €CIIU 3alpoC U JOKYMEHTBI,
He00XO0IMMBIE [Tl MPEOCTaBICHHSI MyHUIIMIIAIBHOM yCIyTH, IOJJaHbl B COOTBETCTBUU ¢ MH(pOpMarueit
0 CPOKax M MOpsi/IKE MPEeIOCTaBICHNs MyHULIMNIAIbHON yciyTH, onyonrkoBanHoi Ha EIIT'Y, PIIT'Y, Ha
opuIMaTbEHOM caiTe YTOJIHOMOYEHHOTO OpraHa, IpeJIOoCTaBISIONIEr0 MYHHMIMIAIBHYIO YCIYTY,
OpraHu3alyi, y4acTBYIOIIUX B IPEIOCTABICHUU MYHULIUIIAIBHON YCIIYTH;

- TpeOOBaTh OT 3asIBUTEIISI COBEPIIECHUS UHBIX EHCTBUM, KpPOME MPOXOKACHUS UACHTU(PUKAIIU
U ayTeHTHU(HKAIMKU B COOTBETCTBUU C HOPMATHBHBIMM IpPaBOBBIMHU akTamMu Poccuiickoit ®enepanumy,
YKa3aHHUs L€ pueMa, a TakyKe IpeJoCTaBIeHUs CBEICHUN, HEOOXOUMBIX JUUIs pacdyeTa JUINTEeIbHOCTH
BPEMEHHOT'0 HHTEPBAJIa, KOTOPBIA HEOOX0IMMO 3a0pOHUPOBATH [Tl IPHEMA;

- TpeboBaTh MpPEJICTaBICHUS] JTOKYMEHTOB W HWH(GOpMAallMUd WIM OCYLIECTBICHUS JIEHCTBUH,
IIPEACTABIICHUE WIHM OCYLIECTBICHUE KOTOPBIX HE IIPELYCMOTPEHO HOPMATUBHBIMU IIPAaBOBBIMU aKTAMU,
PEryIUPYIOIKUMHI OTHOLIEHUS], BOZHUKAIOIIUE B CBA3H C IIPEIOCTABICHUEM MYHUIMITIAIBHBIX YCIIYT;

- TpeOoBaTh TNpEACTaBICHUS JIOKYMEHTOB M HH(OpManuH, KOTOpblE B COOTBETCTBHH C
HOPMaTUBHBIMH MpaBoBbIMU akTamu Poccuiickoit @enepannu u Peciyonuku Kpbim, MyHUIIUTIANBHBIMU
IIPAaBOBBIMU aKTaMM HAaXOIATCA B PACHOPSKEHUM YIIOJHOMOYEHHOIO OpPraHa, IpeAoCTaBIIAIOIIETO
MYHULMIIAJBHYIO YCIYTy, WHBIX TOCYAApCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO CaMOYIPABICHUS H
(W) TOJBENOMCTBEHHBIX OpraHM3allui, yYacTBYIOIIMX B IPEAOCTaBICHUM TOCYAAPCTBEHHBIX WM
MYHULHUITAJIBHBIX YCIIYT, 32 UCKIOUEHUEM JJOKYMEHTOB, YKa3aHHBIX B 4acTH 6 ctatbu 7 PenepasbHOro
3akoHa Ne 210-D3;

- TpeboBaTh OT 3asiBUTENS MPEIOCTABICHUS JIOKYMEHTOB, IIOATBEPXKAAIOIINX BHECEHUE
3asBUTEJIEM IUIATHI 32 NIPEAOCTABICHUE MYHULIUIIAIIBHON YCIIYTH;



- TpeOoBaTh OT 3asBUTEISl OCYLIECTBICHUS JEHCTBUH, B TOM YHCJIE COTJIACOBAHMH,
HEOOXOIUMBIX JJIi TOJYy4YEHUS MYHULUIMAIbHOW YCIAYrM M CBSI3aHHBIX C OOpalleHHeM B WHbIE
rOCy/lapCTBEHHbIE OpraHbl, OpPraHbl MECTHOTO CaMOYIIPaBJIECHMs, OpraHU3alluy, 3a MCKIIOUYEHUEM
MOJIyUYEHHUsI YCAYyr M TMOJY4YeHHs [TOKYMEHTOB U HMH(OpMAIUH, MPEeIOCTaBIIEMbIX B pe3yJbTaTe
IIPEIOCTABIICHUS TAKUX YCIIYT, BKIFOUEHHBIX B IEPEYHH, YKa3aHHbIE B yacTu 1 crathu 9 denepanbHOro
3akoHa Ne 210-D3;

- TpeOOBaTh OT 3asABUTENS IMPEICTABICHHUS TOKYMEHTOB M MH(OPMAIUHU, OTCYTCTBUE M (WJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh IPU NEPBOHAYAIBHOM OTKa3e B IPUEME JOKYMEHTOB,
HEOOXOAMMBIX Ui  TPENOCTABICHUS MYHHIMIIAIBHOM  yciIyru, JuO0 B  TNPEAOCTaBICHUU
MYHULUIIAIBHON YCIYrd, 3a HUCKIIOUYEHHEM CIy4yaeB, MPEAYCMOTPEHHBIX NHOAMYHKTAMH «a» - «I»
nyHkTa 4 yactu 1 crateu 7 @enepanbHoro 3akoHa Ne 210-D3;

- TpeOoBaThb OT 3asABUTENS IMPENOCTAaBICHUS Ha OyMaXHOM HOCHUTENE JIOKYMEHTOB U
uH(pOpMAaLNH, AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHBI B COOTBETCTBUU C ITYHKTOM 7.2
yactu 1 crateu 16 ®enepanbHoro 3akoHa Ne 210-D3 3a HCKIOYEHUEM CIy4aeB, €CIIM HAHECEHHE
OTMETOK Ha TaKhe JOKYMEHTHI JINOO MX U3BATHE SBISETCS HEOOXOIMMBIM YCIOBHEM IPEIOCTABICHHUS
rOCy/IapCTBEHHOMN yCIIyTH, U UHBIX CIIy4aeB, YCTAHOBJICHHBIX (peiepaTbHbIMU 3aKOHAMH.

12. UcyepnbiBaloumii nepevyeHb OCHOBAHUI VISl 0TKa3a B IpHeMe JOKYMEHTOB,
HEeO0XO0AUMBIX /Il MPEeI0CTABJIEHU MYHUIUNAJBHON YCIyrd
12.1. OcHoBaHus A OTKa3a B IpHUEME JOKYMEHTOB, HEOOXOAMMBIX MIJis MPEJOCTaBICHUS
MYHHULIMIIAJIBHOW YCIYTH, 3aKOHOaTeNbcTBOM Poccuiickoit denepaium He NpeayCMOTPEHBI.

13. UcyepnbiBarommii nepeyeHb OCHOBAHMIA VI IPUOCTAHOBJICHUS WM 0TKa3a B
NPeJ0CTaBICHHH MYHHIIUIIAJIBHON YCJIYIH

13.1.IlpuocraHoBlieHnEe TMPEAOCTaBICHUS MYHULMIAIBHOW  YCIYyrd  3aKOHOJATEIbCTBOM
Poccuiickoit denepanuu He IpeyCMOTPEHO.

13.2. UcuepnbiBarouuili nepeyeHb OCHOBAHUM Ul OTKa3a B MPEAOCTaBICHUM MYHUIMIAIBHON
yCIIyTH:

1) 3asBUTENEM HE MpeACTaBICHBbl JIOKYMEHTBI, ONpeJesieHHble NyHKTOM 9.1. Hacrosiero
aJIMUHUCTPATUBHOTO periiaMeHTa, 0053aHHOCTh 110 MPEICTaBIEHUIO KOTOPBIX BO3JIOKEHA HA 3asIBUTENS;

2) mocTyIieHue B YINOJHOMOYEHHBIH OpraH OTBETa OpraHa roCyJapCTBEHHOM BIIACTH, OpraHa
MECTHOTO CaMOYIpaBJIeHMs JHOO MOABEJOMCTBEHHOM OpraHy rocyJapCTBEHHOM BJIACTH HJIM OpraHy
MECTHOT'O CaMOYIIPABICHUS OpraHU3alMi Ha MEXBEIOMCTBEHHBIN 3alpocC, CBHUJIETEIbCTBYIOLIETO 00
OTCYTCTBHM JIOKyMEHTa M (WiIM) MHPOpMALUU, HEOOXOIUMBIX JUIS MEepeBOjia JKUIOro MOMEIICHUS B
HEXWJIOE TOMEIICHNE WIM HEXHWJIOTO MOMENICHHs B JKUJIO€ MOMEUIEHHE B COOTBETCTBUU C ITYHKTOM
10.1 Hacrosmero aJAMHUHUCTPATMBHOTO pETJIaMEHTa, €CIM COOTBETCTBYIOIIUM JOKYMEHT He ObuI
MIpE/ICTaBJIEeH 3asBUTENIEM MO COOCTBEHHOM HHMIMAaTHBE. OTKa3 B MEpPEBOJE >KUIIOTO IMOMEIIEHUs B
HEXWJIOE MOMEIIECHNE WIN HEKHUIIOTO MOMEIEHUS B JKUJIO€ NOMELIEHUE M0 YKa3aHHOMY OCHOBAHHUIO
JONyCKaeTcsi B cllydae, €ClIM YyIOJIHOMOYEHHBIM OpraH Iocie TOJy4eHHs OTBEeTa Ha
MEXXBEJOMCTBEHHBIN 3aIPOC YBEIOMMII 3asIBUTEIIS O MOJIyYEHUU TAaKOTO OTBETA, MPEAIOKUI 3aBUTEIIO
MPEACTaBUTh TOKYMEHT W (Win) WHPOPMAIMIO, HEOOXOAUMBIE IS TIEPEBOAA JKUIJIOTO TOMEIICHUS B
HEXWIOE TIOMELIEHUE WIN HEKUIOrO MOMEIIEHUS B XKWJIOE NOMELIEHUE, NPEAYCMOTPEHHBIE ITYHKTOM
10.1 HacTosmIero agMUHUCTPATUBHOTO pErjaMeHTa, W HE MOJy4YyWs Takue JOKYMEHT U (WJIn)
uH(OpMaIHIO B TeUEHHE MATHAIIATH PabOUYMX JHEH co JTHS HalpaBlIeHUs YBEIOMIICHHS,

3) npezacTaBiieHUE TOKYMEHTOB, ONPEAEIECHHBIX MYHKTOM 9.1 HacTOSIIero aMUHUCTPATUBHOTO
pernamMeHTa B HeHaJIeXKallluii Opras;

4) HecoOmOIeHWe MPETyCMOTPEHHBIX cTathe 22 JKumumiHoro Kojekca yCJIOBHM TEpeBojia
MIOMEILEHUS, @ UMEHHO:

a). €CIM JOCTYI K MEepeBOAMMOMY IMOMEIICHUIO HEBO3MOXKEH 0€3 MCIOJIb30BaHUs MTOMEIIEHUH,
o0ecreynBaomUX JOCTYN K JKWIBIM TOMENIEHUSM, WIA OTCYTCTBYET TEXHHUYECKash BO3MO>KHOCTb
000py/oBaTh TAaKOM JOCTYN K JaHHOMY HMOMEUIEHHUIO (IIPHU MEPEBOJE KUIOr0 MOMEIICHHS B HEXHIIOe
MTOMEIICHUE),



0). ecnu MepeBOMMOE TTOMEIIEHHE SBISETCA YacThIO JKHIJIOTO MOMELICHHUS JH00 HCIOIb3YeTCs
COOCTBEHHHUKOM [JaHHOTO IOMELICHHUs WIM HHBIM TPaKAAHUHOM B KadyeCTBE MeCTa IOCTOSHHOTO
MIPOKUBAHUS (TIPH MEPEBOJIE )KUIIOTO TIOMEIEHHS B HEXKUIIOE TIOMEILIEHHE);

B). €CJIM TIPaBO COOCTBEHHOCTH Ha MEPEBOAMMOE TTOMEIICHHE 0OOPEMEHEHO TTpaBaMy KaKUX-JTH00
JIMLL;

I). €ClM IOCiIe IepPeBOAa U3 JKWJIONO IOMELIEHHS B HEXWIOE IOMEIIEHUE MCKIIOYEeHA
BO3MOYKHOCTh JIOCTYa C HCIOJb30BAaHUEM IOMEIICHUH, O0ECleuYnBaIONINX JOCTYH K IKHIJIBIM
MIOMEIICHUSM;

J). €ClIi INpU IEpEeBOJe KBAPTHPbl B MHOIOKBAPTUPHOM JOME B HEXWJIOE IOMELIEHUE HE
cOOJTIOJICHBI ClIeTyIoNTUe TPEOOBaHMUS:

- KBapTHpa pacrojoKeHa Ha IEPBOM 3Ta)Xe YKa3aHHOI'O JJOMa;

- KBapTHpa paclojIO’)K€Ha BBIIIE IE€PBOrO 3Taka YKA3aHHOTO [JOMa, HO IOMEUICHU,
pacrojoKEHHbIE HENOCPEJACTBEHHO I0J KBApTUPOM, NEPEBOAMMON B HEXKWUIIOE IIOMELICHHE, HE
SBJISIFOTCS JKUJIBIMU;

€) TaK)Ke HE JIOIYCKAETCs:

- IEepeBOJ >KUJIOrO MOMEIIEHUs] B HA€MHOM JIOM€ COLMAJIBLHOIO HCIOJIb30BaHUS B HEXMIIOE
[IOMEILEHUE;

- MIEPEBOJI KHUJIOTO MOMELICHHS B HEXXMJIOE MOMEILEHHE B LENAX OCYLIECTBICHUS PETUrnO3HON
NeSITENIbHOCTH;

- TIepeBOJI HEXHJIOTO MOMEIIEHUS B JKMJIO€ IOMEIEHHE €CIIU TaKOe MOMEIIEHUE HE OTBeYaeT
TpeOoBaHusM, yctaHoBieHHbIM IloctanoBienuem IlpaButensctBa P® ot 28.01.2006 Ne 47 «O6
yTBepkaeHUH llonokeHuss O NpU3HAHUU TMOMEIIEHHs KHWJIbIM IOMEIIEHHEM, >KUIOr0 IMOMELICHUs
HETNPUTOAHBIM ISl TPO’KMBAaHUS,, MHOTOKBAPTUPHOTO JOMa aBAapUHHBIM M TOIJISKAIIAM CHOCY WIIH
PEKOHCTPYKIMH, CaZOBOr0 J0Ma >KUJIBIM JOMOM M KHJIOTO JOMa CaJOBBbIM JJOMOM» WJIH OTCYTCTBYET
BO3MO>XHOCTh OOECIIEUNTh COOTBETCTBHE TAKOI'O IOMEIIEHUS YCTAaHOBJIEHHBIM TPEOOBAaHUSM.

5) HecoOTBETCTBHE IIPOEKTa MepeyCcTpolcTBa U (MIM) NEPEIUVIAHUPOBKM IIOMEIIEHUS B
MHOT'OKBAPTHUPHOM JIOME TPEOOBaHUSIM 3aKOHOAATEIbCTBA.

13.2. HenonyyeHue uiam HECBOEBPEMEHHOE MOIYYEHUE JOKYMEHTOB, yKa3aHHbIX B yHKTE 10.1
aJIMUHUCTPATUBHOTO pErjlaMeHTa M 3alpOIIEHHBIX B TOCYJAapCTBEHHBIX OpraHax, OpraHax MECTHOTO
CaMOYIIpaBJI€HUsI M TOJBEJJOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM MJIM OpraHaM MECTHOTO
CaMOYIIpaBJICHHsI OPTaHU3ALUAX, B PACIOPSHKCHUH KOTOPBIX HAXOIATCS YKa3aHHBIC JOKYMEHTHI, HE
MOJKET SIBJIATHCS OCHOBaHHMEM JUI OTKa3a B MEPEBOE JKUIIOTO MOMEIICHUS B HEXHUIIOE TIOMEILICHHE UITH
HEXXHJIOTO TIOMEUIEHUSI B )KUJI0€ TIOMELICHHE.

13.3.3asBuTens (MpeacTaBuTeNb 3asiBUTENS) BIPaBe OTKA3aThCS OT MOJIYYEHUS MYHUIMIAIBHON
YCIIyTH Ha OCHOBAaHUH JIMYHOTO NMMCbMEHHOTO 3asBJICHUS, HATMCAHHOI'O B CBOOOAHON (popMeE HAaIpaBUB
MOYTOBBIM OTIIPaBJIEHUEM (C YBEIOMIIEHHUEM) HJIM OOPAaTHBILUCH B Y TOJIHOMOUYEHHBIN OpraH.

OTtka3 B NpeoCcTaBICHUH MYHUIMIAIBHON YCIYTH HE MPENsSTCTBYET HOBTOPHOMY OOpaIleHHIO
3a IpeJ0CTaBlIeHUeM MYHULIMIATIBHON YCITYTH.

14. Ilepeyennb ycayr, KOTopble SIBJIAIOTCH HEO0X0AMMBIMH U 00513aTeIbHBIMH ISl
NpeaoCTaBICHUA MYHUIUIIAJBHOH YCIyTH
14.1.Ycnyra no noJAroToBKe NMpoeKkTa NepeycTpoiicTBa u (WiK) NeperuiaHupOBKU NEPEBOIUMOTO
noMenieHus (B ciyyae, eciid NepeycTpoMCTBO U (MJIM) MEeperuIlaHupoBKa TPeOYIoTCs A oOecredeHus
HCIIOJB30BaHUS TAKOI'O IIOMCIICHHNS B KAYECTBE XKUJIOI'O UJIN HEXUIIOTO HOMeI]_[eHI/ISI).

15. Iopsinok, pa3Mep ¥ OCHOBAHUSA B3MMAHMS IOCYIaPCTBEHHOM NMOMIJIMHBI WJIH MHOMI
IU1aThl, B3MMaeMoOii 3a NpeocTaBjJIeHne MYHHINNIAJIbHON YCIyru
15.1. TlpenocTaBneHune ycayru OCyImecTBIsAeTCS 0€3 B3UMaHUS TUIaThl

16. Ilopsinok, pa3mep ¥ OCHOBAHUSI B3UMAHMS IJIATHI 32 NIPeJ0CTABJIEHHE YCIYT, KOTOpPbIE
SIBJISIIOTCSI HEOOXOAMMBIMH U 00513aTeIbHBIMHM 1JIS1 PEI0CTABJICHUA MYHHIIUIIAJIBLHOM YCJIYTH
16.1. ITopssok, pa3Mep 1 OCHOBaHUS B3UMAHMS IUIATHI 3a MPEIOCTABIECHUE YCIYTH, YKa3aHHOU B
nyHkte 14.1. HacToOALIEro aJIMUHUCTPATUBHOIO pErjaMeHTa, OIpPEAEAeTCS OpraHu3alUsIMU,
IIPEIOCTABIIAIOIINMU JAHHBIE YCIIYTH.



17. MakcuMaJIbHBIN CPOK 0KUIAHUSA 3asIBUTEJISA B 0YepeaH NMPH Mojade 3anmpoca o
NMPeI0CTABJICHNH MYHUIIMIIAJBHOMN YCJIYIY U IPH MOJYYeHNH Pe3y/bTaTa Npea0CcTABJIeHUA
MYHMIHMNAJIbHON yCJIYrH

17.1. Bpems oxxujgaHus 3asBUTENsE B O4YEpeAu NP IOJadye 3ampoca O MPeJOCTABICHUU
MYHHUIIMIIAIBHOM YCIYTH U HpU MOJYyYEHHH pe3yJibTaTa MPelOoCTaBICHUS MYHUIMIAIBHON YCIYTH HE
JOJKHO IIPEBBIIATH 15 MUHYT.

18. Cpok M NOpPsII0K PerucTpaluy 3anpoca 3assBUTeIsl 0 PeI0CTABJICHUHI
MYHHUUIHMIIAJIbHON YCJIYITH, B TOM YHCJIe B JJIEKTPOHHOU (hopme

18.1.3asiBieHre O MPENOCTABIEHUH MYHHUIMNAIBbHON YCIyrd, IpPEICTaBICHHOE 3asBUTEIEM
JUYHO MO0 €ero MpeAcTaBUTENIeM, PErUCTPUPYETCS YIOJTHOMOYEHHBIM OpPraHoM B TeueHue 1 pabouero
JIHS C JaThl IOCTYIUIEHUSI TAKOTO 3as1BJICHUS.

3asBieHue, IMOCTyNHBIIEe B d3JeKTpoHHOH (opme mocpenctBom EIY wmm  PITY
pPETUCTPUPYETCS YIOJHOMOYEHHBIM OPraHoM B JIeHb €ro MOCTYIUIEHUS B Cllydae OTCYTCTBHS
aBTOMATUYECKOU peructpaunu 3amnpocos Ha EIIT'Y, PIITY.

3asBNeHME, MTOCTYNHUBIIEE B HEpabodee BpeMsi, PErHCTPUPYETCS YIOJTHOMOUYEHHBIM OPraHOM B
NepBbIid pabounii JeHb, CIACIYIONIHA 32 THEM €T0 MOTYYESHHUS.

19. TpeGoBaHusi K MOMELICHUSIM, B KOTOPBIX NPEAOCTABJIACTCH MYHHIIUNIAJIBHASA YCIyra, K
3aJIy 0KHIAHMS, MeCTaM /JIsl 3alI0JTHEHHS 3aIPOCOB O NPEA0CTABJICHUM MYHHIMIIAJIBHON YCIyIH,
HH(OPMALMOHHBIM CTEHJAAM ¢ 00pa3naMHM MX 3all0JIHEHHS U IepevYHeM J0KYMEHTOB,
HEe00XOAUMBIX /ISl IPEA0CTABJIEHUSI MyYHHIMIIAJIbHON yCJIYTH, B TOM YHcJe K 00ecne4yeHn o
AOCTYIHOCTH /ISl HHBAJIM/I0B YKA3aHHBIX 00bEKTOB B COOTBETCTBHH C 3aKOHOAATEIbCTBOM
Poccuiickoii @enepanuu 0 CONUAILHON 3a1MTe HHBAJIU/I0B

19.1. MecrononoxeHue aJIMUHUCTPATUBHBIX 3[aHUM, B KOTOPBIX OCYILECTBISETCS IPUEM
3asBIICHUNA W JOKYMEHTOB, HEOOXOJMMBIX IS TPEJAOCTABICHUS MYHHULUNAIBHOW YCIYTH, a TaKKe
BbIJIauya Pe3y/bTaTOB MPEJOCTABICHUS MYHUIUNAIBHON YCIYTH, I0JKHO o0ecreunBaTh yI100CTBO IS
IpaX/aH ¢ TOYKU 3pEHUS MeleX0JHONW JOCTYITHOCTH OT OCTAaHOBOK OOIIECTBEHHOTO TPaHCIOPTA.

B ciydae, ecnmu umeercss BO3MOXHOCTb OpraHM3allud CTOSHKM (TIApKOBKM) BO3JIE 3IaHUA
(cTpoeHus), B KOTOPOM pa3MEIIeHO MOMEUIEHHE MpUeMa U BbIJaud JOKYMEHTOB, OpraHM30BbIBAETCS
CTOSIHKA (TTapKOBKa) JJIsl IMYHOTO aBTOMOOMIIBHOTO TPAHCIIOPTa 3asiBUTENEH. 3a MOJIb30BAHNE CTOSTHKON
(mapkoBKOI) ¢ 3asiBUTEIIEH I1aTa HE B3UMAETCsl.

JUis MapKOBKH CIIEIMATIbHBIX aBTOTPAHCHOPTHBIX CPEICTB MHBAIMJOB Ha CTOSHKE (TIapKOBKE)
BoiZiessieTcs: He MeHee 10% wmect (HO HE MeHee OJHOTO MecTa) Ui OEeCIUTaTHOM MapKOBKH
TPAHCIOPTHBIX CPEACTB, ynpasiseMblx nHBanuaaMu I, II rpymm, a taxxke uaBanuaamu III rpymnmnsr B
nopsiake, ycraHoBiaeHHOM IIpaBurensctBoMm Poccuiickoit ®enepanuu, W TPaHCHOPTHBIX CPENCTB,
NEePEeBO3SAIINX TAKUX UHBAIN/IOB U (WJIH) AeTe-UHBAINIOB.

B nmenmsx oOecriedeHust OecHpemsTCTBEHHOTO JIOCTyHa 3asBUTENEW, B TOM 4YHCIE
NIEPEIBUTAlONINXCAd HA MWHBAIMIHBIX KOJISICKaX, BXOJ B 3[JaHUE M IIOMEIIECHHSA, B KOTOPBIX
MIPEIOCTABIIAETCS MYHUILIMINAJIbHAS YCIIyra, OOOpYAYIOTCS NaHAycaMH, MOPYYHSIMH, TaKTUIbHBIMHU
(KOHTPACTHBIMH) TPEAYNPEKIAIOIIMMU 3JIEMEHTaMH, WHBIMH CHEIMaIbHBIMH MPUCHOCOOTICHUSMH,
MO3BOJISIIOIIMMU ~ 00ecreunTh OeCHpensTCTBEHHBIH JOCTYyNl W TEpelBUKEHHE HWHBAJIUAOB, B
COOTBETCTBHHU C 3aKOHOAATENbCTBOM Poccuniickoit denepanuu 0 CONUAIBHON 3alIUTE HHBAIUIOB.

[lenTpanpHBIA BXOJ B 37aHHWE YIIOJHOMOYEHHOTO OpraHa JOJDKEH OBITh 000pyIoBaH
nH(OpMaIMOHHON TaOIUUKOMN (BBIBECKOI), copeprKaliel HHGOpMAIIUIO:

HaVMEHOBAHHE;

MECTOHAXO0XKIACHUE U I0OPUANYECKUN aapec;

pPEXUM pabOThI;

rpaduk npuema;

HOMepa Tene()OHOB ISl CIIPABOK.

ITomemienus, B KOTOPBIX MPENOCTABIAECTCS MyHULUMNAIBHAS YCIIyTa, JOKHBI COOTBETCTBOBATH
CaHUTAPHO-IUACMHOIOTMYECKUM IIPABHIIAM U HOPMATHBAM.

ITomenieHus, B KOTOPBIX IPEAOCTABISETCS MyHUIMIIAJIbHAS YCIyra, OCHAILA0TCS:



IIPOTUBOIIOKAPHOU CUCTEMOM U CPEICTBAMM IOKAPOTYLICHNUS;

CHCTEMOM OMOBENIEHUSI O BOSHUKHOBEHUH YPE3BbIYAHHON CUTYAIINH;

CpPEACTBAMU OKA3aHHS NEPBOM MEIUIIMHCKOM MOMOILIH;

TyaJIETHBIMA KOMHATAMM JIJIs1 TOCETUTENIEH.

3an  oxumaHus 3asBUTENCH OOOpPYIyeTCS CTYNBSIMH, CKaMbsIMH, KOJIWYECTBO KOTOPBIX
OTIpeIeIeTCS UCXO U3 (PaKTUUECKOW HArpy3KH U BOZMOXKHOCTEH AJI UX pa3MEIlleHUs B TOMEIICHUH,
a TakKe UH()OPMAIIMOHHBIMH CTEH/IAMH.

TexkcTpl MaTepualioB, pa3MEIICHHbIX Ha UHQOPMAIIMIOHHOM CTEHJIE, NIe4aTaloTcs YAOOHBIM IS
gyrenus mpudrom, 6e3 UCIpaBIIeHUH, C BhIFCTICHHEM Han0o0JIee BAXKHBIX MECT TOY>KUPHBIM HIpU(TOM.

Mecta [uig 3anonHeHus 3asBICHUN O00OPYIYIOTCS CTYJbSMHU, CTONaMH (CTOHMKamu), OJaHKaMU
3asIBJICHUH, MMCbMEHHBIMU MPUHAIJIEKHOCTAMHU.

Mecrta npuema 3asBuUTENCH 000PYAYHOTCS HH(POPMAIIMOHHBIMU TaOiMYKamMu (BBIBECKaMu) C
YKa3aHHUEM:

HOMepa KaOMHeTa U HaMEHOBaHUs OT/IeNa;

(dbamMuy, UMEHH U OTYECTBa (IIOCIIEeHEE — TPH HAIWYHH), TOJHKHOCTH

OTBETCTBEHHOI'O JIMIIA 33 IPUEM JOKYMEHTOB;

rpaduka npuema 3asiBUTEICH.

PabGouee MecTo Ka)KIOTO OTBETCTBEHHOIO JIMIA 32 MPUEM JOKYMEHTOB, JIOJDKHO OBITh
00OpYZIOBaHO TEPCOHAIBHBIM KOMITBIOTEPOM C BO3MOXHOCTBIO JIOCTyMa K  HEOOXOAWMBIM
nH(OPMALIMOHHBIM 0a3aM JIaHHBIX, [E€YATAIOIIUM YCTPONCTBOM (NPUHTEPOM) M KOMUPYIOLIUM
YCTPOMCTBOM.

JIumo, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, JOJDKHO HMMETh HACTOJNBHYIO TaOJHUYKy C
yKazaHueM (paMuiInu, IMEHH, OTYeCTBa (TIOCIEeIHEE - IPU HAIUYUH) U JOKHOCTH.

[Tpu npenocTaBiIeHUH MyHUIIUNIATBHON YCITyTH MHBAIUAM 00ECIIeUnBAIOTCS:

BO3MOXXHOCTh O€CHPENSITCTBEHHOIO J0CTyna K OOBEKTYy (3JaHHI0, MOMEIIEHHI0), B KOTOPOM
MPEAO0CTABIIAECTCS MYHULIMTIAJIbHAS YCIIYTa;

BO3MOXXHOCTb CaMOCTOSITEJIbHOTO INEPEIBUKEHUS MO TEPPUTOPUM, Ha KOTOPOH PacCIlONIOKEHbBI
31aHHS U MIOMEUICHUS, B KOTOPBIX MPEJOCTABISIETCS MyHULMIIAIbHAS YCIIyra, a TAKKe€ BXOJla B TaKHE
OOBEKTHI M BBIXOJA U3 HUX, MOCAJAKU B TPAHCIIOPTHOE CPEJICTBO M BBICATKU M3 HErO, B TOM YHCIE C
HCII0JIb30BaHUE KPECiIa- KOJISCKH;

CONpPOBOXKACHHE WHBAIMJIOB, HMEIOIIUX CTOMKME paccTpoiicTBa (YHKUMU 3peHUs] U
CaMOCTOSITENILHOTO MEePEIBUKEHNS, U OKAa3aHUE UM MTOMOIIM Ha 00bEKTaX COLMaIbHOMN, NHKEHEPHOU U
TPaHCIIOPTHON UHPPACTPYKTYD;

Ha/JIexalee pasMmelleHrue oOOpYyJOBaHUS M HOCHTeNed HHpOpMaluu, HEOOXOTUMBIX IS
oOecrnieueHuss OecNpensTCTBEHHOrO JOCTyNa HWHBAJIWAOB 3JaHUSM M IOMEIIEHUSM, B KOTOPBIX
MPEAOCTABIAECTCS MYHUIMIIAIbHAS YCIyra, ¥ K MyHUUUIAJIBHON YCIyre ¢ Y4eTOM OTpaHHYeHUH HX
KHU3HEICSATEIbHOCTH;

nyOnupoBaHHe HEOOXOIUMOM Uil MHBAIMJOB 3BYKOBOI M 3pUTEIbHON MH(pOpPMAlLMH, a TaKxke
HaJMKUCEeH, 3HAKOB W HMHOW TEKCTOBOW M Tpaduueckoidl HH(POpMalMU 3HAKAMH, BBIIOJIHEHHBIMU
penbedHo-ToYeuHbIM mpudToM bpaiins;

JOITYCK CypAOIEepeBOIUNKa U TU(IOCYPIOTIEPEBOAUNKA;

JIONYCK Ha OOBEKThl COOAKHU-TIPOBOJHUKA MPU HAIWYMM JTOKYMEHTA, MOJATBEP)KAAIOLIETO ee
crielnragbHOe 00y4eHHE U BbIIaBa€MOT0 10 (popMe U B MOPSIJIKE, KOTOPBIE OMPENEIIAIOTCS PenepabHbIM
OpPraHOM HCIIOJHHUTEIbHON BJIACTH, OCYHIECTBISAIONIMM (YHKIMM IO BBIPAaOOTKE U pealu3aluu
roCy/1IapCTBEHHOM MOJUTHUKU U HOPMaTUBHO-TIPAaBOBOMY PETYJIMPOBAHUIO B chepe COLMaIbHOM 3alIUThI
HACEJICHNUS;

OKa3zaHHWe pabOTHUKAaMH, MPENOCTABIAIOIIMMU YCIYTH HAceJIeHHUIO, MOMOILIM HHBaJIUAaM B
MIPEOI0JIEHNH 0apbepoB, MEIIAIONINX MOTYYEHUIO UMH YCIIYT HapaBHE C APYTUMHU JIULIAMHU.

- OKa3zaHWE€ JOJDKHOCTHBIMHU JIMLAMH, TNPEAOCTaBISIIOIIMMU YCIyry, MOMOLIM WHBAaJUIaM B
MIPEOI0JIEHNH 0apbepoB, MEMIAIOLINX MOTYYEHUIO UMM YCIyT HapaBHE C IPYTUMH JIMIIAMH;

- BBIJCJICHHE Ha BCEX MapKOBKax OOIIEro Mojb30BaHMs, OKOJIO OOBEKTOB M MECT OT/AbIXa,HE
MeHee 10 mpoleHTOB MecT (HO He MEeHee OJHOro Mecra) i OecIulaTHOW MapKOBKU TPAHCIIOPTHBIX
CPEICTB, ympasisieMblx HMHBaMAaMu [, Il rpynm, m TpaHCHOPTHBIX CPENCTB, MEPEBO3SAMUX TAKHX
MHBAIUIOB W (win) pgerei-unBamuaoB. Ha rpaxnan w3 uucna wuHBamugoB I rpynmer



PacIpoOCTPaHSAIOTCS. HOPMBI HACTOSIIEHN YaCcTH B IOpsAJKe, onpeaeisieMoM [IpasurensctBom Poccuiickoin
@enepanun. Ha yka3aHHBIX TpaHCIOPTHBIX CPEICTBaX JOJDKEH OBITh YCTAHOBJICH OINO3HABATEJIBbHBIN
3Hak «MHBamua» u uHpopMmamMs 00 3TUX TPAHCIOPTHBIX CPEACTBAaX JOJDKHA OBITh BHECEHA B
(benepabHBIN PeecTp HHBAIUIOB.

- HaJyIexalee pas3MmelieHue oO0OpyAOBaHHMS M HOCHTENed HH(OpMAaIMH, HEOOXOAWMBIX IS
obecrieyeHus: OecTpensTCTBEHHOIO AOCTyIa MHBAJIUIOB K O0BEKTaM M yCIyraM ¢ y4eTOM OrpaHMYeHHUN
UX KU3HEJEATEIIbHOCTH.

B cnywasx, ecnu cymiecTByromye 0ObEKTbl HEBO3MOXHO MOJHOCTBIO MPUCHOCOOUTH C y4ETOM
noTpeOHOCTEH HMHBAIUAOB, 10 HMX PEKOHCTPYKIUH WM KamUTaJbHOIO PEMOHTA, HPUHUMAIOTCS
COIJIACOBAHHBIE C OJHUM M3 OOIIECTBEHHBIX OOBEAMHEHUH WMHBAJIMIOB, OCYIIECTBISIOIIUX CBOIO
NEATEIbHOCTh HA TEPPUTOPUU  IIOCEICHUSA, MYHHUUUIIAIBHOTO pailloHa, TOPOJCKOrO0 OKpyra,
MUHHMMaJIbHBIE MEpBI JUIsl 00eclieueHus JOCTyIa MHBAJIUI0B K MECTY MPEIOCTaBICHU MyHULIMIIAIbHON
ycnyrd 0o, KOrja 3TO BO3MOXKHO, OOECHEeUUTh MPEIOCTaBICHHE HEOOXOIUMBIX YCIYr 1O MECTy
YKUTEJIbCTBA UHBAJIM/IA WIN B JUCTAHLIMOHHOM PEKUME.

JIOJDKHOCTHBIE JIMIA, INPEAOCTABIIAIONIME TI'OCYJAPCTBEHHYIO YCIYTY, HECYT II€PCOHAIbHYIO
OTBETCTBEHHOCTb 3a HEOKa3aHHE IIOMOINM MHBAJIMIAM B IIPEOAOJIEHUH OapbepoB, MELIAIONIIUX
ITOJIyYEHHUIO0 MU I'OCYJAPCTBEHHOM YCIyTH HapaBHE C APYTMMHU JIMIIAMM.

19.2. JlomkHOCTHBIE JMLa, paboTarollMe C WHBAIWIAMU, MPOXOAAT HHCTPYKTUPOBAHHUE WU
o0y4eHHe 1O BOIPOCAM, CBSI3aHHBIM C 00ECHEUYEeHUEM IOCTYIMHOCTH Ui HUX OOBEKTOB COLMAIBHOM,
WH)KEHEPHOU U TPaHCTIOPTHONW MHPPACTPYKTYP U YCIIYT.

20. IToka3aTes i JOCTYNHOCTH M KA4eCTBA MYHMIMIIAJBHON yCIyra

20.1. [ToxazarenstMu TOCTYITHOCTU IIPEOCTABIECHUS MyHULIUIIATbHON YCIYTH SIBISIOTCS:

- IIpU NPEJOCTABICHUM MYHULMIAIBHOM YCIYrd KOJIMYECTBO B3aUMOJECHCTBUHI 3asBUTEIS C
JNOJDKHOCTHBIMU  JIMLAMU  YTIOJJHOMOYEHHOTO  OpraHa, OTBETCTBEHHBIMM 3a IIPEIOCTaBIICHUE
MYHULIUNAIBHON YCIIyTH, He Oosiee 3-X pa3, MPOJOKUTENBHOCTh KaXJI0r0 OOpalleHns He MPEBbIIaeT
15 MunyT;

- JJIsl IPEIOCTABIICHUs YCIYTH 10 3KCTEPPUTOPUATBHOMY NMPUHIMITY 00ecrieyeHa BO3MOXKHOCTb
nogauu 3asiBieHUs B 3JeKTpoHHOM BHje nocpeactBoMm EIINTY wmm PIIT'Y, momydenue pesynbrara B
JIMYHBIA KaOMHET 3asBUTENS, MOANUCAHHOTO YCUJICHHOHN 3JEKTPOHHOM MOJMUCHIO B MAIIMHOYUTAEMOM
dbopme, a TakxKe MO BHIOOPY 3asABUTEINSI TP HEOOXOIMMOCTH TOJy4YE€HUE Pe3ysibTaTa Ha MaTepruaIbHOM
HocuTelle B YIOJHOMOUYEHHOM opraHe win M®L] (mpu Halu4uyM COOTBETCTBYIOLIETO COTJIALIEHUS O
B3aUMO/ICHCTBUN);

- TpeACTaBICHHE YCIYyTH uepe3 MHOrO(YHKIMOHAJIbHBIE IIEHTPbl  IPEJOCTaBICHUS
rOCy/IapCTBEHHBIX M MYHMIMNAIBHBIX yciayr PecnyOmuku KpbIM BO3MOXHO TMOCHE 3aKIIOUYEHUS
cooTBeTcTBYMOIEro CornaneHus o B3aMMOJIECHCTBIN;

B cootBercTBuM ¢ nocranoBienueM IlpaBurensctBa Poccuiickoit @enepanuu ot 22.12.2012 Ne
1376 «O06 yrtBepxxaenun IIpaBun opraHu3anuu JAEATENBHOCTH MHOTO(QYHKIHMOHAJIBHBIX LIEHTPOB
MIPEIOCTABIIEHUSI TOCYAAPCTBEHHBIX U MYHUIMNAIBHBIX YCIYI», B LIENSAX MPEIOCTABICHUS YCIYI'H B
3JIEKTPOHHOM BHJE, B MHOTO(YHKIIMOHAJIBHBIX IIEHTPAaX MPEAOCTABICHUS TOCYJapCTBEHHBIX U
MyHUIMIAIBHBIX yeayr PecnyOnnku Kpeim obecnieunBaercs noctyn k EINIY s 3asBuTenst uiu ero
IIPEICTaBUTEIS TOCPEACTBOM OKOH CEKTOpa M0JIb30BaTENBCKOTO COMPOBOKICHHUS.

- BO3MOXKHOCTH IOJIy4€HHUsI UHPOPMAIMK O XOJ€ MPEeIOCTaBIECHUS MYHUIIMIAIBHON yCIyTH, B
TOM YHCJI€ C UCTIOJIb30BaHUEM HH(OPMAIIMOHHO - KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH;

CBeneHuss 0 XoJle pPacCMOTPEHHS 3asBJICHHS, HAIPaBIEHHOTO CIIOCOOOM, YKa3aHHBIM B
MOANYHKTE «a» MyHKTa 9.2. HacTOSIEro AJIMUHUCTPATUBHOIO PETJIAMEHTA, TOBOJATCSA OO 3asBUTEISA
MyTeM YBEJIOMJIEHUS 00 M3MEHEHUHU CTaTyca YBEIOMJIEHHUS B JIMYHOM KaOuHeTe 3asBurtens Ha EINY
umu PIITY.

CBeneHuss 0 XoJle pPacCMOTPEHHS 3asBJICHHS, HAIMPaBJIEHHOTO CIIOCOOOM, YKa3aHHBIM B
NOJINYHKTE «0» myHKTa 9.2. Hacrosimero AJIMHUHHCTPAaTUBHOTO pEIrJIaMEeHTa, IPeJOCTaBISAIOTCS
3asBUTENII0 HAa OCHOBAHMM €ro YCTHOro (mpu JUYHOM oOpamieHun aubo 1o TeneQoHy B
YTOIHOMOYEHHBIH OpraH) MO0 MUCBMEHHOTO 3alpoca, COCTABIsIEMOro B NMPOU3BOJIBHOI (opme, Oe3
B3MMaHus MIaThl. [IMCbMEHHBIN 3aIIpOC MOXKET OBITh MOJIaH:



a) Ha OyMa)kHOM HOCHUTEIIe TOCPEICTBOM JIMYHOTO OOpalieHus] B YTIOJHOMOYEHHBIA OpraH, B
TOM YHCJIE TIOCPEACTBOM IOYTOBOTO OTIPABJICHUS C OOBSIBICHHOM IIEHHOCTBIO MPH €ro MepechUIKE,
OTHCHIO BIIOKCHHUS U YBEIOMIICHHEM O BPyUCHUH;

0) B 2JIEKTPOHHOU (hOpME IMOCPEACTBOM DJIECKTPOHHOM MOUTHI.

Ha ocHoBanum 3ampoca cBeIeHUsI O X0J/I€ PACCMOTPEHUS 3asBJICHUS JOBOAATCA 10 3asBUTENS B
ycTHOW (opMme (pu JUYHOM OOpaimeHuu 00 1o TeiaedoHy B YIOITHOMOYEHHBIM OpraH) B JCHBb
oOpareHust 3asBUTENs] MO0 B MHUCBMEHHOW (hopMe, B TOM YHUCIIE B DJIEKTPOHHOM BHJE, €CIU 3TO
MPEeIyCMOTPEHO YyKa3aHHBIM 3alpocoM, B Te4YeHHe 2 paboyux JHEH co JHS MOCTYIJICHUS
COOTBETCTBYIOILETO 3aIIpoca.

- HaJMyde TOJHOM M TMOHATHON HHQpOpMAIMK O MOPSAKE, CPOKaxX W XOAe MPEeIOCTaBICHUS
MYHHIIUITAILHOW YCIYTH B MH()OPMAIIMOHHO - TEIEKOMMYHUKAIIMOHHBIX CETSIX OOIIETo MOIh30BaHUS (B
TOM uucie B cetd «MHTepHeT»), CpelIcTBaX MaccoBOM nH(opMaluy;

- BO3MOXKHOCTh TOJIYYCHHS 3asBHTENIEM YBEAOMIICHUH O MPEIOCTABICHUNM MYHUIUTIAIBHON
ycayru ¢ nomoinbto EINNY wmm PIITY;

- yKazams O 603MONCHOCMU/OMCYMCMBUU BO3MONCHOCIU NOLYYEHUS MYHUYUNATLHOU YCIyeU
nOCpeocmeom 3anpoca O HpedOCMABNIeHUU HeCKOIbKUX MYHUYUNAIbHBIX YCIVe, HOCPeoCcmeom
KOMNIEKCHO20 3anpoca.

20.2.0cHOBHBIMHU MTOKA3aTEISIMHU KaueCTBA MPEOCTABICHUS MYHUIIUTIAIBHON YCIYTH SIBISIOTCS:

- CBOECBPEMEHHOCTh MPEIOCTABICHUS MYHUIIUTIAIBHON YCIYTH B COOTBETCTBHH CO CTaHIApTOM
ee MpeAOCTaBJICHHUS], YCTAHOBJICHHBIM HACTOSIIINM AIMUHUCTPATUBHBIM PETJIAMEHTOM;

- MHHHUMAJIHHO BO3MOXXHOE KOJMYECTBO B3aUMOJICHCTBUN TpakIaHWHA C JIOJDKHOCTHBIMH
JTUIAMH, YYaCTBYIOIIMMH B MPEAOCTABICHUNA MYHUIIMIIAILHOU YCIYTH.

KadectBO mpenocTaBiieHUs] MYHUIUNAIBHOW YCIYTH XapaKTepU3yeTcs MpPeAOoCTaBICHHEM
MYHHIIMIIAIBHOM YCIIYTU B COOTBETCTBUU CO CTAHJAPTOM MPEJOCTABICHUS MYHMUIIMIIAIBLHOW YCIyTH, a
TaK)Ke OTCYTCTBHEM:

- 000CHOBaHHBIX kajgo0 Ha jedcTBus (Oe3nelicTBHE) COTPYAHHKOB M HMX HEKOPPEKTHOE
(HEBHUMATENLHOE) OTHOIICHHE K 3aIBUTEIISIM;

- HapyUICHUH YCTaHOBJICHHBIX CPOKOB B MPOIIECCe MPEIOCTABICHUS MyHUILIUIIAIbHON YCIYTH;

- 3asBJIEHUI 00 oclapyBaHUM pelleHul, AecTBuil (0e3neicTBUs) Y IOJHOMOYEHHOTO OpraHa,
€ro JOJKHOCTHBIX JIMI, IPUHUMAEMBIX (COBEPIICHHBIX) MPH MPEAOCTABICHHH MYHUIIUTIAIBHON YCIYyTH,
[0 HWTOTaM pPACCMOTPEHHS KOTOPHIX BBIHECEHBI pEIICHHWS 00 YIOBICTBOPEHUH (YaCTUIHOM
yIIOBJIETBOPEHHH ) TpeOOBaHUI1 3asBUTENEH;

- 0€30CHOBATEIHHBIX OTKA30B B MIPHEME 3asBIICHUH O MPEAOCTaBICHHH MYHHUIIUTIATBHONW YCITYTH
OT 3asiBUTEINICH U B MPEJOCTaBICHUH MYHHUIIUITAILHOW YCITYTH;

- ouepeier MpU MpUeMe 3asBJICHUH O MPEIOCTABICHUN MYHULIMIAIBHON YCIYTH OT 3asBUTEIEH
U BbIJIa4ye PE3yJbTaTOB MPEAOCTaBICHHSI MYHUIIUTIAIBHON YCIIYTH;

- HEKOMITETEHTHOCTH CIICIIHATTUCTOB.

21. Unble TpeGoBaHusl, B TOM YHCJIe YYUTHIBAKOLIME 0COOEHHOCTH MPe10CTABJICHUS
MYHMIHMIAJTBHON YCJIYTH 110 IKCTEPPUTOPHAJIBHOMY NPHHIUILY (B CiIy4Yae, ecIi MyHMIHMIAIbHAsA
ycJIyra npeaocTaBiisieTcsi 0 3KCTePPUTOPUAIbLHOMY NPUMHIMILY) M 0COOEHHOCTH NPeI0CTABIeHHSA

MYHUIMNIAJTbHOH YCJIYI'H B 3JIEKTPOHHOM (hopme
21.1. IIpemocraBieHWe MYHULIHMNAIBHOM YCIYIM IO OSKCTEPPUTOPUAIBHOMY HNPUHUUITY

OCYILECTBISICTCS B YacTH OOECleYeHHsT BO3MOXKHOCTH I0ja4yM 3asBieHuil mocpeactBoM EIIl'Vu
MOJIyYEHUs pe3yIbTaTa MyHUIUIAIBHOM YCIyTH B MHOTO(QYHKIIMOHAJILHOM LIEHTPE.

21.2. OcoOeHHOCTH MPeIOCTABICHUS MYHUIUITAIBHON YCIYTH B 3JIEKTPOHHOM BHJIE.

OOpamienre 3a TOMyYEeHHEM  MYHHUIMMIAIBHOM  yCIYTM  MOXET  OCYHIECTBIATHCA C
HCIIOJIb30BAaHNUEM IEKTPOHHBIX JOKYMEHTOB, TOANMCAHHBIX 3JEKTPOHHON MOANNCHIO B COOTBETCTBUU C
TpeboBanusiMu @DenepanbHoro 3akoHa «0O0 snexTpoHHoM mnoamucu» oT 06.04.2011 Ne 63-03 u
tpeboBanusmu denepanpHoro 3akoHa Ne210-D3.

3anpoc ¥ UHBIE JOKYMEHTHI, HEOOXOAMMBIE IJi TNMPEAOCTaBICHUS MYHULUNAIBHON YCIIyTH,
MOJIMMCAHHBIE TPOCTOM AIIEKTPOHHOM MOANUCKHIO U MOJJaHHbIE 3asBUTEIEM C COOII0IeHUEM TpeOOoBaHUN
gacT 2 cratbu 21.1 m vactm 1 crateu 5 @DepepanbHoro 3akoHa «OO0 AIEKTPOHHOW MOAMHUCH» U
TpeboBanusimu DenepanbHoro 3akoHa Ne210-D3, mpu3HAIOTCS PAaBHO3ZHAYHBIMU 3apoCy U HHBIM



JOKYMEHTaM, TMOAMKUCAHHBIM COOCTBEHHOPYYHON TIOANMUCHI0 M TMPEACTABICHHBIM Ha OyMakKHOM
HOCHTEJIE, 32 UCKJIIOYEHHEM CiIy4aeB, eciu (efepajbHbIMU 3aKOHAMHU WM HHBIMH HOPMATHBHBIMHU
MPABOBBIMU aKTaMH YCTaHOBIIEH 3ampeT Ha oOpalleHHe 3a TOJNy4YeHHEM TOCYJapCTBEHHOH WU
MYHUITUTIAILHON YCIyTH B 3JIEKTPOHHOU (popme.

21.3. B cootBerctBum ¢ nyHkroMm 2(1) IlpaBun ompeneneHuss BUJIOB JIEKTPOHHOM IOAIKCH,
UCIIOJIb30BaHHUE KOTOPBIX JIOMYCKaeTcss Mpu oOOpalleHWd 3a MOJy4YEeHHUEM TOCYIapCTBEHHBIX U
MYHULUIIAIBHBIX YCIIYT, YTBEPKICHHBIX NTocTaHoBiIeHUEM [IpaBuTtenscTBa Poccuiickonn @enepanuu ot
25 utoHda 2012 r. Ne 634 «O Bugax 3J€KTPOHHOM MOJIMKUCH, UCTIOJb30BAHUE KOTOPBIX JOMYCKACTCS MPU
oOpalIeHnn 3a MOJYyYCHHEM TOCYHApCTBEHHBIX W MYHUIMIAIBHBIX YCIYr» 3asBHTENb - (U3UYECKOE
JUIO0 BIIPaBE HCIIOJIb30BaTh MPOCTYIO JJIEKTPOHHYIO MOJIMUCH B CIy4yae, €Cid UACHTU(DUKAIUS U
ayTeHTU(UKausl 3asABUTENS - (U3UYECKOTO JIMIA OCYHIECTBISIOTCS C MCIOJB30BAaHUEM €IUHOU
CUCTeMbl HWACHTU(UKAIMK U ayTeHTU(PHUKAIMH, MPU YCIOBUM, YTO MpPH BBIJAYE KIIOYA MPOCTOM
AJIEKTPOHHON TOAMKCH JIMYHOCTD (PU3NYECKOTO JIUIA YCTAHOBIIEHA MPH JINYHOM IIPHUEME.

21.4. B coorBerctBun ¢ «lIpaBrwiiamu omnpeneneHus BUIOB DJIEKTPOHHOM  IOJIUCH,
HCIIOJIb30BAaHUE KOTOPBIX JIOMYCKAaeTcs Ipu OOpallleHHHd 3a IOJyYEHHUEM TIOCYIAapCTBEHHBIX U
MYHULIMIIATIBHBIX YCIyT», yTBepkAeHHbIMU [locTanoBnenueMm [lpaButensctBa Poccuiickoit deneparuu
oT 25.06.2012 Ne634 «O Bugax 31€KTPOHHOW IMOAINKCH, UCIOJIb30BAHUE KOTOPBIX JOMYCKAETCS IpPU
oOpallleHuu 3a TMOJYyYeHHEeM TOCYJapCTBEHHBIX M MYHHUIMMNAIBHBIX YCIYr», MpU OOpalieHHH 3a
[IOJIyYEHUEM MYHULUIAIBHON YCIYrM B 3JIEKTPOHHOM BHJE 3asBUTENIb - HOPUIUYECKOE JIMIIO
UCIOJIb3YET YCUIICHHYIO KBAJU()UIIMPOBAHHYIO 3JIEKTPOHHYIO TIOJITHUCH.

I11. CocTaB, nocj1e10BaTeIbHOCTH U CPOKH BBINOJTHEHUS] AIMUHUCTPATHBHBIX MPOLEAYP,
TpeOOBaHUS K NOPSIAKY UX BbINOJHEHHSI, 0COO€HHOCTH BHINOJTHEHUS A IMUHUCTPATHBHBIX
npoueayp B 3JIeKTPOHHOM ¢opme U B MHOTOPYHKIIMOHATIHHOM LIEHTpe

22. HWcuepnplBaOIIUi MepeueHb aAMHUHHCTPATHUBHBIX MPOLEAYP TMPU MPEIOCTaBICHUU
MYHULUIIAJIBHON YCIyTH

22.1. IlpenmocraBneHWe MYHHUIMIAIBHOW  YCIOYrM  BKJIIOYAaeT B ce0s  cleayroulue
aJIMMHHUCTPaTUBHbBIE TPOIEYPHI:

1) IlpoBepka TOKyMEHTOB U PErHCTPALIUs 3asBICHUS;

2) IlonyyeHue CBeAEHHH TOCPEACTBOM CHUCTEMBI MEXBEIOMCTBEHHOTO 3JIEKTPOHHOIO
B3alMOJECICTBYS;

3) PaccMoTpeHue TOKYMEHTOB U CBEJICHMUIA;

4) ITpunsATHE pelIeHHs O MPEIOCTABICHUH YCIIyTH;

5) HanpaBnenue (Bblaya) pe3ynbrara IpeJoCTaBIeHUs YCIYyTH.

23. IIpoBepka T0KYMEHTOB M perucTpamnus 3asiBJeHHs

23.1. OcHoBaHWeM MaJis Hayala aJMUHHCTPATUBHOW MPOLEIYpHl SIBISIETCA TMOCTYIUJICHHE B
aanmuHuctpanuio  KpacHoduoTrckoro cenbckoro mnoceneHusi(ganee — OTaen)COOTBETCTBYIOLIETO
3asBIeHUsA. 3anpoc (3asBIeHHE) TPEACTaBIsAETCS 3asBUTeNeM (TpeACTaBUTENEM 3asBHUTENS) B
VYTIOTHOMOYEHHBIN OpraH MpHU JIMYHOM OOpaIleHNH, ITOCPEACTBOM MTOYTOBOM CBSI3M WJIH B DJIEKTPOHHOM
dopme uepes EINT'Y mubo PIITY.

23.2. OTBETCTBEHHOE NOJDKHOCTHOE JINIIO:

- yCTaHABJHMBAaeT JIMYHOCTH 3asBHUTENS HAa OCHOBAHMM JOKYMEHTAa, YIOCTOBEPSIOIIETO €ro
JMYHOCTH, MIPEJICTABUTEINS 3asBUTENS - HA OCHOBaHUH JOKYMEHTOB, yIOCTOBEPSIONINX €T0 JIUYHOCTh U
MOJIHOMOYHS (B clyyae oOpalieHus MpeCTaBUTEeNs);

- TIpOBEpSAET CPOK JEHUCTBUS JOKYMEHTA, YJOCTOBEPSIOIIET0 €ro JUYHOCTh U COOTBETCTBHE
JTAHHBIX JOKYMEHTA, yIOCTOBEPSIONIETO JIMYHOCTD, TaHHBIM, YKa3aHHBIM B 3asBIICHUU U TPUIIOKEHHBIX
K HEMY JIOKyMEHTaX.

B xone mpuema MOKYMEHTOB OT 3asBUTENS WJIM YHOJTHOMOYEHHOTO WM JIMIA CIIEUHAJHCT,
OTBETCTBEHHBII 33 IPUEM H BBIJIa4y IOKYMEHTOB, YIOCTOBEPSIETCS, UTO:

1) TeKcT B 3asBJICHUU O TIEPEBO/IE MOMELICHHS MTOJIAETCsl IPOUYTEHUIO;

2) B 3aABJICHHM yKa3aHbl (haMUIWs, UMs, OTYECTBO (MTOCNIENHEE - NMPU HATWYUHN) (PU3NIECKOTO
TUIa TM00 HAMMEHOBAaHUE IOPUINYECKOTO JINIIA;



3) 3asiBII€HUE MOAIMCAHO 3aBUTEIEM UM YIIOJHOMOYEHHBIM IIPEACTABUTENIEM;

4) npunaratroTcst JOKYMEHTbI, HEOOXOAUMBIE AJIs IPEIOCTABICHNS MYHUIIUIIAIBHON YCIIyTH.

[Ipu ycraHoBneHMH (HAKTOB OTCYTCTBHS HEOOXOIMMBIX JOKYMEHTOB, OOS3aHHOCTH IIO
IIPEJOCTaBIEHUIOKOTOPBIXBO3JI0KEHAHA3asIBUTENS, IPUHECOOTBETCTBUUIIPEICTABICHHBIX  JIOKYMEHTOB
TpeOOBAHUSAM HACTOSIIETO aIMHUHHUCTPATUBHOTO PETIaMEHTa - YBEIOMIISICT 3asBUTEINIS O BBISIBICHHBIX
HE/I0CTaTKaxX B MIPEJICTABICHHBIX JOKYMEHTAX U MpeagaraeT IpUHATh MEPBI 110 UX YCTPAHEHHUIO.

B ciydae ecnu 3asgBUTENb HACTAUBAET HA IPUHATUU JOKYMEHTOB - IPUHUMAET NPEACTABICHHbBIE
3asBUTEJIEM JIOKYMEHTHI.

B cnyuae ecnu 3asiBUTENb CAMOCTOSITENILHO PELIMII IPUHSTH MEPBI [10 YCTPAHEHUIO HEJOCTATKOB,
10CJIe UX YCTPAHEHMsI IOBTOPHO OOpalaeTcs 3a NpeoCTaBIeHHEM MYHUIIUIIAIBHON YCIYTH B MOPSKE,
IIPEyCMOTPEHHOM HACTOSALIUM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

[To oxoHuaHMM mnpHeMa 3asBJIEHUS W NPUIAraeéMbIX K HEMY JOKYMEHTOB, CIEIHAJINCT,
OTBETCTBEHHBIM 3a IPHUEM JOKYMEHTOB, BBIJAET 3asBUTENI0O pPACIMCKy B MOJIYYEHUM OT HEro
JOKYMEHTOB, C yKa3aHMEM MX NEpeYHs U JaThl UX MNOJYYEHHUs YIOJHOMOYEHHBIM OPraHOM, a TAKXkKe C
yKa3aHHEM MEepevHs JOKYMEHTOB, KOTOPBIE OyIyT MOTYyYESHBI 10 MEXKBEIOMCTBEHHBIM 3aIIPOCAM.

23.2.1. Ilpu HampaBiieHHHU 3asBUTEJEM 3asBJICHUS M JOKYMEHTOB B YIOJIHOMOYEHHBIH OpraH
IIOCPEACTBOM IOYTOBOM CBSA3U CHELUUAINCT YIOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIM 3a NpHEM U
BbIJIa4y JIOKyMEHTOB:

- TIPOBEpSAET MPABWIBHOCTh AAPECHOCTH KoppecnoHaeHmuu. OmuboyHo (HE 1O ajapecy)
IIPUCIIAHHBIE TMCbMa BO3BPALAIOTCS B OPraHU3ALMI0 IOYTOBON CBSI3U HEBCKPBITHIMU;

- BCKPBIBA€T KOHBEPTHI, IPOBEPSAET HAINYUE B HUX 3asIBJICHUS U JOKYMEHTOB, 00SI3aHHOCTH I10
IIPEJOCTaBICHUIO KOTOPBIX BO3JIO’KEHA HA 3asIBUTEJIS;

- IPOBEPSIET, UTO 3asiBIIEHUE HATUCAHO pa300punBo, (haMuiIny, IMEHa, OTYECTBA (IIPHU HATUYHH),
HaMEHOBaHME, aJIpeC MECTa KUTEJIbCTBA, aAPEC MECTOHAX0XK/ICHH I, HAIIMCAHbl TIOJIHOCTHIO;

- TPOBOJUT TEPBUYHYIO MPOBEPKY IPEACTABICHHBIX KOMUN JOKYMEHTOB, UX COOTBETCTBHE
JEUCTBYIOILIEMY 3aKOHOJATEIbCTBY, a TaKXe IpOBEpseT, 4YTO YyKa3aHHblE KOIUM 3aBEpEHbl B
YCTaHOBJICHHOM 3aKOHOJATEIbCTBOM IOPSIJIKE;

- IPOBEPSIET, YTO KOIUU JOKYMEHTOB HE UMEIOT MOBPEXACHUH, HATMUUE KOTOPBIX HE M03BOJISET
OJIHO3HAYHO HCTOJIKOBATh UX COJIEpP’KaHUE, OTCYTCTBYIOT MOJYUCTKH, MPUIUCKHU, 3a4EPKHYThIE CIIOBA,
UCIIPABJICHUS.

23.3. MakcuManbHbIi CpPOK BBINOJIHEHUS AJMUHHCTPATUBHOM Mpoueaypsl cocTaBiseT 1
paOouuii 1eHb C MOMEHTa MOCTYIUJICHUs 3asBJICHUS (HE BKJIIOYAeTcs B OOLIMI CPOK MperoCTaBIECHUS
YCIIYTH).

23.4. Kputepuil NpHUHATHSA PEIICHUSA: IOCTYIUICHUE 3asBICHUS O IEPEBOAE IOMEILEHUS U
MPUJIOKEHHBIX K HEMY TJOKYMEHTOB.

23.5. Pe3ynpTatoM OCYIIECTBIEHUS aJIMMHHUCTPATHUBHOW IPOLEAYPHI B Cly4ac IMOCTYIJICHHUS
3asBnenus mnocpenctsom EIY wumum PIITY sBnsercs peructpauus 3asBiICHUS U JOKYMEHTOB
nocpeacrsoM [loprana rocynapcTBeHHBIX cepBUCOB EnMHOrO mnoprana ToCyAapCTBEHHBIX U
MYHUIMNAIBHBIX yeayr (pynkuunii) (nanee — [II'C EIIT'Y) unu B cooTBeTCTBYIONIEH MHMOPMAIIMOHHON
cucreMe(IpUCBOCHNE HOMEpPA U TaTUPOBAHUE).

B cnywae mnocrymienus 3asBieHHS JIMYHO B YIIOJIHOMOYEHHBIM oOpraH (B TOM 4YHCIIE
MOCPEJICTBOM TIOYTOBOM CBSI3M) — PETHCTPALIUS B HCYPHALE 8X00AUUX 3AAGTEHUI.

B nenp peructpainuu 3asBiieHUs O IEPEBOJIE MOMEIIEHUS U TPUTIOKEHHBIX K HEMY JTOKYMEHTOB,
CHELMAIUCT, OTBETCTBEHHBIH 3a TMpPHUEM JIOKYMEHTOB, II€PENaeT IOCTYNMBIIWE JOKYMEHTHI
JOJKHOCTHOMY JIMILY YIOJIHOMOYEHHOI'O OpraHa JUisli pacCMOTPEHHS M Ha3HAYeHHs] OTBETCTBEHHOTO
UCTIOJHUTEIS JIUYHO, JINOO B 3JIEKTPOHHOM BH/JE (IIPU HATMYUU TEXHUUYECKONH BO3MOXKHOCTH).

23.6. Criocobom (uxcamnuu pe3yapraTa aIMUHUCTPATUBHOMN MPOLETYpHI SBISETCS perucTpanus
3asBNeHUs U JOKyMeHTOB B [II'C EII'Y/coomeéemcmeyioweu uHgopmayuonnol cucmeme uiu 8
JHCYpHATIE BXOOAWUX 3AA6TICHUL.

24. ITosry4yeHue cBeleHUI MOCPEACTBOM CUCTEMbI MEKBEIOMCTBEHHOI'0 3JIEKTPOHHOI0
B3aMMOAEHCTBUA



24.1. OcHoBaHMEM [Js Hayaja aJMHUHUCTPATUBHOM NIPOLEAYpPHI SBISETCS HENPEICTABICHUE
3asgBUTENIEM JOKYMEHTOB, IIPEIyCMOTPEHHBIX IyHKTOM 10.1 Hacrosmero aiMHHHUCTPATHBHOIO
periameHTa.

24.2. T'maBa agMHUHUCTpallUM TPU TOJYYEHUHM 3aABJICHUA O TIEPEBOJIC€ IOMEIICHUA U
IIPUJIOXKEHHBIX K HEMY IOKYMEHTOB, IOPYYAET CIIELUAIUCTY COOTBETCTBYIOIEIO OT/IENA TPOU3BECTH UX
IIPOBEPKY.

B ciydae, ecnu crienuManucTOM COOTBETCTBYIOLIETO OT/AeNa OyIeT BBISBICHO, YTO B IMEPEYHE
IIPEICTABICHHBIX 3aBUTEIEM JOKYMEHTOB OTCYTCTBYIOT JOKYMEHTBI, IPELyCMOTpEeHHbIE TyHKTOM10.1
HACTOALLET0  aJIMUHUCTPATUBHOIO  perjaMeHTa, IPUHUMAETCs  pEelIeHHE O  HalpaBJICHUU
COOTBETCTBYIOIINX MEKBEIOMCTBEHHBIX 3alIPOCOB.

MeXBeJOMCTBEHHBIE 3alPOCHl HANPABJISIOTCS B CPOK, HE MpEBBILAIONMA 3 pabouux aHEH co
IHS PErucTpaluy 3asBICHHAA O IEPEBOJE INOMEUICHHMS M IPUIOKEHHBIX K HEMY IOKYMEHTOB OT
3asIBUTEIIS.

HanpaBnenue MeXBEJOMCTBEHHBIX 3allpOCOB OCYLIECTBISETCd B 3JIEKTPOHHOM (opme ¢
ucnosyp3oBanueM eanHoil CMOB u noaximtoueHHOM K Hel peruoHanbHoit CMOB.

CrienuanucT COOTBETCTBYIOIIETO OT/ENa, OTBETCTBEHHBIN 3a MOATOTOBKY JOKYMEHTOB, 00s3aH
IPUHATh HEOOXOJUMbIE MeEphl JJIi MOJy4YeHUs OTBETa Ha MEKBEJOMCTBEHHBIE 3alpochl B
yCTaHOBJICHHblE CpOKM. HenpezacraBieHue (HECBOEBPEMEHHOE IIPE/ICTaBIEHUE) OPraHOM MM
OpraHu3aIyeil Mo MEeKBEIOMCTBEHHOMY 3allpOCy JOKYMEHTOB U MH(POPMALINH, B CPOK, YCTAHOBJICHHBIN
yacTeto 3 cratbum 7.2 ®DenepanmbHoro 3akona ot 27.07.2010 Ne 210-®3 «0O6 opranuzamuu
[IPEIOCTABIIEHUS TOCYIaPCTBEHHBIX U MYHULIMNIAJIBHBIX YCIYr», B YIIOJHOMOUYEHHBIH OpraH HE MOKET
ABJIATBCA OCHOBAaHMEM Il OTKa3a B IIPEJOCTABICHUU 3asABUTEII0 MYHULUNAIBHON YCIyTH.
Jlo)oKHOCTHOE JUIO W (MiM) pab0OTHHK, HE MPENCTaBUBIINE (HECBOCBPEMEHHO IPEIICTABHBIIHE)
3allpOIICHHBIE M HaXOJAIIMECs B pPAcIOPSIKEHUHM COOTBETCTBYIOUIMX OpraHa JMOO OpraHu3aluu
JOKYMEHT WM HWHPOPMALUIO, MOJUIeKAT aJIMUHHCTPATUBHOW, MUCHUIUIMHAPHOM WJIM HWHOU
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOJATENIBLCTBOM Pocculickoit denepannu.

243. Kpurepuil NOpuUHATUS  pELIEHUS: HENPEICTaBICHUE  3asBUTEIEM JOKYMEHTOB,
IPEIyCMOTPEHHBIX MYHKTOM 10.1 AZMUHUCTPaTUBHOrO periaMeHTa, Ho COOCTBEHHOM MHUIIMATHUBE.

24.4. Pe3ynbTaToM OCYIIECTBIEHUS aAMHHHCTPATUBHOM MpOLENyphl SBISIETCS TOIY4YEHHE
OTBETOB HA MEXBEIOMCTBEHHBIE 3allpOChl, PETUCTpAalMs IOJYYEHHBIX CBEICHUH B JuuHOM Oene
3as6umers.

Pe3ynbpTar oOCyIlIECTBIEHUS aIMHUHHMCTPATUBHOW MpOLEAYpHl IepeJaercs  JUYHO, JUOO B
ANIEKTPOHHOM BHJE (MPH HATUYUHU TEXHUYECKOM BO3MOXHOCTH) B JI€Hb PETUCTPALUU TOTYyYEHHBIX
CBEJCHU.

24.5. Croco0 (ukcanuu: perucTpanus B sKypHalie.

CpoK oCyIIecTBIEHUS aIMUHUCTPATUBHON NPOLIEYPHI — A0 5 paboumnx AHEH.

25. PaccmoTpeHne JOKYMEHTOB U CBeJACHHUH

25.1. OcHoBaHMeM JUid Hayaja aJMUHUCTPATUBHON TMpOLENyphl  SBISETCS  MAKeT
3apErUCTPUPOBAHHBIX TOKYMEHTOB, IIOCTYNMBIINX JT0JKHOCTHOMY MLy 'J1aBe aAMUHHACTpalu

OTBeTCTBEHHBIN 3a BHIMOJIHEHHE a]MUHIUCTPATUBHOTO JEHCTBUS: TJIaBa aIMUHUCTPAIIUH.

25.2. OTBETCTBEHHOE [IOJKHOCTHOE JIMLIO IPOBEPSIET COOTBETCTBUE JOKYMEHTOB U CBEIACHMMU
TpeOOBaHUSAM YCTAaHOBJIEHHBIM KPUTEPHSIM JIJISl IPUHATHUS PELLICHUS.

25.2.1. B cinydae mocTymieHUsl OTBETa Ha MEXBEAOMCTBEHHBINA 3alPOC, CBUIETENBCTBYIOIIETO
00 OTCYTCTBUHM B pacHOpsSUKEHHMM OpraHoB (OpraHu3aliuii), y4acTBYIOIIMX B MPEIOCTaBIECHUHU
MYHUIIUTATBHON YCIYTH, JOKYMEHTOB (MX KON MM CBEACHUH, COIEPIKAIINXCS B HUX ), HEOOXOJJMMBIX
JUI TPEOCTaBICHUS] MYHULMIIAIbHOW YCIYTH, NMPUHUMAIOTCS MEphl 10 YBEJAOMJICHHUIO 3asBHUTENS O
NPEJOCTaBIEHUN TAaKUX JOKYMEHTOB M (M) MH(popManuu B TeyeHue 15 paboumx aHeH co aHA
HampaBlieHus yBenomusieHus. [Ipu HempeacTaBieHUM 3asBUTEIEM JIOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABIICHNSI MYHMIMIAIBHOM YCIYI'M, B YKa3aHHOM CJy4ae, CIELHAIUCT COOTBETCTBYIOLIETO
OTJieNIa MOJArOTaBIMBAET MPOEKT pelleHHs 00 OTKa3e B IMEPEBOJE KUJIOTO IMOMEIIEHUS B HEXHIIOE
MIOMEILEHUE WJIN HEXKUIIOTO ITOMEIIEHHUS B KHIOE IIOMEIIECHHUE.



25.3. KpurepueM NpUHATUS PELICHUS SBJISETCSA: HAJIUYUE WM OTCYTCTBHE OCHOBAHUM ISt
OTKa3a B MPEAOCTaBICHUH MYyHUIMNAIBHOW YCIyTH, TPEAYCMOTPEHHBIX MYHKTOM 13.2. HacTosiero
AJIMUHUCTPAaTUBHOTO PEIJIaMEHTA.

25.4. Pe3ynpTaToM OCYILIECTBJICHUSA AJIMUHUCTPATHBHOW MPOLEAYPHI SIBIAETCS: YCTAHOBJICHUE
(dakTa COOTBETCTBHSI/HECOOTBETCTBHS IPEACTABICHHBIX JOKYMEHTOB TPEOOBAaHUSAM JICHCTBYIOIIETO
3aKOHOJATEIbCTBA.

Pesynbrar ocCyliecTBiI€HMs aJAMHUHUCTPATUBHOM MpPOLEAYpbl Iepenaercs (HampaisieTcs)
OTBETCTBEHHOMY JIOJKHOCTHOMY JIMILY JIMYHO, JTMOO B 3JIEKTPOHHOM BUE (MIPH HAIUYUU TEXHUYECKOU
BO3MO>KHOCTH).

Crnioco0 ¢ukcanuu: peructpanus B )KypHale.

26. IlpunsiTHe pemieHNs 0 MPeAOCTABJICHUM YCIYTH

26.1. OcHoBaHueM [uisl Hayajga aJAMMHHMCTPaTUBHOW IpPOLIEAYphbl SBISETCS IOJy4yEeHHUE
YIOJIHOMOYEHHBIM OPraHOM JOKYMEHTOB, YKa3aHHbIX B MyHKTe 10.1. HacTOSIIEro aIMUHUCTPATUBHOTO
pernmamenTa, B ToM uwmcie o kanamam CMDOB, nubo wuH(boOpManuu, CBHICTEIBLCTBYIONICH 00
OTCYTCTBUM B DACHOPSDKEHUM OpraHoB (OpraHM3auuii), Yy4acTBYIOIIMX B IPEAOCTABICHUU
MYHHUIMIIAJIBHON YCIYTH, TOKYMEHTOB (MX KOMHUM WK COAEPIKALUXCS B HUX CBEACHMI), HEOOXOUMBIX
IUIs IPEAOCTABICHHUSI MyHULIMIIAIIBHON YCITYTH.

OTBeTCTBEHHBIMU JOKHOCTHBIMU JIMLIAMU SIBJISIIOTCS TJIaBa aIMMHHUCTPALUU

26.2. CpnenmanucT OT/ea/yroJHOMOYEHHAasT KOMHUCCHs MPOBOAMT aHAIU3 MPECTAaBICHHBIX
JOKYMEHTOB Ha HaJM4W€ OCHOBAHMM JJIS NMPUHATHUS PELIEHUS, U MOATOTABIMBAET MPOEKT PELICHUS O
nepeBojie Win 00 0TKa3e B EPEBOE KHUIJIOTO MOMELICHNS B HEXXUIIOE U HEXKUIIOTO MOMEILLCHHS B )KUJI0€
nomelneHue no ¢opme, yreepakaeHHON nocraHoBieHueM lIpaBurtenscrBa Poccuiickoit denepanuu ot
10.08.2005 Ne 502 «O6 yrBepxaeHuu (HopMbl YBETJOMIIEHUS O TIepeBojie (0TKa3e B MEPEBOJIC) JKUIIOTO
(HEKMJIOr0) MOMELIEHHS B HEKUII0€ (3KUJI0€) TIOMELICHHEY.

Pemenue 00 oTkaze KUJIOro MOMELICHHS B HEXHIIOE IOMEIIEHUE WM HEKUIIOTO NMOMELICHUs B
KHWIJIOE MIOMEIICHNE JODKHO COJEPKaTh OCHOBAHUS OTKa3a ¢ 00s3aTENIbHOM CChUIKON Ha HapyILIEHUS.

Pemenue o nepeBojie win o0 OTKa3e B MEPEBOAE KHUIJIOTO MOMELICHHUS B HEXUIIOE NMOMEIIEHUE
WIM HEXWIOr0 TIIOMEIIEHHUS B JKUJIOE€ TMOMEIIEHUE MOANUCHIBACTCS JOJKHOCTHBIM  JIMIIOM
YIIOJTHOMOYEHHOIO OpraHa B JBYX 3K3EMIULIpaX U IEpPEAAeTCs CIELMAIUCTY, OTBETCTBEHHOMY 3a
MpUEM-BbIauy TOKYMEHTOB.

26.3. KputepreM NpUHATHS PELLIECHUS SBISAETCS HAIMYME UIIU OTCYTCTBUE OCHOBAHUM /I OTKa3a
B IMpeloCTaBlIeHUH MyHULUNAIBHOW YCIyTH, HPEeJyCMOTPEHHBIX NyHKTOM 13.2. HacTosero
AJIMUHUCTPAaTUBHOTO PEIrJIaMEHTA.

26.4. PesynpTaTroM agMUHHCTPATUBHOM MpOLEAYPHl SBISETCS IMOCTYIUIEHHE K CHELHATUCTY,
OTBETCTBEHHOMY 3a NpPHEM-BblIady JOKYMEHTOB, PELICHHs O MEepeBOje MM 00 OTKa3e B IMEpeBOe
YKHWJIOTO TIOMEUICHUS B HEXKUIIOE M HEXKUIJIOTO IOMEILIEHHS B J)KUJIO€ ITOMEILIEHUE.

PesynpTar oOCyliecTBICHHS AJAMHUHUCTPATHBHOM MpoLeAypbl Mepenaercs (HampaBiseTcs)
OTBETCTBEHHOMY JIOJKHOCTHOMY JIMILY JINYHO, JTUOO B 3JIEKTPOHHOM BUE (MIPH HAIUYUU TEXHUUYECKOU
BO3MOKHOCTH).

26.5. Cpok OcCyIIeCTBIEHUS aIMUHUCTPATUBHBIX IPOLENYP, MPEIYCMOTPEHHBIX MOApa3ieIaMu
25 m 26 Hacrosimlero AJMHHUCTPATHUBHOTO peErilaMeHTa cocTaBisieT — 10 40 KaJeHIapHBIX JHEH
(BKiIIOYEHBI 15 pabouux qHEH Ha MpeacTaBiIeHHe JOKYMEHTOB U (WiIu) HH(OPMALUK, HEOOXOJUMBIX TS
IIEpeBOJa MKWJIOTO IIOMEIIEHUS B HEXWIOE IIOMEUICHHE WJIA HEKWIOrO IOMEIICHHUsS B JKUIOE
ITIOMENIEHUE B COOTBETCTBHM C 4acThio 2 cratbu 23 JXwmmumuoro Kopgekca, B ciiydae yBeAOMIICHHS
3asiBUTENIS O HEMOJIyYEHUH CBeAeHUM nocpeactsoMm CMOB).

Cnioco6 ¢ukcanuu: perucTparus B KypHaje.

27. HanpasJieHue (Bbl1a4a) pe3yJbTaTa NpeaoCcTaBJIeHUs YCJIYT .
27.1. OcHoBaHuMeM [JIi Hayaja aJMHHUCTPATUBHOM NpOLEAYphl SBISETCA HAIM4YUE
c(OPMUPOBAHHBIX JOKYMEHTOB, ABJISIOIINXCS PE3yJIbTaTOM MPEIOCTABICHHSI MyHUIIUITAIbHOM YCIIyTH.
OTBETCTBEHHBIH 32 BHINIOJHEHUE aIMUHUCTPATUBHOIO JEHCTBUS: [ TaBa aIMUHUCTpaALUN.
27.2. JIns nmonydeHus pe3yabTaTOB MPEAOCTABICHHS] MyHUIIUTIAIHHOW YCIYTH B OyMaKHOM BHU/IE
U (MM JUTS CBEPKH JIEKTPOHHBIX 00pa30B TOKYMEHTOB C OpUTHMHAIaMH (IIPU HAIIPaBJICHUH 3aIripoca Ha



npegocrasienue yciayru yepe3 EIITY, PIII'Y (npu Hanuyuu TEXHUYECKOM BO3MOXKHOCTH) 3asBUTEIIb
MPEABSBIAET CICIYIONUE JOKYMEHTBI:

1) TOKyMEHT, YIOCTOBEPSAIONINI JINYHOCTH 3asBUTEIS;

2) TOKYMEHT, NOJTBEPKIAI0OUINI MTOJTHOMOYHS MIPEICTaBUTEINSI Ha MOTYYeHHE TOKYMEHTOB (eciu
OT UMEHHU 3asBUTEJIS IEHCTBYET IPEJICTABUTEIND);

3) pacmucka B MOJIyY€HUU JOKYMEHTOB (IIPU €€ HAIUYUH Y 3aSBUTEIS).

Cneunanuct, OTBETCTBEHHBIM 3a MPUEM U BblIady JOKYMEHTOB, IIPU BblJaue pe3yJsbTara
MIPEIOCTABIICHUS YCIYyTU HAa OyMaskHOM HOCHUTEJIE:

1) ycraHaBIMBAET JIMYHOCTH 3asABUTENS JINOO €ro MPEICTaBUTEIS;

2) mpoBepsieT MPaBOMOYUS IPEICTABUTEINS 3asBUTENS JIEHCTBOBATh OT MMEHH 3asBUTENS MPU
IIOJIy4YEHUH JOKYMEHTOB;

3) BBIIAET IOKYMEHTHI;

4) peructpupyer (akT BBIAAYM JOKYMEHTOB B CHCTEME 3JIEKTPOHHOTO JOKYMEHTO000pOTa
YIIOJIJHOMOYEHHOT'0 OpraHa U B KypHaJIe pErUCTPaLlUY;

5) oTKa3bIBaeT B BblIau€ pe3yibTaTa IPEeIOCTABICHUS MyHULIUIIAIbHON YCIYTU B CIy4dasX:

- 3a BbyIaYel JIOKYMEHTOB OOpaTWioCh JIMIIO, HE SBISIOLIEeCsS 3asBUTeNeM (ero
MIPEJCTABUTEIIEM);

- oOpaTuBIIIeecs JUI0 0TKA3aJ10Ch MPEIbIBUTH JOKYMEHT, YAOCTOBEPSIOMIUN €r0 JIUYHOCTb.

B cnydae nonauu 3asBUTENEM JOKYMEHTOB B JIEKTPOHHOM Buje nocpencrtsoM EIIY, PIITY u
yKa3aHUU B 3alpoce O IOJYYEHHHM pe3yjbTaTa NpPEIOCTaBICHUS YCIYTM B 3JEKTPOHHOM BHJE,
CIELMAJIUCT, OTBETCTBEHHBIN 3a IIPUEM U BbIJa4y JOKYMEHTOB:

1) ycTaHaBIMBAET TUYHOCTH 3aSBUTENS IMOO €ro MpeaCcTaBUTeNs;

2) mpoBepsieT MPaBOMOUUS IPEICTABUTENS 3asBUTENs JIEHCTBOBaTb OT MMEHM 3asBUTENS NPU
MOJIyYEHUH JOKYMEHTOB;

3) cBepseT 3JIEKTPOHHbIE 00pa3bl TOKYMEHTOB C OpUTMHajIaMH (IIpU HAIpaBJIEHUU 3ampoca U
JOKYMEHTOB Ha npenocrasieHue yeayru yepes EINIY, PIITY;

4) yBegomisieT 3asBUTEIS O TOM, YTO PE3YJbTAaT IPEJOCTABICHUS MYHMLMIAIBHOW YCIyru
Oyznet HampasiieH B inuHblil kabunet Ha EIII'Y, PIII'Y B popme 31eKTpOHHOTO TOKYMEHTA.

[Ipy ycTaHOBIEHUM PACXOXKACHUN 3JIEKTPOHHBIX OOpPa30B JIOKYMEHTOB, HAIpaBJIECHHBIX B
3JIEKTPOHHOH (hopMe, ¢ OpUTHHAIAMH, Pe3yJbTaT MPEIOCTABICHUS YCIYTH 3asiBUTEIIO HE HAallPaBIseTcs
yepe3 EIII'Y, PIIT'Y, o yeM cocTaBisieTcs akT.

B cnydae, ecinu npuHSTO pelieHue 0 IepeBoie UM 00 OTKa3e B MEPeBO/Ie )KUIOr0 MOMEIIEHUS B
HEXKUJIOE M HEXWIOr0 IOMEIICHHs B JKWJIOE IIOMEIICHHE, [aHHOE pEUICHUE CKaHUPYETCs W
Hanpasisiercs 3asButento yepe3 EINTY, PIII'Y nubo Hampasnsercs B popMe 37€KTPOHHOTO JOKYMEHTA,
MOATMMCAHHOTO JJIGKTPOHHON MOJMUCHIO B JWYHBbIA KaOuner 3asButenss Ha EIN'Y, PIITY. lannoe
pellieHre BbIJIAeTCA WM HalpaBiIAeTCs 3asBUTEII0 HE TO3]HEe YeM depe3 TpH pabouux IHsS CO JHS
MPUHSTHS TAKOTO PEIIEHUS U MOXKET OBITh 00KaN0OBAaHO 3asiBUTENIEM B Cy/1€OHOM MOPSIKE.

27.3. Kpurepuii NpuHATHS pellIeHUs: IPUHATHE PELISHUs O MepeBoJie UM 00 0TKa3e B MepeBojie
JKUJIOTO MOMEIIEHNS B HEKHIIOE M HEKUIIOTO TIOMEILIEHHSI B )KHJIOE TIOMEILICHHE.

27.4. Pe3ynbraTroM aJIMMHHMCTPAaTHMBHOW IPOLEAYpPHI SBJISETCS BbIJAa4a WM HAMPABICHHE II0
aapecy, yKazaHHOMy B 3asBieHuu, jubo uepe3 EIII'Y, PIII'Y 3asBurento JAOKyMEHTa,
MTOATBEPKIAIOLLET0 IPUHATHE TAKOT'O PEILICHUS.

Pe3ynbrar BEIIOSHEHUS aIMUHUCTPATUBHON MPOLIEAYPhI GUKCUPYETCS B CUCTEME 3JIEKTPOHHOTO
JOKYMEHTO000POTa YIIOJTHOMOYEHHOT'0 OpraHa U B KypHaJie perucTparii.

MakcuMalIbHBI CpPOK BBINOJIHEHUS] JAHHOM aJIMUHUCTPATUBHOM MPOUEAYpPbl COCTaBISET 3
pabouux JHS €O JHS MPUHATHUS PELICHUs O MEePEeBOIe WM 00 OTKa3e B MEePEeBOJIE )KUIIOTO TOMELICHUS B
HEXHUJIOE W HEXWIOro MOMEIIECHUs B JKWJIOE IMoMelleHue (Iocjieé OKOHYAHUS MPOLEeaypbl MPUHITHSI
pelieHnus).

28. Ilopsiaok ocymiecTBJICHNS AAMUHUCTPATHBHBIX MPOLEAYP B 3J1eKTPOHHOI (popme, B
TOM 4ucJje ¢ ucnoabzoBanuem EINTY, PIIT'Y, a Takike opuumaabHoro caiita Oprana

28.1. Ilonnyuenue uagopmManum o NOPsiAKe U CPOKAX NMPETOCTABJICHUS YCJIYTH



[Tocpencteom EINI'Y u PIII'Y obGecneunBaeTcst BO3MOKHOCTh MH(OPMHUPOBAHUS 3asIBUTENS B
YJacTu:

1) nocrymna 3asBuTENei K CBEACHUSIM 00 yCIIyre;

2) KONMMpOBaHUS B JJIEKTPOHHON (opme 3ampoca U HHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
MIOJIyYEHUS YCIYTH;

3) mnopaud 3asBUTEIEM C HCIOIb30BaHHEM HH(GOPMALMOHHO-TEIEKOMMYHHKAIIMOHHBIX
TEXHOJIOTUH 3a1poca O IPeJOCTABICHUH YCIIYTH;

4) nonmy4yeHHs 3asiBUTENIEM CBEIEHUI O XOJ€ BHIMIOJHEHHS 3allpoca O MPEeJOCTaBICHUH YCIYyTH,
B Cllydae II0Aa4y 3a1poca B JIEKTPOHHOM BHe, tocpenctsoM EINNY, PIITY;

5) mony4yeHus pe3ynbTara MpeloCTaBICHUs YCIYTH B 3JIEKTPOHHON GopMme;

6) OCyILEeCTBICHUS OLIEHKU KauecTBa PEAOCTaBIECHUSI YCIIYTH;

7) nocynebHOro (BHECYyneOHOTO) OOKaJIOBaHHWE peIIeHUH W JehcTBUN (Oe31eicTBUS)
YIOIHOMOYEHHOIO oOpraHa (OpraHu3aluu), JOJDKHOCTHOIO JHIa YIOJHOMOYEHHOI'O OpraHa
(opranuzanuu) 1160 rocy1apCTBEHHOTO WM MYHUIIUIAIBHOTO CIIYKaIlero.

Ha odunuanpHOM caiiTe  YMOJTHOMOYEHHOTO OpraHa, MPEAOCTaBISIONIETO  YCIYTY
o0ecrneurnBaeTcs BO3MOKHOCTb:!

1) noctyna 3asBuTeneil K CBEACHUAM 00 yCIIyre;

2) xomMpoBaHUS B DJIEKTPOHHOH (hopMe 3ampoca W HMHBIX JOKYMEHTOB, HEOOXOAMMBIX IS
MIOJIyYEHUS YCIIYTH;

3) ocyliecTBIEHHS OLIEHKU KauyecTBa MPEAOCTaBICHHUS YCIYTH;

4) nocyneOHOro (BHECyneOHOro) oOKallOBaHWE pEHICHWA W JelcTBUN (0Oe3meicTBus)
YHoMHOMOYEHHOTO oOpraHa (OpraHusaluu), JOJDKHOCTHOTO JHMIla YTMOJIHOMOYEHHOI'O OpraHa
(opranu3zanun) 11060 rOCyAapCTBEHHOTO MJIM MYHUIIUIIAILHOTO CITYXKAIIETO.

28.2. ®opmMupoBaHue 3anpoca

DopMupoBaHUE 3asBICHUS OCYILECTBISETCS MOCPEACTBOM 3aMOIHEHUS IEKTPOHHOU (POPMBI
sagBieHusa Ha EIITY, PIII'Y 6e3 HeoOXOAUMOCTH JIOIOJHHUTEIBHON IMONaYM 3asBJICHHS B KaKOH-IHOO
HWHOH dopme.

®dopMaTHO-JIOTHYECKasE TMPOBEpPKa CPOPMUPOBAHHOTO 3asBICHUS OCYIIECTBIACTCS TIOCIE
3alOTHEHUS 3asBUTENIEM KaXKJOTO0 W3 TOJNEeH SIeKTpoHHOW (opMbl 3asiBieHus. [Ipu BhISBIECHUU
HEKOPPEKTHO 3aMOJHEHHOTO TIOJISI DJIEKTPOHHOW (OpMBI 3asBICHUS 3asSBUTENb YBEIOMIISIETCS O
XapakTepe BBIABICHHOW OIMOKM U TIOPSAKE €€ YCTpaHEHUS TOCPEICTBOM HH(POPMAIHOHHOTO
COOOIICHUST HEMOCPEICTBEHHO B AJICKTPOHHOU (POpMeE 3asiBICHHS.

[Tpu popmupoBaHUY 3asBICHUS 3asIBUTENIO 00ECTIEUNBACTCS:

a) BO3MOXKHOCTh KOTIMPOBAHMS U COXPAHECHUS 3asBJICHUS M WHBIX JTOKYMEHTOB, YKa3aHHBIX B
AJIMUHUCTPAaTUBHOM periiaMeHTe, He0OOXOIMMBIX JJIsl MPEIOCTaBICHUSI MyHUIIUTIATbHON YCIYTH;

0) BO3MOXKHOCTD TeYaTH Ha OyMa)KHOM HOCHUTEJIE€ KOIMH YJIEKTPOHHOU (POPMBI 3asiBIICHNUS,

B) COXpaHEHHE paHee BBEACHHBIX B JIIEKTPOHHYIO (HOpMY 3asBIIEHUs 3HAUYECHUH B IHOOOU
MOMEHT TI0 JKEJIaHUIO TOJIh30BaTENsA, B TOM YHCIIE MPU BOSHUKHOBEHUHU OIIMOOK BBOJA U BO3BpATE /IS
MOBTOPHOTO BBOJIAa 3HAYEHUI B AIEKTPOHHYIO (DOpMY 3asBIICHUS;

T') 3aM0JTHEHUE TIOJICH SJIEKTPOHHOM (hOPMBI 3asIBJICHUS 10 Havajla BBOJIa CBEICHHH 3asiBUTEIIEM
C WCIOJb30BaHUEM cBeleHui, pasmemieHHbIx B ECHA, u cBenenuil, onybnukoBanHbeix Ha EIIY,
PIII'Y B wacTh, Kacaromencs cBeieHnil, orcyrcrByronmx B ECUA;

1) BO3SMOYKHOCTb BEpHYTHCSI Ha JIFO0OM M3 ATAMOB 3aMOTHEHUS SJIEKTPOHHOU OPMBI 3asIBICHUS
0e3 nmorepu paHee BBeIEHHON HHOpMaIINH;

€) BO3MOKHOCTh joctyna 3assutens Ha EIII'Y, PIIT'Y k panee nmogaHHBIM UM 3asiBICHUSM B
TeUEHHE HE MEHEE OJTHOTO T0/Ia, a TAKXKE K YaCTUYHO C(POPMHUPOBAHHBIM YBEIOMIICHUSIM — B TEUCHUE HE
MeHee 3 MecsIEB.

ChopMupoBaHHOE W TOAMHCAHHOE 3asBJICHHE W WHBIE JOKYMEHTHI, HEOOXOIMMBIC ISt
MPEIOCTABICHUSI MYHULUNAIBHON YCIYTH, HAIMPABISIOTCA B YTOJIHOMOUYEHHBIM OpraH MOCPEICTBOM
EITY, PIIT'Y.

28.3. Ilpuem u perucTpauusi OpraiomM (OpraHusainueii) 3anpoca M UHbIX JOKyYMEHTOB,
HEe00XO0AUMBIX /IJISl MPEAOCTABJIEHUS YCJIYTH



YoJIHOMOYEHHBIN OpraH 00ecleYrBacT B CPOK HE Mmo3aHee 1 paboyero AHS ¢ MOMEHTA MOIa4yH
sasBieHus Ha EIITY, PIII'Y a B cmydae ero mocTyruieHUs B HEpaOOUMid WIIA MPA3IHUYHBIN J€Hb, — B
CIIEYIOIINN 32 HUM TEpBBIA pabodmii AeHb MpUEM JOKYMEHTOB, HEOOXOAMMBIX JIs MPEAOCTABICHHUS
MYHHUIMIIAIBHOM YCIYTH, M HamnpaBieHHE 3asBUTEII0 3JIEKTPOHHOTO COOOUIEHHS O TMOCTYIJICHUU
3asIBJICHUSI.

DNEKTPOHHOE 3asBJICHHE CTAHOBUTCS JOCTYIHBIM JJIs JOJHKHOCTHOTO JIUIA Y TOJIHOMOYEHHOTO
opraHa, OTBETCTBEHHOT'O 3a IIPUEM U PETUCTPALMIO 3asiBJICHHE (JlaJiee — OTBETCTBEHHOE JOJIKHOCTHOE
nuo), mocpeacteom [1I'C EIIT'Y/B cooTBeTcTBYIOMIEH HHPOPMAIIMOHHOMN CHCTEME.

OTBeTCTBEHHOE JOKHOCTHOE JIMLIO:

MPOBEPSAET HAIMYME DJICKTPOHHBIX 3asiBiieHui, noctynuBmux ¢ EINTY, PIII'Y ¢ nepuoaom He
pexe 2 pa3 B JICHb;

paccMaTpuBaeT MOCTYMUBIINE 3asBICHUS U MPUIIOKEHHbBIE 00pa3bl JOKYMEHTOB (JOKYMEHTHI);

MIPOU3BOUT JACUCTBUS B COOTBETCTBUU C a03aieM | HACTOSIIEro MyHKTa AJMUHUCTPATUBHOTO
periameHTa.

28.4. B3aumojeiicTBHE OPraHOB, MPEA0CTABJISIIONIUX IOCYIaPCTBEHHbIE YCJIYTIH, OPraHoB,
NPeJ0CTABISIONINX MYHUIIUNIAJIbHBIE YCIYTH, HHBIX TOCYAaPCTBEHHBIX OPraHOB, OPTaHOB
MECTHOI'0 CAMOYIIPABJIEHUS, OPraHN3aNM i, y4aCTBYIOLIUX B MPEA0CTABIEHUH MPeAyCMOTPEHHBIX
yactblo 1 ctatbu 1 ®PenepanbHoro 3akoHa Ne 210-P3 rocyrapcTBeHHbIX M MYHUIIUIIAJIBHBIX
yeayr

B3aumoneiictTBue  OpraHoB, IpPENOCTABISAIOIIMX  YCIYT'M, B YacTH  OCYILIECTBJICHHUS
MEXXBEJIOMCTBEHHOTO AJIEKTPOHHOTO B3aWMOJEWUCTBUS OCYILECTBISETCS COTJIACHO MYyHKTa 2 4yactu 1
crateu 7 @exnepanpHoro 3akoHa Ne 210-D3, a Taxke MpeaocTaBIeHUE TOKYMEHTOB U WH(POpMAINU B
ciiy4ae, MpeaycMOTPEeHHOM 4YacThio 4 ctatbu 19 denepanbHoro 3akoHa Ne 210-D3, ocyuiecTBisiercs B
TOM 4YHCIIE B D3JCKTPOHHOW (opMe ¢ Hucmoiib3oBaHWeM enuHoii CMDOB M MOAKIIOYaeMBIX K HEU
pernoHanbHbix CMOB 1o  MEXBEIOMCTBEHHOMY  3alpocy  YTOJHOMOYEHHOIO  Opraa,
IIPEIOCTABIISAIOIIEIO YCIYTy, IOABEIOMCTBEHHOW IOCYIapCTBEHHOMY OpraHy WJIM OpraHy MECTHOTO
caMOyMpaBlieHUS] OpraHU3alH, YIaCTBYIOIIEH B MPEJOCTaBICHUH MPEIyCMOTPEHHBIX YacThio 1 cTaThu
1 ®enepanbHoro 3akoHa Ne 210- d3 rocyapcTBEHHBIX U MYHULIUIIATBHBIX YCIIYT.

28.5. ITosryueHnne pe3yabTara NpegoCTABIEHUS YCIYTH
3asBUTENIO B KAYECTBE pe3yJbTaTa MpeloCTaBIeHNs MyHULIUIIAIBHON YCIIyru obecrednBaeTcs
BO3MOKHOCTB IIOJIY4EHHS JJOKYMEHTA:
B (opMe DIEKTPOHHOTO JIOKyMEHTa, MOJIMUCAHHOIO YCHJICHHON KBaIU(UIUPOBAHHOM
JNIEKTPOHHOM TOAMNMCBHIO  YIOJHOMOYEHHOIO JOJDKHOCTHOTO JHUIAa YIOJHOMOYEHHOIO OpraHa,
HaNpaBJIEHHOTO 3asBUTEINIO B IMYHBIN kabuneT Ha EII'Y, PIIT'Y.

28.6. [losryuenne cBeeHNii 0 X0/e BBINOJIHEHHS 3alIpoca

[Tony4yenue nHpopMaUu O XO/I€ PACCMOTPEHHUS 3asBICHHUS U O Pe3ylbTaTe MpPeAOCTaBICHHUS
MYHUITUIIATFHON YCIYTH TMPOM3BOAUTCA B JudHOoM kabunere Ha EIIY, PIT'Y mpu ycnoBum
aBTOpHU3ALMU. 3asBUTEIb MMEET BO3MOYKHOCTH IMPOCMATpHUBaTh CTATyC 3JEKTPOHHOTO 3asBICHUS, a
TaKke MH(pOpMalMIO O NalbHEUIINX AEWCTBUAX B JUYHOM KaOWHETe MO COOCTBEHHOW HWHUIIMATHBE, B
mo0oe Bpems.

[Ipy mnpenocrtaBieHUM MYHULUNAIBHOW YCIYTM B JJIEKTPOHHOM QopMe 3asBUTEINIO
HaIpaBJIsETCA:

a) yBEIOMJIEHUE O TIPUEME U PETUCTPALIUHU 3asiBICHUS U UHBIX IOKYMEHTOB, HEOOXOIUMBIX JJIsi
NPEJOCTaBICHUs] MYHULMIAIBHOW YCIYTH, COJEpiKallee CBeAeHHs O (akTe MpHeMa 3asiBICHUS U
JOKYMEHTOB, HEOOXOIUMBIX Ul MPEJOCTaBICHUS MYHHMIMIIAJBHOM YCIyTd, W Hayale MpOoIeaypbl
MPEAOCTaBICHUS] MYHULMIAIBHON YCIYTHM, a TakKe CBEIEHUS O JaTeé U BPEMEHU OKOHUYAHUSA
MPEIOCTABIIEHUS MYHHIMIAIBHOM YCIYrH MO0 MOTHUBUPOBAaHHBIM OTKa3 B MpHeME JOKYMEHTOB,
HEOOXOTUMBIX /ISl IPEOCTABICHISI MYHUITUTIAIBHON YCIIYTH;

0) yBemoMJEHHE O pe3yJdbTaTax pPACCMOTPEHUS JIOKYMEHTOB, HEOOXOAMMBIX IS
IIPEIOCTABIICHUSI MYHULMINAIBHON YCIYTd, COJAEP)KAILLEE CBEAEHUS O IPHUHATHM IIOJOKUTEIBHOTO



pelieHusT O TMPEJOCTABICHUM MYHUIMNAIBHOW YCIYIM M BO3MOXXHOCTHU TMOJYYUTh PE3yJbTaT
MPEAOCTaBICHUS] MYHUIMNAIBHOW yCIyrH JOO MOTHBHPOBATh OTKa3 B  MPEIOCTABICHUH
MYHUILUIIAJIBHON YCIYTH.

CrarycHas MOJIeNIb TUYHOTO KaOuHeTa 3asButens Ha EIITY:

- 3asiBJICHUE OTIPABJICHO B BEIOMCTBO;

- 3asBJICHUE TOTYYEHO BEJOMCTBOM;

- 3asiBJICHUE 3apETUCTPUPOBAHO;

- 3asBJICHUE MTPUHATO K PACCMOTPEHHUIO;

- Yciyra okaszaHa;

- OTKa3aHo B NMPEAOCTABICHUH YCITYTH.

28.7. OcymiecTB/IeHUE OLEHKH Ka4eCTBA MPeI0CTABJIEHUS YCJIYTH
OneHka KayecTBa MPEJOCTaBICHUS MYHHUIIMIAIBHOM YCIYTH B DJIEKTPOHHOM BHUJE JTOCTYIHA
1151 3asiuteneit nocpeacrsom EINTY, PINTY.

28.8. locynedHoe (BHecy1eOHOe) 00kajIOBaHUE PellleHnil U aeiicTBUi (0e3aeiicTBHS)
opraHa (OpraHu3amnum), 10J:KHOCTHOTO JIMLA OpraHa (OpraHu3amnum) Judo rocyiapcTBeHHOro Win
MYHHIHMNAJIBHOIO CJIyKalero

3asBUTENI0 00€CIIEUNBACTCS BO3MOXKHOCTh HAIpaBJICHUS >KAJIOObI Ha pEIIeHUs, NCUCTBUS WU
Oe3nelicTBUe YTOJHOMOUYEHHOTO OpraHa, JOJDKHOCTHOTO JMIla YIIOJIHOMOYEHHOTO opraHa Juoo
MYHMIMIIAJIBHOTO CIYXAaIlero B COOTBETCTBUU co craThell 11.2 denepanbHoro 3akoHa Ne 210-O3 u B
MOpsAZIKe, YCTaHOBIEHHOM NoctaHoBieHueM [lpaBurtenncrBa Poccuiickoit ®enepauunu ot 20 HOsSOps
2012 roga Ne 1198 «O ¢denepanbHOi TOCYAapCTBEHHON HH(POPMAITMOHHON CHCTEME, 00eCTIeunBaIOIIeH
mpouecc aocyaeOHoro, (BHecyqeOHOro) oOkanoBaHus peuleHu W aeiictBuil  (Oe3melicTBus),
COBEPILICHHBIX MPHU MPEAOCTABICHUN IOCYJaPCTBEHHBIX U MYHUIIUIIATBHBIX YCIIYT.

29. Ilopsinok ucnpaBJieHNs JONMYIIEHHbIX 0NIeYaTOK U OIIU0OK B BbIIAHHBIX B pe3yJibTaTe
NPeJ0CTABICHUA MYHUIUIIAJBHOH YCIYIH JOKYMEHTAX

29.1. 3asBuTeNnb BIIpaBe OOPATUTHCSA B YTIOJHOMOYEHHBIN OpraH ¢ 3asBJI€HHEM 00 MCIPABICHUU
JOMYUIEHHBIX ONEYaTOK M OLIMOOK B pELICHWH YIOJHOMOYEHHOIO OpraHa (fajnee — 3asBlieHHE 00
WCIPABJIEHUU JIONYLIEHHBIX OMEYaTOK U OLIUOO0K).

B cnyyae moaTBep)kIeHMS HaJIM4YUSA JIONYLIIEHHBIX ONEYaTOK, OMIMOOK B  pELICHUU
YIOJIHOMOYEHHOTO OpraHa, YIOJHOMOYEHHBIH OpraH BHOCUT HCHpAaBIEHUS B pPaHEE BbIIAHHOE
pemenue. /lata 1 HOMep BBIIAHHOTO PEIIEHUS HE U3MEHSIOTCS, @ B COOTBETCTBYIOIIEH rpade pereHus
YOJTHOMOYEHHOI'O OpraHa yKa3bIBaeTCsi OCHOBAHME JJii BHECEHHUS MCIPABICHUN M JaTa BHECEHUS
UCIIPaBIICHUMN.

Pemenne YnomHOMOYEHHOTO OpraHa ¢ BHECEHHBIMU HCIIPABJICHUSAMHU JIONMYIICHHBIX ONEYaTOK U
omnOoK 1100 pemieHrue 00 OTKa3e BO BHECEHWU HCHPABICHUN B pellleHHE YHOJHOMOYEHHOI'O OpraHa
HaIpaBJIIE€TCS 3asBUTENIO CIOCOOOM, YKa3aHHBIM B 3asBJICHUHM OO MCIPABICHUM JONMYIIEHHBIX
OIeYaTOK U OLIMOOK, B TeueHHe 5 pabouux AHEW C AaThl MOCTYIJIEHUS 3asiBICHUS 00 MCIPABICHUU
JIOTYIIEHHBIX OMEeYaTOK U OIIHUOOK.

29.2. HcyepnplBarolMii INE€peUYeHb OCHOBAHUN MJI1 OTKa3a B HCIPABIEHUU JONMYIIEHHBIX
OTI€YaTOK U OIHUOOK B YBEJOMJIEHUU O COOTBETCTBUH, YBEJOMIIEHUN O HECOOTBETCTBHUHU:

a) HECOOTBETCTBUE 3asBUTENd KpYry JIML, YKa3aHHOMY B NyHKTe 2.1. HacTosIero
AJIMUHUCTPATUBHOTO PETVIAMEHTA;

6) orcyrcTBHe (haKTa JOMYIIEHUS ONEeYaTOK M OIIMOOK B YBEJOMJIEHHHM O COOTBETCTBHH,
YBEJOMJICHUH O HECOOTBETCTBHH.

IV. ®opMBbI KOHTPOJIS 32 HCIIOJTHEHHEM AIMUHUCTPATHBHOIO perjiaMeHTa

30. ITopsiaok ocyiecTBJICHUS TEKYIEro KOHTPOJISA 3a CO0JII0IeHNeM U UCIIOJTHEHUEM
JAOJIKHOCTHBIMHM JIMIIAMH MOJIOKEHU AIMUHUCTPATHBHOIO PErJiaMeHTa U HHbIX HOPMATHUBHBIX
NMPaBOBBIX AKTOB, YCTAHABJIUBAIINX TPeOOBAHUSA K MPEAOCTABIEHNI0O MYHUIIUNIAJBHON YCIyTH,
a TaKsKe MPUHATHEM UMHU peleHuit



30.1. Texyuuii KOHTPOIb 32 COOTIOCHHEM U UCTIONHEHHEM HACTOSIIEr0 AIMUHHCTPATUBHOTO
periiaMeHTa, MHBIX HOPMaTHBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K TPEAOCTABICHHIO
MYHHIIUTIAIBHOW  YCIYTH, OCYIIECTBISIETCS Ha TIOCTOSHHOW OCHOBE JIOJDKHOCTHBIMHU — JTUI[AMU
AnvuaucTpanyu (YTOJTHOMOYEHHOTO OpraHa), YIOJHOMOYCHHBIMH Ha OCYIIECTBICHHE KOHTPOJIS 3a
MIPEIOCTABIICHUEM MYHUIIUIIATHHON yCIyTH.

Jis TekyIero KOHTPOJIST MCHOJNB3YIOTCS CBEACHUS CIY)KEOHOW KOPPECTOHICHIINHU, YCTHAs |
MUChMEHHasi UH(popManus CHEIUATUCTOB U JOJHKHOCTHBIX JUI] ATMUHHCTpAu (YTIOJTHOMOYEHHOTO
oprasa).

31. llopAaAOK U MEPUHOAUYHOCTH OCYIIECTBJICHUS IJIAHOBBIX M BHEILJIAHOBBIX IIPOBEPOK
MOJIHOTHI U Ka4ecTBa NpeJ0CcTaBIeHHs MyYHUIMIIAJLHON YCIYTH, B TOM YHcJIe OPsiA0K U (hopMbl
KOHTPOJISI 32 OJTHOTOM M Ka4eCTBOM NPeJ0CTABJICHUS MYHMIMIIAJIBHON yCIayru

31.1. Tekyuuit KOHTPOJIb OCYILECTBISAETCS IMYyTEM MTPOBEACHUS TPOBEPOK:

peleHuit o mpenocTaBieHnu (00 OTKa3e B MPEAOCTaBICHUN) MyHUIIUTIAIBHON YCIYTH;

BBISIBJICHUSI U YCTPAHEHUS HAPYILLIEHUH IpaB rpaXaaH;

pacCMOTpEHHMsI, TPHUHATHUA PEIIEHUH M TOATOTOBKM OTBETOB Ha OOpalleHus TIpaxaaH,
coJieprKallye *KanoObl Ha pelieHus, 1eicTBus (0e3aeiicTBrEe) JOKHOCTHBIX JIULL.

31.2. KoHTpOJb 32 MOTHOTOM U KaY€CTBOM MPEAOCTABICHHS MYHULUMIIAIBHON YCIYT'H BKIKOYAET
B ce0sl MpOBeIeHNE ITAHOBBIX M BHETUIAHOBBIX IIPOBEPOK.

31.3. IlnanoBble NPOBEPKU OCYIIECTBISIOTCS HAa OCHOBAHMM TOJOBBIX IIJITAHOB PaOOTHI
YIOJIHOMOYEHHOIO OpraHa, YTBEP)KIA€MbIX PYKOBOAMTENEM YIIOJIHOMOYEHHOro oprasHa. Ilpu
IJJAHOBOM MPOBEPKE IMOJHOTHI M KadyecTBa IMPENOCTABICHUS MYHULMNAIBHOW YCIYTHM KOHTPOJIIO
MO/IJIEKAT:

coOJII0ZICHHE CPOKOB MPEIOCTABICHUS MYHUIIUITATILHOU YCIYTH;

coOII0ICHHE TOJIOKEHUN HACTOALIEr0 AJIMUHUCTPATUBHOIO PETJIAMEHTa;

MPaBUIBHOCTh U OOOCHOBAHHOCTh MPHHITOTO pelIeHHs 00 OTKa3e B MPeIOCTaBICHUU
MYHHUIIUIIAJbHOW YCIYTH.

OcHoBaHHEM JJ1s1 TPOBEICHUS BHEIIJIAHOBBIX ITPOBEPOK SBJISIFOTCS:

MOJIy4YE€HUE OT FOCYAapCTBEHHBIX OPraHOB, OPIaHOB MECTHOTO CaMOYIpaBiIeHUsI HHPOPMAIIUU O
IIPEAIIOJIaracéMblX WJIM BBISBICHHBIX HAapyHIEHMSX HOPMAaTUBHBIX IIPaBOBBIX akTOB Poccuiickoin
®denepany, HOPMATUBHBIX NMPaBOBBIX akToB PecnyOnmukyu KpblM M HOPMATHBHBIX IPABOBBIX aKTOB
OpPraHOB MECTHOI'O CaMOYIIPABIICHUS;

oOpailleHusl TpaKaaH U IOPUINYECKUX JIMI] HA HapyIICHUs 3aKOHOJATENIbCTBA, B TOM YMCIIE Ha
KaueCTBO MPEIOCTABIICHNS MyHULIUIIAJIbHON YCIYTH.

Cpox npoBeieHHsI TPOBEPOK HE JIOJIKEH MpeBbIaTh 20 KaJeHAapHbIX THEH.

32. OTBeTCTBEHHOCTH JOJIKHOCTHBIX JIHIl YIOJTHOMOYE€HHOI0 OPraHa 3a pelleHus u
neicrBus (0e3neiicTBue), NpMHNMaeMble (OCyLIECTBJIAeMbIe) HMH B X0/1€ IPEeA0CTABJICHUS
MYHUIIUNIAJTbHOM YCJIYTH

32.1. Ilo pe3ynbTaTam NPOBEAEHHBIX MPOBEPOK B CIIydae BBISBICHUS HApPYIIEHUN MOJIOKEHUI
HACTOSIIET0 AJIMUHHCTPATUBHOTO PETjaMeHTa, HOPMATHBHBIX MPaBOBBIX akToB PecmyOmmku Kpeim u
HOPMAaTUBHBIX MPABOBBIX AKTOB OP2AHO8 MECMHO20 CAMOYNpAGIeHUs: OCYIIECTBISIETCS MPUBICYCHUE
BUHOBHBIX JIMI] K OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOIaTeNbcTBOM Poccuiickoit denepannm.

[lepconanibHasi OTBETCTBEHHOCTb JIOJDKHOCTHBIX JIMI] 32 MHPAaBUIBHOCTb U CBOEBPEMEHHOCTH
MPUHATHS pEIIeHUsT O TpenocTaBieHUU (00 OTKa3e B MPEAOCTABICHWU) MYHHUIUTIATBHOW YCIyTH
3aKpETISeTCs B MX JOKHOCTHBIX PErJIaMEHTaX B COOTBETCTBUH C TPEOOBAHUSMU 3aKOHOIATENbCTBA.

33. IloJ10:xeHHs, XapaKTepU3yOIKe TPeOOBAHUSA K NOPAAKY U (popMaM KOHTPOJIA 32
npeaocTaBjieHHeM MYHHMIMNAJIbHON YCJIYTH, B TOM YHcJIe CO CTOPOHBI IPaKAaH, MX 00beIMHeHU
M OPraHu3anMu

33.1.I'paxknane, ux oOBENWHEHUS M OPTaHU3ALMK MMEIOT MPaBO OCYLIECTBIATH KOHTPOJb 3a
NPEJOCTaBIEHUEM MYHUIMNAIBHON YCIYrH IMyTeM MOJy4eHHs MH(OpPMAIUU O XO/€ MPelOoCTaBICHUS
MYHHMLMIIAJIBHOW yCIyTM, B TOM 4YHCJIE O CPOKAX 3aBEPIICHUS aJIMHHHUCTPATHBHBIX IPOLEAYD
(meiicTBuit).



['paxknane, nx 0ObEAMHEHUS U OPTAHU3AIMH TAKXKE UMEIOT MPaBO:

HAIpaBlIATh 3aMEUaHUS W MPEIJIOKEHUS IO YIYYIIEHUIO JIOCTYIHOCTH U KauyecTBa
MPEAOCTABIICHUS] MYHULIUTTAIbHON YCITYTH;

BHOCHUTb IPEIOKEHHSI O MEpax MO YCTPAHEHUIO HAPYIIEHUN HACTOSIIEro AJIMUHUCTPATUBHOTO
periameHTa.

33.2. JIOJKHOCTHBIC JHIa YTOJHOMOYEHHOIO OpraHa IMPUHUMAIOT MEPbl K MPEKPAIICHUIO
JOTMYIIEHHBIX HAPYIICHWH, YCTPAHSIOT WPUYUHBI U YCJIOBHS, CIOCOOCTBYIOIIME COBEPIICHHIO
HapyIICHUH.

Nudopmanus o pe3yiabTaTax pacCMOTPEHHUs 3aMEUaHUN W TPEUIOKCHHA TpakaaH, HX
O0OBbEIMHEHUH W OpraHu3aluil JOBOJUTCS [0 CBEIACHHS JIMI, HAMpaBUBIIMX OTH 3aMEYaHUsS H
IIPEIOKEHUS.

V. docyneOHblii (BHecy1e0HbII) MOPSA0K 005Ka/I0BaHUs PellIeHUil U AeicTBUi
(0e3neiicTBUA) YIIOJJHOMOYEHHOT0 OPraHa, NPeA0CTABISIONIEr0 MyHUIMIIAJIbHYIO YCJIYTY,
MHOT0()YHKIIMOHAJIBHOT0 IIEHTPA, a TAK/Ke UX JI0LKHOCTHBIX JIUII, FOCYIaPCTBEHHBIX CIYKAIIUX,
padoOTHUKOB

34. Unpopmanus 1Jis 3asiBUTEJIS 0 €ro Npase MoAaTh Kaja00y

34.1. 3asBuTens MMeEET NMpaBO HA OOXaloBaHWE ACUCTBUI (Oe3aelCTBHUS) YIIOIHOMOYEHHOTO
opraHa, a TaK)xe ero JOHKHOCTHBIX JIUI] B OCYIeOHOM (BHECYIeOHOM) TIOPSIIIKE.

34.2. I'paxkiane UMEIOT MPaBO OOpaIIaThCs JIMYHO, a TAKXKE HANPABISTh MHAUBUIYaIbHBIE U
KOJUICKTHBHBIC OOpallieH s, BKII0Yas oOpaieHuss 00beIUHEHUI TPaKIaH, B TOM YHCIIE FOPUIMYCCKIX
JIMII, B TOCY/IaPCTBEHHBIC OPTaHbl, OPraHbl MECTHOTO CaMOYIIPABICHUS U WX JOJDKHOCTHBIM JIMIIAM, B
TOCYJapCTBCHHbIC M MYHHIIMIAIBHBIC YYPSKICHHS, U WHBIC OpPraHU3allii, Ha KOTOPHIC BO3JIOKEHO
OCYIIECTBIICHHE MyOINIHO 3HAYUMBIX (DYHKIU, U UX TOJKHOCTHBIM JIHIIaM.

34.3. T'paxiane pealn3yroT MpaBo Ha oOpaileHre CBOOOJHO U 100pOBONILHO. OCYIIECTBICHUE
rpakJaHaMu IpaBa Ha oOpalieHne He JOJDKHO HapyIIaTh MpaBa U CBOOO I APYTUX JIHII.

35. llpeamer xkasi00bl

35.1. Hapymenue cpoka perucrpanuu 3ampoca (KOMIIEKCHOTO 3alpoca) O IMpeloCTaBICHUU
MYHHUIMTIAJBHOW YCIYTH.

35.2. HapymeHune cpoka IpeloCTaBIEHUsI MyHULIUIIAIbHON YCIYTH.

35.3. TpeOoBaHue y 3asBUTENS JOKYMEHTOB WM MH(GOpPMAIIMU MO0 OCYLIECTBIICHUS JIEHCTBUMH,
IIPEICTAaBICHUE WIN OCYILECTBICHUE KOTOPBIX HE NMPEAYCMOTPEHO HOPMATUBHBIMU IPABOBBIMU aKTaMU
Poccuiickoit ®enepanun u (win) Pecnyomuku KpblM, MyHMIMIATbHBIMU IPaBOBBIMU aKTaMU IS
IIPEIOCTABIICHUS] MYHULIUIIAJIbHON YCIIYTH.

35.4. Otka3 B npueMe JIOKyMEHTOB, IIPEIOCTaBICHUE KOTOPBIX IPEIYCMOTPEHO HOPMAaTUBHBIMU
npaBoBbIMU akTamu Poccuiickoit ®enepanuu u (wim) PecnyOnmuku KpeiM, MyHHIMIATbHBIMUA
IIPAaBOBBIMU aKTaMH U1l IPEIOCTABICHUS MYHULIUIIAJILHON YCIIYTH, Y 3aIBUTEIIL.

35.5. OTka3 B mNpeAoCTaBICHMM MYHUIUNAIBHON YCIYI'M, €CIM OCHOBAaHMs OTKa3a HeE
MPEeyCMOTPEHbl  (efepalbHBIMU 3aKOHAMH M MPHUHSATHIMU B COOTBETCTBHM C HUMH HHBIMHU
HOPMATHBHBIMU TpaBOBbIMM akTamu Poccuiickoit ®enepanuu u (uiam) Pecnybnuku  Kpbim,
MYHHUIIMITAJIBHBIMU [TPABOBBIMU aKTaMH.

35.6. 3arpeboBaHue C 3asBUTENS MPH IPEIOCTABICHUM MYHHIIMIIATBHOM YCIyrH IJaThbl, HE
MpelyCMOTPEHHONM HOPMAaTUBHBIMU MpaBOBbIMH akTamu Poccuiickoit @enepanuu u (mim) Pecnyonuku
KpbIM, MyHMIIMITATIEHBIMU [TPABOBBIMU aKTaMHU.

35.7. Otka3 VYNOJHOMOYEHHOIO OpraHa, MPEIOCTaBISAIONIEr0 MYHHUIIMIAIBHYIO YCIYTY,
JOJDKHOCTHOIO JIHMI[a YIIOJIHOMOYEHHOIO OpraHa, IpeOCTaBIIAIONIET0 MYHULMIIAIBHYIO YCIYTy B
WCIPABIIEHUU JIOMYIIEHHBIX MMHU OINEYaTOK M OIMMOOK B BBIAAHHBIX B pe3yibTaTe MpPeaoCTaBICHUS
MYHUIIUTATBHON YCIIYTH JOKYMEHTaX MO0 HapylIeHHE YCTAaHOBIEHHOTO CPOKA TaKUX MCIPABICHUH.

35.8. HapymeHnne cpoka iy Mmopsika BbIIa4W JOKYMEHTOB IO PE3ysbTaTaM IpPEJOCTABICHUS
MYHHMIMIIAIIBHON YCIIyTH.

35.9. [IlpuocraHoBi€HUE MNPENOCTABICHUS MYHUIUNAIBHON YCIYyTrd, €CIM OCHOBAHMS
MPUOCTAHOBIICHHUSI HE TPEIyCMOTPEHBI (elepaJbHbIMU 3aKOHAMU WM HPUHSATHIMH B COOTBETCTBUU C



HUMH HMHBIMM HOPMAaTHBHBIMH TpaBOBBIMH akTamu Poccuiickoii ®eneparun u (uiam) PecnyOnuku
KpbIM, MyHMIIMITAIEHBIMY ITPAaBOBBIMU aKTaMHU.

35.10. TpeboBanue y 3asBUTENS NMPU NPEIOCTABICHHM MYHHLUIAIBHOW YCIYTH JOKYMEHTOB
Wi  MH(QOpMalUKM, OTCYTCTBHME M (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3blBAJUCh IIpU
NEPBOHAYAIILHOM OTKAa3€ B MPHEME JIOKyMEHTOB, HEOOXOIUMBIX /IS IPEJOCTaBICHUS MyHULIUTIAILHOU
ycayrd, Jau00 B IMPEJOCTaBIEHUM MYHHULMNAIBHOW  yCIYI'M, 3a MCKIIOYEHMEM  CIIy4yaes,
IIPEyCMOTPEHHBIX MYHKTOM 4 yacTtu 1 ctarbu 7 ®enepanpHoro 3akoHa Ne210 - @3.

36. Opransbl rocy1apcTBeHHOH, MyHHUIIMNIAJLHON BJIACTH, OPTAHU3ALMU J0JIKHOCTHbIE
JIMIA, KOTOPBIM MO:KET ObITh HANIPABJIEHA KAaJ100a

36.1. B cnyuae oOxanoBaHus JeHCTBUI (O€30CHCTBHS) WIIM PEUICHUS AIMUHUCTPAIIMH Kano0a
HaIpaBIIETCs HA paccMOTpeHue [ 1aBe aqMUHUCTpaALUY.

B cnyuae oOxanmoBaHusi nedcTBUi (Oe3meHCTBUS) WU peHICHHs] 3amecTuTens [ maBbl
aJIMMHUCTpALNH, JOHKHOCTHOrO juiia OpraHa, npeoCcTaBisIoONEro MyHUIUIIATbHYIO YCIYyTy, Kanoba
HaIpaBJIsieTCsl Ha paccMoTpenue [ aBe aAMUHUCTpALIUH.

B Oprane nns 3asBuTenell npeaycMaTpUBaeTCs HAaJUYME HA BUJAHOM MECTE KHHUTH Kalod U
MIPEIIOKEHUH.

37. llopsaaoK MOxa4YM U PACCMOTPEHUS KAT00bI

37.1. XKanoGa nmonaerca B NUCbMEHHON (hopMe Ha OyMa)KHOM HOCHUTEJIE, B 3JICKTPOHHOH (hopme
(mocpencteom EINIT'Y, PIII'Y, odunmanbsHOro caifta YIOJIHOMOYEHHOTO OpraHa, 3JIEKTPOHHOH MOYTHI),
MIOYTOBOM CBSI3bI0, B XOJA€ MPENOCTABICHUS MYHHLIMIAIbHON YyCIyru, NpH JIMYHOM OOpalieHuu
3asBuTenss B Oprad, nocpeacTBoM TeleoHHOW «ropsuei nuHum» CoBera MUHUCTPOB PecnyOnuku
Kpbim.

Kanoba nomkHa cogepxarh:

1) HaumMeHOBaHHE YTIOJIHOMOYEHHOIO OpraHa, MpeJ0CTaBISAIOIIEr0 MYHHLMIIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLA YIIOJIHOMOUYEHHOTO OpraHa, MPeJIoCTaBIISIOIIEr0 MyHULIMIIANbHYIO YCIYTY, JU00
MYHUIUIAIBHOTO CITY’KaIlero peleHus u aeictus (0e3neiicTBrue) KOTOPbIX 00XkKalytoTCs;

2) ¢damunuio, UMs, OT4ECTBO (TOCJENHEe - MPU HAJIMYMU), CBEJIEHUS O MECTE >KMTEJIbCTBA
3asBUTENS - (PU3MUECKOro JMIa JUO0 HaMMEHOBAaHHE, CBEJACHHUS O MECTe HAXOXKACHUS 3asBUTENS -
IOPUIMYECKOTO JIMIIA, a Takke HoMep (HOMepa) KOHTaKTHOTO TenedoHa, aapec (aapeca) dIEKTPOHHOM
MOYTHI (MIPHU HATMYMK) U TOYTOBBIH ajjpec, 0 KOTOPBIM JIOJKEH ObITh HAalPaBJIEH OTBET 3asBUTEIIO;

3) cBemeHus 00 OOXalTyeMbIX PEIICHUSIX MU JACUCTBUAX (O€34eiCTBHMU) YTMOJTHOMOUYEHHOTO
OpraHa, NPEJOCTaBIAIOLIET0 MYHULUIAIBHYIO YCIYry, IODKHOCTHOTO JHIa YTIOJIHOMOYEHHOTO
Oprasa, IpeJoCTaBIAIOIEr0 MyHUIIUIIATBHYIO YCIYTY, TM100 MYHULIUIIATBHOTO CIIYKAILEro;

4) noBoAbl, Ha OCHOBaHMM KOTOPBIX 3asBUTEIb HE COIJIACEH C peIIeHUeM M JeicTBHEM
(Oe3nelictBueM)  YNOJHOMOYEHHOTO OpraHa, MpeAOCTaBISIIOIIET0 MYHUIUNAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIA YTIOJHOMOYEHHOI'O OpraHa, MPeJOCTaBIAIONIEr0 MyHUIIUIAIBHYIO YCIyry, J100
MYHMIIMIIAJIBHOTO CITY’Kallero. 3asBUTEIEM MOTYT ObIThb IPEACTAaBIECHbI JOKYMEHTHI (IpU HAJTUYMH),
MOJTBEPKIAOLINE JOBO/IbI 3asIBUTENSL, TMOO0 UX KOHH.

38. Cpoxu paccMOTpeHHUs KaJ00bl

38.1. B ciyyae nmocyneOHOro (BHECYAOHOTO) 00’KAIOBAaHUS 3asBUTENIEM PEIICHUN U JTEUCTBUI
(Oe3melicTBUS) YTOTHOMOYEHHOTO OpraHa, MPEeJOCTaBISAIONIEr0 MYHUIIMIAIBHYIO YCIYTy, XKanoda
MOJICKUT PACCMOTPEHUIO B TeueHue 15 paboumx gHEH CO JOHS €€ PerucTpaiud, a B clydae
00XaJloBaHUSI OTKa3a YTOJIHOMOYEHHOTO OpraHa, MPeAOCTaBISIONIEr0 MYHUIIMIAIBHYIO YCIYTy B
HpI/IeMe )IOKYMGHTOB y 3aABUTCIIA J'II/I6O B I/ICHpaBHeHI/II/I )IOHYHIGHHI)IX OIICYaTOK " OHII/I6OK nJIn B
cilydae 00XaJloBaHUSI HAPYIIEHUSI YCTAHOBIEHHOTO CPOKA TaKUX MCIPABIECHUH - B T€UeHHE 5 pabounx
JTHEW CO JTHA €€ pEeruCTpalni.

Kanoba peructpupyercst B YIOJTHOMOUYEHHOM OpraHe B TeueHue 1 pabouero aHsl.

39. Pe3yJbTaT pacCMOTpPEHHS KaJI00bI
39.1. Ilo pe3ynbratamM pacCMOTPEHUS KAIOOBI MPUHUMAETCS OHO U3 CJICIYIONTUX PEIICHUMN:



a) ’kanoba yI0BJIETBOPSAETCS, B TOM YHCIE B (JOPME OTMEHBI IPUHATOTO PEUICHHUS, UCTIPABICHUS
JOTYIIEHHBIX OINEYaTOK M OIIMOOK B BBUIAHHBIX B pe3y/lbTaTe MNPEJOCTaBICHUS MYHHUIUIAIbHON
YCIIyTH TOKYMEHTaX, BO3BpATa 3asBUTENIO JEHEKHBIX CPEJICTB, B3UMAaHUE KOTOPBIX HE MIPENYCMOTPEHO
HOPMaTHBHBIMHU IIPABOBBIMH akTaMu Poccutickoit @enepanuu u (nnu) Pecniyomuku Kpbim;

2) B yAOBJIETBOPEHUH KAJIOOBI OTKA3bIBACTCS.

39.2. B ciy4yae ycTaHOBJIEHUSI B XOJI€ WJIM MO pe3yJibTaTaM pacCMOTPEHUS KalloObl MPU3HAKOB
cocTaBa aJIMMHHUCTPAaTUBHOI'O IIPABOHAPYIIEHMsSI WM MPECTYIUIEHUS TOJDKHOCTHOE JIMIIO, HAJIEJIEHHOE
MOJIHOMOYUSIMU IO PACCMOTPEHUIO Kalno0, He3aMEITUTEIbHO HANPABIISAIOT UMEIOIIHUECs MaTepHalbl B
OpraHbl IPOKYpaTypHl.

40. ITopsinok nHGOPMHUPOBAHNS 3aABUTEJIS 0 PE3YJIbTATAX PACCMOTPEHHUS KATO0bI

40.1. He no3aHee aHs, CIEIYIOIIETO 3a JIHEM MNPHUHATHS PELICHHS, 3aABUTEII0 B MUCbMEHHOMN
dbopMe M TIO KETaHWIO 3asBHUTENSI B JIEKTPOHHOH (hopMe HampaBiseTCs] MOTHBHPOBAHHBIA OTBET O
pe3ylibTaTax pacCMOTPEHHUS JKaT00bI.

40.2. B cinyuae npu3HaHMs 5Kai00bl OAJIEXKAIEH YIOBIETBOPEHNIO B OTBETE 3asBUTEIIO, AAETCS
uH(popMalus 0 JEHCTBUSIX, OCYHIECTBIIEMbIX OPraHOM, MPEAOCTABISIONIIM MYHULIUIIATBHYIO YCIYTY B
[EesIX HEe3aMENIMTEIbHOTO YCTPAHCHUS BBISIBIICHHBIX HAPYIICHUHA TPH OKa3aHWU MYHUIIUTIAIBHON
yCIIyTH, a TaK)XKe MPUHOCATCS U3BUHEHHS 3a JOCTaBJICHHBIE HEYI00CTBA U yKa3bIBaeTCsl MH(POpMAIIHS O
JTAIBHEUINX JCUCTBHSIX, KOTOPbIE HEOOXOAMMO COBEPIIUTH 3asBUTEII0 B IEISIX IOTyYCHUS
MYHHIIMITATEHOW YCITYTH.

40.3. B cnyuae mpu3HaAHHS KAIO0BI HE TOJUICKAIICH YIOBICTBOPCHUIO B OTBETE 3asIBUTEIIO,
JIAIOTCSl ApTYMEHTUPOBAHHBIE Pa3bsICHEHHS O MPUYMHAX IMPUHATOTO PEHICHUS, a TaKkke WHPOopMAIHsI O
MOPSIKEe 00)KAIOBAaHUS IPUHSITOTO PEIICHUS.

41. Ilopsinok 00:xa/I0OBaHUs pelIeHus N0 xKajio0e
41.1. IIpunsaToe, Mo pe3ysbTaTaM PpacCMOTPEHMSI JKaN00bl, pelieHue MOXKET ObITh 00KaJIOBaHO B
MOPSAJIKE, YCTAHOBJIEHHOM JICHCTBYIOIIUMM 3aKOHOAATeNbCTBOM Pocculickoit @Pexnepanuu U (Uin)
PecrryGmimku Kppim.

42. IlpaBo 3asiBUTEJIs1 HA NOJy4eHHe MHGOPMALMH U IOKYMEHTOB, HCOOXOAUMBIX LI
000CHOBAHMSA M PACCMOTPEHHUS HKaJI00bI
42.1. 3asBurtens BIpaBe oOpatuThes B OpraH 3a moiydyeHHEM HMH(OpMAIMM M JOKYMEHTOB,
HEO0OXOIUMBIX JUIsi 0OOCHOBAHUSI U PACCMOTPEHMSI kKaJloObl, B MUCbMEHHOUN (opMe, B TOM 4HCIIEe NPU
JMYHOM OOpAIIeHUH 3asBUTENS, UM B SJIEKTPOHHOM BUJIE.

43. Cnoco0b1 HH(pOPMHUPOBAHUS 3asiBUTE/ICH 0 MOPAJKE NOJAYH H PACCMOTPEHHUS KAT00bI

43.1. Uudopmaruio o mopsiike Moaaud U PacCMOTPEHHS HKaJIOObI 3asBUTENb BIPABE MOJTYYUTH
Ha MH(OPMAIIMOHHBIX CTEH/JaX, B MECTaX MPEeAOCTAaBICHUS MYHULIMNAIBHOW YCIYr'H, HMOCPEICTBOM
TeleQOHHON CBS3M, MPHU JUYHOM OOpaLIEHUH, MOCPEICTBOM MOYTOBOM CBSA3HM, B AJIEKTPOHHOM BHJIE
(EII'Y,  PIII'Y, odunuanbHbli  caldT  YIOJIHOMOYEHHOTO  OpraHa, dSJEKTPOHHas  IoyTa
YTIOTHOMOYEHHOTO OpraHa).



[Ipunoxenne Nel

K aJIMUHUCTPAaTUBHOMY  pErJaMeHTy
MIPEIOCTABIIEHNS] MYHHUIUMIAIBHON yCIyru
«IlepeBox KMIIOr0 MOMEIIEHUS B HEXUIIOE
[IOMEILIEHUE U HEXWIOro IIOMEUICHUS B
KHJI0€ IOMEIIIEHUE

aJMMHHCTpALUU

PecniyOnuku Kpeim
®opma 3asiBJICHHUS 0 MPeJOCTABJICHMH MYHHIMIIAJIbHON yCJIyTH

KOMY:

(Haumenosanue  YHOIHOMOUEHHOZ0 opeana MecmHo20
camoynpasnenus)

OTKOrIo:

(nonmoe mnaumernosanue, MHH, OI'PH wopuduueckozo auya)

(konmaxkmuvlil  mene)on, INEKMPOHHASE NOUMA, NOYMOBbLL
adpec)

(hamunus, ums, omuecmeo (nociednee - npu HAIUYUU),OAHHBLE
JoKymMenma, yoocmogepawezo  IUYHOCHb, KOHMAKMHbIL
mene@oH, aopec INeKMPOHHOU NOYMbL YROTHOMOYEHHO20 TUYA)

(Oannvie npeocmasumens 3aa6umens)

3ASIBJIEHUE
0 NnepeBo/ie HKUJIOr0 MOMELIEHUS B HEKUI10€ TOMEleHHEe H HEKHI0r0 OMELeHHs B HKUJI0€e
NOMeLeHue
IIpomry mpeaocTaBUTh MyHULIMIIAJIBHYIO YCIYTY B
OTHOLLIEHUHU MTOMELICHUS, HaX O IALLErocs B

COOCTBEHHOCTH

(Ons puzuueckux nuy/unousudyarvivix npeonpunumamenei: PHO,00kymenm, y0oCmogepaouull IUYHOCHb. U0
ooxymenmanacnopm, MHH, CHUJIC, O’ PHHUII (0715 unousudyanvhvix npeonpunumameneti), Oasa0 puoudeckux auy.: noanHoe

Haumenosanue opuduueckozo auya, OI'PH, HHH)
PacCIoJIOKEHHOI'0 IMoaapeCy:

(20po0, yruya, npocnexm,npoe3o, nepeyiok, wocce)

(Nexgapmupbi, (mexyujeeHa3HaueHuenomeueHus (00w aaniowads, JHCUIAANOMeujeHUs) (dcunioe/Heacunoe) nioujaos)
U3 (ACUN020/HEINCUN020) NOMeuteHUs 6 (Hedcunoe/dicunoe)
(HYJICHOE ROOUEPKHYMb)

Iloamuce

(pacwugposxa noonucu)

Mara: I_ l




[Ipunoxenne Ne2

K aJIMUHUCTPAaTUBHOMY  pErJaMeHTy
MIPEIOCTABIIEHNS] MYHHUIUMIAIBHON yCIyru
«IlepeBox KMIIOr0 MOMEIIEHUS B HEXUIIOE
[IOMEILIEHUE U HEXWIOro IIOMEUICHUS B
KHIJI0€ IOMEIIIEHUE

aJMMHHCTpALUU

PecniyOnuku Kpeim

Komy

(amunus, ums, omuecmso -

0181 2padHcOaH,

NnoJiHoe HauMeHoeaHue opeanusayuu -

011 FOpUOUYECKUX UL)

Kyna
(noumosyiii unoexc u aopec
3as6umensi CO2NACHO 3As6JIeHUIO
0 nepesooe)
YBEJAOMJIEHUE

0 nepesojie (0TKa3e B MepeBo/ie) JKUJI0ro (HeKUJIOro)
NMOMEILIeHUs B HeKUI10€e (3K1jioe) moMelleHne

(VlO]lHOe HAumMernoedarue opeana MecmHoco camoynpaeilerus,

ocywecmeansaiowe2o nepesoo NoMeuens,)
PaccCMOTPEB TMPEACTABICHHBIE B COOTBETCTBUU C YacThio 2 crathu 23KumumniHoro kogekca Poccuiickoit
@denepanii TOKYMEHTHI O TEPEBOACTIOMEIICHHUS OO0IIel MJIoMaabio KB. M, HaxoJflerocs IO
azpecy:

(HauMeHoeaHue ZOPO()CKOZO Ui CeilbCKo2co }’lOC@]leHM}Z)

(HaumeHosanUe YIUYbL, NIOWAOU, NPOCheKma, OYabeapa, npoe3oa u m.n.)

KopItyc (BlazieHue, CTpOSHHE) U3 )KUJIOTO (HEXKHIIOT0) B HEXHII0€ (3KUII0E)

JIOM R , KB. R

(HenysicHoe 3auepKHyms) (HenyicHOe 3aUepKHymb)

B nesax HCITOJIb30BaHUA IIOMCHIICHUA B Ka4deCTBEC

(61/[() UCNOJIb30BAHUSA NOMEWEHUA 6 coomeemcmeuu

¢ 3as61eHuem o nepegooe)

PEIINI ( ):

(HaumeHo8aHUe aKma, 0ama e2o NPUHAMuUs U Homep)




1. [TomerieHue HA OCHOBAHHUH TTPHUIIOKEHHBIX K 3asBIICHUIO TOKYMEHTOB:
YKHUJIOTO (HEKUJIOTO) B HEXXHIIOE (PKUJIOE)
a) IepEBECTH U3 --- 0e3 npenBapuTeIbHBIX YCIOBUH;
(HeHyIICHOe 3auepKHYMb)
0) mepeBeCTH M3 JKWJIOTO (HEXHWJIOr0) B HEXWIOE (KHIOE) TPUYCIOBHU IIPOBEACHHS B
YCTQHOBJICHHOM TOPSIJIKE CIIEAYIOMINX BHIOB padoT:

(nepeuens pabom no nepeycmpoucmey

nepenianuposKe) nomeujeHus

JIU UHBIX HEODXOOUMBIX pAbOm NO PEMOHMY, PEKOHCMPYKYUU,PECMAaspayu noOMeueHus)

2. OTka3arh B NEPEBOJIC YKA3AHHOTO MOMEIEHUS U3 KHJIOTO(HEXKHUIIOT0) B HEKUII0E (KUIIOE) B
CBSI3H C

(ocnoean

ue(s), ycmanogiennoe yacmoito 1 cmamou 24)Kunuwnozo kooexca Poccutickou @edepayuu)

(Oondxcnocmob nuya, (noonucyw) (pacuugpposxa noonucu)
noonucaguieco ygeoomienue)

« » 20 T.

M.IL



